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Date: 22 May 2023 
 
Dear JUDEWIN 

   
This has reference to the interview held on 29th April 2023. We are pleased to make an offer of 
appointment to you for the position of EXECUTIVE I–RETAIL SALES in our organization.   
 
Location: THANJAVUR 
 
The compensation offered to you on joining will be as follows: (All figures are in INR) 

Headings Amount (INR) 

Basic 21000 

HRA 10000 

Interim Allowance 2000 

Education Allowance 200 

Consolidated Allowance 920 

Conveyance Allowance 24200 

Monthly Gross 58320 

Employer’s contribution towards PF 2520 

Gratuity 1010 

CTC per month 61850 

LTA (per annum) 8000 

Bonus (per annum) 38000 

CTC per annum 788201 

  

The detailed terms and conditions of your employment and compensation will be given in the 
appointment letter which will be handed over to you at the time of joining. 

Your appointment to the services of the Company is subject to medical fitness as certified by the 
Company’s Medical Consultant or any other Doctor nominated by the Company, and background 
verification check. 

This offer of appointment is valid until 22nd May, 2023 for acceptance. If we do not hear from you 

by 22nd May, 2023 i.e. the date on which the validity for acceptance expires, this offer of 

appointment shall be treated as withdrawn. Your expected date of joining is 23rd May, 2023. In 

case you fail to join us by 23rd May, 2023 date, this offer shall be automatically treated as 

withdrawn.  

Thanking you, 
For Asian Paints Ltd. 
 
 
Siddharth Mathur 
Manager-Human R 

 



























KEDS GROUPS
Medical Innovations -  Research & Development - Design - Polymer Manufactures
NO 1, T-Nagar, Ramanthapuram, Coimbatore - 45 . 
Mail :  | WEB :  | Mobile : 9360346812   info@kedsgroups.com www.kedsgroups.com

KEDS GROUPS
GST : 33BBMPN1403Q1ZG

Dear Mr. Felix,

We are pleased to inform you that you have been appointed as a Client Relationship Manager at 
KEDS Polymers, effective from July 1st, 2023. We are condent that your skills, experience, and 
dedication will greatly contribute to the success of our organization.

As a Client Relationship Manager, you will be responsible for building and maintaining strong 
relationships with our valued clients, ensuring their satisfaction, and identifying opportunities for 
business growth. Your role will be crucial in driving customer engagement and fostering long-term 
partnerships.

We are impressed with your professional background, strong interpersonal skills, and your ability to 
understand and fulll clients' needs. Your expertise in managing client portfolios and delivering 
exceptional customer service aligns perfectly with our organization's goals and values.

Please nd below the details of your employment:

Position: Client Relationship Manager
Employment Commencement Date: July 1st, 2023
We kindly request you to report to the Human Resources Department on your rst day to complete 
the necessary paperwork and formalities. Please bring the following documents:

Original identication documents (passport, driver's license, etc.)
Educational certicates and professional qualications (if applicable)
Any other relevant documents mentioned during the hiring process

We look forward to your contributions and wish you a successful and fullling career with KEDS 
Polymers. Should you have any questions or require further information, please feel free to reach out 
to the Human Resources Department at [contact details].

Once again, congratulations on your appointment, and we eagerly anticipate your arrival on July 
1st, 2023.

Authorised signatoray 

RESEARCH 

 &

DEVELOPMENT 

KEDS GROUPS

01 0
4

1
6          

E

T

R

O

O

W

T

N

A

H

B

A

MI

LL

O
 

C
 

 
 

 
 

      

http://www.kedsgroups.com


PRIVATE AND CONFIDENTIAL

Reference No. - 1384509420
Applicant ID -   5165808

04-Jul-2023

Arun Kumar A

Dear Arun,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384509420
Applicant ID -   5165808
 04-Jul-2023

Arun Kumar A

Dear Arun,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in Branch Banking Dept at  ATHIKKADAI-UDHUMANIA STREET_BR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 05-Jul-2023.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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Reference No. - 1384509420
Arun Kumar A

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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Arun Kumar A

 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Gaurav Mandavia

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by Gaurav Mandavia
Date: 2023.07.04 21:50:11 +05:30
Reason: Offer Letter
Location: Mumbai
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Reference No. - 1384509420
Arun Kumar A

Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,10,100/- (Rupees One Lakh
Ten Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Reference No. - 1384509420
Arun Kumar A

Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by Gaurav Mandavia
Date: 2023.07.04 21:50:12 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Arun Kumar A
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 9,175 1,10,100
Superannuation Allowance ** 1,350 16,200

Total 24,025 2,88,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total Fixed CTC 26,575 3,18,900

Performance Linked Retention Pay # 6,250 75,000

Total CTC 32,825 3,93,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 04-Jul-2023

Digitally signed by Gaurav Mandavia
Date: 2023.07.04 21:50:12 +05:30
Reason: Offer Letter
Location: Mumbai







Ref: TCSL/DT20223662127/2046313/Chennai
Date: 14 October 2023

MR. MARIA  INFANT G
81 A Nadu Street , Varaganeri,
Gandhi Market, Trichy,
Tamil Nadu-620008.

Sub: Joining Letter

Dear Mr. Maria  Infant G,

We would like to take this opportunity to extend you a very warm welcome to TATA Consultancy 
Services Limited (TCSL) family. 

We are pleased to inform you that your joining date at TCSL will be 09th November 2023 , your joining 
location is Chennai and work location is Chennai .This has been provided considering your 
preference and business requirements. 

TCS Onboarding Team will reach out to you over email in the next few days to guide you further on the 
onboarding process and steps to be taken to prepare yourself for onboarding 
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TCS Xperience Program 

Learning is a way of life at TCSL.The TCS Xperience Program will open a world of opportunities and 
help you to scale greater heights in your professional life. 

The program is designed to nurture professionalism and inculcate a process mindset. This program 
gives a thorough understanding about the vision, mission, values and processes of TCSL and builds 
the necessary skills required for globally competent professionals. 

The duration of your training is based on your performance in the Program and the business 
requirements. 

The program will have assessments based on pre-defined learning objectives. You are expected to 
meet the required standards during the TCS Xperience Program. In case, the performance does not 
meet the expectations, the management reserves the right to either extend your program or take 
appropriate action. 

As communicated through various forums during the recruitment process, your appointment is subject 
to completion of your final academic (UG/PG) course within the stipulated time as specified by your 
University/Institute and as per TCSL selection guidelines. You must also fulfill all the TCS eligibility 
criteria as stated in the Offer letter. 

Kindly confirm your acceptance of this program by clicking on the 'I Accept' button in Nextstep portal. 
We encourage you to join us on the specified date to enjoy better opportunities. 
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We look forward to you joining us on an enriching career with TCSL. Together, let us take this 
organization to greater heights! 

Gear up to experience the future!! 

Private and Confidential Page | 3

Warm regards,

Janardhan S
Global Head - Talent Development
TCS Human Resources

Click here or use a QR code scanner from your

mobile to validate the joining letter

https://nextstep.tcs.com/campus?displayPage=jl_verf&authKey=bFLiUq4Uiq8ix0x4L9L833xU9FpZTb6T8q88i98iFZFF39xUq3q6T06Tx9x4p8pFU64UT96T3xx


Date: 29 August 2023 

 

Dear Darwin 

   

This has reference to the interview held on 17th April 2023. We are pleased to make an offer of 

appointment to you for the position of EXECUTIVE I –Retail Sales in our organization.   

 

Location: COIMBATORE 

 

The compensation offered to you on joining will be as follows: (All figures are in INR) 

Headings Amount (INR) 

Basic 21000 

HRA 10000 

Interim Allowance 2000 

Education Allowance 200 

Consolidated Allowance 920 

Conveyance Allowance 24200 

Monthly Gross 58320 

Employer’s contribution towards PF 2520 

Gratuity 1010 

CTC per month 61850 

LTA (per annum) 8000 

Bonus (per annum) 38000 

CTC per annum 788201 

  

The detailed terms and conditions of your employment and compensation will be given in the 

appointment letter which will be handed over to you at the time of joining. 

Your appointment to the services of the Company is subject to medical fitness as certified by the 

Company’s Medical Consultant or any other Doctor nominated by the Company, and background 

verification check. 

This offer of appointment is valid until 30thAugust, 2023 for acceptance. If we do not hear from 

you by 30th August, 2023 i.e. the date on which the validity for acceptance expires, this offer of 

appointment shall be treated as withdrawn. Your expected date of joining is 04th September,2023. 

In case you fail to join us by 04th September,2023 date, this offer shall be automatically treated as 

withdrawn.  

Thanking you, 

For Asian Paints Ltd. 

 

 

Pranay Sonawane 

Manager-Human Resource 

 



To. 

AVieNTeK 

Agnel Gavin Fernandez 
Contact: 8754904658 

Email id: agnelfernandez0411@outlook.com 

Dear Agnel, 

Sub: Offer of Appointment 

AVIENTEK ELECTRONICS TRADING PRIVATE LIMITED 

3rd floor SL Towers, 80 Feet Rd. 
Jeevan Bima Nagar, Bengaluru, 

Karnataka 560075 

Subject to the discussions we had during the interview, we are very pleased to extend to you an offer of employment 
with AVIENTEK ELECTRONICS TRADING PRIVATE LIMITED as "Sales Coordinator" Your date of Joining is on 
5th June 2023, and placement location is Bangalore. 
Your working hours will be 9:30 AM - 6:30 PM, Monday to Friday, with 1 Hour Food Break 

The working hours and holidays will be subject to changes at the interest of the company. 

1st June 2023 

Details of your compensation parameters are enclosed in the CTC Sheet (Annexure - A). We expect you to always 
keep the salary details confidential. Other terms and conditions applicable to you are detailed at Annexure - B. 
Please read and review these documents carefully. 

As an employee of AVIENTEK you will be guided by the rules and regulations of the Company. This letter contains 
broad terms and conditions of service governing this appointment which are subject to change from time to time. 
Hence you are requested to contact HR for policies/rules/regulations, which are applicable to you. You are expected 
to adhere to these rules and regulations and work to the best of your abilities on tasks and responsibilities assigned to 
you by your supervisor. 

Agnel, I am confident that AVIENTEK will provide an outstanding opportunity for you to develop your career further 
and accomplish your professional goals. You will work in an exciting work environment and have opportunities for 
continuous learning and development. The attached Annexure -B describes in detail the mutual requirements and 
commitments of your employment with AVIENTEK. 

www.avientek.com 

This offer of appointment is valid for a period of seven days from the date of this letter. This offer of appointment is 
issued in duplicate. Please sign all pages of the offer, including the Annexure, and submit to us before the end-date, 
as token of your acceptance. 



AVieNTeK 

Otherwise, this offer of appointment stands cancelled. You will be on probation for a duration of 6 months and 
confirmed thereafter subject to satisfactory performance and in accordance with the rules in force on this subject. 
we are exremely excited about having you on our team as a full-time employee and look forward to continuing our 
relationship with you. 

Best wishes, 

Shrinins 7. 

Shrinivas Timmanagoudar 
Country Head -Channel Sales & Business Development 
FOR AVIENTEK ELECTRONICS TRADING PRIVATE LIMITED 

Best wishes, 

VM MANU, Director 

FOR AVIENTEK ELECTRONICS TRADING PRIVATE LIMITED 

Acceptance 

I, Agnel, agree to accept the employment on the terms and conditions mentioned in this appointment letter 
and the annexure. I hope to join AVIENTEK on 5th June 2023 

Name: - AG 

Signature: dqwleante 

AVIENTEK ELECTRONICS TRADING PRIVATE LIMITED 

3rd floor SL Towers, 80 Feet Rd, 
Jeevan Bima Nagar, Bengaluru, 

Karnataka 560075 

Date: - 5/07/2023 

Place: -

www.avientek.com 
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Shrniva 7. 

Shrinivas Timmanagoudar 

Designation 

BASIC 

Components 

HRA 

Name 

COST TO COMPANY (CTC) SHEET 

SPECIAL 
ALLOWANCE 

Gross Salary 

PT 

Deductions 

Total Deductions 

ANNEXURE -A 

Net Salary 

Monthly (Rs.) 

12720 

5300 

3180 

21200 

200 

200 

FOR AVIENTEK ELECTRONICS TRADING PRIVATE LIMITED 

21000 

Country Head - Channel Sales & Business Development 

AVIENTEK ELECTRONICS TRADING PRIVATE LIMITED 
3rd floor SL Towers, 80 Feet Rd, 

Jeevan Bima Nagar, Bengaluru, 
Karnataka 560075 

www.avientek.com 

Mr. Agnel 

Sales Co-Ordinator 

Annual (Rs.) 

152640 

63600 

38160 

254400 

2400 

2400 

252000 

dqulanw. 
Employee's Signature 
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oTHER TERMS AND CONDITIONS: 

b 

1. You are expected to submit the following certificates & testimonials: 

C 

ANNEXURE - B 

TERMS AND CONDITIONS OF EMPLOYMENT 

3 Passport Size photographs 
Experience letter/ Relieving letters (Copies) 
Educational certificate (Attested copies) 

AVIENTEK ELECTRONICS TRADING PRIVATE LIMITED 

3rd floor SL Towers, 80 Feet Rd. 
Jeevan Bima Nagar, Bengaluru, 

Karnataka 560075 

Latest Salary Slip (Copies Attested) 

3. This position is subject to review at the end of three, six and twelve months and based on such review the 
management reserves the right to eliminate the position without assigning any cause. 

You will be on probationary appointment for a period of six months from the date of joining the services of the 
Company. During probation, your on-the-job performance will be assessed by your reporting executive at the 
end of three and six months and necessary feedback given to you for improvement. In the event your 
performance on-the-job is found wanting at any point in time during your probationary period the same may be 
extended by another lap of a specified duration or your services may be dispensed with, without any notice. 

4. Should you desire to leave the Company's service at any time after the minimum period of a year and for any 
reason you will be required to give thirty days' notice. On receipt of such notice, management can advance 
the effective date of termination of service. Waiver of notice period is at the sole discretion of the company. 

The Company reserves the right to pay or recover salary in lieu of notice period. Further, the Company may at 
its discretion relieve you from such date as it may deem fit even prior to the expiry of the notice period.dee 

Increments will entirely depend upon your performance as assessed by the management. On achieving 
targets higher than the same you will be entitled to further commission based on the discretion of the 
management. 

7. You are solely responsible for declarations and implications arising thereof for all personal income-tax 
purposes. TDS as per Income Tax act will be deducted from the net salary, if applicable based on the 
declarations furnished by you. 

3. During the period of your employment with the Company, you will not carry on any business or offer your 
services for any part of your time or be employed in any other company or person or on your own. You will 
devote your entire time and attention at work to your duties to promote and further the interests and business 
of the Company. 

www.avientek.com 



AVieNTeK 

use your best energies and 9 You shall 

to you, at 
locations designated by the Company, including customer offices. Your employment shall comply with all rules, regulations and procedures of the Company. During your employment, you shall not directly or indirectly Usurp any corporate opportunities or otherwise engage in any conduct adverse to the best interest of the Company. 

AVIENTEK ELECTRONICS TRADING PRIVATE LIMITED 3rd floor SL Towers, 80 Feet Rd, Jeevan Bima Nagar, Bengaluru. Karnataka 560075 

abilities on a full-time basis to pertorm the employment duties assigned 

10. You shall | not divulge any confidential information of, or violate any agreement with, your prior employers or 
You Vou shall not indulge in any act of commission that is likely to harm or affect prejudicially the reputation of the Company. It is also your duty to bring to the notice of management any acts or commissions of any other employee which affect the Company prejudicially, immediately as it comes to your knowledge. 

.. Vou should on no acCount place yourself in a position where your interest's conflict with those of the You shall not at any time after termination of services represent yourself as being any way Company. 
connected with or interested in the business of the Company. 

42 During the period of your employment and for a period a of two (2) years following the termination of your 
emolovment for whatever reason (which time period shall be extended by the length of time during which you 
are in violation of this paragraph), you shall not directly or indirectly solicit the business of (or otherwise deal in 
a manner adverse to the Company), or provide any engineering, consulting or programming services to, the 

Customers or end-users of customers of the Company for which you provide services or were associated prior 
to your termination, nor directly or indirectly solicit the services of (or otherwise deal in a manner adverse to 
the Company with) any employee of the Company or induce such employee to terminate his or her 
employment with the Company. 

13. AVIENTEK has a code of conduct, confidentiality and non-compete agreements, primarily to address working 
standards and business interests. You will be requested to sign your acceptance and adhere to these norms 
once you join the company. You should observe strict secrecy respecting all transactions of the Company, its 
trade secrets, its business strategy, its business ideas, names of its customers, clients, vendors, employees 
etc., and its state of accounts. You shall not reveal any of the matters which may come to your knowledge 
about the Company except when required to do so by a Director or by a court of law and only so far as is 
necessary, to comply with it. 

14. Any product created, service rendered during the course of your employment, include but not limited to any 
intellectual property in relation thereto will be for and on behalf of the Company shall solely and exclusively 
belong to the Company. If you conceive any new 
or advanced methods of improving process in relation to the operation of the company, such developments 
will be fully communicated to the company and will remain sole right/property of the company. 

l9. You will be responsible for the safekeeping and return in good condition or order of all of the Company's 
properties, which may be in your use, custody, care of or charge. The Company shall have the right to deduct 
ne money value of such properties from your dues and take such actions as deemed proper in the event of 
your failure to account for them to the Company's satisfaction. 

www.avientek.com 
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16. You shall not accep/take any presents. commissions or anv kind of gratification in cash or kind nor lend to/borrow from any person, party, firm or concern having dealings with the Company without the writen approval of the management. 

17. YoU are required to take prior permission from management if absent for a consecutive period of more than one day. The grant of leave will be according to exigencies of circumstances. 
18. The age of retirement will be on attainment of fifty-eight years (last day of your fifty-eighth birthday. For this purpose, the date of birth as declared in the application form/records submitted as proof of birth date will be treated as final). However, the management at its discretion may extend this age, in individual cases. 

19. Notwithstanding anything herein contained. any breach of any of the atbove clauses or any instances of misconduct of any description whatsoever on your part or any act detrimental to the interests of the Company or loss of confidence by the management in you may entail dismissal with forfeiture of the right to notice. 

AVIENTEK ELECTRONICS TRADING PRIVATE LIMITED 

3rd floor SL Towers, 80 Feet Rd, 
Jeevan Bima Nagar, Bengaluru, 

Karnataka 560075 

20. Employees will be governed by the general establishment rules of the Company, which is in force from time to time. 

Agreed to and accepted with the intent to be legally bound. 

Signature of Candidate 

Name: 

Date: 

www.avientek.com 



  

1.1

1.2

2.1

3.1

3.2

3.3

4.1

4.2

 
May 12, 2023

Ref:HDBFS/23-24/HRIC548272/Appt/330272
Ms.Kensaga Rapson 
Tirunelveli
 
Dear Ms.Kensaga Rapson  ,

LETTER OF APPOINTMENT
 
Further to your application and subsequent discussions for employment, HDB Financial Services Limited
(“Company”) is pleased to appoint you as MANAGEMENT TRAINEE on the terms and conditions set out in this
letter of appointment (“Agreement”).
 
1.       Position and Posting: 

Your initial posting will be at TIRUNELVELI and you will be reporting to the BRANCH MANAGER. 
You are liable to be transferred or deputed, temporarily or permanently, part time or whole time to any
section, division, subsidiary or associate concern or any other place of business, which is in existence or may
come into existence at a future date, as may be decided by the Company.
 

2.       Probation: 
You will be on probation for a period of 6 (six) months from the date of your employment. Subject to the
satisfactory performance by you during the probationary period, you will be confirmed in the services of the
Company in writing.
 

