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PRIVATE AND CONFIDENTIAL

Reference No. - 1384029260
Applicant ID -   4268531

08-Mar-2021

Jerit Roshan

Dear Jerit,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384029260
Applicant ID -   4268531
 08-Mar-2021

Jerit Roshan

Dear Jerit,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in MORTGAGE at  CHEN TVH BELICIA TOWER MRC NGR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 22-Mar-2021.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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Reference No. - 1384029260
Jerit Roshan

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND
Date: 2021.03.09 04:52:12 +05:30
Reason: Offer Letter
Location: Mumbai
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Reference No. - 1384029260
Jerit Roshan

Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,40,100/- (Rupees One Lakh
Forty Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Reference No. - 1384029260
Jerit Roshan

Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by AMIT ANAND
Date: 2021.03.09 04:52:12 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Jerit Roshan
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 11,675 1,40,100
Superannuation Allowance ** 1,350 16,200

Total 26,525 3,18,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total CTC 29,075 3,48,900

Performance Linked Retention Pay # 4,500 54,000

Total (incl PLRP) 33,575 4,02,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 08-Mar-2021

Digitally signed by AMIT ANAND
Date: 2021.03.09 04:52:12 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384044712
Applicant ID -   4352070

16-Mar-2021

Benitpradeep Thanapal

Dear Benitpradeep,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team

mailto:icicicareers@icicibank.com


PRIVATE AND CONFIDENTIAL

Reference No. - 1384044712
Applicant ID -   4352070
 16-Mar-2021

Benitpradeep Thanapal

Dear Benitpradeep,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in BBG-BUSINESS LOANS GROUP at  DINDIGUL - SALAI ROAD_BR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 22-Mar-2021.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND
Date: 2021.03.17 00:20:22 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,10,100/- (Rupees One Lakh
Ten Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by AMIT ANAND
Date: 2021.03.17 00:20:22 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Benitpradeep Thanapal
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 9,175 1,10,100
Superannuation Allowance ** 1,350 16,200

Total 24,025 2,88,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total CTC 26,575 3,18,900

Performance Linked Retention Pay # 4,500 54,000

Total (incl PLRP) 31,075 3,72,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 16-Mar-2021

Digitally signed by AMIT ANAND
Date: 2021.03.17 00:20:22 +05:30
Reason: Offer Letter
Location: Mumbai



 

 

 

30 April, 2021 
 
Mr. Joe Nithinraj A S SPi/OL/BKS/2020/1356 
828 8th Cross, Vasan Nagar Abdhul, Majistreet, 
Malliyampattu PO, Nachikurichy, 
Tirucharapalli  - 620102. 
 
 
Dear Joe, 

Offer Letter  
 
This has reference to your application and subsequent interview you had with us. Further, we are pleased to offer 
you the post of Subject Matter Expert- Finance. 
 
Kindly make a note that your tentative date of joining would be 03 May, 2021 and the Company may be 
constrained to change your joining date due to the prevailing unprecedented situation. In that event, the 
Company shall duly inform you of the revised Date of Joining". 
   
In case of any changes to the date of joining please inform us before the expected date of onboard. Failure to 
inform us and no-show on the expected date of joining will efface this employment offer. 
 

You shall be on probation for a period of six months starting from the date of your joining. Your performance 
during the probation will be appraised and, if found satisfactory, you will be confirmed in services. However, in 
the event of your performance found not to be satisfactory, your probation period could be further extended.  
 

On Joining, your all-inclusive Cost to the Company (CTC) will be INR 25,600  per month (subject to deduction of 
tax and other statutory payments, as may be applicable) as per CTC Annexure. You will also be eligible for all 
the benefits introduced in the Company policies. 
 

During the probationary period, either party will be entitled to terminate this contract of employment by issuing 15 
Days prior notice in writing to the other. After confirmation the termination of employment by either party shall be 
by issuing 60 Days notice in writing to the other or salary in lieu thereof. In the event of you issuing a notice of 
termination shorter than the above period, the Company shall have its own discretion to adjust any leave due to 
you or recover from you such amount from your dues towards the shortfall in notice period.However, 
acceptance of salary in lieu of notice period is at the sole discretion of the Company. 
 

If in case, you resign within a year from the date of your joining, you will be liable to refund the reimbursements 
such as relocation expenses, joining bonus, travel expenses [including air & road], accommodation expenses 
and any other special benefits as per your eligibility, whichever was provided by the Company.  
 

Please note that this employment is subject to professional reference checks and documentary evidence of 
your previous employment.  
 

We look forward to having you onboard.  
for SPi Technologies India Private Limited 

 
Manoj P 
Vice President – Human Resources 
Received the offer of employment and shall report for duty on the expected Date of Joining, as mentioned above. 
 