3.       Remuneration & Taxes: 
Your remuneration and benefits will be as set forth in the Annexure hereto. The Company shall inform you of
any changes in the remuneration in writing (which includes in electronic form) and from the date indicated in
such communication the remuneration shall stand amended. 
The Company may withhold from any amounts payable to you under this Agreement such central, state and
local taxes as may be required to be withheld pursuant to any applicable law or regulation. 
The Company reserves the right to deduct or withhold salary or any form of remuneration in the event that
the repayment for any loan or similar facility availed by you from the Company remains outstanding.
 

4.       Duties & Responsibilities: 
Your duties and responsibilities have already been explained to you. You are also expected to undertake
reasonable alternative duties in addition to, or instead of your normal duties. The Company’s decision in this
regard would stand as final and binding on you. 
You are required to attend punctually at such place or places as your duties may require for such period as the
Company in its absolute discretion may decide as necessary.
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4.3

4.4

4.5

4.6

4.7

4.8

5.1

6.1

 
You shall not, without the prior express consent of the Company in writing, pledge the credit of the Company
or enter into any commitments, dealings or obligations on behalf of the Company for which you have no
express authority from the Company. 
You shall not, directly or indirectly accept any commission, profits, presents, or gratification of any kind from
any person, firm or Company having dealings with the Company and if you are offered or receive any such
commission, profits, presents or gratification, you shall immediately report the same to the Company in
writing and be guided by its directions in this connection. 
You shall inform the Company without delay, of any suspected, threatened or actual act of dishonesty or
wrongdoing of any nature whatsoever on the part of any other employee of the Company that may come to
your knowledge. 
You shall devote your whole time, attention and ability to the business of the Company and shall perform
such duties and exercise such powers as assigned to you from time to time. You shall also comply with all
orders, directions and regulations as issued to you by the Company, from time to time, and shall serve the
Company using your utmost endeavor to promote its interests. 
You may be required to undertake all kinds of tours and visits as well as undergo trainings, examinations,
tests, medical checkups, and other exercises and inspections as instructed to you by the Company, from time
to time. 
You will be responsible for the safe keeping and return in good condition and order, of all documents,
properties and/or assets which may be entrusted to you by the Company. The Company shall have the right
to deduct the money equivalent value of all such documents, properties and / or other assets from your dues
and take such other action as the Company may deem fit in the event of your failure to account for such
documents, properties and / or other assets to the satisfaction of the Company.
 

5.       Company's Policies: 
You agree and undertake to comply with and be bound by all the policies of the Company which are
implemented, documented or adopted by Company from time to time, and as may be published in the
intranet, and as may be amended from time to time.
 

6.       Confidential Information: 
You shall not, at any time during the course of your employment with the Company or at any time after you
cease to be in the employment of the Company, divulge, furnish or make accessible to anyone or use in any
way (other than for the business of the Company or any of its affiliates) any confidential or secret knowledge
or information of the Company or any of its affiliates which you have acquired or become acquainted with or
shall acquire or become acquainted with prior to the termination of your employment with the Company
(including employment with any of its affiliates), whether developed by you or by others, including, without
limitation, any trade secrets, confidential or secret designs, processes, formulae, plans, devices or material
(whether or not patented or patentable) of the Company or any of its affiliates, financial results or condition,
business plans or projections of the Company or any of its affiliates, any confidential customer lists of the
Company or any of its affiliates, any confidential or secret development or research work of  the Company or
any of its affiliates, any lists of potential investments or acquisitions contemplated by the Company or any of
its affiliates, any plans, proposals or strategies of the Company or its affiliates to expand, merge or engage in a
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6.2

7.1

7.2

7.3

8.1

8.2

 (a)
 (b)
 (c)
 (d)

business combination or relationship or any other confidential or secret aspects of the business of the
Company or any of its affiliates. You acknowledge that the above-described knowledge or information
constitutes a unique and valuable asset of the Company and its affiliates, as the case may be, acquired at great
time and expense by the Company, its predecessors and its affiliates, as the case may be, and that any
disclosure or other use of such knowledge or information other than for the sole benefit of the Company or
any of its affiliates would be wrongful and could cause irreparable harm to the Company and its affiliates, as
the case may be. 
The foregoing obligations of confidentiality, however, shall not apply to any knowledge or information which:
(i) is now publicly known or which, through your no act or omission, becomes publicly known; or (ii) you
divulge, furnish or disclose in a truthful response to a lawful and valid legal process.
 

7.       Intellectual Property Rights: 
If at any time during your employment you make, develop, discover or participate in the making or discovery
of any Intellectual Property Rights (as defined below) relating to or capable of being used in the business being
carried on by the Company or any of its affiliates, such Intellectual Property Rights shall be the absolute
property of the Company. At the request of the Company you shall give and supply all such information, data,
drawings and assistance as may be requisite to enable the Company to exploit the Intellectual Property Rights
to the best advantage, and shall execute all such documents and do all acts, matters and things which may be
necessary or desirable for obtaining registration or other protection for the Intellectual Property Rights as may
be specified by the Company. 
You hereby acknowledge and undertake that you do not have and shall not have at any point of time, any
ownership, interest, right or title in the Intellectual Property Rights nor will you claim any ownership, interest,
right or title in the Intellectual Property Rights or brand forming part of the business of the Company or any of
its affiliates. 
For the purposes of the above, the term “Intellectual Property Rights” shall include any unregistered,
registered and / or applied for registration and pending, trademarks, service marks, designs, copyrights and
neighbouring rights, patents, trade or business names, internet domain names, inventions, processes,
geographical indications, neighbouring rights, trade secrets, know-how, integrated circuits, exploitation of any
present or future technologies, proprietary information, and other industrial property rights.
 

8.       Data Protection: 
You shall comply with the data protection policy of the Company when handling personal data in the course
of your employment with the Company including personal data relating to any employee, customer, client or
agent of the Company or any of its affiliates and you shall promptly report any breaches or anticipated
breaches of the same. 
You consent to the Company, its affiliates processing data relating to you for legal, personnel, administrative
and management purposes and in particular to the processing of any sensitive personal data or information
relating to you, including : 

    information regarding your medical records and history;
    financial information;
    information in order to comply with legal or contractual requirements and obligations to third parties;
    any other personal data or information as specified in the policies of the Company.
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8.3

8.4

8.5

9.1

9.2

9.3

9.4

9.5

9.6

9.7

9.8

10.1

The Company may make such information available to any of its affiliates, those who provide products or
services to the Company or any of its affiliates (such as advisers and payroll administrators), regulatory
authorities, potential purchasers of the Company or the business in which you work, and as may be required
by law. 
You consent to the transfer by the Company of such information to any affiliate of the Company and the
Company’s affiliate’s business contacts in order to further its / their business interests even where the country
or territory in question does not maintain adequate data protection standards. 
You consent to the Company carrying out the above activities and other similar classes of activities prior to,
during and after the termination of your employment with the Company, provided that such activities are
carried out in a lawful manner and for legitimate purposes.
 

9.       Termination: 
You will retire from your employment with the Company on the completion of 60 (sixty) years of age. 
During the probationary period either party hereto may terminate this Agreement and your services with the
Company by giving 1 (one) months’ notice in writing or salary in lieu thereof.
 
Upon the confirmation of your services with the Company, either party hereto may terminate this Agreement
and your services with the Company by giving 3 (three) months’ notice in writing or salary in lieu thereof. 
It is clarified that, in the event of a termination of this Agreement by you, the decision whether or not to accept
salary in lieu of the notice period will rest solely with the Company and you may be required to serve the
applicable notice period instead of paying to the Company an amount equivalent to your salary in lieu thereof. 
If you are found guilty of any act of “misconduct” (as defined in the Company’s policies) then the Company
shall have the right to terminate your services without any notice or payment of salary in lieu thereof. 
You will not be entitled to proceed on leave after a notice for termination of your services with the Company
has been issued by either you or the Company. 
The Company may, at its sole discretion, require you to proceed on leave during your notice period. 
In the event of the termination of your employment with the Company, you shall immediately return to the
Company all materials, equipment or documents of the Company or its affiliates including copies,
information, work-in-progress documents, records, intellectual property, inventions, copyrights or
confidential / proprietary information in any form, medium or otherwise and all properties belonging to the
Company or which you have received or prepared or helped prepare in connection with your employment
with the Company and cease to represent yourself as being an employee of the Company or otherwise
associated with the Company. You shall also not retain any copies, duplicates, reproductions or excerpts of
any such materials or information or documents.
 

10.      Non-compete: 
You shall not, directly or indirectly, without the prior written consent of the Company, at any time during
your employment hereunder, provide consultative services to, own, manage, operate, join, control, participate
in, be engaged in, employed by or be connected with, any business, individual, partner, firm, corporation, or
other entity that directly or indirectly competes with the Company or any of its affiliates. You shall not
commit any act, which has the effect of undermining your fiduciary duties and responsibilities to the
Company without the prior written consent of the Company.
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11.1

11.2

11.3

12.1

12.2

13.1

11.      Non-Solicitation and Non-Disparagement: 
You hereby agree that you shall not, directly or indirectly, for your benefit or for the benefit of any other
person (including, without limitation, an individual or entity), or knowingly assist any other person to: (i)
during your employment with the Company and for 6 (six) months thereafter, in any manner, directly or
indirectly, (a) Solicit (as defined below) the employment or services of any person who provided services to
the Company or any of its affiliates, as an employee, independent contractor or consultant at the time of
termination of your employment with the Company and/or (b) Solicit any person who is an employee of the
Company or any of its affiliates to resign from the Company or such affiliate or to apply for or accept
employment with any enterprise; or (ii) during your employment with the Company and for 3 (three) years
thereafter, Solicit or otherwise attempt to establish any business relationship (in connection with any business
in competition with the Company or any of its affiliates) with any partner, investor, person, firm, corporation
or other entity that is, at the time of your termination of employment, or was a customer, investor, business
partner, client or employee of the Company or any of its affiliates (with respect to former employees, that
were employed by the Company or any of its affiliates within the 12 (twelve) months prior to the termination
of your employment), or prospective customer, investor, business partner or client, of the Company or any of
its affiliates, or interfere with or damage (or attempt to interfere with or damage) any relationship between the
Company and any of its affiliates and their respective clients, investors, business partners, customers or
employees. 
The term “Solicit” shall mean any direct or indirect communication of any kind whatsoever, regardless of by
whom initiated, inviting, advising, encouraging or requesting any person or entity, in any manner, to take or
refrain from taking any action. 
You shall not, at any time during the course of your employment and any time after the termination of your
employment with the Company, make any statement, representation,  post commentary, content or image or
communicate in writing, orally or otherwise or take any action directly or indirectly in public or private, in
any manner or through any medium whatsoever including but not limited to newspaper, social media, e-mail,
SMS, internet, blog, social networking websites etc., which may directly or indirectly, defame or disparage the
image, credibility, good name, goodwill and reputation of the Company or any of its officers, directors,
employees, agents, consultants, representatives etc. or create an hostile work environment.
  

12.      Dispute Resolution: 
The parties hereto shall discharge their obligations in utmost good faith and make all attempts to resolve all
differences arising out of or in connection with this Agreement in accordance with the policies of the
Company, which also includes a dialogue with the respective HR Coordinator to address any employment
related concerns. 
Notwithstanding the above, in the event of any breach or apprehended breach by you of the terms of this
Agreement, the Company shall be entitled, in addition to all other remedies, to an injunction, whether
interlocutory or preliminary, restraining any such breach.
 

13.      Governing Law and Jurisdiction: 
This letter of appointment shall be governed by and construed in accordance with the laws of India. The terms
and conditions set out in this letter of appointment constitute service conditions applicable to your
employment in the organization and any dispute arising out of this letter of appointment or pertaining to
your employment shall be subject to the exclusive jurisdiction of the courts of Mumbai.
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14.2

14.3

14.4

14.5

14.6

14.7

14.8

14.9

14.10

14.11

14.      Miscellaneous: 
During your employment with the Company, you will not associate yourself with such activities, which in
the opinion of the Company will be harmful or detrimental to its interests. 
This employment is being offered to you on the basis of the particulars submitted by you to the Company.
However, if any time it should emerge that the particulars provided by you are false / incorrect, or if any
material or relevant information has been suppressed or concealed, this appointment will be considered
ineffective and irregular and would be liable to be terminated by the Company immediately without notice
after giving you an opportunity of being heard, in accordance with the disciplinary procedures of the
Company. This will be without prejudice to the right of the Company to also take such action as it may deem
fit against you for the same. 
Nothing contained herein constitutes a guarantee of employment. Your performance shall be subject to
appraisal by the Company. The Company reserves the sole right to terminate your employment on grounds
of performance not being up to expected standards. 
You will keep the Company informed in writing of any change in your residential address, and on your
failing to do so, all communications intended to be served on you will be sent to you on your last known
address, and this will be deemed to be sufficient service on you. 
The Company shall have the right to revise/change/alter the aforementioned terms and conditions of your
appointment and the same shall be applicable to you as and when the Company enforces such
revision/change/alteration. 
If at any time in the opinion of the Company you are found guilty of disobedience, insubordination,
negligence, indiscipline, overstaying sanctioned leave or absence from duty without permission for a period
exceeding five consecutive days or habitual absence or of any other misconduct considered by the Company
to be detrimental to its interest or to be in violation of any term or terms of this letter, your services may be
terminated after statutory notice or salary in lieu thereof. 
If at any time in the opinion of the Company you are found guilty of dishonesty, fraud, misappropriation of
any other misconduct considered illegal by the Company and detrimental to its interest or to be in violation
of any term or terms of this letter, your services may be terminated without any notice or salary in lieu
thereof. 
You shall comply with all regulatory and statutory requirements as maybe applicable from time to time. Any
violation or failure to comply with regulatory and statutory requirement shall call for termination from the
services of the organization.
 
The failure of the Company to insist upon the strict adherence of any of the terms hereof on any occasion
shall not be considered a waiver of the Company’s rights or deprive the Company of the right thereafter to
insist upon the strict adherence to that term or any other term of this Agreement. 
This Agreement and all of your rights and duties hereunder, shall not be assignable or delegable by you.
Any purported assignment or delegation by you in violation of the foregoing shall be null and void ab initio
and of no further force and effect. This Agreement may be assigned by the Company to any affiliate thereof
or to a person or entity which is an affiliate or successor in interest to all or substantially all of the business
operations of the Company. Upon such assignment, the rights and obligations of the Company hereunder
shall be become the rights and obligations of such affiliate person or entity. 
This Agreement (together with its annexure) shall supersede all prior, oral or written agreements or
communications, formal or informal, in relation to your employment with the Company.
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15.1

15.2

15.3

  (a)
  (b)
  (c)
  (d)

  (e)
  (f)

15.4

15.5

15.      Joining Formalities: 
Your appointment will be subject to the Company receiving satisfactory references and verifications. You are
required to furnish the name(s) of the references, who have supervised you in a professional capacity at some
stage in your professional career, as may be required by the Company. 
You are required to join the services/employment of the Company immediately. 
Kindly arrange to bring self-attested copies of the following documents along with their originals for
verification on the date of your joining : 

    Copy of Educational Certificates and Mark sheets (Xth, XIIth, Graduation, Post Graduation)
    Proof of date of birth (Copy of driving license, Voter ID, Passport)
    Copy of Resignation Letter submitted to previous employer
    Relieving Letter from previous employer. If not available at the time of joining, the same must be  
    submitted within ONE month of joining
    Duly signed duplicate copy of Appointment Letter
    Copy of Pan Card and Aadhaar Card (Both documents are required for Salary processing) 

This offer of employment with the Company is valid for a period of 15 (fifteen) days from the date of this
Agreement. As your acceptance to these terms of employment, please sign the duplicate copy of this
Agreement in the space provided below and return the same to us. 
You will be required to complete the Company's prescribed joining formalities within 3 (three) working days
from the date of your joining and submit the same to the Corporate Human Resources Department for
necessary processing of your Salary.
 

Yours Sincerely,
For HDB Financial Services Ltd.

Ashish Ghatnekar
Head - Human Resources & Operations
 
AGREED AND ACCEPTED
 
 
 
 
_____________________________________
Ms.Kensaga Rapson  
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Ref:HDBFS/23-24/HRIC548272/Appt/HRIC548272
      

Compensation Breakup

Salutation Ms.

Name Kensaga Rapson

Role Management Trainee

Grade T

Location Tirunelveli

City Tirunelveli

Reporting to Branch Manager

Annual Compensation Break up HDBFS
Monthly

Basic 1,20,000 10,000

HRA 60,000 5,000

Other Allowance 1,76,800 14,733

Conveyance Allowance 19,200 1,600

Education Allowance 2,400 200

Provident Fund (Employer's contribution) 21,600 1,800

Gross Salary  (A) 4,00,000 33,333

Gratuity----------- (B) 5,769 481

Total Fixed Compensation (C=A+B) 4,05,769 33,814

Note:

This Offer is subject to positive reference checks & Credit Bureau check. Your
consent for candidature of the Company will be considered as consent for
accessing your Credit report.

Gratuity is as per “The Payment of Gratuity Act”.



 

1.

2.
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Declaration and Nomination Form under the Employees Provident Funds

and Employees Pension Scheme
 

(Paragraph 33 & 61 (1) of the Employees Provident Funds Scheme, 1952 and
Para 18 of the Employees Pension Scheme, 1995)

 
 

 
PART - A (EPF)

 
I hereby nominate the persons(s) / cancel the nomination made by me previously and nominate the person(s), mentioned below to receive the amount
standing to my credit in the Employees Provident Fund in the event my death.
 

 
 * Certificate that I have no family as defined in para 2 (g) of the Employees Provident Funds Scheme, 1952 and should I acquire a family thereafter
the above nomination should be deemed as cancelled.
 * Certified that my father / mother is / are dependent upon me.

(*) Strike out whichever is not applicable.
 
 
                                                                                                                                                                                      X   ________________________________________________________
                                                                                                                                                                                            SIGNATURE OR THUMB IMPRESSION THE SUBSCRIBER
 
 

SPECIMEN FORM 2 (REVISED)

NOMINATION & DECLARATION FORM GROUP No. :

FOR UNEXEMPTED / EXEMPTED ESTABLISHMENTS Office :

     1. NAME (in block letters ) : Kensaga Rapson

     2. FATHER'S / HUSBAND'S NAME : Rapson  K

     3. DATE OF BIRTH : 28-Dec-2001

     4. SEX : Female

     5. MARITAL STATUS : Single

     6. ACCOUNT NO : MH / BAN / 49611

     7. ADDRESS : 10/81,Anbiam 5,Vaniyakudi,

Kalkulam,Kanniyakumari,

Tirunelveli - 629251

Name & Address of the Nominee(s) Nominee's relationship with
the member Date of Birth

Total amount or
share of

accumulation in PF
to be paid in each

nominee

If the nominee is minor, name & relationship &
add. of the guardian who may receive the

amount during minority of nominee

(1) (2) (3) (4) (5)

Rapson  , 10/81,Anbiam 5,Vaniyakudi,
Kalkulam,Kanniyakumari, Tirunelveli-
629251

Father 16 - Mar - 1973 100 No
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PART - B (EPS)
 Para 18

I hereby furnish below particulars of the members of my family who would be eligible to receive widow / children Pension in the event of my death.
 

 
**Certified that I have no family, as defined in para 2 (vii) of the Employees Pension Scheme, 1995 and should I acquire a family here after I shall
furnish particulars thereon in the above form.
I hereby nominate the following person for receiving the monthly family pension (admissible under para 16 (2) (i) and (ii) in the event of my death
without leaving and eligible family member/s for receiving pension.
 

 
Date : 06-Jun-2023                                                                                                                                                         X
_________________________                                                                                                                            _________________________________________________________________
  (*) Strike out whichever is not applicable                                                                                                              SIGNATURE OR THUMB IMPRESSION THE SUBSCRIBER
_______________________________________________________________________________________________________________________________________________________

Place : __________________                                                                                                                                                                     Authorized Signatory
Date :                                                                                                                                      ________________________________________________________________________________
                                                                                                                                                        Signature of the Employer's OR other Authorised Officer's the Establishments
                                                                                                                                                                                         Signature with Designation

                                                                                                                                                HDB Financial Services Ltd
                                                                                                                                                                                         Ground Floor, Zenith House,
                                                                                                                                                                                         Keshavrao Khadye Marg,
                                                                                                                                                                                         Opp.Race Course, Mahalaxmi
                                                                                                                                                                                         Mumbai - 400034.

Sr. No. Name & Address of the family member/s Date of Birth Relationship with Member

(1) (2) (3) (4)

1 Rapson  , 10/81,Anbiam 5,Vaniyakudi, Kalkulam,Kanniyakumari, Tirunelveli- 629251 16 - Mar - 1973 Father

Name of the Nominee Address Date of Birth Relationship with
Member

(1) (2) (3) (4)

Rapson 10/81,Anbiam 5,Vaniyakudi, Kalkulam,Kanniyakumari, Tirunelveli- 629251 16 - Mar - 1973 Father

CERTIFICATE BY EMPLOYER

CERTIFICATE that the above declaration and nomination has been signed / thumb impressed before me.

by Shri / Smt. / Miss. ________________________________________________________________________________________________ employed in my / our establishment
after he / she has read the entire / the entries have been read over to him / her by me and confirmed by him her

For HDB Financial Services Limited



 

1.

2.

3.

4.

5.

6.
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UNDER THE PAYMENT OF GRATUITY ACT, 1992.
&

THE PAYMENT OF GRATUITY (MAHARASHTRA) RULE, 1972
 

FORM 'F'
(See Sub-Rule (i) of rule (6)

 
Nomination

 
To
M/s HDB Financial Services Limited
Ground Floor, Zenith House,
Keshavrao Khadye Marg,
Opp.Race Course, Mahalaxmi
Mumbai - 400034.

 
Shri / Shrimati / Kumari KENSAGA RAPSON   whose particulars are given in the statement below hereby nominate the person(s)
mentioned below to receive the gratuity payable after my death as also the gratuity standing to my credit in the event of my death before that
amount has become payable, or having become payable has not been paid and direct that the said amount of gratuity shall be paid in
proportion indicated against the name(s) of the nominee(s).
 
I hereby certify that the person(s) mentioned is / are member(s) of my family within the meaning of clause (h) of section 2 of the Payment of
Gratuity Act, 1972.
 
I hereby declare that I have no family within the meaning of clause (h) of section (2) of the said Act.
 
(a) My father / mother / parents is / are not dependent on me.
 (b) My husband's father / mother / parents is / are not dependent on my husband.
 
I have excluded my husband from my family by a notice dated the to the controlling authority in terms of the provison to clause(s) of section
2 of the said Act.
 
Nomination made herein invalidates my previous nomination.

 
 

 
 
 
 
 
 
 
 

NOMINEE (S)

Sr. No. Name If Full address of the nominee(s) - (1) Relationship with the
Employee (2)

Age of the Nominee
(3)

Proportion by which the
gratuity will be shared (4)

1 Prabeena  ,10/81,Anbiam 5,Vaniyakudi,
Kalkulam,Kanniyakumari, Tirunelveli- 629251 Mother 07 - Apr - 1981 100

2

3

4

5

6
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   Place : Tirunelveli                                                                                                                                          X ____________________________________________
   Date  : 06-Jun-2023                                                                                                                                               Signature/Thumb impression of the employee

 

 

 

Statement
1 Religion Christianity

2 Sex. Female

3 Name of employee in full. Kensaga Rapson

4 Whether married/unmarried/widow Single

5 Department/Branch/Section where
employed

Tirunelveli

6 Post held with Ticket or Serial Number if any. Management Trainee

7 Date of appointment. 05-Jun-2023

8 Permanent address. 10/81,Anbiam 5,Vaniyakudi, Kalkulam,Kanniyakumari, Tirunelveli - 629251

Village Thana Sub-division

Post Office District State

Declaration by witnesses

I declare that the Nomination has been signed/thumb impressed before me.

Name in full Signature of Witnesses. Address of witnesses

1. ___________________________________________ 1. ______________________________________

2. ___________________________________________ 2. ______________________________________

Place : Tirunelveli Place : Tirunelveli

Certificate by the employer

Certified that the particulars of the above nomination have been verified and recorded in this establishment.

Employer's References No., If any.

Designation For HDB Financial Services Limited

Authorized Signatory

HDB Financial Services Ltd

 Ground Floor, Zenith House,
 Keshavrao Khadye Marg
 Opp.Race Course, Mahalaxmi
 Mumbai - 400034.

__________________________________________________

  Signature/Thumb impression of the Authorized Signatory

Acknowledgement by the employee

Received the duplicate copy of nomination in Form 'F' filed by me and duly certified by the employer.

                    X

Date _______________________                                         ___________________________

                                        Signature of the employee

Note : Strike out the words and paragraphs not applicable.



 

(a)

(b)

a)

b)

c)

d)

a)

b)

c)

d) Validity of passport [(DD/MM/YYYY) to (DD/MM/YYYY)] ToFrom

Passport No.

If yes, state country of origin

(India/Name of other country)13

International Worker: Yes No

Date of exit 

(DD/MM/YYYY)

Scheme 

Certificate 

No. (if 

issued)

Non Contri- 

butory 

Period (NCP) 

Days

12

Previous employment details [if Yes to 9 &/or 10 above] - For Exempted Trusts

Establishment Name & 

Address

Universal Account 

Number

Member EPS 

A/C Number

Date of joining 

(DD/MM/YYYY)

Date of joining 

(DD/MM/YYYY)

Date of exit 

(DD/MM/YYYY)

Scheme 

Certificate 

No. (if 

issued)

PPO 

Number (if 

issued)

Non Contri- 

butory Period 

(NCP) Days

11

Previous employment details [if Yes to 9 &/or 10 above] - Un-exempted

Establishment 

Name & Address 

Universal Account 

Number

PF Account 

Number

10
Whether earlier a member of Employees' Pension 

Scheme, 1995 ?
Yes No

No9
Whether earlier a member of Employees' Provident 

Fund Scheme, 1952 ?
Yes

AADHAAR Number:

Permanent Account No. (PAN), if available

8

KYC Details (attach self attested copies of following KYCs)

Bank Account No.:

IFS Code of the branch:

7
Present employment details:

Date of joining in the current establishment (DD/MM/YYYY)

6
Email Id:

Mobile No.:

5 Marital Status(Married/Unmarried/Widow/Widower/Divorcee)

4 Gender: (Male/Female/Transgender)

3 Date of Birth (DD/MM/YYYY)

2

Fathers' Name

Spouse's Name

1 Name of the Member

Employees' Pension Scheme, 1995 (Paragraph 24)

(Declaration by a person taking up employment in an establishment on which EPFS 1952 and/or EPS 1995 is applicable)

www.epfindia.com 
Composite Declaration Form Form -11

(To be retained by the Employer for future reference)  

EMPLOYEES' PROVIDENT FUND ORGANIZATION

Employees' Provident Funds Scheme, 1952 (Paragraph 34 & 57) &

Kensaga Rapson

Rapson  K

28/12/2001
Female
Unmarried
kensaga2001@gmail.com

05/06/2023

✔

9751722757

6921560587
IDIB000C117
389760712777

LYYPK6610D
✔

✔

✔

330272



1)

2)

3)

4)

A.

B.

 ●

C.

 ●

Date: Signature of Employer with Seal of Establishment

* Auto transfer of previous PF account would be possible in respect of Addhaar verified employees only. Other employees to fill physical claim (Form-13) for

transfer of account from pervious establishment.

The previous Account of the member is not Aadhaar verified and hence physical transfer form shall be initiated.

In case the person was earlier a member of EPF Scheme, 1952 and EPS, 1995:

Please Tick the Appropriate Option:

The KYC details of the above member in the UAN database have been approved with E-sign/Digital Signature Certificate and 

transfer request has been generated on portal.

Have not been uploaded

Have been uploaded but not approved

Have been uploaded and approved with DSC.e-sign

In case the person was earlier not a member of EPF Scheme, 1952 and EPS, 1995:

Please Tick the Appropriate Option:

The KYC details of the above member in the UAN database

and has been allotted PF Number and UAN

DECLARATION BY PRESENT EMPLOYER

The member Mr./Ms./Mrs. has joined on

Date:

Place: Signature of the Member

I authorize EPFO to use my Aadhaar for verification/authentication/eKYC purpose for service delivery.

Kindly transfer the funds and service details, if applicable, from the previous PF account as declared above to the present PF Account as 

I am an Aadhaar verified employee in my previous PF Account *

In case of changes in above details, the same will be intimated to employer at the earliest.

UNDERTAKING

Certified that the particulars are true to the best of my knowledge.

06-Jun-2023
Tirunelveli
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May 04, 2023 
  
Janani Balaji
124,gandhi adigal salai, near 
raya anugraha, Kumbakonam, 
Thanjavur - 612001, Tamil 
Nadu, India 
 
Subject: Offer Letter 
  
Dear Janani,
  
With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") will be subject to your agreement / 
acceptance of the terms and conditions as defined therein, else the letter shall automatically stand invalidated without 
any further obligation on the part of the Company. The details of the terms and conditions are as mentioned below: 
  
Designation: Executive Trainee 
  
Department: Bancassurance 
  
Organizational Band / Grade: 2 
  
Location: Chennai - T. Nagar 
  
Validity of Offer: 15 days from date of issuance of this letter
  
Job Detail 
  
Although your normal work will consist of the duties and business targets as assigned to you from time to time, which 
shall be achieved by you to the satisfaction of the Company; you may at any time be called upon to discharge any other 
duties which in the opinion of the Company are within capacity to discharge and you will forthwith undertake to discharge 
those duties with diligence and care. 
  
Compensation & other Benefits 
 

 1. Your annual emoluments will be INR 4,75,000/- per annum on cost to company basis; the details of which are 
shown in Annexure 1. The Company will deduct taxes and other statutory dues as may be applicable from time to 
time from the remuneration payable to you.  
 

 2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's 
performance (as declared by the Company from time to time). 

 3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time, 
you will participate in: 

a. The Provident Fund Scheme and other retirement schemes, if any. The statutory Provident Fund (PF) 
contribution by the Company and your contributions (or deductions from your payroll) would follow the 
prevailing PF rules at the time. 
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b. Medical Hospitalisation Scheme, as applicable 

c. Group Term Insurance plan, as applicable 

d. Gratuity: You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'. Please note that gratuity is 
payable only upon completion of applicable period prescribed under the 'Payment of Gratuity Act, 1972'.  

e. Your monthly pay would include the Bonus component, if applicable, in accordance with the Payment of 
Bonus Act, 1965. This applies to your emoluments as listed in Annexure 1. These will be in addition to 
any applicable sales incentives or variable pay for performance. 

 4. The Company in line with its business requirement or based on your performance, as applicable to you from time 
to time, reserves the right in its sole discretion to effect change in the compensation structure or its components. 
 

 5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality 
and not shared with any third party.

  
Probation Period  
 

 6. You will be on probation for a period of 1 year from the date of your joining the Company, which may be 
extended in case it is found necessary by the Company. You will continue to be on probation unless specifically 
confirmed in writing. 
 
Your confirmation in the Company would be based on your performance, which would be evaluated at the end of 
1 year from the date of your joining or at the end of the extension period, if any. While on probation, your services 
can be terminated at any time by either party, with written notice of 15 days without assigning any reason 
whatsoever. However, to mitigate organizational risks, if any, the Company’s decision will be final and binding in 
this regard.

  
Transfer  
 

7. Although you are initially appointed at our Chennai - T. Nagar office, the Company may at its discretion transfer 
your services either temporarily or permanently to any other location or department of the Company or to any of 
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that 
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as 
applicable.

  
Leave  
 

 8. You will be eligible for leave as per the rules of the Company applicable from time to time.
  
Retirement 
 

 9. You will automatically retire on attaining the age of 58 years and no further notice whatsoever to you will be 
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as 
your relieving date.

  
Conflict of interest 
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 10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by 
the Company and shall not take up any independent or individual assignments whether on part time or full time 
basis or in an advisory capacity either directly or indirectly. 

 11. On your joining and during the course of your employment with the Company, you will relinquish all your previous 
interest, if any, either as a licensed agent or distribution agency of any other form with any other company, 
institution, firm, individual either in the same line of business or otherwise. 

 12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or 
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or 
any other information or communication whether written, visual or oral and whether or not marked as confidential, 
concerning the business and affairs of the Company or any of its dealings, transactions which come to your 
knowledge during the course of your employment, or use any of the same for your own benefit. 

 13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or 
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of 
your immediate relatives, if any, associated with the Company either as employee, distribution agent or 
otherwise. 

 14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company, 
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in 
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company 
subsidiary to or affiliated with the Company. 

 15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the 
Company, whether in person or by way of any written document and, in any manner. 

 16. During the course of your employment you will be required to abide by governing laws, applicable rules and 
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and 
procedures of the Company. Any breach, deviation, disobedience of code of conduct / procedures / policies / 
laws / regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, 
forgery, misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or 
outside the Company premises would warrant stern disciplinary action, including dismissal from services of the 
Company without notice or wages in lieu of notice.

  
Notice Period on confirmation 
 

 17. This engagement may be terminated by either party without providing any reason whatsoever by giving to the 
other, at any time, notice of 30 days in writing. In case of an ongoing internal investigation(s) / proceedings(s) 
against you, the Company has the right to extend your last working date, till the completion of said 
investigation(s) / proceeding(s). 
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 18. The decision of the Company will be final regarding the relieving date. In case, based on your request, the 
Company decides / agrees to reduce the notice period, then you will be bound to pay for the number of days 
which have not been served under the said notice period, as calculated by the Company on your last drawn basic 
pay. If the Company decides to relieve you prior to completion of notice period, the Company will pay (except 
where mutually agreed or for relieving you due to breach by you of the terms and conditions of your employment) 
for the number of days which have not been served under the said notice period amount, as calculated by the 
Company on your last drawn basic pay. If you fail to report to duty till your last working date (as decided by the 
Company, except for prior approved leaves), your separation will be as per the abandonment clause(s), as 
mentioned further on in the section Other Terms and Conditions of this letter. 

 19. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith 
without any notice or payment in lieu of notice on account of: 

a. breach of governing laws, applicable rules and regulations; 

b. breach of applicable Company policies, procedure or code of conduct whether express or implied; 
 

c. performance below defined targets as applicable from time to time; 

d. any act/s which is/are regarded as breach to the interest of the Company.

  
Other Terms and Conditions 
 

 20. Whilst in the employment of the Company, you are required to effectively carry out all duties and responsibilities 
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be 
tolerated. 

 21. You will be bound by all the existing rules and regulations as framed by the Company, and those as enforced by 
the regulator in the insurance industry from time to time. 

 22. You are required to provide all the necessary documents / evidence required on the information furnished by you 
while seeking employment and as required under the rules and regulations of the Company. 



Candidate ID: 0000051033 Issued By Kiran Mestry (00167246) 

 23. We understand that we have your consent and authorization to take any pre or post-employment examinations 
and or Verification / checks as may be required by the Company (including its subsidiaries) or its representatives. 
You also authorize that HDFC Life Insurance Company Limited may use an outside external (third party) agency 
to verify and validate the information you have provided including but not limited to your employment history, your 
personal background, professional standing, work history and various qualifications, educational or otherwise. 
You understand that an external background check agency may obtain information it deems appropriate from 
various sources including, but not limited to, the following: current and past employers, criminal conviction 
records, school records, college records and professional and personal references. You authorize, without 
reservation, any individual, corporation or other private or public entity to furnish to the Company and the external 
background check agency all information about you. You unconditionally release and hold harmless any 
individuals, corporation, or private or public entity from any and all causes of action that might arise from 
furnishing to the Company and the external agency information that they may request pursuant to this release. 
We believe that you have not made any false declaration or willfully suppressed any material information, 
including any previous employment history with the Company. Accordingly, the offer of appointment is made 
relying upon information furnished and representation made by you. However, the offer of appointment is subject 
to reference and background check to be conducted by the Company at its discretion at any point of time during 
the course of your employment. If for any reason it is found that the reference or background check is negative or 
detrimental to the interest of the Company as determined by the Company, in its sole discretion, the Company is 
entitled to terminate your services at any time, during or even after completion of the probation period with 
immediate effect without notice or any salary in lieu of notice. This authorization and release, in original, digital, 
faxed or photocopied form, shall be valid for this and any future reports and updates that may be requested. 

 24. If for any reason, you remain absent / abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager / immediate superior, or if 
you remain absent / abstain from duty for a period of seven (7) days beyond the period of leave originally granted 
without intimation or without obtaining the approval of your manager / immediate superior, it would be treated as 
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The 
Company / employer would not be responsible for any further intimation towards such separation / abandonment 
of service nor any compensation or any full and final settlement payouts towards the same. 

 25. In case your employment with the Company is discontinued for any reason, within 30 days from the date of 
joining, you will not be eligible for payment of dues or any other benefit from the Company, on account of the 
expenses incurred by HDFC Life towards on-boarding activities. 

 26. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which 
any communication sent to you in the address last stated by you shall be deemed to be validly served on you. 

 27. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified 
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In 
case you are required to travel and stay at another location other than your base location for your induction, you 
will be eligible for training allowance as per Company Policy or basis exception approval. 

 28. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank 
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this 
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account 
for audit purposes during the period specified herein. 

 29. You will have to raise resignation only through Employee Self Service (ESS). Resignation through any mode 
other than ESS will not be considered. 
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 30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case 
you have an existing account with the partner, you may choose to convert it to salary account or open a separate 
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such 
period of time, till the bank account is opened with the banking partner. 

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you 
through Employee Self Service (ESS) or other communication channel/s as prevalent at the time. If you are agreeable to 
the above-mentioned terms and conditions, please acknowledge your acceptance on the Candidate portal or via email to 
your respective HR partner.  
  
We look forward to a mutually rewarding relationship.
  
  
Regards, 
  
For & on behalf of  
HDFC Life Insurance Company Limited

Sushil Chander 
VP - Human Resources
  
 
I agree to and accept all the above terms and conditions. 
 



Candidate ID: 0000051033 Issued By Kiran Mestry (00167246) 

Annexure 1 
  
  
Date: May 04, 2023 
Name: Janani Balaji 
Designation: Executive Trainee 
Location: Chennai - T. Nagar 
Band: 2 
 

CTC STRUCTURE
Components Per Annum

(I) Fixed Pay
Basic 142,500

House Rent Allowance 85,500

Other Allowance 132,275

Bonus 26,513

(II) Reimbursements
LTA 11,875

Fuel 21,600

Mobile Handset 15,000

 
Total Fixed Pay and Reimbursements 435,262

 
(III) Retirals

Provident Fund 21,600

Gratuity 6,888

(IV) Valued Benefits
Group Insurance Benefit 11,250

 
Fixed Cost to Company (FCTC) 475,000
  
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.  
  
Note: The Bonus / Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives / VPP paid will be in accordance with the Payment of Bonus Act.
  
Other Benefits (as per prevalent Company Policy): 
 
Insurance benefits: 
 
Mediclaim: INR 200,000/- for self and dependents.
Group Term Insurance: Term cover of INR 1,200,000/-.
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Annexure 2 - Checklist of the Documents 
  

You are requested to share following documents before your joining date, so that we can have everything in order for 
your joining.  
 