(Signature with date) 



 

 

 

 
Cost to the Company (CTC) Structure 
 
Name :  Mr. Joe Nithinraj A S 

Designation :  Subject Matter Expert- Finance 

Department :  Authoring Solutions 

Components Per Month (INR) Per Annum (INR) 

Basic Pay 14300 171600 

House Rent Allowance 7150 85800 

Conveyance Allowance 1600 19200 

Children’s Education Allowance  200 2400 

Medical Allowance - - 

Miscellaneous Allowance 550 6600 

Leave Travel Allowance - - 

Gross Salary (A) 23800 285600 

Add:Employer Contribution   

PF  1800 21600 

ESIC - - 

Sub-Total  (B) 1800 21600 

Total CTC   (A+B) 25600 307200 

Deductions :Employee Contribution   

PF  1800 21600 

ESIC - - 

Sub-Total (C) 1800 21600 

Take Home (A-C) 22000 264000 
 

for SPi Technologies India Private Limited   

 
Manoj P 
Vice President – Human Resources 
 

I accept the above CTC structure breakup and I am aware that this is confidential and shall 
not disclose this information to others. 
 
 
 
 
Signature of Acceptance with date 

 
  



 

 

 

ANNEXURE – A 
 
 

MANDATORY DOCUMENTS REQUIRED FOR JOINING 
 
 

• Photocopies of all your Academic Mark Sheets & Certificates (up to Highest Degree) 

➢ 10th Standard 

➢ 12th Standard (or) Diploma 

➢ Degree (U.G / P.G) 

• 4 recent passport size photographs 

• Government of India approved Photo ID/Address proof :  

➢ PAN Card (Mandatory)  

➢ Aadhaar Card (Mandatory) 

➢ Voter ID (or)Driving License (or)Passport 

• Relieving Letters from all Previous and Current Employer * 

• Last 3 months Pay Slip from the Current Employer * 

• Date of birth details as per Government ID Proof of all the dependents for Mediclaim (if applicable) 

• Family photo for ESI (if applicable) 

 
* Applicable only for Experienced Candidates 
 
 
Please bring all the original documents of academic certificates, Photo ID proof, Address Proof, Employment 
related documents on the date of joining for verification and it will be returned to you on the same day. 
 
All the very best! 
 
Thank you, 
 
SPi Global – Human Resources Team  
 





















PRIVATE AND CONFIDENTIAL

Reference No. - 1384044991
Applicant ID -   4268437

08-Mar-2021

Jeffery AR

Dear Jeffery,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384044991
Applicant ID -   4268437
 08-Mar-2021

Jeffery AR

Dear Jeffery,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in Branch Banking at  CHENNAI-PERUNGUDI LINK ROAD_BR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 22-Mar-2021.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.



: 3 :
Reference No. - 1384044991
Jeffery AR

 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND
Date: 2021.03.08 22:47:30 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,40,100/- (Rupees One Lakh
Forty Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by AMIT ANAND
Date: 2021.03.08 22:47:30 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Jeffery AR
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 11,675 1,40,100
Superannuation Allowance ** 1,350 16,200

Total 26,525 3,18,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total CTC 29,075 3,48,900

Performance Linked Retention Pay # 4,500 54,000

Total (incl PLRP) 33,575 4,02,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 08-Mar-2021

Digitally signed by AMIT ANAND
Date: 2021.03.08 22:47:30 +05:30
Reason: Offer Letter
Location: Mumbai
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Offer: Computer Consultancy
Ref: TCSL/DT20207368215/Chennai
Date: 23/01/2021

Mr. Naveen  C
C. Naveen6/2 New Street,,
Ponmalaipatti,
Trichy-620004,
Tamil Nadu.
Tel# -9442850550

Dear Naveen  C,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Management Trainee in Grade Y. 

Your gross salary including all benefits will be `5,79,430/- per annum, as per the terms and 
conditions set out herein. Annexure 1 provides break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be given a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

Basic Salary
You will be eligible for a basic salary of `15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `6,000/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `17,456/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `2,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `2,000/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 
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2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
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TERMS AND CONDITIONS

1. Relevant Experience
No experience is considered to be relevant to TCSL's business 

2. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

3. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

4. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. This confirmation will be communicated to you in writing. 

If your performance is found unsatisfactory during the training period, the company may 
afford you opportunities to assist you and enable you to improve your performance. If 
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your performance is still found unsatisfactory, TCSL may terminate your traineeship 
forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

5. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

6. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

7. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

8. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

9. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
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of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
During your tenure with TCSL, including probation either you or TCSL can terminate the 
appointment by giving 90 calendar days written notice or 3 month's basic salary in lieu of 
the notice. 

7TCS Confidential

TCSL/DT20207368215



However, if the services are terminated upon the expiry of the initial period of probation of 
three months, i.e, without any extension or confirmation, no notice or payment in lieu 
thereof will be paid. If your services, behavior and/ or performance are not found 
satisfactory at any point in time during your employment, TCSL may terminate your 
services by giving notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice Period. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
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  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

21. Initial Training Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 
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23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=L4L8L0L8iq8iUF4UxTx43UxU9qpZi48ix4x4x8x4F6FFFbFFZqFZbULiTx6Tqbq6p8pFiT8iTU6


GROSS SALARY SHEET Annexure 1

Name Naveen  C

Designation Management Trainee

Institute Name St.Josephs College Of Arts And Science,Cuddalore

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        25,206      3,02,472

2) Performance Pay

Monthly Performance Pay         2,700        32,400

Quarterly Variable Allowance*         2,000        24,000

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

Retention Incentive NA             0

TOTAL GROSS        47,628      5,79,430

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         6,000        72,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        17,456      2,09,472

GROSS BOUQUET OF BENEFITS        25,206      3,02,472
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

17TCS Confidential

TCSL/DT20207368215



(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer of Employment 

 

To, 

John Franklin. A | aafranklin81@gmail.com 

St. Joseph’s Institute of Management 

 

In reference to our campus recruitment drive at St. Joseph’s Institute of Management on 28th 

April, 2021 and the subsequent interviews you had with us. 