 A. Photo ID, Address and Age Proof: 
 

i. PAN Card

ii. Aadhaar card 

 B. Work Experience: 
 

i. Experience letter / Relieving letter / Resignation acceptance letter with company stamp / Resignation 
acceptance email / Screen capture of HRIS resignation from last place of work 

 C. Education Proof: 
 

i. Graduation - mark sheets for each year of the program & degree certificate

ii. PG / MBA - mark sheets for each year of the program & degree certificate 

 D. Other Documents: 

i. Scanned copy of a color passport size photograph (required for generation of Company ID card) 

 E. Blood Group 

  
Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the copies of 
the documents / certificates given by you as a proof in support of the above, the Company reserves its right to revoke the 
offer any time before your joining, and also its right to terminate your employment anytime after joining.



Date: 07 May 2023 
 
Dear Maria Russell 

   
This has reference to the interview held on 29th April 2023. We are pleased to make an offer of 
appointment to you for the position of EXECUTIVE I –Retail Sales in our organization.   
 
Location: GUINDY 
 
The compensation offered to you on joining will be as follows: (All figures are in INR) 

Headings Amount (INR) 

Basic 21000 

HRA 10500 

Interim Allowance 1500 

Education Allowance 200 

Consolidated Allowance 890 

Conveyance Allowance 20400 

Monthly Gross 54490 

Employer’s contribution towards PF 2520 

Gratuity 1010 

CTC per month 58020 

LTA (per annum) 8000 

Bonus (per annum) 37000 

CTC per annum 741241 

  

The detailed terms and conditions of your employment and compensation will be given in the 
appointment letter which will be handed over to you at the time of joining. 

Your appointment to the services of the Company is subject to medical fitness as certified by the 
Company’s Medical Consultant or any other Doctor nominated by the Company, and background 
verification check. 

This offer of appointment is valid until 08th May, 2023 for acceptance. If we do not hear from you 

by 08th May, 2023 i.e. the date on which the validity for acceptance expires, this offer of 

appointment shall be treated as withdrawn. Your expected date of joining is 09th May, 2023. In 

case you fail to join us by 09th May, 2023 date, this offer shall be automatically treated as 

withdrawn.  

Thanking you, 
For Asian Paints Ltd. 
 
 
Siddharth Mathur 
Manager-Human R 

 



PRIVATE AND CONFIDENTIAL

Reference No. - 1384509422
Applicant ID -   5798832

16-Jun-2023

Srivigkneesh S

Dear Srivigkneesh,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384509422
Applicant ID -   5798832
 16-Jun-2023

Srivigkneesh S

Dear Srivigkneesh,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in Branch Banking Dept at  MANNARGUDI - MAIN BAZAAR_BR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 05-Jul-2023.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Gaurav Mandavia

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by Gaurav Mandavia
Date: 2023.06.16 09:45:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,10,100/- (Rupees One Lakh
Ten Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by Gaurav Mandavia
Date: 2023.06.16 09:45:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Srivigkneesh S
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 9,175 1,10,100
Superannuation Allowance ** 1,350 16,200

Total 24,025 2,88,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total Fixed CTC 26,575 3,18,900

Performance Linked Retention Pay # 6,250 75,000

Total CTC 32,825 3,93,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 16-Jun-2023

Digitally signed by Gaurav Mandavia
Date: 2023.06.16 09:45:14 +05:30
Reason: Offer Letter
Location: Mumbai











 

 
 
 
 
 
 
Date: 31-10-2022 
 
Subject: Offer of Employment 

 
Dear Kamilus Kishore A, 
 
Heartiest Congratulations to you! 

 
HDFC Life is delighted to offer you the full-time position of Executive Trainee in our contingent upon your 
successful clearance of MBA/Post Graduate examination.  

 
A detailed Compensation structure is enclosed here with (Annexure1) for your reference. An appointment 
letter along with the terms and conditions of employment will be issued to you after joining. Your joining 
will be subject to your successful clearance of On-boarding Assessment post your pre-joining training. 

 
We are extremely excited to have you onboard. We are looking forward to receiving your acceptance of 
the offer on the duplicate copy of this letter. Please attach your resume and two passport size 
photographs with the same.  
 
For & on behalf of 
HDFC Life Insurance Company Limited 

 
Sushil Chander 
Vice President – Human Resources 
 



 

 

 

 

Annexure 1 
 
Date: 31-10-2022 
Name: Kamilus Kishore A 
Designation: Executive Trainee 
Band: J2 
 
 

CTC STRUCTURE  
Components Per Annum Per Month 

(I) Fixed Pay   
Basic 142,500 11875 
House Rent Allowance 85,500 7125 
Other Allowance 117,992 9833 
Bonus 48,046 4004 
(II) Reimbursements   
LTA 11,875 990 
Fuel 21,600 1800 
Mobile Handset 10,000 833 
   
Total Fixed Pay and Reimbursements 437,512 36,460 
   
(III) Retirals   
Provident Fund 21,600  
Gratuity 6,888  
(IV) Valued Benefits   
Group Insurance Benefit 9,000  
   
Fixed Cost to Company (FCTC) 475,000  

 
 
 
 
 

Other Benefits (as per prevalent Company Policy): 
 
 Group Term Insurance: Term cover of INR 12,00,000 
 Mediclaim: INR2,00,000 for self and dependents 

 



 

 
 
 
 
 
 
Date: 31-10-2022 
 
Subject: Offer of Employment 

 
Dear Felix J, 
 
Heartiest Congratulations to you! 

 
HDFC Life is delighted to offer you the full-time position of Executive Trainee in our contingent upon your 
successful clearance of MBA/Post Graduate examination.  

 
A detailed Compensation structure is enclosed here with (Annexure1) for your reference. An appointment 
letter along with the terms and conditions of employment will be issued to you after joining. Your joining 
will be subject to your successful clearance of On-boarding Assessment post your pre-joining training. 

 
We are extremely excited to have you onboard. We are looking forward to receiving your acceptance of 
the offer on the duplicate copy of this letter. Please attach your resume and two passport size 
photographs with the same.  
 
For & on behalf of 
HDFC Life Insurance Company Limited 

 
Sushil Chander 
Vice President – Human Resources 
 



 

 

 

 

Annexure 1 
 
Date: 31-10-2022 
Name: Felix J 
Designation: Executive Trainee 
Band: J2 
 
 

CTC STRUCTURE  
Components Per Annum Per Month 

(I) Fixed Pay   
Basic 142,500 11875 
House Rent Allowance 85,500 7125 
Other Allowance 117,992 9833 
Bonus 48,046 4004 
(II) Reimbursements   
LTA 11,875 990 
Fuel 21,600 1800 
Mobile Handset 10,000 833 
   
Total Fixed Pay and Reimbursements 437,512 36,460 
   
(III) Retirals   
Provident Fund 21,600  
Gratuity 6,888  
(IV) Valued Benefits   
Group Insurance Benefit 9,000  
   
Fixed Cost to Company (FCTC) 475,000  

 
 
 
 
 

Other Benefits (as per prevalent Company Policy): 
 
 Group Term Insurance: Term cover of INR 12,00,000 
 Mediclaim: INR2,00,000 for self and dependents 
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May 04, 2023 
  
Karthick Balasubramani
57, Kaliyamman kovil street, 
Edamalaipatti pudhur, Trichy - 
620012, Tamil Nadu, India 
 
Subject: Offer Letter 
  
Dear Karthick,
  
With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") will be subject to your agreement / 
acceptance of the terms and conditions as defined therein, else the letter shall automatically stand invalidated without 
any further obligation on the part of the Company. The details of the terms and conditions are as mentioned below: 
  
Designation: Executive Trainee 
  
Department: Bancassurance 
  
Organizational Band / Grade: 2 
  
Location: Trichy - Vijay Towers 
  
Validity of Offer: 15 days from date of issuance of this letter
  
Job Detail 
  
Although your normal work will consist of the duties and business targets as assigned to you from time to time, which 
shall be achieved by you to the satisfaction of the Company; you may at any time be called upon to discharge any other 
duties which in the opinion of the Company are within capacity to discharge and you will forthwith undertake to discharge 
those duties with diligence and care. 
  
Compensation & other Benefits 
 

 1. Your annual emoluments will be INR 4,75,000/- per annum on cost to company basis; the details of which are 
shown in Annexure 1. The Company will deduct taxes and other statutory dues as may be applicable from time to 
time from the remuneration payable to you.  
 

 2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's 
performance (as declared by the Company from time to time). 

 3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time, 
you will participate in: 

a. The Provident Fund Scheme and other retirement schemes, if any. The statutory Provident Fund (PF) 
contribution by the Company and your contributions (or deductions from your payroll) would follow the 
prevailing PF rules at the time. 
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b. Medical Hospitalisation Scheme, as applicable 

c. Group Term Insurance plan, as applicable 

d. Gratuity: You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'. Please note that gratuity is 
payable only upon completion of applicable period prescribed under the 'Payment of Gratuity Act, 1972'.  

e. Your monthly pay would include the Bonus component, if applicable, in accordance with the Payment of 
Bonus Act, 1965. This applies to your emoluments as listed in Annexure 1. These will be in addition to 
any applicable sales incentives or variable pay for performance. 

 4. The Company in line with its business requirement or based on your performance, as applicable to you from time 
to time, reserves the right in its sole discretion to effect change in the compensation structure or its components. 
 

 5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality 
and not shared with any third party.

  
Probation Period  
 

 6. You will be on probation for a period of 1 year from the date of your joining the Company, which may be 
extended in case it is found necessary by the Company. You will continue to be on probation unless specifically 
confirmed in writing. 
 
Your confirmation in the Company would be based on your performance, which would be evaluated at the end of 
1 year from the date of your joining or at the end of the extension period, if any. While on probation, your services 
can be terminated at any time by either party, with written notice of 15 days without assigning any reason 
whatsoever. However, to mitigate organizational risks, if any, the Company’s decision will be final and binding in 
this regard.

  
Transfer  
 

7. Although you are initially appointed at our Trichy - Vijay Towers office, the Company may at its discretion transfer 
your services either temporarily or permanently to any other location or department of the Company or to any of 
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that 
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as 
applicable.

  
Leave  
 

 8. You will be eligible for leave as per the rules of the Company applicable from time to time.
  
Retirement 
 

 9. You will automatically retire on attaining the age of 58 years and no further notice whatsoever to you will be 
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as 
your relieving date.

  
Conflict of interest 
 



Candidate ID: 0000051018 Issued By Kiran Mestry (00167246) 

 10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by 
the Company and shall not take up any independent or individual assignments whether on part time or full time 
basis or in an advisory capacity either directly or indirectly. 

 11. On your joining and during the course of your employment with the Company, you will relinquish all your previous 
interest, if any, either as a licensed agent or distribution agency of any other form with any other company, 
institution, firm, individual either in the same line of business or otherwise. 

 12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or 
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or 
any other information or communication whether written, visual or oral and whether or not marked as confidential, 
concerning the business and affairs of the Company or any of its dealings, transactions which come to your 
knowledge during the course of your employment, or use any of the same for your own benefit. 

 13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or 
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of 
your immediate relatives, if any, associated with the Company either as employee, distribution agent or 
otherwise. 

 14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company, 
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in 
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company 
subsidiary to or affiliated with the Company. 

 15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the 
Company, whether in person or by way of any written document and, in any manner. 

 16. During the course of your employment you will be required to abide by governing laws, applicable rules and 
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and 
procedures of the Company. Any breach, deviation, disobedience of code of conduct / procedures / policies / 
laws / regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, 
forgery, misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or 
outside the Company premises would warrant stern disciplinary action, including dismissal from services of the 
Company without notice or wages in lieu of notice.

  
Notice Period on confirmation 
 

 17. This engagement may be terminated by either party without providing any reason whatsoever by giving to the 
other, at any time, notice of 30 days in writing. In case of an ongoing internal investigation(s) / proceedings(s) 
against you, the Company has the right to extend your last working date, till the completion of said 
investigation(s) / proceeding(s). 
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 18. The decision of the Company will be final regarding the relieving date. In case, based on your request, the 
Company decides / agrees to reduce the notice period, then you will be bound to pay for the number of days 
which have not been served under the said notice period, as calculated by the Company on your last drawn basic 
pay. If the Company decides to relieve you prior to completion of notice period, the Company will pay (except 
where mutually agreed or for relieving you due to breach by you of the terms and conditions of your employment) 
for the number of days which have not been served under the said notice period amount, as calculated by the 
Company on your last drawn basic pay. If you fail to report to duty till your last working date (as decided by the 
Company, except for prior approved leaves), your separation will be as per the abandonment clause(s), as 
mentioned further on in the section Other Terms and Conditions of this letter. 

 19. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith 
without any notice or payment in lieu of notice on account of: 

a. breach of governing laws, applicable rules and regulations; 

b. breach of applicable Company policies, procedure or code of conduct whether express or implied; 
 

c. performance below defined targets as applicable from time to time; 

d. any act/s which is/are regarded as breach to the interest of the Company.

  
Other Terms and Conditions 
 

 20. Whilst in the employment of the Company, you are required to effectively carry out all duties and responsibilities 
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be 
tolerated. 

 21. You will be bound by all the existing rules and regulations as framed by the Company, and those as enforced by 
the regulator in the insurance industry from time to time. 

 22. You are required to provide all the necessary documents / evidence required on the information furnished by you 
while seeking employment and as required under the rules and regulations of the Company. 
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 23. We understand that we have your consent and authorization to take any pre or post-employment examinations 
and or Verification / checks as may be required by the Company (including its subsidiaries) or its representatives. 
You also authorize that HDFC Life Insurance Company Limited may use an outside external (third party) agency 
to verify and validate the information you have provided including but not limited to your employment history, your 
personal background, professional standing, work history and various qualifications, educational or otherwise. 
You understand that an external background check agency may obtain information it deems appropriate from 
various sources including, but not limited to, the following: current and past employers, criminal conviction 
records, school records, college records and professional and personal references. You authorize, without 
reservation, any individual, corporation or other private or public entity to furnish to the Company and the external 
background check agency all information about you. You unconditionally release and hold harmless any 
individuals, corporation, or private or public entity from any and all causes of action that might arise from 
furnishing to the Company and the external agency information that they may request pursuant to this release. 
We believe that you have not made any false declaration or willfully suppressed any material information, 
including any previous employment history with the Company. Accordingly, the offer of appointment is made 
relying upon information furnished and representation made by you. However, the offer of appointment is subject 
to reference and background check to be conducted by the Company at its discretion at any point of time during 
the course of your employment. If for any reason it is found that the reference or background check is negative or 
detrimental to the interest of the Company as determined by the Company, in its sole discretion, the Company is 
entitled to terminate your services at any time, during or even after completion of the probation period with 
immediate effect without notice or any salary in lieu of notice. This authorization and release, in original, digital, 
faxed or photocopied form, shall be valid for this and any future reports and updates that may be requested. 

 24. If for any reason, you remain absent / abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager / immediate superior, or if 
you remain absent / abstain from duty for a period of seven (7) days beyond the period of leave originally granted 
without intimation or without obtaining the approval of your manager / immediate superior, it would be treated as 
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The 
Company / employer would not be responsible for any further intimation towards such separation / abandonment 
of service nor any compensation or any full and final settlement payouts towards the same. 

 25. In case your employment with the Company is discontinued for any reason, within 30 days from the date of 
joining, you will not be eligible for payment of dues or any other benefit from the Company, on account of the 
expenses incurred by HDFC Life towards on-boarding activities. 

 26. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which 
any communication sent to you in the address last stated by you shall be deemed to be validly served on you. 

 27. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified 
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In 
case you are required to travel and stay at another location other than your base location for your induction, you 
will be eligible for training allowance as per Company Policy or basis exception approval. 

 28. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank 
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this 
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account 
for audit purposes during the period specified herein. 

 29. You will have to raise resignation only through Employee Self Service (ESS). Resignation through any mode 
other than ESS will not be considered. 
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 30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case 
you have an existing account with the partner, you may choose to convert it to salary account or open a separate 
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such 
period of time, till the bank account is opened with the banking partner. 

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you 
through Employee Self Service (ESS) or other communication channel/s as prevalent at the time. If you are agreeable to 
the above-mentioned terms and conditions, please acknowledge your acceptance on the Candidate portal or via email to 
your respective HR partner.  
  
We look forward to a mutually rewarding relationship.
  
  
Regards, 
  
For & on behalf of  
HDFC Life Insurance Company Limited

Sushil Chander 
VP - Human Resources
  
 
I agree to and accept all the above terms and conditions. 
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Annexure 1 
  
  
Date: May 04, 2023 
Name: Karthick Balasubramani 
Designation: Executive Trainee 
Location: Trichy - Vijay Towers 
Band: 2 
 

CTC STRUCTURE
Components Per Annum

(I) Fixed Pay
Basic 142,500

House Rent Allowance 85,500

Other Allowance 132,275

Bonus 26,513

(II) Reimbursements
LTA 11,875

Fuel 21,600

Mobile Handset 15,000

 
Total Fixed Pay and Reimbursements 435,262

 
(III) Retirals

Provident Fund 21,600

Gratuity 6,888

(IV) Valued Benefits
Group Insurance Benefit 11,250

 
Fixed Cost to Company (FCTC) 475,000
  
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.  
  
Note: The Bonus / Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives / VPP paid will be in accordance with the Payment of Bonus Act.
  
Other Benefits (as per prevalent Company Policy): 
 
Insurance benefits: 
 
Mediclaim: INR 200,000/- for self and dependents.
Group Term Insurance: Term cover of INR 1,200,000/-.
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Annexure 2 - Checklist of the Documents 
  

You are requested to share following documents before your joining date, so that we can have everything in order for 
your joining.  
 

 A. Photo ID, Address and Age Proof: 
 

i. PAN Card

ii. Aadhaar card 

 B. Work Experience: 
 

i. Experience letter / Relieving letter / Resignation acceptance letter with company stamp / Resignation 
acceptance email / Screen capture of HRIS resignation from last place of work 

 C. Education Proof: 
 

i. Graduation - mark sheets for each year of the program & degree certificate

ii. PG / MBA - mark sheets for each year of the program & degree certificate 

 D. Other Documents: 

i. Scanned copy of a color passport size photograph (required for generation of Company ID card) 

 E. Blood Group 

  
Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the copies of 
the documents / certificates given by you as a proof in support of the above, the Company reserves its right to revoke the 
offer any time before your joining, and also its right to terminate your employment anytime after joining.











           

Private & Confidential

Charly Saran

 

India

13 April 2023

Dear Charly Saran,

Welcome to Reckitt and congratulations on your new role. I hope you are excited to join us in our fight for a cleaner,
healthier world.

I am pleased to share with you the offer details for your ATSI - Chennai role.

This offer is subject to execution of appointment letter between the parties. Subject to terms and conditions of
appointment letter to be executed between the parties, you will be initially on probation for a period of  6 months
which shall commence from the day you join your services with the Company. The same may however be extended
for a period of  3 months, if so deemed necessary by the management of the Company. On completion of probation
period, either initial or extended, as the case may be, and upon finding your services satisfactory, the Company may
in its sole discretion confirm your employment with the management, by issuing a letter to the said effect. You will be
deemed to be on probation till you receive the letter of confirmation from the Company.

You will be reporting to Area Sales Manager - Chennai who is looking forward to you joining the team.

We have outlined everything that we believe is important for you to know, but please let Yashika Chopra
(Yashika.Chopra@reckitt.com) know if you have any questions about the terms and conditions listed below:

Place of Employment:   IN South Region

YOUR COMPENSATION:

 Base Salary:     INR 245,000.00

 House Rent Allowance:   INR 120,000.00

 Consolidated Allowance:   INR 117,350.00

 Special Allowance:   INR 0.00

 Fixed Compensation:   INR 482,350.00

The above components will be provided to you as fixed monthly allowance.