 

We are glad to offer you the position of Operations Executive in our organization Dhobi G, to 

be based in Chennai. 

 

During your internship period of 6 months from your joining, your monthly stipend would be 

₹10,000 (Performance Based). The Pre-Placement Offer (PPO) shall be offered to you on the 

basis of your performance during the internship period, after which your gross annual salary 

would be 3.22 to 4.6 LPA (+2.4 L Bonus). 

 

Following the acceptance of this Offer Letter, you will need to furnish the below credentials at 

the time of joining.  

1. Latest Passport size photographs (5 Nos) 

2. Photocopies of service certificates from previous internships/part-time jobs, if any 

3. Photocopies of Academic credentials: 

a. 10th Standard Mark sheet 

b. 12th Standard Mark sheet 

c. U.G Mark sheets and degree certificate/provisional certificate 

d. P.G Mark sheets & Certificate (As Applicable) 

4. Photocopy of Conduct Certificate from your current institute 

5. Photocopy of Residential Proof (Ration Card/Bank Statement/Telephone Bill/Passport) 

6. Photocopy of a valid Identity Proof (Driving license/Passport/PAN Card/Voter ID)  



 

 

 

 

You shall commence your tenure in our company in July, 2021. Please return the enclosed copy 

duly signed as a token of your acceptance within 3 days from receipt of this letter. Non-

acceptance before the stipulated date shall make this offer redundant by default. 

 

Our detailed letter containing terms and conditions of employment will be provided on the date 

of commencement. 

Signature of the Candidate Daksh Sabharwal 

CMO, Dhobi G 
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PRIVATE AND CONFIDENTIAL

Reference No. - 1384029246
Applicant ID -   4268440

06-Mar-2021

INFANTIA JERRIN

Dear INFANTIA,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384029246
Applicant ID -   4268440
 06-Mar-2021

INFANTIA JERRIN

Dear INFANTIA,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in MORTGAGE at  CHEN TVH BELICIA TOWER MRC NGR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 22-Mar-2021.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND
Date: 2021.03.06 18:26:03 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,40,100/- (Rupees One Lakh
Forty Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by AMIT ANAND
Date: 2021.03.06 18:26:03 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : INFANTIA JERRIN
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 11,675 1,40,100
Superannuation Allowance ** 1,350 16,200

Total 26,525 3,18,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total CTC 29,075 3,48,900

Performance Linked Retention Pay # 4,500 54,000

Total (incl PLRP) 33,575 4,02,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 06-Mar-2021

Digitally signed by AMIT ANAND
Date: 2021.03.06 18:26:03 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384029242
Applicant ID -   4352292

10-Mar-2021

Dharani M

Dear Dharani,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384029242
Applicant ID -   4352292
 10-Mar-2021

Dharani M

Dear Dharani,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in MORTGAGE at  CHEN TVH BELICIA TOWER MRC NGR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 22-Mar-2021.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.



: 4:
Reference No. - 1384029242
Dharani M
 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND
Date: 2021.03.11 00:22:36 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,40,100/- (Rupees One Lakh
Forty Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by AMIT ANAND
Date: 2021.03.11 00:22:36 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Dharani M
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 11,675 1,40,100
Superannuation Allowance ** 1,350 16,200

Total 26,525 3,18,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total CTC 29,075 3,48,900

Performance Linked Retention Pay # 4,500 54,000

Total (incl PLRP) 33,575 4,02,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 10-Mar-2021

Digitally signed by AMIT ANAND
Date: 2021.03.11 00:22:36 +05:30
Reason: Offer Letter
Location: Mumbai



































































































                                                                                            OFFER LETTER 
 
e-con/HR/OL/2021/181                                                      16-July-2021  
 
Felicit Gration 
Ph: 8608438899 
Email: grationduke999@gmail.com 
 
Dear Mr. Felicit Gration, 
                                         
With reference to your application and the subsequent interview you had with us, we are pleased to offer you 
the position of Business Development Executive Trainee – VisAI Labs in our company on the following terms 
and conditions: 
 

1. Your Annual Cost to the Company shall be Rs. 4,20,000/- (Rupees Four Lakhs & Twenty Thousand 
Only). A detailed breakup on the Cost to the company shall be provided on your confirmation.  

 
2. You will be under Probation for a period of Six months from the date of joining duty and your services 

will be confirmed if your work and conduct are found to be up to the expectations of the 
management. 

 
3. You are required to join on or before 02-August-2021 failing which, this offer becomes invalid. 
 

4. During Probation Period you will be eligible for one day leave for every month and after confirmation 
your leave eligibility will be as per the company’s leave policy. 

 
5. During Probation period if you are absent for more than two continuous days without any intimation 

to your immediate head, your services will be terminated without any notice. 
 

6. Working days will be Five days (Monday to Friday) in a week; Saturday & Sunday will be a Weekly 
Holiday. This is subject to any change that may come into force in future. 

 
7. You will be required to execute Confidentiality Agreement, Terms and Conditions of Employment, 

Code of Conduct and such other documents/undertakings/agreements as may be required by e-con 
Systems from time to time. 

 
8. Any discovery, invention, improvement, adaptation or variation of designs, drawings, processes, 

methods, material specifications, etc., which will be a result of your working in     e-con Systems or 
its associates, or its customers, or which you may come to know in the course of your 
training/employment period, more specifically in relation to the engineering or technology used or 
adopted by e-con Systems, shall be the property of e-con Systems. You shall treat the above 
information or data in connection with any work done in e-con Systems in strict confidence.  You 
shall not use, give or sell any or all of the information to any other person or firm for exploitation, 
for gain or otherwise. 

                                                                                                                                                                     
Candidate’s Name & Signature                                                                                                    Official’s Signature                     



 
 
 

9. All information, papers, correspondence, etc., pertaining to e-con Systems business activities, 
commercial, technical, or otherwise coming into your possession during your training period shall 
be treated with strict confidence. 

 
10. During your probation period with e-con Systems, you will be governed by the Service Rules and 

regulations of e-con Systems currently in force or as introduced/implemented from time to time. 
 

11. You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have 
concluded or withheld some other relevant facts, your appointment with e-con Systems shall stand 
terminated/cancelled without any notice. 

 
12. You will diligently carry out, to the best of your ability all such duties and responsibilities as may be 

entrusted to you from time to time and you shall not engage yourself either directly or indirectly in 
any other employment, business, or occupation. 

 
13. You will be eligible for Gratuity, on separation after Four years of continuous service, payable as    per 

Payment of Gratuity Act 1972. 

14. This employment may be terminated by either party giving Three months’ prior notice to the other 
party. During the notice period you will be discharging your duties in your capacity and eligible for 
salary and other emoluments as a regular full-time employee. In the event of termination by e-con 
Systems, the company can either provide a notice of 3months or relieve earlier with the due notice 
pay. 

 
15. Upon your resignation and your request for relieving from the services without serving the stipulated 

notice period, e-con Systems reseves the right to release you, prior to the conclusion of your notice 
period. However, in such case, the notice pays in lieu of the balance notice period is acceptable, only 
on the approval of your reporting manager. 

 
Please Sign the copy of this letter and return the same as token of your acceptance for the terms and conditions 
detailed in the letter. 
On the day of your joining, please submit the following: 
     Photocopies of educational certificates, proof of identity and address. 
                   Relieving letter from previous employer and last three months’ salary slip, if any 
                   2 color Photographs, stamp size and 2 color photographs, passport size                    
 
Wishing you a rewarding career with e-con Systems and welcoming you to our Pursuit of Excellence. 
 
Yours sincerely,  
for e-con Systems India Pvt. Ltd. 

 
Ravisankar S 
Assistant Manager – HRBP                                                                           Candidate’s Name & Acceptance Signature 
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Date: Friday, 02 July, 2021 
  
KAVIN KUMAR KAMARAJ
   
1/B, KEELAVANIYA CHETTY 
STREET, WORAIYUR, 
THRICHY - 620003, Tamil 
Nadu, India 
 
   
Subject: Offer-cum-appointment letter 
  
Dear Kavin Kumar,
  
With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") will be subject to your agreement/ 
acceptance of the terms and conditions as defined therein, else the letter shall automatically stand invalidated without 
any further obligation on the part of the Company. The details of the terms and conditions are as mentioned below:- 
  
Designation - Executive Trainee 
  
Department - Bancassurance - RBL Bank 
  
Organizational Band/ Grade - J2 
  
Location - Chennai - T. Nagar 
  
Date of Joining - Within 15 days of Monday, 05 July, 2021
  
Job Detail: 
  
Although your normal work will consist of the duties and business targets as assigned to you from time to time, which 
shall be achieved by you to the satisfaction of the Company; you may at any time be called upon to discharge any other 
duties which in the opinion of the Company are within capacity to discharge and you will forthwith undertake to discharge 
those duties with diligence and care. 
  
Compensation & other Benefits 
 

 1. Your annual emoluments will be 4,25,000 per annum on Cost to Company basis. The brief details of which are 
shown in Annexure-1. The Company will deduct taxes and other statutory dues as may be applicable from time 
to time from the remuneration payable to you.  
 

 2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's 
performance (as declared by the Company from time to time). 

 3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time, 
you will 
participate in :- 
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a. The Provident Fund Scheme and other retirement schemes, if any. The Company will contribute 12% of 
your basic salary per month as its contribution and an equal amount will be deducted from your payroll 
as your contribution towards this fund as per the Provident Fund Act, 1952. 

b. Medical Hospitalisation Scheme, as applicable 

c. Group Term Insurance plan, as applicable 

d. Gratuity - You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'. 

e. Employees State Insurance Corporation - You will be entitled to the benefits under Employees State 
Insurance Corporation Act, 1948 depending on your eligibility. 