OTHER OFFER COMPONENTS:
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 Performance Bonus:   INR 176,000.00

The targets will be based on the company / business unit performance and will be paid out in the month of March. A
detailed letter will be provided to you on joining

 Provident Fund:   INR 29,400.00

 Gratuity:   INR 12,250.00

 Retirement Benefit:   INR 41,650.00

 Total Target Compensation
(TTC):    INR 700,000.00

 Standard Weekly Hours:   Your standard weekly hours will be 48.

** Your salary will be reviewed annually in January commencing the year following your hire. You have no contractual
entitlement to an upwards review. Depending on your start date in role, a prorated salary increase, or no increase
may apply in the January following your start year.

YOUR BENEFITS:

 Coverage - for Outpatient &
Hospitalization:  

You will be covered along with your spouse and two dependent children.
An option is provided once a year, to cover parents under the insurance
scheme - the premium for parents, will be paid by you.

 Outpatient Expenses:  
Covered on actuals.
There are limits defined for certain expenses. A detailed policy will be shared
with you on joining

 Hospitalization:  
Each family member will be covered under insurance up to a limit of INR
5,00,000.
Any expense above this will be paid by Reckitt (at the discretion of HRD) and
will be taxable.

 Life Insurance:   You will be covered up to two times your Total Compensation at Target.

 Relocation Allowance
 One-time allowance provided with
your first payroll, meant to cover
any sundry expenses incurred
during the move:

  INR 14000

 

About this offer 

At this stage, the offer in conditional until we receive:

Signed acceptance of our offer – within the next two days.
Evidence of your legal status/visa/work permit enabling you to live and work in India.
Satisfactory references and background check (where required)
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Once you have accepted and signed the offer, we will prepare your Employment Agreement.

We want you to have the Freedom to Succeed from day one, so I hope the information has been helpful and please
get in touch with Yashika Chopra with questions.

Yours sincerely,

Signed by Reckitt

Nalini Malik

Talent Acquisition Manager, South Asia

 
13 April 2023

I accept the offer and I understand that it is subject to the conditions detailed in this offer letter.

Signed by

 

 Charly Saran

 

 

 

 Date:

Welcome to Reckitt
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Date: 31-10-2022 
 
Subject: Offer of Employment 

 
Dear Madhumitha.S, 
 
Heartiest Congratulations to you! 

 
HDFC Life is delighted to offer you the full-time position of Executive Trainee in our contingent upon your 
successful clearance of MBA/Post Graduate examination.  

 
A detailed Compensation structure is enclosed here with (Annexure1) for your reference. An appointment 
letter along with the terms and conditions of employment will be issued to you after joining. Your joining 
will be subject to your successful clearance of On-boarding Assessment post your pre-joining training. 

 
We are extremely excited to have you onboard. We are looking forward to receiving your acceptance of 
the offer on the duplicate copy of this letter. Please attach your resume and two passport size 
photographs with the same.  
 
For & on behalf of 
HDFC Life Insurance Company Limited 

 
Sushil Chander 
Vice President – Human Resources 
 



 

 

 

 

Annexure 1 
 
Date: 31-10-2022 
Name: Madhumitha.S 
Designation: Executive Trainee 
Band: J2 
 
 

CTC STRUCTURE  
Components Per Annum Per Month 

(I) Fixed Pay   
Basic 142,500 11875 
House Rent Allowance 85,500 7125 
Other Allowance 117,992 9833 
Bonus 48,046 4004 
(II) Reimbursements   
LTA 11,875 990 
Fuel 21,600 1800 
Mobile Handset 10,000 833 
   
Total Fixed Pay and Reimbursements 437,512 36,460 
   
(III) Retirals   
Provident Fund 21,600  
Gratuity 6,888  
(IV) Valued Benefits   
Group Insurance Benefit 9,000  
   
Fixed Cost to Company (FCTC) 475,000  

 
 
 
 
 

Other Benefits (as per prevalent Company Policy): 
 
 Group Term Insurance: Term cover of INR 12,00,000 
 Mediclaim: INR2,00,000 for self and dependents 

 



Candidate ID: 0000050986 Issued By Kiran Mestry (00167246) 

  
May 04, 2023 
  
Vigneshwaran S
6/1677 Ragavendara Nagar, 
No.1 Tollgate, Bikchandar Kovil 
(post), Trichy - 621216, Tamil 
Nadu, India 
 
Subject: Offer Letter 
  
Dear Vigneshwaran,
  
With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") will be subject to your agreement / 
acceptance of the terms and conditions as defined therein, else the letter shall automatically stand invalidated without 
any further obligation on the part of the Company. The details of the terms and conditions are as mentioned below: 
  
Designation: Executive Trainee 
  
Department: Bancassurance 
  
Organizational Band / Grade: 2 
  
Location: Chennai - T. Nagar 
  
Validity of Offer: 15 days from date of issuance of this letter
  
Job Detail 
  
Although your normal work will consist of the duties and business targets as assigned to you from time to time, which 
shall be achieved by you to the satisfaction of the Company; you may at any time be called upon to discharge any other 
duties which in the opinion of the Company are within capacity to discharge and you will forthwith undertake to discharge 
those duties with diligence and care. 
  
Compensation & other Benefits 
 

 1. Your annual emoluments will be INR 4,75,000/- per annum on cost to company basis; the details of which are 
shown in Annexure 1. The Company will deduct taxes and other statutory dues as may be applicable from time to 
time from the remuneration payable to you.  
 

 2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's 
performance (as declared by the Company from time to time). 

 3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time, 
you will participate in: 

a. The Provident Fund Scheme and other retirement schemes, if any. The statutory Provident Fund (PF) 
contribution by the Company and your contributions (or deductions from your payroll) would follow the 
prevailing PF rules at the time. 
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b. Medical Hospitalisation Scheme, as applicable 

c. Group Term Insurance plan, as applicable 

d. Gratuity: You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'. Please note that gratuity is 
payable only upon completion of applicable period prescribed under the 'Payment of Gratuity Act, 1972'.  

e. Your monthly pay would include the Bonus component, if applicable, in accordance with the Payment of 
Bonus Act, 1965. This applies to your emoluments as listed in Annexure 1. These will be in addition to 
any applicable sales incentives or variable pay for performance. 

 4. The Company in line with its business requirement or based on your performance, as applicable to you from time 
to time, reserves the right in its sole discretion to effect change in the compensation structure or its components. 
 

 5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality 
and not shared with any third party.

  
Probation Period  
 

 6. You will be on probation for a period of 1 year from the date of your joining the Company, which may be 
extended in case it is found necessary by the Company. You will continue to be on probation unless specifically 
confirmed in writing. 
 
Your confirmation in the Company would be based on your performance, which would be evaluated at the end of 
1 year from the date of your joining or at the end of the extension period, if any. While on probation, your services 
can be terminated at any time by either party, with written notice of 15 days without assigning any reason 
whatsoever. However, to mitigate organizational risks, if any, the Company’s decision will be final and binding in 
this regard.

  
Transfer  
 

7. Although you are initially appointed at our Chennai - T. Nagar office, the Company may at its discretion transfer 
your services either temporarily or permanently to any other location or department of the Company or to any of 
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that 
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as 
applicable.

  
Leave  
 

 8. You will be eligible for leave as per the rules of the Company applicable from time to time.
  
Retirement 
 

 9. You will automatically retire on attaining the age of 58 years and no further notice whatsoever to you will be 
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as 
your relieving date.

  
Conflict of interest 
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 10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by 
the Company and shall not take up any independent or individual assignments whether on part time or full time 
basis or in an advisory capacity either directly or indirectly. 

 11. On your joining and during the course of your employment with the Company, you will relinquish all your previous 
interest, if any, either as a licensed agent or distribution agency of any other form with any other company, 
institution, firm, individual either in the same line of business or otherwise. 

 12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or 
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or 
any other information or communication whether written, visual or oral and whether or not marked as confidential, 
concerning the business and affairs of the Company or any of its dealings, transactions which come to your 
knowledge during the course of your employment, or use any of the same for your own benefit. 

 13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or 
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of 
your immediate relatives, if any, associated with the Company either as employee, distribution agent or 
otherwise. 

 14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company, 
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in 
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company 
subsidiary to or affiliated with the Company. 

 15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the 
Company, whether in person or by way of any written document and, in any manner. 

 16. During the course of your employment you will be required to abide by governing laws, applicable rules and 
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and 
procedures of the Company. Any breach, deviation, disobedience of code of conduct / procedures / policies / 
laws / regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, 
forgery, misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or 
outside the Company premises would warrant stern disciplinary action, including dismissal from services of the 
Company without notice or wages in lieu of notice.

  
Notice Period on confirmation 
 

 17. This engagement may be terminated by either party without providing any reason whatsoever by giving to the 
other, at any time, notice of 30 days in writing. In case of an ongoing internal investigation(s) / proceedings(s) 
against you, the Company has the right to extend your last working date, till the completion of said 
investigation(s) / proceeding(s). 
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 18. The decision of the Company will be final regarding the relieving date. In case, based on your request, the 
Company decides / agrees to reduce the notice period, then you will be bound to pay for the number of days 
which have not been served under the said notice period, as calculated by the Company on your last drawn basic 
pay. If the Company decides to relieve you prior to completion of notice period, the Company will pay (except 
where mutually agreed or for relieving you due to breach by you of the terms and conditions of your employment) 
for the number of days which have not been served under the said notice period amount, as calculated by the 
Company on your last drawn basic pay. If you fail to report to duty till your last working date (as decided by the 
Company, except for prior approved leaves), your separation will be as per the abandonment clause(s), as 
mentioned further on in the section Other Terms and Conditions of this letter. 

 19. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith 
without any notice or payment in lieu of notice on account of: 

a. breach of governing laws, applicable rules and regulations; 

b. breach of applicable Company policies, procedure or code of conduct whether express or implied; 
 

c. performance below defined targets as applicable from time to time; 

d. any act/s which is/are regarded as breach to the interest of the Company.

  
Other Terms and Conditions 
 

 20. Whilst in the employment of the Company, you are required to effectively carry out all duties and responsibilities 
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be 
tolerated. 

 21. You will be bound by all the existing rules and regulations as framed by the Company, and those as enforced by 
the regulator in the insurance industry from time to time. 

 22. You are required to provide all the necessary documents / evidence required on the information furnished by you 
while seeking employment and as required under the rules and regulations of the Company. 
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 23. We understand that we have your consent and authorization to take any pre or post-employment examinations 
and or Verification / checks as may be required by the Company (including its subsidiaries) or its representatives. 
You also authorize that HDFC Life Insurance Company Limited may use an outside external (third party) agency 
to verify and validate the information you have provided including but not limited to your employment history, your 
personal background, professional standing, work history and various qualifications, educational or otherwise. 
You understand that an external background check agency may obtain information it deems appropriate from 
various sources including, but not limited to, the following: current and past employers, criminal conviction 
records, school records, college records and professional and personal references. You authorize, without 
reservation, any individual, corporation or other private or public entity to furnish to the Company and the external 
background check agency all information about you. You unconditionally release and hold harmless any 
individuals, corporation, or private or public entity from any and all causes of action that might arise from 
furnishing to the Company and the external agency information that they may request pursuant to this release. 
We believe that you have not made any false declaration or willfully suppressed any material information, 
including any previous employment history with the Company. Accordingly, the offer of appointment is made 
relying upon information furnished and representation made by you. However, the offer of appointment is subject 
to reference and background check to be conducted by the Company at its discretion at any point of time during 
the course of your employment. If for any reason it is found that the reference or background check is negative or 
detrimental to the interest of the Company as determined by the Company, in its sole discretion, the Company is 
entitled to terminate your services at any time, during or even after completion of the probation period with 
immediate effect without notice or any salary in lieu of notice. This authorization and release, in original, digital, 
faxed or photocopied form, shall be valid for this and any future reports and updates that may be requested. 

 24. If for any reason, you remain absent / abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager / immediate superior, or if 
you remain absent / abstain from duty for a period of seven (7) days beyond the period of leave originally granted 
without intimation or without obtaining the approval of your manager / immediate superior, it would be treated as 
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The 
Company / employer would not be responsible for any further intimation towards such separation / abandonment 
of service nor any compensation or any full and final settlement payouts towards the same. 

 25. In case your employment with the Company is discontinued for any reason, within 30 days from the date of 
joining, you will not be eligible for payment of dues or any other benefit from the Company, on account of the 
expenses incurred by HDFC Life towards on-boarding activities. 

 26. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which 
any communication sent to you in the address last stated by you shall be deemed to be validly served on you. 

 27. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified 
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In 
case you are required to travel and stay at another location other than your base location for your induction, you 
will be eligible for training allowance as per Company Policy or basis exception approval. 

 28. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank 
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this 
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account 
for audit purposes during the period specified herein. 

 29. You will have to raise resignation only through Employee Self Service (ESS). Resignation through any mode 
other than ESS will not be considered. 
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 30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case 
you have an existing account with the partner, you may choose to convert it to salary account or open a separate 
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such 
period of time, till the bank account is opened with the banking partner. 

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you 
through Employee Self Service (ESS) or other communication channel/s as prevalent at the time. If you are agreeable to 
the above-mentioned terms and conditions, please acknowledge your acceptance on the Candidate portal or via email to 
your respective HR partner.  
  
We look forward to a mutually rewarding relationship.
  
  
Regards, 
  
For & on behalf of  
HDFC Life Insurance Company Limited

Sushil Chander 
VP - Human Resources
  
 
I agree to and accept all the above terms and conditions. 
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Annexure 1 
  
  
Date: May 04, 2023 
Name: Vigneshwaran S 
Designation: Executive Trainee 
Location: Chennai - T. Nagar 
Band: 2 
 

CTC STRUCTURE
Components Per Annum

(I) Fixed Pay
Basic 142,500

House Rent Allowance 85,500

Other Allowance 132,275

Bonus 26,513

(II) Reimbursements
LTA 11,875

Fuel 21,600

Mobile Handset 15,000

 
Total Fixed Pay and Reimbursements 435,262

 
(III) Retirals

Provident Fund 21,600

Gratuity 6,888

(IV) Valued Benefits
Group Insurance Benefit 11,250

 
Fixed Cost to Company (FCTC) 475,000
  
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.  
  
Note: The Bonus / Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives / VPP paid will be in accordance with the Payment of Bonus Act.
  
Other Benefits (as per prevalent Company Policy): 
 
Insurance benefits: 
 
Mediclaim: INR 200,000/- for self and dependents.
Group Term Insurance: Term cover of INR 1,200,000/-.
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Annexure 2 - Checklist of the Documents 
  

You are requested to share following documents before your joining date, so that we can have everything in order for 
your joining.  
 

 A. Photo ID, Address and Age Proof: 
 

i. PAN Card

ii. Aadhaar card 

 B. Work Experience: 
 

i. Experience letter / Relieving letter / Resignation acceptance letter with company stamp / Resignation 
acceptance email / Screen capture of HRIS resignation from last place of work 

 C. Education Proof: 
 

i. Graduation - mark sheets for each year of the program & degree certificate

ii. PG / MBA - mark sheets for each year of the program & degree certificate 

 D. Other Documents: 

i. Scanned copy of a color passport size photograph (required for generation of Company ID card) 

 E. Blood Group 

  
Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the copies of 
the documents / certificates given by you as a proof in support of the above, the Company reserves its right to revoke the 
offer any time before your joining, and also its right to terminate your employment anytime after joining.
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May 05, 2023 
  
Punitha Jasmine W
House No.2/27, Madha kovil 
street, Pathalapettai, Trichy - 
620013, Tamil Nadu, India 
 
Subject: Offer Letter 
  
Dear Punitha,
  
With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") will be subject to your agreement / 
acceptance of the terms and conditions as defined therein, else the letter shall automatically stand invalidated without 
any further obligation on the part of the Company. The details of the terms and conditions are as mentioned below: 
  
Designation: Executive Trainee 
  
Department: Bancassurance 
  
Organizational Band / Grade: 2 
  
Location: Chennai - T. Nagar 
  
Validity of Offer: 15 days from date of issuance of this letter
  
Job Detail 
  
Although your normal work will consist of the duties and business targets as assigned to you from time to time, which 
shall be achieved by you to the satisfaction of the Company; you may at any time be called upon to discharge any other 
duties which in the opinion of the Company are within capacity to discharge and you will forthwith undertake to discharge 
those duties with diligence and care. 
  
Compensation & other Benefits 
 

 1. Your annual emoluments will be INR 4,75,000/- per annum on cost to company basis; the details of which are 
shown in Annexure 1. The Company will deduct taxes and other statutory dues as may be applicable from time to 
time from the remuneration payable to you.  
 

 2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's 
performance (as declared by the Company from time to time). 

 3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time, 
you will participate in: 

a. The Provident Fund Scheme and other retirement schemes, if any. The statutory Provident Fund (PF) 
contribution by the Company and your contributions (or deductions from your payroll) would follow the 
prevailing PF rules at the time. 



Candidate ID: 0000051008 Issued By Kiran Mestry (00167246) 

b. Medical Hospitalisation Scheme, as applicable 

c. Group Term Insurance plan, as applicable 

d. Gratuity: You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'. Please note that gratuity is 
payable only upon completion of applicable period prescribed under the 'Payment of Gratuity Act, 1972'.  

e. Your monthly pay would include the Bonus component, if applicable, in accordance with the Payment of 
Bonus Act, 1965. This applies to your emoluments as listed in Annexure 1. These will be in addition to 
any applicable sales incentives or variable pay for performance. 

 4. The Company in line with its business requirement or based on your performance, as applicable to you from time 
to time, reserves the right in its sole discretion to effect change in the compensation structure or its components. 
 

 5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality 
and not shared with any third party.

  
Probation Period  
 

 6. You will be on probation for a period of 1 year from the date of your joining the Company, which may be 
extended in case it is found necessary by the Company. You will continue to be on probation unless specifically 
confirmed in writing. 
 
Your confirmation in the Company would be based on your performance, which would be evaluated at the end of 
1 year from the date of your joining or at the end of the extension period, if any. While on probation, your services 
can be terminated at any time by either party, with written notice of 15 days without assigning any reason 
whatsoever. However, to mitigate organizational risks, if any, the Company’s decision will be final and binding in 
this regard.

  
Transfer  
 

7. Although you are initially appointed at our Chennai - T. Nagar office, the Company may at its discretion transfer 
your services either temporarily or permanently to any other location or department of the Company or to any of 
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that 
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as 
applicable.

  
Leave  
 

 8. You will be eligible for leave as per the rules of the Company applicable from time to time.
  
Retirement 
 

 9. You will automatically retire on attaining the age of 58 years and no further notice whatsoever to you will be 
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as 
your relieving date.

  
Conflict of interest 
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 10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by 
the Company and shall not take up any independent or individual assignments whether on part time or full time 
basis or in an advisory capacity either directly or indirectly. 

 11. On your joining and during the course of your employment with the Company, you will relinquish all your previous 
interest, if any, either as a licensed agent or distribution agency of any other form with any other company, 
institution, firm, individual either in the same line of business or otherwise. 

 12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or 
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or 
any other information or communication whether written, visual or oral and whether or not marked as confidential, 
concerning the business and affairs of the Company or any of its dealings, transactions which come to your 
knowledge during the course of your employment, or use any of the same for your own benefit. 

 13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or 
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of 
your immediate relatives, if any, associated with the Company either as employee, distribution agent or 
otherwise. 

 14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company, 
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in 
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company 
subsidiary to or affiliated with the Company. 

 15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the 
Company, whether in person or by way of any written document and, in any manner. 

 16. During the course of your employment you will be required to abide by governing laws, applicable rules and 
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and 
procedures of the Company. Any breach, deviation, disobedience of code of conduct / procedures / policies / 
laws / regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, 
forgery, misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or 
outside the Company premises would warrant stern disciplinary action, including dismissal from services of the 
Company without notice or wages in lieu of notice.