 4. The Company in line with its business requirement or based on your performance as applicable to you from time 
to time reserves the right in its sole discretion to effect change in the compensation structure or its components. 
 

 5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality 
and not shared with any third party.

  
Probation Period  
 

 6. You will be on probation for a period of twelve (12) months from the date of your joining the Company, which may 
be extended incase it is found necessary by the Company. You will continue to be on probation unless 
specifically confirmed in writing. 
  
Your confirmation in the Company would be based on your performance, which would be evaluated at the end of 
6th (Sixth) and 12th (twelfth) month from the date of your joining or at the end of extension period. While on 
probation, your services can be terminated at any time by either party, with notice of 15 days without assigning 
any reason whatsoever. However, to mitigate organizational risks, if any, the company’s decision will be final and 
binding in this regards.

  
Transfer  
 

 7. Although you are initially appointed at our Chennai - T. Nagar, the Company may at its discretion transfer your 
services either temporarily or permanently to any other location or department of the Company or to any of its 
affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that 
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as 
applicable.

  
Leave  
 

 8. You will be eligible for leave as per the rules of the Company applicable from time to time.
  
Retirement 
 

 9. You will automatically retire on attaining the age of 58 years and that no further notice whatsoever to you will be 
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as 
your relieving date.

  
Conflict of interest 
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 10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by 
the Company and shall not take up any independent or individual assignments whether on part time or full time 
basis or in an advisory capacity either directly or indirectly. 

 11. On your joining and during the course of your employment with the Company, you will relinquish all your previous 
interest, if any, either as a licensed agent or distribution agency of any other form with any other company, 
institution, firm, individual either in the same line of business or otherwise. 

 12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or 
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or 
any other information or communication whether written, visual or oral and whether or not marked as confidential, 
concerning the business and affairs of the Company or any of its dealings, transactions which come to your 
knowledge during the course of your employment, or use any of the same for your own benefit. 

 13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or 
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of 
your immediate relatives, if any, associated with the Company either as employee, distribution agent or 
otherwise. 

 14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company, 
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in 
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company 
subsidiary to or affiliated with the Company. 

 15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the 
Company, whether in person or by way of any written document and, in any manner. 

 16. During the course of your employment you will be required to abide by governing laws, applicable rules and 
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and 
procedures of the Company. Any breach, deviation, disobedience of code of conduct/procedures/policies/laws/
regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, forgery, 
misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or outside the 
Company premises would warrant stern disciplinary action, including dismissal from services of the Company 
without notice or wages in lieu of notice. 

  
Notice Period on confirmation 
 

 17. This engagement may be terminated by either party by giving to the other, at any time, notice of thirty days in 
writing. In case of an ongoing internal investigation(s) / proceeding(s) against you, the Company has the right to 
extend your last working date, till the completion of said investigation(s) / proceeding(s). To mitigate the 
exigencies of the business and the possible risks, the decision of the Company will be final regarding the 
relieving date. In case the relieving date decided is short of the notice period, you will be bound to pay the notice 
period amount calculated on your last drawn salary. In case the Company decides to relieve you early, the 
Company will bear the notice period amount calculated on your last drawn basic pay. If you fail to report to duty 
till your last working date (as decided by the Company, except with prior approved leaves), your separation will 
be treated as per the abandonment clause(s). 
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 18. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith 
without any notice or payment in lieu of notice on account of: 

a. breach of governing laws, applicable rules and regulations; 

b. breach of applicable Company policies, procedure or code of conduct whether express or implied; 
 

c. performance below defined targets as applicable from time to time; 

d. any act/s which is/are regarded as breach to the interest of the Company.

  
Others terms and condition 
 

 19. Whilst in the employment of the Company you are required to effectively carry out all duties and responsibilities 
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be 
tolerated. 

 20. You will be bound by all the existing rules and regulations as framed by the Company and those as enforced by 
the regulator in the insurance industry from time to time. 

 21. You are required to provide all the necessary documents/ evidence required on the information furnished by you 
while seeking employment and as required under the rules and regulations of the Company. 

 22. We believe that you have not made any false declaration or willfully suppressed any material information. 
Accordingly, the offer of appointment is made relying upon information furnished and representation made by 
you. However, the offer of appointment is subject to reference and background check to be conducted by the 
Company at its discretion at any point of time during the course of your employment. If for any reason it is found 
that the reference or background check is negative or detrimental to the interest of the Company as determined 
by the Company, in its sole discretion, the Company is entitled to terminate your services at any time during or 
even after completion of the probation period with immediate effect without notice or any salary in lieu of notice. 

 23. If for any reason, you remain absent/abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager/immediate superior, or if 
you remain absent/abstain from duty for a period of seven (7) days beyond the period of leave originally granted 
without intimation or without obtaining the approval of your manager/immediate superior, it would be treated as 
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The 
Company / employer would not be responsible for any further intimation towards such separation / abandonment 
of service nor any compensation or any full and final settlement payouts towards the same. 

 24. In case your employment with the Company is discontinued for any reason within 30 days from the date of 
joining, you will not be eligible for payment of dues or any other benefit from the Company on account of the 
expenses incurred by HDFC Life towards on-boarding activities. 

 25. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which 
any communication sent to you in the address last stated by you shall be deemed to be validly served on you. 

 26. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified 
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In 
case you are required to travel and stay at another location other than your base location for your induction, you 
will be eligible for training allowance as per Company Policy or basis exception approval. 
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 27. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank 
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this 
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account 
for audit purposes during the period specified herein. Failure in providing these details may lead to disciplinary 
action. 

 28. Employee will have to raise resignation only through Employee Self Service (ESS). Resignation through any 
other mode except ESS will not be considered. 

 29. As an active frontline sales employee, you are expected to purchase a Tablet to conduct business. You shall 
provide an undertaking in favor of the Company for the purchase of the tablet in the format set out in Annexure-2. 

 30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case 
you have an existing account with the partner, you may choose to convert it to salary account or open a separate 
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such 
period of time, till the bank account is opened with the banking partner. 

  
Management reserves the right to effect change in any of the above clauses and the same will be communicated to you 
through SAP or other communication channels as prevalent. All policies referred in the letter are available on company's 
intranet page. If you are agreeable to the above mentioned terms and conditions, please acknowledge your acceptance 
by signing the duplicate copy of this letter and duly signed undertaking as set out in Annexure-2.  
  
We look forward to a mutually rewarding relationship.
  
For & on behalf of  
  
HDFC Life Insurance Co. Ltd. 
 

  
Mr Sushil Chander 
VP - Human Resources
  
    
I agree to and accept all the above terms and conditions. 
  
 
Candidate Signature 
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 Annexure-1 
  
  
Date: Friday, 02 July, 2021 
Name: KAVIN KUMAR KAMARAJ 
Designation: Executive Trainee 
Location: Chennai - T. Nagar 
Band: J2 
 

CTC STRUCTURE
COMPONENT Per Annum Per Month

(I) Fixed Pay
Basic 115500 9625

House Rent Allowance 69300 5775

Other Allowance 87392 7283

Tablet Allowance 12000 1000

Bonus 24000 2000

Monthly Gross 25683

(II) Retirals & Other Benefits
Provident Fund 21600

Gratuity 5582

Flexi Pay 41225

(III) Valued Benefits
Group Insurance Benefit 8400

Fixed Cost to Company 385000

(IV) Variable Pay
Variable Pay for Performance 40000

Total Cost to Company 425000
Variable Pay for Performance (VPP) is subject to your achieving a rating of "3-Meets 
Expectations" and above. The rating is assigned to an individual, on successful completion of the 
Executive Trainee Program (12 m), basis actual performance against the defined targets.

FLEXI ANNEXURE
COMPONENT Per Annum Per Month

FLEXI

LTA (Leave Travel Allowance) 9625 802

Fuel and driver 21600 1800

Children Education Allowance 2400 200

Mobile Handset Allowance 10000 833

NPS(National Pension Scheme) 11550 962
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Other Eligibilities 
On appointment you will be covered under the Group Term insurance as per Company policy. 
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.
  
Note: The Bonus/Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives/VPP paid will be in accordance with the Payment of Bonus Act.
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 Annexure-2  
  

Undertaking  
  
  
Date: Friday, 02 July, 2021 
  
Name: KAVIN KUMAR KAMARAJ 
  
Designation: Executive Trainee 
  
Location: Chennai - T. Nagar 
  
Band: J2 
  
  
I, KAVIN KUMAR KAMARAJ , the undersigned hereby undertake to buy the prescribed electronic tablet - Samsung 
Galaxy Tab Iris Model No. SM-T116IR within 30 days of joining, or on receipt of first month salary, whichever is earlier. 
  
I understand and acknowledge that failure to comply with this undertaking may result in appropriate disciplinary actions 
being taken against me by the Company, including but not limited to loss of pay. 
  
 
Name: KAVIN KUMAR KAMARAJ 
  
Date: 
  
Candidate Signature 
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Date: Thursday, 02 September, 2021 
  
Shajil Konchalis
   
H. No: 13/88, Port street-2, 
Colachel, Kanyakumari - 
629251, Tamil Nadu, India 
 
   
Subject: Offer-cum-appointment letter 
  
Dear Shajil,
  
With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") will be subject to your agreement/ 
acceptance of the terms and conditions as defined therein, else the letter shall automatically stand invalidated without 
any further obligation on the part of the Company. The details of the terms and conditions are as mentioned below:- 
  
Designation - Executive Trainee 
  
Department - Bancassurance 
  
Organizational Band/ Grade - J2 
  
Location - Chennai - T. Nagar 
  
Date of Joining - Within 15 days of Monday, 06 September, 2021
  
Job Detail: 
  
Although your normal work will consist of the duties and business targets as assigned to you from time to time, which 
shall be achieved by you to the satisfaction of the Company; you may at any time be called upon to discharge any other 
duties which in the opinion of the Company are within capacity to discharge and you will forthwith undertake to discharge 
those duties with diligence and care. 
  