  
Notice Period on confirmation 
 

 17. This engagement may be terminated by either party without providing any reason whatsoever by giving to the 
other, at any time, notice of 30 days in writing. In case of an ongoing internal investigation(s) / proceedings(s) 
against you, the Company has the right to extend your last working date, till the completion of said 
investigation(s) / proceeding(s). 
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 18. The decision of the Company will be final regarding the relieving date. In case, based on your request, the 
Company decides / agrees to reduce the notice period, then you will be bound to pay for the number of days 
which have not been served under the said notice period, as calculated by the Company on your last drawn basic 
pay. If the Company decides to relieve you prior to completion of notice period, the Company will pay (except 
where mutually agreed or for relieving you due to breach by you of the terms and conditions of your employment) 
for the number of days which have not been served under the said notice period amount, as calculated by the 
Company on your last drawn basic pay. If you fail to report to duty till your last working date (as decided by the 
Company, except for prior approved leaves), your separation will be as per the abandonment clause(s), as 
mentioned further on in the section Other Terms and Conditions of this letter. 

 19. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith 
without any notice or payment in lieu of notice on account of: 

a. breach of governing laws, applicable rules and regulations; 

b. breach of applicable Company policies, procedure or code of conduct whether express or implied; 
 

c. performance below defined targets as applicable from time to time; 

d. any act/s which is/are regarded as breach to the interest of the Company.

  
Other Terms and Conditions 
 

 20. Whilst in the employment of the Company, you are required to effectively carry out all duties and responsibilities 
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be 
tolerated. 

 21. You will be bound by all the existing rules and regulations as framed by the Company, and those as enforced by 
the regulator in the insurance industry from time to time. 

 22. You are required to provide all the necessary documents / evidence required on the information furnished by you 
while seeking employment and as required under the rules and regulations of the Company. 
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 23. We understand that we have your consent and authorization to take any pre or post-employment examinations 
and or Verification / checks as may be required by the Company (including its subsidiaries) or its representatives. 
You also authorize that HDFC Life Insurance Company Limited may use an outside external (third party) agency 
to verify and validate the information you have provided including but not limited to your employment history, your 
personal background, professional standing, work history and various qualifications, educational or otherwise. 
You understand that an external background check agency may obtain information it deems appropriate from 
various sources including, but not limited to, the following: current and past employers, criminal conviction 
records, school records, college records and professional and personal references. You authorize, without 
reservation, any individual, corporation or other private or public entity to furnish to the Company and the external 
background check agency all information about you. You unconditionally release and hold harmless any 
individuals, corporation, or private or public entity from any and all causes of action that might arise from 
furnishing to the Company and the external agency information that they may request pursuant to this release. 
We believe that you have not made any false declaration or willfully suppressed any material information, 
including any previous employment history with the Company. Accordingly, the offer of appointment is made 
relying upon information furnished and representation made by you. However, the offer of appointment is subject 
to reference and background check to be conducted by the Company at its discretion at any point of time during 
the course of your employment. If for any reason it is found that the reference or background check is negative or 
detrimental to the interest of the Company as determined by the Company, in its sole discretion, the Company is 
entitled to terminate your services at any time, during or even after completion of the probation period with 
immediate effect without notice or any salary in lieu of notice. This authorization and release, in original, digital, 
faxed or photocopied form, shall be valid for this and any future reports and updates that may be requested. 

 24. If for any reason, you remain absent / abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager / immediate superior, or if 
you remain absent / abstain from duty for a period of seven (7) days beyond the period of leave originally granted 
without intimation or without obtaining the approval of your manager / immediate superior, it would be treated as 
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The 
Company / employer would not be responsible for any further intimation towards such separation / abandonment 
of service nor any compensation or any full and final settlement payouts towards the same. 

 25. In case your employment with the Company is discontinued for any reason, within 30 days from the date of 
joining, you will not be eligible for payment of dues or any other benefit from the Company, on account of the 
expenses incurred by HDFC Life towards on-boarding activities. 

 26. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which 
any communication sent to you in the address last stated by you shall be deemed to be validly served on you. 

 27. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified 
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In 
case you are required to travel and stay at another location other than your base location for your induction, you 
will be eligible for training allowance as per Company Policy or basis exception approval. 

 28. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank 
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this 
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account 
for audit purposes during the period specified herein. 

 29. You will have to raise resignation only through Employee Self Service (ESS). Resignation through any mode 
other than ESS will not be considered. 
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 30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case 
you have an existing account with the partner, you may choose to convert it to salary account or open a separate 
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such 
period of time, till the bank account is opened with the banking partner. 

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you 
through Employee Self Service (ESS) or other communication channel/s as prevalent at the time. If you are agreeable to 
the above-mentioned terms and conditions, please acknowledge your acceptance on the Candidate portal or via email to 
your respective HR partner.  
  
We look forward to a mutually rewarding relationship.
  
  
Regards, 
  
For & on behalf of  
HDFC Life Insurance Company Limited

Sushil Chander 
VP - Human Resources
  
 
I agree to and accept all the above terms and conditions. 
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Annexure 1 
  
  
Date: May 05, 2023 
Name: Punitha Jasmine W 
Designation: Executive Trainee 
Location: Chennai - T. Nagar 
Band: 2 
 

CTC STRUCTURE
Components Per Annum

(I) Fixed Pay
Basic 142,500

House Rent Allowance 85,500

Other Allowance 132,275

Bonus 26,513

(II) Reimbursements
LTA 11,875

Fuel 21,600

Mobile Handset 15,000

 
Total Fixed Pay and Reimbursements 435,262

 
(III) Retirals

Provident Fund 21,600

Gratuity 6,888

(IV) Valued Benefits
Group Insurance Benefit 11,250

 
Fixed Cost to Company (FCTC) 475,000
  
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.  
  
Note: The Bonus / Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives / VPP paid will be in accordance with the Payment of Bonus Act.
  
Other Benefits (as per prevalent Company Policy): 
 
Insurance benefits: 
 
Mediclaim: INR 200,000/- for self and dependents.
Group Term Insurance: Term cover of INR 1,200,000/-.
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Annexure 2 - Checklist of the Documents 
  

You are requested to share following documents before your joining date, so that we can have everything in order for 
your joining.  
 

 A. Photo ID, Address and Age Proof: 
 

i. PAN Card

ii. Aadhaar card 

 B. Work Experience: 
 

i. Experience letter / Relieving letter / Resignation acceptance letter with company stamp / Resignation 
acceptance email / Screen capture of HRIS resignation from last place of work 

 C. Education Proof: 
 

i. Graduation - mark sheets for each year of the program & degree certificate

ii. PG / MBA - mark sheets for each year of the program & degree certificate 

 D. Other Documents: 

i. Scanned copy of a color passport size photograph (required for generation of Company ID card) 

 E. Blood Group 

  
Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the copies of 
the documents / certificates given by you as a proof in support of the above, the Company reserves its right to revoke the 
offer any time before your joining, and also its right to terminate your employment anytime after joining.











PRIVATE AND CONFIDENTIAL

Reference No. - 1384509005
Applicant ID -   5165645

06-Jul-2023

Rahul Navis

Dear Rahul,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384509005
Applicant ID -   5165645
 06-Jul-2023

Rahul Navis

Dear Rahul,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in CORPORATE EMP SOLUTIONS GROUP at 
ARAKONAM-KANCHEEPURAM_BR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 05-Jul-2023.

b) You will be on probation for a period of one year or such extended period as may be decided
by the Bank based on your performance during the probation period.

c) On satisfactory completion of your probation period, including that of extended period, if any,
you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Gaurav Mandavia

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by Gaurav Mandavia
Date: 2023.07.06 18:35:18 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,10,100/- (Rupees One Lakh
Ten Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by Gaurav Mandavia
Date: 2023.07.06 18:35:19 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Rahul Navis
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 9,175 1,10,100
Superannuation Allowance ** 1,350 16,200

Total 24,025 2,88,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total Fixed CTC 26,575 3,18,900

Performance Linked Retention Pay # 6,250 75,000

Total CTC 32,825 3,93,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 06-Jul-2023

Digitally signed by Gaurav Mandavia
Date: 2023.07.06 18:35:19 +05:30
Reason: Offer Letter
Location: Mumbai



 

Date: October 26, 2022 

Dear Isaic Paul A, 
 

We are pleased to offer you a position of Relationship Manager, at L1 Level as per the following terms and 
conditions. 

 

1. Place of Posting: Chennai. Your final location would be confirmed at the time of joining. The Company has pan India 

operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 

to Sales, Business Development, Credit and Collections for the company. 
 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 

4. Compensation Package: 
 

4.1. Salary: As per the structure mentioned below: 

 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 20,000 

Flexible Allowance Rs. 67,200 

Other Allowances Rs. 71,200 

Provident Fund Rs. 21,600 

Gross Salary Rs. 450,000 

Incentives Rs. 150,000 

CTC * Rs. 600,000 

 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 

 

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel , 

communication through Sodexo multi benefit card (At present this is Rs. 67,200 p.a.) 
 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 

4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 

periods and other rules governing the same. (At present performance based incentives for Relationship Manager are 

pegged at Rs. 150,000 /- p.a) 



4.3.3. You will be covered under the group medical and accident insurance policies of the company 

 

5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 

5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 

5.4 You are expected to treat these terms of employment confidential. 

 

5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving 2 Months notice or in-lieu of 
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period. 

 

7. Your Date of Joining shall be April 1, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 

 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 

I have read the contents of the above offer and accept the same. I will join on  April 10 2023 
 

 

 

Date: February.25.2023  (Signature): 
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May 05, 2023 
  
Beautlin Sylvia
131/34F, Mela Agraharam, 
chinnayan Colony, Ariyalur - 
621704, Tamil Nadu, India 
 
Subject: Offer Letter 
  
Dear Beautlin,
  
With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") will be subject to your agreement / 
acceptance of the terms and conditions as defined therein, else the letter shall automatically stand invalidated without 
any further obligation on the part of the Company. The details of the terms and conditions are as mentioned below: 
  
Designation: Executive Trainee 
  
Department: Bancassurance 
  
Organizational Band / Grade: 2 
  
Location: Coimbatore - R.S. Puram 
  
Validity of Offer: 15 days from date of issuance of this letter
  
Job Detail 
  
Although your normal work will consist of the duties and business targets as assigned to you from time to time, which 
shall be achieved by you to the satisfaction of the Company; you may at any time be called upon to discharge any other 
duties which in the opinion of the Company are within capacity to discharge and you will forthwith undertake to discharge 
those duties with diligence and care. 
  
Compensation & other Benefits 
 

 1. Your annual emoluments will be INR 4,75,000/- per annum on cost to company basis; the details of which are 
shown in Annexure 1. The Company will deduct taxes and other statutory dues as may be applicable from time to 
time from the remuneration payable to you.  
 

 2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's 
performance (as declared by the Company from time to time). 

 3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time, 
you will participate in: 

a. The Provident Fund Scheme and other retirement schemes, if any. The statutory Provident Fund (PF) 
contribution by the Company and your contributions (or deductions from your payroll) would follow the 
prevailing PF rules at the time. 
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b. Medical Hospitalisation Scheme, as applicable 

c. Group Term Insurance plan, as applicable 

d. Gratuity: You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'. Please note that gratuity is 
payable only upon completion of applicable period prescribed under the 'Payment of Gratuity Act, 1972'.  

e. Your monthly pay would include the Bonus component, if applicable, in accordance with the Payment of 
Bonus Act, 1965. This applies to your emoluments as listed in Annexure 1. These will be in addition to 
any applicable sales incentives or variable pay for performance. 

 4. The Company in line with its business requirement or based on your performance, as applicable to you from time 
to time, reserves the right in its sole discretion to effect change in the compensation structure or its components. 
 

 5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality 
and not shared with any third party.

  
Probation Period  
 

 6. You will be on probation for a period of 1 year from the date of your joining the Company, which may be 
extended in case it is found necessary by the Company. You will continue to be on probation unless specifically 
confirmed in writing. 
 
Your confirmation in the Company would be based on your performance, which would be evaluated at the end of 
1 year from the date of your joining or at the end of the extension period, if any. While on probation, your services 
can be terminated at any time by either party, with written notice of 15 days without assigning any reason 
whatsoever. However, to mitigate organizational risks, if any, the Company’s decision will be final and binding in 
this regard.

  
Transfer  
 

7. Although you are initially appointed at our Coimbatore - R.S. Puram office, the Company may at its discretion 
transfer your services either temporarily or permanently to any other location or department of the Company or to 
any of its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions 
in that behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as 
applicable.

  
Leave  
 

 8. You will be eligible for leave as per the rules of the Company applicable from time to time.
  
Retirement 
 

 9. You will automatically retire on attaining the age of 58 years and no further notice whatsoever to you will be 
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as 
your relieving date.

  
Conflict of interest 
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 10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by 
the Company and shall not take up any independent or individual assignments whether on part time or full time 
basis or in an advisory capacity either directly or indirectly. 

 11. On your joining and during the course of your employment with the Company, you will relinquish all your previous 
interest, if any, either as a licensed agent or distribution agency of any other form with any other company, 
institution, firm, individual either in the same line of business or otherwise. 

 12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or 
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or 
any other information or communication whether written, visual or oral and whether or not marked as confidential, 
concerning the business and affairs of the Company or any of its dealings, transactions which come to your 
knowledge during the course of your employment, or use any of the same for your own benefit. 

 13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or 
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of 
your immediate relatives, if any, associated with the Company either as employee, distribution agent or 
otherwise. 

 14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company, 
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in 
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company 
subsidiary to or affiliated with the Company. 

 15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the 
Company, whether in person or by way of any written document and, in any manner. 

 16. During the course of your employment you will be required to abide by governing laws, applicable rules and 
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and 
procedures of the Company. Any breach, deviation, disobedience of code of conduct / procedures / policies / 
laws / regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, 
forgery, misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or 
outside the Company premises would warrant stern disciplinary action, including dismissal from services of the 
Company without notice or wages in lieu of notice.

  
Notice Period on confirmation 
 

 17. This engagement may be terminated by either party without providing any reason whatsoever by giving to the 
other, at any time, notice of 30 days in writing. In case of an ongoing internal investigation(s) / proceedings(s) 
against you, the Company has the right to extend your last working date, till the completion of said 
investigation(s) / proceeding(s). 
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 18. The decision of the Company will be final regarding the relieving date. In case, based on your request, the 
Company decides / agrees to reduce the notice period, then you will be bound to pay for the number of days 
which have not been served under the said notice period, as calculated by the Company on your last drawn basic 
pay. If the Company decides to relieve you prior to completion of notice period, the Company will pay (except 
where mutually agreed or for relieving you due to breach by you of the terms and conditions of your employment) 
for the number of days which have not been served under the said notice period amount, as calculated by the 
Company on your last drawn basic pay. If you fail to report to duty till your last working date (as decided by the 
Company, except for prior approved leaves), your separation will be as per the abandonment clause(s), as 
mentioned further on in the section Other Terms and Conditions of this letter. 

 19. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith 
without any notice or payment in lieu of notice on account of: 

a. breach of governing laws, applicable rules and regulations; 

b. breach of applicable Company policies, procedure or code of conduct whether express or implied; 
 

c. performance below defined targets as applicable from time to time; 

d. any act/s which is/are regarded as breach to the interest of the Company.

  
Other Terms and Conditions 
 

 20. Whilst in the employment of the Company, you are required to effectively carry out all duties and responsibilities 
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be 
tolerated. 

 21. You will be bound by all the existing rules and regulations as framed by the Company, and those as enforced by 
the regulator in the insurance industry from time to time. 

 22. You are required to provide all the necessary documents / evidence required on the information furnished by you 
while seeking employment and as required under the rules and regulations of the Company. 
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 23. We understand that we have your consent and authorization to take any pre or post-employment examinations 
and or Verification / checks as may be required by the Company (including its subsidiaries) or its representatives. 
You also authorize that HDFC Life Insurance Company Limited may use an outside external (third party) agency 
to verify and validate the information you have provided including but not limited to your employment history, your 
personal background, professional standing, work history and various qualifications, educational or otherwise. 
You understand that an external background check agency may obtain information it deems appropriate from 
various sources including, but not limited to, the following: current and past employers, criminal conviction 
records, school records, college records and professional and personal references. You authorize, without 
reservation, any individual, corporation or other private or public entity to furnish to the Company and the external 
background check agency all information about you. You unconditionally release and hold harmless any 
individuals, corporation, or private or public entity from any and all causes of action that might arise from 
furnishing to the Company and the external agency information that they may request pursuant to this release. 
We believe that you have not made any false declaration or willfully suppressed any material information, 
including any previous employment history with the Company. Accordingly, the offer of appointment is made 
relying upon information furnished and representation made by you. However, the offer of appointment is subject 
to reference and background check to be conducted by the Company at its discretion at any point of time during 
the course of your employment. If for any reason it is found that the reference or background check is negative or 
detrimental to the interest of the Company as determined by the Company, in its sole discretion, the Company is 
entitled to terminate your services at any time, during or even after completion of the probation period with 
immediate effect without notice or any salary in lieu of notice. This authorization and release, in original, digital, 
faxed or photocopied form, shall be valid for this and any future reports and updates that may be requested. 

 24. If for any reason, you remain absent / abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager / immediate superior, or if 
you remain absent / abstain from duty for a period of seven (7) days beyond the period of leave originally granted 
without intimation or without obtaining the approval of your manager / immediate superior, it would be treated as 
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The 
Company / employer would not be responsible for any further intimation towards such separation / abandonment 
of service nor any compensation or any full and final settlement payouts towards the same. 

 25. In case your employment with the Company is discontinued for any reason, within 30 days from the date of 
joining, you will not be eligible for payment of dues or any other benefit from the Company, on account of the 
expenses incurred by HDFC Life towards on-boarding activities. 

 26. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which 
any communication sent to you in the address last stated by you shall be deemed to be validly served on you. 

 27. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified 
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In 
case you are required to travel and stay at another location other than your base location for your induction, you 
will be eligible for training allowance as per Company Policy or basis exception approval. 

 28. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank 
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this 
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account 
for audit purposes during the period specified herein. 

 29. You will have to raise resignation only through Employee Self Service (ESS). Resignation through any mode 
other than ESS will not be considered. 
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 30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case 
you have an existing account with the partner, you may choose to convert it to salary account or open a separate 
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such 
period of time, till the bank account is opened with the banking partner. 

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you 
through Employee Self Service (ESS) or other communication channel/s as prevalent at the time. If you are agreeable to 
the above-mentioned terms and conditions, please acknowledge your acceptance on the Candidate portal or via email to 
your respective HR partner.  
  
We look forward to a mutually rewarding relationship.
  
  
Regards, 
  
For & on behalf of  
HDFC Life Insurance Company Limited

Sushil Chander 
VP - Human Resources
  
 
I agree to and accept all the above terms and conditions. 
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Annexure 1 
  
  
Date: May 05, 2023 
Name: Beautlin Sylvia 
Designation: Executive Trainee 
Location: Coimbatore - R.S. Puram 
Band: 2 
 

CTC STRUCTURE
Components Per Annum

(I) Fixed Pay
Basic 142,500

House Rent Allowance 85,500

Other Allowance 132,275

Bonus 26,513

(II) Reimbursements
LTA 11,875

Fuel 21,600

Mobile Handset 15,000

 
Total Fixed Pay and Reimbursements 435,262

 
(III) Retirals

Provident Fund 21,600

Gratuity 6,888

(IV) Valued Benefits
Group Insurance Benefit 11,250

 
Fixed Cost to Company (FCTC) 475,000
  
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.  
  
Note: The Bonus / Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives / VPP paid will be in accordance with the Payment of Bonus Act.
  