Compensation & other Benefits 
 

 1. Your annual emoluments will be 4,25,000 per annum on Cost to Company basis. The brief details of which are 
shown in Annexure-1. The Company will deduct taxes and other statutory dues as may be applicable from time 
to time from the remuneration payable to you.  
 

 2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's 
performance (as declared by the Company from time to time). 

 3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time, 
you will 
participate in :- 
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a. The Provident Fund Scheme and other retirement schemes, if any. The Company will contribute 12% of 
your basic salary per month as its contribution and an equal amount will be deducted from your payroll 
as your contribution towards this fund as per the Provident Fund Act, 1952. 

b. Medical Hospitalisation Scheme, as applicable 

c. Group Term Insurance plan, as applicable 

d. Gratuity - You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'. 

e. Employees State Insurance Corporation - You will be entitled to the benefits under Employees State 
Insurance Corporation Act, 1948 depending on your eligibility. 

 4. The Company in line with its business requirement or based on your performance as applicable to you from time 
to time reserves the right in its sole discretion to effect change in the compensation structure or its components. 
 

 5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality 
and not shared with any third party.

  
Probation Period  
 

 6. You will be on probation for a period of twelve (12) months from the date of your joining the Company, which may 
be extended incase it is found necessary by the Company. You will continue to be on probation unless 
specifically confirmed in writing. 
  
Your confirmation in the Company would be based on your performance, which would be evaluated at the end of 
6th (Sixth) and 12th (twelfth) month from the date of your joining or at the end of extension period. While on 
probation, your services can be terminated at any time by either party, with notice of 15 days without assigning 
any reason whatsoever. However, to mitigate organizational risks, if any, the company’s decision will be final and 
binding in this regards.

  
Transfer  
 

 7. Although you are initially appointed at our Chennai - T. Nagar, the Company may at its discretion transfer your 
services either temporarily or permanently to any other location or department of the Company or to any of its 
affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that 
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as 
applicable.

  
Leave  
 

 8. You will be eligible for leave as per the rules of the Company applicable from time to time.
  
Retirement 
 

 9. You will automatically retire on attaining the age of 58 years and that no further notice whatsoever to you will be 
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as 
your relieving date.

  
Conflict of interest 
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 10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by 
the Company and shall not take up any independent or individual assignments whether on part time or full time 
basis or in an advisory capacity either directly or indirectly. 

 11. On your joining and during the course of your employment with the Company, you will relinquish all your previous 
interest, if any, either as a licensed agent or distribution agency of any other form with any other company, 
institution, firm, individual either in the same line of business or otherwise. 

 12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or 
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or 
any other information or communication whether written, visual or oral and whether or not marked as confidential, 
concerning the business and affairs of the Company or any of its dealings, transactions which come to your 
knowledge during the course of your employment, or use any of the same for your own benefit. 

 13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or 
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of 
your immediate relatives, if any, associated with the Company either as employee, distribution agent or 
otherwise. 

 14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company, 
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in 
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company 
subsidiary to or affiliated with the Company. 

 15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the 
Company, whether in person or by way of any written document and, in any manner. 

 16. During the course of your employment you will be required to abide by governing laws, applicable rules and 
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and 
procedures of the Company. Any breach, deviation, disobedience of code of conduct/procedures/policies/laws/
regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, forgery, 
misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or outside the 
Company premises would warrant stern disciplinary action, including dismissal from services of the Company 
without notice or wages in lieu of notice. 

  
Notice Period on confirmation 
 

 17. This engagement may be terminated by either party by giving to the other, at any time, notice of thirty days in 
writing. In case of an ongoing internal investigation(s) / proceeding(s) against you, the Company has the right to 
extend your last working date, till the completion of said investigation(s) / proceeding(s). To mitigate the 
exigencies of the business and the possible risks, the decision of the Company will be final regarding the 
relieving date. In case the relieving date decided is short of the notice period, you will be bound to pay the notice 
period amount calculated on your last drawn salary. In case the Company decides to relieve you early, the 
Company will bear the notice period amount calculated on your last drawn basic pay. If you fail to report to duty 
till your last working date (as decided by the Company, except with prior approved leaves), your separation will 
be treated as per the abandonment clause(s). 
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 18. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith 
without any notice or payment in lieu of notice on account of: 

a. breach of governing laws, applicable rules and regulations; 

b. breach of applicable Company policies, procedure or code of conduct whether express or implied; 
 

c. performance below defined targets as applicable from time to time; 

d. any act/s which is/are regarded as breach to the interest of the Company.

  
Others terms and condition 
 

 19. Whilst in the employment of the Company you are required to effectively carry out all duties and responsibilities 
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be 
tolerated. 

 20. You will be bound by all the existing rules and regulations as framed by the Company and those as enforced by 
the regulator in the insurance industry from time to time. 

 21. You are required to provide all the necessary documents/ evidence required on the information furnished by you 
while seeking employment and as required under the rules and regulations of the Company. 