Other Benefits (as per prevalent Company Policy): 
 
Insurance benefits: 
 
Mediclaim: INR 200,000/- for self and dependents.
Group Term Insurance: Term cover of INR 1,200,000/-.
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Annexure 2 - Checklist of the Documents 
  

You are requested to share following documents before your joining date, so that we can have everything in order for 
your joining.  
 

 A. Photo ID, Address and Age Proof: 
 

i. PAN Card

ii. Aadhaar card 

 B. Work Experience: 
 

i. Experience letter / Relieving letter / Resignation acceptance letter with company stamp / Resignation 
acceptance email / Screen capture of HRIS resignation from last place of work 

 C. Education Proof: 
 

i. Graduation - mark sheets for each year of the program & degree certificate

ii. PG / MBA - mark sheets for each year of the program & degree certificate 

 D. Other Documents: 

i. Scanned copy of a color passport size photograph (required for generation of Company ID card) 

 E. Blood Group 

  
Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the copies of 
the documents / certificates given by you as a proof in support of the above, the Company reserves its right to revoke the 
offer any time before your joining, and also its right to terminate your employment anytime after joining.



PRIVATE AND CONFIDENTIAL

Reference No. - 1384509421
Applicant ID -   5165858

19-Jun-2023

Catherin Vinnaracy

Dear Catherin,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384509421
Applicant ID -   5165858
 19-Jun-2023

Catherin Vinnaracy

Dear Catherin,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in Branch Banking Dept at  KOOTHANALLUR - HOSPITAL RD_BR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 05-Jul-2023.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Gaurav Mandavia

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by Gaurav Mandavia
Date: 2023.06.19 18:05:28 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,10,100/- (Rupees One Lakh
Ten Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by Gaurav Mandavia
Date: 2023.06.19 18:05:28 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Catherin Vinnaracy
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 9,175 1,10,100
Superannuation Allowance ** 1,350 16,200

Total 24,025 2,88,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total Fixed CTC 26,575 3,18,900

Performance Linked Retention Pay # 6,250 75,000

Total CTC 32,825 3,93,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 19-Jun-2023

Digitally signed by Gaurav Mandavia
Date: 2023.06.19 18:05:30 +05:30
Reason: Offer Letter
Location: Mumbai



Joining Policy: 

1. Hotel Stay: Hotel stay will be provided for the initial 10 days, starting from one day prior to the date of 
joining. Grade-wise allowances per 24-hour period to be paid for overnight stays at Hotel are listed below. 

All amounts need to be supported by original bills. 

Accommodation allowance- Hotel (Excluding taxes) 

Grade Metro Non Metro 

SSE 3800 2200 

ELI/ELII/ELIA 3300 2000 

The city classification has been done into the following 

City Classification 

Mumbai (including Vashi, Panvel, Kalyan, Thane, Taloja, Turbhe etc.), Delhi, 
Metro 

Gurgaon, Noida, Ghaziabad, Faridabad, Bangalore, Chennai, Kolkata, Hyderabad 

Non-
All other cities 

Metro 

2. Additional allowance : This allowance will cover expenses incurred on local travel, laundry and meals for 
initial 10 days stay in Hotel. 

Additional allowance EL1/1/1A/ SSE 
Metro 1000 

Non Metro 800 

This allowance is payable for every 24-hour period beginning with time of departure from the HQ town. 
On the last day of the tour, after the last 24-hour period ends, the additional allowance payable will be: 

Journey time Additional allowance payable 

Over 12 hours but less than 24 hours 100% of additional allowance 

Over 4 hours but less than 12 hours 50% of additional allowance 

Less than 4 hours Zero additional allowance 



The amount at the end of the hotel stay is to be paid by you, which you can later on claim from Asian Paints 

before last day of the next month. 

Eg: lf your stay ends on 1st March 2020, then you have to claim the bill before 30th April 2020 at any cost, as 

after that portal will be closed for March month's claim and this claim cannot be claimed beyond that. 



ASIAN PAINTS LIMITED 

SANTACRUz (EAST) 
MUMBAI- 400055 

TO, 

THE HR EXECUTIVE 

Asian Paints Ltd,3rd floor, 

Industrial layout, 

KR Road 

Banglore-560070 

Dear Sir, 

Mutoesh.M having gone through the terms & 

conditions of the service being offered to me, have understood the implications correctly and am 

pleased to accept the appointment after agreeing fully to the terms. 

Ishall be reporting for duty on 03 April2023 

Place :Maduua 

Date 39/March| 2023 

Signature 



Date: 29 March 2023 

Dear Murugesh 

This has reference to the interview held on 21st December 2022. We are pleased to make an offer 

of appointment to you for the position of EXECUTIVE I-Retail Sales in our organization. 

Location: Madurai 

The compensation offered to you on joining will be as follows: (All figures are in INR) 

Headings Amount (INR 

|Basic 21000 

HRA 10000 

1500 Interim Allowance 
Education Allowance 200 

Conveyance Allowance 20400 

Consolidated Allowance 890 

Monthly Gross 53990 

PF 2520 

Gratuity 1010 

CTC per month 57520 

LTA (per annum) 8000 

37000 Bonus (per annum) 

CTC per annum 735241 

The detailed terms and conditions of your employment and compensation will be given in the 

appointment letter which will be handed over to you at the time of joining. 

Your appointment to the services of the Company is subject to medical fitness as certified by the 

Company's Medical Consultant or any other Doctor nominated by the Company, and background 

verification check. 

This offer of appointment is valid until 30th March, 2023 for acceptance. If we do not hear from 

you by 30h March, 2023 i.e. the date on which the validity for acceptance expires, this offer of 

appointment shall be treated as withdrawn. Your expected date of joining is 03rApril, 2023. In 
case you fail to join us by 03rd April, 2023 date, this offer shall be automatically treated as 

withdrawn. 

Thanking you, 
For Asian Paints Ltd. 

Siddharth Mathur 

Manager-Human Resources 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230295/2022-23                                                                                    31.03.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri. Thadeu Gnana Garrison J, 
No 173/5,North Car Street, 
Velayutha Nagar, Keeranur 
Pudukkottai-622502. 
Mob No: 7395917665 
 

Dear Thadeu Gnana Garrison J, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II (Sales and Operations) cadre of our 

bank. You will be posted as Probationary Relationship Manager II for a period of Eighteen months, 

subject to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s 

Service Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230295/2022-23] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of interest, 
it should also be repaid with Interest (as applicable to general public) from the date of availment of loan, 
before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactory or if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 07.04.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                                                      Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230295/2022-23] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Thadeu Gnana Garrison J 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 



Date: March 28, 2023
Dear Carmel Judy G, 

We are pleased to offer you a position of at  as per the followingCustomer Service Manager, L0 Level
terms and conditions.

  Your final location would be confirmed at the time of joining. The Company has pan India1. Place of Posting: Madurai II.
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related
to  for the company.Customer Service, Sales Coordination, Collections-Support and Operations

 Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work2. Working hours:
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks.

 You will be on probation for a period of six months from the date of joining. Upon successful completion of3. Probation:
probation your appointment will be confirmed. Your probation may be extended depending on your performance.

 4. Compensation Package:

 As per the structure mentioned below:4.1. Salary:

Particulars (p.a.) Amt (Rs.)

Basic Salary Rs. 180,000

House Rent Allowance Rs. 90,000

Leave & Travel Allowance Rs.

Flexible Allowance Rs.

Other Allowances Rs. 83,400

Provident Fund Rs. 21,600

Gross Salary Rs. 375,000

Incentives Rs. 75,000

CTC * Rs. 450,000

          *Insurance is a company paid benefit which is over and above your CTC 

4.2. Allowances:

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel ,
communication through Sodexo multi benefit card (At present this is p.a.)Rs. 

 Official travel will be reimbursed subject to the policies of the company governing the same.4.2.2.

4.3. Other Benefits:

4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within
the first 6 months of joining

4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific
periods and other rules governing the same. (At present performance based incentives for Customer Service Manager
are pegged at /- p.a)Rs. 75,000 



4.3.3. You will be covered under the group medical and accident insurance policies of the company

5. General:

5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total
commitment to its goals.

5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information
pertaining to the company and its customers, which you come across in course of your duty.

5.3 You will not engage yourself, in any business of your own or any other business/employment.

5.4 You are expected to treat these terms of employment confidential.

5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice.

5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only.

6. Notice Period: Either party shall be entitled to terminate the said employment by giving  notice or in-lieu of2 Months
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at management's
discretion.

 Your  shall be 7. Date of Joining April 3, 2023. 

 Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance.8. Acceptance:

For Home First Finance Company India Ltd.

(Authorised Signatory)
I have read the contents of the above offer and accept the same. I will join on __________________.

Date:________ (Signature):



Ref: TCSL/CT20203425095/2046438/Chennai
Date: 14 October 2023

MR. MATHESH  K
No.49/27, Keela Kondeyam Pettai Melatheru,
Thiruvanaikovil, Trichy,
Tamilnadu-620005.

Sub: Joining Letter

Dear Mr. Mathesh  K,

We would like to take this opportunity to extend you a very warm welcome to TATA Consultancy 
Services Limited (TCSL) family. 

We are pleased to inform you that your joining date at TCSL will be 30th October 2023 , your joining 
location is Bangalore and work location is Bangalore .This has been provided considering 
your preference and business requirements. 

TCS Onboarding Team will reach out to you over email in the next few days to guide you further on the 
onboarding process and steps to be taken to prepare yourself for onboarding 
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TCS Xperience Program 

Learning is a way of life at TCSL.The TCS Xperience Program will open a world of opportunities and 
help you to scale greater heights in your professional life. 

The program is designed to nurture professionalism and inculcate a process mindset. This program 
gives a thorough understanding about the vision, mission, values and processes of TCSL and builds 
the necessary skills required for globally competent professionals. 

The duration of your training is based on your performance in the Program and the business 
requirements. 

The program will have assessments based on pre-defined learning objectives. You are expected to 
meet the required standards during the TCS Xperience Program. In case, the performance does not 
meet the expectations, the management reserves the right to either extend your program or take 
appropriate action. 

As communicated through various forums during the recruitment process, your appointment is subject 
to completion of your final academic (UG/PG) course within the stipulated time as specified by your 
University/Institute and as per TCSL selection guidelines. You must also fulfill all the TCS eligibility 
criteria as stated in the Offer letter. 

Kindly confirm your acceptance of this program by clicking on the 'I Accept' button in Nextstep portal. 
We encourage you to join us on the specified date to enjoy better opportunities. 
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We look forward to you joining us on an enriching career with TCSL. Together, let us take this 
organization to greater heights! 

Gear up to experience the future!! 
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Warm regards,

Janardhan S
Global Head - Talent Development
TCS Human Resources

Click here or use a QR code scanner from your

mobile to validate the joining letter

https://nextstep.tcs.com/campus?displayPage=jl_verf&authKey=Ub4UqLq60UqTUU4UU44UF0FF3ixUq0q64344464434xU0ZqT6Z6630xUpqpFZbFZxUx4F6FFqpq


Date:31st MAR 2023

Mr. ALLDON RICHE K
95 MURUGAN NAGAR,
PIRATTIYUR,TRICHY,
TAMIL NADU - 620009

Dear ALLDON RICHE K,

OFFER/APPOINTMENT LETTER

Welcome to Veritas!

This letter refers to the discussion we had and further to our offer dated 31.03.2023.

We are pleased to appoint you as MANAGEMENT TRAINEE - CREDIT in Grade

VG01.You would have a compensation of Rs.4,16,600 P.A. (Rupees Four Lacs

Sixteen Thousand Six Hundred Only) as per the details of Annexure 1 of this

appointment. Your initial posting would be in HEAD OFFICE which is however

transferable at the discretion of management to any of our branch/offices across the

country.

We are indeed happy that you have chosen to be part of Veritas in its journey to

become a best in class organization which is focused on making a true impact on the

lives of millions associated with the micro small and medium enterprises, who actually

build the nation. Veritas has been started with the primary intention of reaching out to

the unreached in the informal sector. We are confident that your career at Veritas

would be highly challenging and truly rewarding.

Your appointment is subject to the following terms and conditions

1. You will be on probation for a period of one year from the date of your joining.

Your appointment will be confirmed on expiry of your probationary period,

subject to your performance being satisfactory, this period may be extended if

considered necessary by the management.

2. Your remuneration consisting of Basic, HRA and allowances as per Annexure -1

attached herewith forms part of this appointment letter.i

3. You would be eligible to avail the medical benefits of the company mentioned as

below effecting from your date of joining.

• Group Personal Accident Insurance.

• ESI or Group Medical Insurance for Self & Family (as applicable)

• Group Term Life Insurance.

4. During the term of employment, you shall be



a. Involved and devote all your time and attention exclusively to the business

and affairs of the company and should not engage in any activity or

business or course either full time or part time, except with the written

consent of the company.

b. Required to keep as confidential all business and trade information,

company information, performance details and transactions that you might

come across during your employment in the organization.

c. Not engage in any activity, directly or indirectly, which would affect or

hinder or is harmful, to the organization.

5. You are expected to join us latest 90 days from the date of appointment letter after

which date, the offer would automatically expire unless extended in writing by the

Company. You are requested to send us your acceptance within 15 days of the date

of issue of this offer after which this offer will lapse.

6. Please note that this letter of appointment shall automatically stand withdrawn in

case we do not receive your acknowledgement and acceptance within 15 days from

issue of this letter.

7. Notwithstanding the clause above, if at any time, in the opinion of the company,

which shall be final, you are found guilty of dishonesty, disorderly behavior and

found to be negligent, disobedient or absenting from duty without any valid reason,

or found guilty of any conduct which is considered to be detrimental to the

company or in violation of one or more terms of the employment your services are

liable to be terminated without any notice.

You are required to submit your acceptance by signing the duplicate copy of this

appointment letter.

8. You are required to read, understand and submit your acceptance by signing the

General Service Conditions in Annexure 2 of this appointment.

We welcome and look forward to a long association with Veritas in its journey to make

a meaningful difference in the lives of millions of micro enterprises!

Yours Sincerely Accepted

Kumareshan Sivam ALLDON RICHE K
Senior Vice President-HR



Annexure – 1

SALARY BREAK UP DETAILS

Name of the Employee ALLDON RICHE K
Grade VG01
Designation MANAGEMENT TRAINEE
Location HEAD OFFICE

COMPENSATION DETAILS MONTHLY ANNUAL
BASIC 12,000 144,000
HRA 6,000 72,000
MEDICAL REIMBURSEMENT 1,250 15,000
LTA MONTHLY 2,500 30,000
SPECIAL ALLOWANCE 8,250 99,000
GROSS SALARY 30,000 360,000
EMPLOYER PF 1,800 21,600
PERFORMANCE BONUS 35000
TOTAL COST TO COMPANY 31,800 416,600
Less - EMPLOYER PF 1800 21600
Less - EMPLOYEE PF 1800 21600
TAKE HOME PAY 28200 338400

* Professional Tax will be deducted as applicable
* Gratuity will be paid as per Payment of Gratuity Act 1972

Yours Sincerely Accepted

Kumareshan Sivam ALLDON RICHE K

Senior Vice President-HR
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03rd May, 2023 

Mr. AAKASH . 

15, Babu rao street,thiruppapuliyur,cuddalore 

Tamilnadu, India,607002 

 

Dear Mr. AAKASH 

We are pleased to inform you that we are hereby making an offer of appointment to you, and are outlining 

terms and conditions in relation to your employment with us. Your date of joining with Asian Paints Ltd 

will be 03nd May 2023. This offer may be withdrawn by the Company in case of your inability to join on the 

Joining Date and any delay shall not be accommodated. 

 

DESIGNATION : EXECUTIVE I- Retail Sales 

 

GRADE : N/T3 

 

REMUNERATION : The salary details applicable to you will be: 

  

Headings Amount (INR 

Basic 21000 

HRA 10000 

Interim Allowance 1500 

Education Allowance 200 

Conveyance Allowance 20400 

Consolidated Allowance 890 

Monthly Gross 53990 

PF 2520 

Gratuity 1010 

CTC per month 57520 

LTA (per annum) 8000 

Bonus (per annum) 37000 

CTC per annum 735241 

 

*HRA for Mumbai/ Delhi – 11000; Bengaluru, Hyderabad, Secunderabad, Pune, Chennai, Kolkata – 10500;   

Others - 10000 
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A list indicating the privileges, benefits and the terms and conditions governing your services is enclosed 

in the Annexure A hereto. The general provisions governing the employment shall be as per the Annexure 

to this letter. 

 

The Company has procedures in respect of holidays, leave, benefits, maternity, disciplinary, capability and 

grievance which are contained within the policies and circulars of the Company and are applicable to you. 

All policies and circulars of the Company as amended from time to time shall be deemed to form part of 

the terms of your employment. 
 

1) POSTING AND FUTURE TRANSFER 

 

1.1 Your joining location will be Salem 

 

1.2 You may be posted at/ transferred to any other place of business of the Company, at the sole 

discretion of the management. Such place of business may be outside the city or state of your 

immediate or subsequent posting/s and could be at any plant, branch depot, or office, existing or 

new. You shall not be entitled to any monetary benefit or compensation by virtue of such transfer. 

 

 

2) TIMINGS 

 

You will adhere to the timings prevalent in the place of business where your services are made use 

of. 

 

3) PROBATION 

 

You will have a period of probation which is six months (“Probation Period”), starting from the 

Joining Date. This Probation period may be extended to a further three months period (“Extended 

Probation Period”) based on your performance during the Probation Period, as assessed by the 

management. It is an express condition of service that unless you are confirmed in writing at the 

end of Probation period or Extended Probation period, as the case may be, your services will stand 

automatically terminated. 

 

4) MEDICAL FITNESS 

 

Your probationary appointment, confirmation as well as continued employment in the services of 

the company are subject to medical fitness to be certified by the Company's medical Consultant. 
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5) BACKGROUND VERIFICATION CHECK 

 

Your probationary appointment, confirmation as well as continued employment in the services of 

the Company are subject to submission of correct details to the company during the application 

process and clearance of background verification check done by the Company. 

 

6) RESIGNATION / TERMINATION OF SERVICES 

 

6.1 During the Probation Period or Extended Probation Period, as the case may be, this appointment 

may be terminated by either party by giving 15 days written notice or 15 days gross salary in lieu of 

such notice. 

 

6.2 Subsequent to the confirmation of your employment, this appointment may be terminated by 

either party by giving three months notice (“Notice Period”) in writing to the other party (“Notice 

of Termination”). In the event you resign to join organisation/s conducting business in products 

and services similar to that of the Company and/or its group companies, you are required to inform 

the same in the said Notice of Termination. 

 

6.3 Should you desire an early exit and not serve the entire Notice Period, you may submit a request in 

writing for the same along with proper justification to VP / GM – HR and by undertaking to make 

payment of the amount equivalent to the gross salary for such unexpired Notice Period. The 

Company may consider such a request for approval at its sole discretion. Receipt of payment in 

lieu of the unexpired Notice Period as aforementioned from you shall be a prerequisite for issuing 

a waiver of the unexpired Notice Period in writing by the company. 

 

6.4 In the event of cessation of employment due to any reason whatsoever within twelve months from 

the Joining Date, the employee, during the notice period, agrees and undertakes to repay any notice 

pay buyout (if any) along with applicable tax provided by the Company and any other taxes 

applicable on such recovery as per prevailing laws. In the event the employee for any reason 

whatsoever fails to repay such notice pay buyout to the Company during the Notice Period, then 

the Company shall, from the employees’ outstanding dues at the time of full and final settlement, 

adjust the notice pay buy out (if any) along with the applicable tax provided by the Company and 

any other taxes applicable on such recovery as per prevailing laws 

6.5 Notwithstanding anything contained herein, this letter of appointment shall stand terminated with 

immediate effect without notice and no salary or any other amount or other benefits will be paid 

to the employee, if the Company is of the opinion that the employee has 
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(i) Committed a fraud, embezzlement or misconduct; 

(ii) Engaged in unethical business conduct; 

(iii) breached any statutory duty or conducted any act or omission adversely affecting the 

goodwill, reputation, credit, operations, or business of the Company; 

(iv) neglected or materially breached his/her duties as an employee or been disobedient; 

(v) unauthorised disclosure of any confidential information of the Company; or 

(vi) violated Company’s rules or Company’s code of conduct or Company’s policy. 