 22. We believe that you have not made any false declaration or willfully suppressed any material information. 
Accordingly, the offer of appointment is made relying upon information furnished and representation made by 
you. However, the offer of appointment is subject to reference and background check to be conducted by the 
Company at its discretion at any point of time during the course of your employment. If for any reason it is found 
that the reference or background check is negative or detrimental to the interest of the Company as determined 
by the Company, in its sole discretion, the Company is entitled to terminate your services at any time during or 
even after completion of the probation period with immediate effect without notice or any salary in lieu of notice. 

 23. If for any reason, you remain absent/abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager/immediate superior, or if 
you remain absent/abstain from duty for a period of seven (7) days beyond the period of leave originally granted 
without intimation or without obtaining the approval of your manager/immediate superior, it would be treated as 
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The 
Company / employer would not be responsible for any further intimation towards such separation / abandonment 
of service nor any compensation or any full and final settlement payouts towards the same. 

 24. In case your employment with the Company is discontinued for any reason within 30 days from the date of 
joining, you will not be eligible for payment of dues or any other benefit from the Company on account of the 
expenses incurred by HDFC Life towards on-boarding activities. 

 25. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which 
any communication sent to you in the address last stated by you shall be deemed to be validly served on you. 

 26. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified 
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In 
case you are required to travel and stay at another location other than your base location for your induction, you 
will be eligible for training allowance as per Company Policy or basis exception approval. 
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 27. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank 
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this 
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account 
for audit purposes during the period specified herein. Failure in providing these details may lead to disciplinary 
action. 

 28. Employee will have to raise resignation only through Employee Self Service (ESS). Resignation through any 
other mode except ESS will not be considered. 

 29. As an active frontline sales employee, you are expected to purchase a Tablet to conduct business. You shall 
provide an undertaking in favor of the Company for the purchase of the tablet in the format set out in Annexure-2. 

 30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case 
you have an existing account with the partner, you may choose to convert it to salary account or open a separate 
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such 
period of time, till the bank account is opened with the banking partner. 

  
Management reserves the right to effect change in any of the above clauses and the same will be communicated to you 
through SAP or other communication channels as prevalent. All policies referred in the letter are available on company's 
intranet page. If you are agreeable to the above mentioned terms and conditions, please acknowledge your acceptance 
by signing the duplicate copy of this letter and duly signed undertaking as set out in Annexure-2.  
  
We look forward to a mutually rewarding relationship.
  
For & on behalf of  
HDFC Life Insurance Company Limited 
 

  
Mr Sushil Chander 
VP - Human Resources
  
I agree to and accept all the above terms and conditions. 
 
This offer is digitally accepted by Shajil Konchalis  
Date: 02-09-2021 - 11:31:10 PM 
PAN Number: IPEPK7621J 
 
Candidate Signature 
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 Annexure-1 
  
  
Date: Thursday, 02 September, 2021 
Name: Shajil Konchalis 
Designation: Executive Trainee 
Location: Chennai - T. Nagar 
Band: J2 
 

CTC STRUCTURE
COMPONENT Per Annum Per Month

(I) Fixed Pay
Basic 115,500 9,625

House Rent Allowance 69,300 5,775

Other Allowance 87,392 7,283

Tablet Allowance 12,000 1,000

Bonus 24,000 2,000

Monthly Gross 308,192 25,683

(II) Retirals & Other Benefits
Provident Fund 21,600

Gratuity 5,582

Flexi Pay 41,225

(III) Valued Benefits
Group Insurance Benefit 8,400

Fixed Cost to Company 385,000

(IV) Variable Pay
Variable Pay for Performance 40,000

Total Cost to Company 425,000
 
Variable Pay for Performance (VPP) is subject to your achieving a rating of "3-Meets 
Expectations" and above. The rating is assigned to an individual, on successful completion of the 
Executive Trainee Program (12 m), basis actual performance against the defined targets.

FLEXI ANNEXURE
COMPONENT Per Annum Per Month

FLEXI

LTA (Leave Travel Allowance) 9,625 802

Fuel and driver 21,600 1,800

Children Education Allowance 2,400 200

Mobile Handset Allowance 10,000 833

NPS(National Pension Scheme) 11,550 962



Candidate ID: 0000004695 Issued By Sonal Asawale (00168489) 

  
Other Eligibilities 
On appointment you will be covered under the Group Term insurance as per Company policy. 
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.
  
Note: The Bonus/Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives/VPP paid will be in accordance with the Payment of Bonus Act.
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 Annexure-2  
  

Undertaking  
  
  
Date: Thursday, 02 September, 2021 
  
Name: Shajil Konchalis 
  
Designation: Executive Trainee 
  
Location: Chennai - T. Nagar 
  
Band: J2 
  
  
I, Shajil Konchalis , the undersigned hereby undertake to buy the prescribed electronic tablet - Samsung Galaxy Tab Iris 
Model No. SM-T116IR within 30 days of joining, or on receipt of first month salary, whichever is earlier. 
  
I understand and acknowledge that failure to comply with this undertaking may result in appropriate disciplinary actions 
being taken against me by the Company, including but not limited to loss of pay. 
  
 
This offer is digitally accepted by Shajil Konchalis  
Date: 02-09-2021 - 11:31:10 PM 
PAN Number: IPEPK7621J 
  
Candidate Signature  
 