(vii) submitted false details in the employment application 

 

The Company’s decision in this regard shall be final and the employee agrees to pay damages to 

the Company for such acts or omissions committed by him / her. 
 

6.6 If an employee absents himself / herself without prior written permission from duty for more than 

ten consecutive days then the Company shall have the option to treat the employee to have 

resigned. In such a scenario, if the Company exercises such an option then it shall be presumed 

that the employee has provided three months’ notice of termination (which the Company shall be 

entitled to waive, fully or partly, at its sole discretion). Upon the expiry of the three months’ notice 

(unless waived by the Company) the services of the employee would be deemed to be terminated, 

and exit formalities will be initiated. Should you desire an early exit, the procedure as laid down in 

clause 6.3 needs to be followed 

6.7 The employee shall return to the Company, upon request and in any event, at cessation of the 

employment or notice thereof, all documents, security pass, keys, computer hardware and 

software, storage disks, notes and minutes of meetings, client/supplier/dealer/vendor lists, 

diaries, address books, computer prints, plans, projections, documentation in whatever form and 

other tangible items in his/her possession or control which belong to the Company or which 

contain or refer to any Proprietary and Confidential Information (as defined below) together with 

any property belonging to the Company. 

7) RETIREMENT 

 

You will retire from the services of the Company on attaining the age of 58 years. 

 

8) DISCIPLINE 

 

8.1 It is an express condition of services that you shall wholly devote your time to the Company’s 

business. Attending to or pursuing in any other way, during the office hours, any personal or private 

business unconnected with your employment in this Company or engaging in any part time 

business, allied, similar, connected or incidental to the Company's business is strictly forbidden. 
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All formal academic pursuits like attendance at colleges, courses, etc. shall require the prior written 

consent of the management. Breach of this condition shall be treated as misconduct liable to 

disciplinary action which may inter alia include dismissal / termination of your services without any 

compensation. 
 

8.2 You shall be governed by and shall be subject to the code of conduct and such other rules, 

regulations and guidelines applicable to your category of employees and as prevailing at time of 

your Joining Date or as subsequently modified or amended or replaced and in force from time to 

time. 

 

8.3 You will not, at any time during the employment with the Company, enter into any service, either 

directly or indirectly as an employee, agent, consultant, advisor, proprietor, partner, officer or 

otherwise engage in or take up employment with any other organization. 

 

8.4 You will not, at any time during the employment with the Company, either directly or indirectly on 

your account or in conjunction with or on behalf of any other person or entity, solicit or entice 

away or attempt to solicit or entice away: 

(i) any client, supplier, vendor or partner of the Company and/or its associated or subsidiary 

companies; 

(ii) any employee from the Company and/or its associated or subsidiary companies. 
 

8.5 You will not, for a period of six months after the cessation of your employment with the Company, 

either directly or indirectly on your account or in conjunction with or on behalf of any other person 

or entity, solicit or entice away or attempt to solicit or entice away: 

(i) any client, supplier, vendor or partner of the Company and/or its associated or subsidiary 

companies; 

(ii) any employee from the Company and/or its associated or subsidiary companies. 
 

8.6 You shall not, after the termination of your employment with the Company, use in any manner 

whatsoever on behalf of yourself or any other individual, firm, company or body corporate, your 

knowledge of or influence over or contact with any of the customers, suppliers or contractors of 

the Company, or its associated or subsidiary companies or utilize any information which may have 

been obtained by you during your employment with the Company. 
 

8.7 Each of the provisions in Clauses 8.1 to 8.6 shall be construed as a separate and independent 

provision and if one or more provisions is found to be void or unenforceable, the validity of the 

remaining restrictions shall not be affected. 
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9) CONFIDENTIALITY 

 

9.1 You acknowledge that in the ordinary course of your employment you will be exposed to 

information about the Company's business, clients and suppliers which amounts to a trade secret, 

is confidential or is commercially sensitive and may not be readily available to others engaged in a 

similar business to that of the Company, or to the general public and which, if disclosed, would be 

likely to cause significant harm to the Company. You therefore agree that the provisions of clause 

9.2 are necessary and reasonable to protect the legitimate interests of the Company. 
 

9.2 You shall not, during the continuance of your employment with the Company, or at any time 

thereafter, disclose to any individual, firm, company, or body corporate, or authority or any one 

any information or knowledge with regard to the business, dealings, activities, trade secrets, 

transactions or affairs (“Proprietary and Confidential Information") of the Company or its 

associated or subsidiary companies, except as, may be required in connection with your 

employment hereunder or as may be consented to by the Company in writing. The term 

"Proprietary and Confidential Information" shall without limitation include any know how, 

formulae, any technical, financial, statistical, marketing, designs, layouts, graphics, product 

information, competitors data, pricelist, vendor data, vendors list, dealers data, business plans or 

any other data or information of the Company whether expressly designated as confidential or not. 

This obligation shall survive termination of your services by any means whatsoever. 

10) INTELLECTUAL PROPERTY 

 

10.1 Patents 

(i) During the course of your employment, the Company may have made available or shared 

with you, intellectual property of the Company or its licensor, including materials with 

Company’s trade name. trademarks, service marks, copyrights, brand, label, shape of goods, 

packaging, get-up, colour-scheme and any combination thereof, formulations, equipment, 

machinery, technical drawings, techniques, works of authorship, analysis, designs, 

developments, devices, methods, methods of doing business etc, which you acknowledge 

and agree that these shall remain the exclusive property of the Company. 
 

(ii) In the event you invent, acquire or patent a product whether then manufactured by the 

Company or not, or is associated with a product or process invented or acquired by the 

Company during the course of your employment with the Company, all the rights to exploit 

such invention during the term of the patent and its renewals without payment or royalty 

shall vest with and be vested solely in the Company as if such invention is and/or was a 

property of the Company. You shall, whenever requested so to do by the Company 
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whether during or after the termination of employment hereunder, execute all required 

applications, assignments documents, and agreements and shall do all things which the 

Company may deem necessary for this purpose. The patent for such invention shall be taken 

in the name of the Company or its nominee/s. The Company shall have all rights without 

any interruption to exploit the patent and to grant licenses to any person, firm or company 

on such terms and for such period as the Company as the employer may consider necessary. 

(iii) You shall give full information as to the exact mode of working and usage of all the 

inventions, and also all such explanation and instructions to the employees identified by the 

Company You hereby irrevocably appoint the Company to be your attorney in your name 

and on your behalf to execute documents, to use your name and to do all things which may 

be necessary or desirable for the Company to obtain for itself or its nominees the full benefit 

of the provisions of clause 10.1.(ii) and a certificate in writing, signed by any director or the 

secretary of the Company, that any instrument or act which falls within the authority hereby 

conferred shall be conclusive evidence that such is the case so far as any third party is 

concerned. 
 

10.2 Copyright & Designs 

 

(i) You will promptly disclose to the Company and no−one else all copyright works or designs 

originated, conceived, written or made by you alone or with others during your employment 

under this contract except only those works originated, conceived, written or made by you 

wholly outside your normal working hours and which are wholly unconnected with your 

employment and will hold them on trust for the Company until such rights are fully and 

absolutely vested in the Company. 

 

(ii) You hereby assign to the Company, by way of future assignment, all copyright, design right 

and other proprietary rights (if any) in perpetuity or for the full terms thereof throughout 

the world in respect of all copyright works and designs originated, conceived, written or 

made by you during your employment under this contract except only those works or 

designs originated, conceived, written or made by you wholly outside your normal working 

hours and which are wholly unconnected with your employment. 

 

(iii) You hereby irrevocably and unconditionally waive in favour of the Company any and all 

moral rights conferred on you under any law for any work in which copyright or design is 

vested in the Company whether by clause 10.2.(ii) or otherwise. 

 

(iv) You will, at the request and expense of the Company, do all things necessary or desirable to 

substantiate the rights of the Company under clauses 10.2.(ii) and 10.2.(iii). 
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10.3 All works executed by you in the course of discharging your duties and the intellectual properties 

subsisting therein, shall remain the sole property of the Company and the same shall constitute 

“works made for hire”. 

 

10.4 You shall not without the previous consent of the Company in writing, at any time during the 

continuance of your employment or thereafter, publish or cause to be published any book, booklet, 

leaflet, brochure, or pamphlet or contribute any article or review to any newspaper, magazine or 

other publication, whether for remuneration or otherwise where such publication concerns your 

area of work activity with the Company. 

 

11) DATA PROTECTION 

 

11.1 You consent to the Company and any and/or its associated or subsidiary companies: 
 

(i) collecting and processing your personal data as defined in the data protection laws for any 

purpose relating to your employment with the Company and for compliance with applicable 

laws, regulations and procedures; 

 

(ii) transferring, storing and processing of personal data in and outside of India for the above 

purposes; 

 

(iii) disclosing any personal data to (a) third party service providers, contractors, agents and 

consultants who provide administrative or other services to the Company for any of the 

abovementioned purposes and wo shall be obliged to observe similar confidentiality duties 

as required by the Company; and (b) law enforcement agencies pursuant to any applicable 

legal requirement. 
 

11.2 Your personal data will be kept confidential. 

 

11.3 You may request access to and correction of your personal data by contacting your [manager or 

HR representative]. 

 

12) GOVERNING LAW 
 

This letter of appointment shall be governed by the laws of India. 

 

13) JURISDICTION 

 
This letter of appointment is subject to the exclusive jurisdiction of the Courts in Mumbai. 
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If the above terms and conditions are acceptable to you, then please sign below at the place provided 

and share a copy of this letter with the HR team. The same shall then constitute a valid and binding 

contract of employment. 

 

We take this opportunity to welcome you to our organization and trust your association with us will be 

mutually beneficial. 

 
 

Yours truly, 

For Asian Paints Limited 

 

 

 

 

Sachin Singh 

General Manager - Human Resources 

 

Name           :  Aakash 

 

Date             :   

 

Signature    :   
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Private & Confidential

Kevin Santhiyagu

 

India

11 April 2023

Dear Kevin Santhiyagu,

Welcome to Reckitt and congratulations on your new role. I hope you are excited to join us in our fight for a cleaner,
healthier world.

I am pleased to share with you the offer details for your Associate Territory Sales Incharge- Chennai role.

This offer is subject to execution of appointment letter between the parties. Subject to terms and conditions of
appointment letter to be executed between the parties, you will be initially on probation for a period of  6 months
which shall commence from the day you join your services with the Company. The same may however be extended
for a period of  3 months, if so deemed necessary by the management of the Company. On completion of probation
period, either initial or extended, as the case may be, and upon finding your services satisfactory, the Company may
in its sole discretion confirm your employment with the management, by issuing a letter to the said effect. You will be
deemed to be on probation till you receive the letter of confirmation from the Company.

You will be reporting to Area Sales Manager - Chennai who is looking forward to you joining the team.

We have outlined everything that we believe is important for you to know, but please let Yashika Chopra
(Yashika.Chopra@reckitt.com) know if you have any questions about the terms and conditions listed below:

Place of Employment:   IN South Region

YOUR COMPENSATION:

 Base Salary:     INR 245,000.00

 House Rent Allowance:   INR 120,000.00

 Consolidated Allowance:   INR 117,350.00

 Special Allowance:   INR 0.00

 Fixed Compensation:   INR 482,350.00

The above components will be provided to you as fixed monthly allowance.

OTHER OFFER COMPONENTS:

Page 1 of 3

DocuSign Envelope ID: C55E5DC9-AAE0-4301-9A99-3DDC6D5F475B



 Performance Bonus:   INR 176,000.00

The targets will be based on the company / business unit performance and will be paid out in the month of March. A
detailed letter will be provided to you on joining

 Provident Fund:   INR 29,400.00

 Gratuity:   INR 12,250.00

 Retirement Benefit:   INR 41,650.00

 Total Target Compensation
(TTC):    INR 700,000.00

 Standard Weekly Hours:   Your standard weekly hours will be 48.

** Your salary will be reviewed annually in January commencing the year following your hire. You have no contractual
entitlement to an upwards review. Depending on your start date in role, a prorated salary increase, or no increase
may apply in the January following your start year.

YOUR BENEFITS:

 Coverage - for Outpatient &
Hospitalization:  

You will be covered along with your spouse and two dependent children.
An option is provided once a year, to cover parents under the insurance
scheme - the premium for parents, will be paid by you.

 Outpatient Expenses:  
Covered on actuals.
There are limits defined for certain expenses. A detailed policy will be shared
with you on joining

 Hospitalization:  
Each family member will be covered under insurance up to a limit of INR
5,00,000.
Any expense above this will be paid by Reckitt (at the discretion of HRD) and
will be taxable.

 Life Insurance:   You will be covered up to two times your Total Compensation at Target.

 Relocation Allowance
 One-time allowance provided with
your first payroll, meant to cover
any sundry expenses incurred
during the move:

  INR 14000

 

About this offer 

At this stage, the offer in conditional until we receive:

Signed acceptance of our offer – within the next two days.
Evidence of your legal status/visa/work permit enabling you to live and work in India.
Satisfactory references and background check (where required)
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Once you have accepted and signed the offer, we will prepare your Employment Agreement.

We want you to have the Freedom to Succeed from day one, so I hope the information has been helpful and please
get in touch with Yashika Chopra with questions.

Yours sincerely,

Signed by Reckitt

Nalini Malik

Talent Acquisition Manager, South Asia

 
11 April 2023

I accept the offer and I understand that it is subject to the conditions detailed in this offer letter.

Signed by

 

 Kevin Santhiyagu

 

 

 

 Date:

Welcome to Reckitt
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May 04, 2023 
  
Romero Julias
Plot no.12, Lourdhu nagar 10th 
street, K.Pudur, Madurai - 
625007, Tamil Nadu, India 
 
Subject: Offer Letter 
  
Dear Romero,
  
With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") will be subject to your agreement / 
acceptance of the terms and conditions as defined therein, else the letter shall automatically stand invalidated without 
any further obligation on the part of the Company. The details of the terms and conditions are as mentioned below: 
  
Designation: Executive Trainee 
  
Department: Bancassurance 
  
Organizational Band / Grade: 2 
  
Location: Madurai - Kalavasal 
  
Validity of Offer: 15 days from date of issuance of this letter
  
Job Detail 
  
Although your normal work will consist of the duties and business targets as assigned to you from time to time, which 
shall be achieved by you to the satisfaction of the Company; you may at any time be called upon to discharge any other 
duties which in the opinion of the Company are within capacity to discharge and you will forthwith undertake to discharge 
those duties with diligence and care. 
  
Compensation & other Benefits 
 

 1. Your annual emoluments will be INR 4,75,000/- per annum on cost to company basis; the details of which are 
shown in Annexure 1. The Company will deduct taxes and other statutory dues as may be applicable from time to 
time from the remuneration payable to you.  
 

 2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's 
performance (as declared by the Company from time to time). 

 3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time, 
you will participate in: 

a. The Provident Fund Scheme and other retirement schemes, if any. The statutory Provident Fund (PF) 
contribution by the Company and your contributions (or deductions from your payroll) would follow the 
prevailing PF rules at the time. 
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b. Medical Hospitalisation Scheme, as applicable 

c. Group Term Insurance plan, as applicable 

d. Gratuity: You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'. Please note that gratuity is 
payable only upon completion of applicable period prescribed under the 'Payment of Gratuity Act, 1972'.  

e. Your monthly pay would include the Bonus component, if applicable, in accordance with the Payment of 
Bonus Act, 1965. This applies to your emoluments as listed in Annexure 1. These will be in addition to 
any applicable sales incentives or variable pay for performance. 

 4. The Company in line with its business requirement or based on your performance, as applicable to you from time 
to time, reserves the right in its sole discretion to effect change in the compensation structure or its components. 
 

 5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality 
and not shared with any third party.

  
Probation Period  
 

 6. You will be on probation for a period of 1 year from the date of your joining the Company, which may be 
extended in case it is found necessary by the Company. You will continue to be on probation unless specifically 
confirmed in writing. 
 
Your confirmation in the Company would be based on your performance, which would be evaluated at the end of 
1 year from the date of your joining or at the end of the extension period, if any. While on probation, your services 
can be terminated at any time by either party, with written notice of 15 days without assigning any reason 
whatsoever. However, to mitigate organizational risks, if any, the Company’s decision will be final and binding in 
this regard.

  
Transfer  
 

7. Although you are initially appointed at our Madurai - Kalavasal office, the Company may at its discretion transfer 
your services either temporarily or permanently to any other location or department of the Company or to any of 
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that 
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as 
applicable.

  
Leave  
 

 8. You will be eligible for leave as per the rules of the Company applicable from time to time.
  
Retirement 
 

 9. You will automatically retire on attaining the age of 58 years and no further notice whatsoever to you will be 
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as 
your relieving date.

  
Conflict of interest 
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 10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by 
the Company and shall not take up any independent or individual assignments whether on part time or full time 
basis or in an advisory capacity either directly or indirectly. 

 11. On your joining and during the course of your employment with the Company, you will relinquish all your previous 
interest, if any, either as a licensed agent or distribution agency of any other form with any other company, 
institution, firm, individual either in the same line of business or otherwise. 

 12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or 
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or 
any other information or communication whether written, visual or oral and whether or not marked as confidential, 
concerning the business and affairs of the Company or any of its dealings, transactions which come to your 
knowledge during the course of your employment, or use any of the same for your own benefit. 

 13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or 
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of 
your immediate relatives, if any, associated with the Company either as employee, distribution agent or 
otherwise. 

 14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company, 
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in 
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company 
subsidiary to or affiliated with the Company. 

 15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the 
Company, whether in person or by way of any written document and, in any manner. 

 16. During the course of your employment you will be required to abide by governing laws, applicable rules and 
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and 
procedures of the Company. Any breach, deviation, disobedience of code of conduct / procedures / policies / 
laws / regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, 
forgery, misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or 
outside the Company premises would warrant stern disciplinary action, including dismissal from services of the 
Company without notice or wages in lieu of notice.

  
Notice Period on confirmation 
 

 17. This engagement may be terminated by either party without providing any reason whatsoever by giving to the 
other, at any time, notice of 30 days in writing. In case of an ongoing internal investigation(s) / proceedings(s) 
against you, the Company has the right to extend your last working date, till the completion of said 
investigation(s) / proceeding(s). 
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 18. The decision of the Company will be final regarding the relieving date. In case, based on your request, the 
Company decides / agrees to reduce the notice period, then you will be bound to pay for the number of days 
which have not been served under the said notice period, as calculated by the Company on your last drawn basic 
pay. If the Company decides to relieve you prior to completion of notice period, the Company will pay (except 
where mutually agreed or for relieving you due to breach by you of the terms and conditions of your employment) 
for the number of days which have not been served under the said notice period amount, as calculated by the 
Company on your last drawn basic pay. If you fail to report to duty till your last working date (as decided by the 
Company, except for prior approved leaves), your separation will be as per the abandonment clause(s), as 
mentioned further on in the section Other Terms and Conditions of this letter. 

 19. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith 
without any notice or payment in lieu of notice on account of: 

a. breach of governing laws, applicable rules and regulations; 

b. breach of applicable Company policies, procedure or code of conduct whether express or implied; 
 

c. performance below defined targets as applicable from time to time; 

d. any act/s which is/are regarded as breach to the interest of the Company.

  
Other Terms and Conditions 
 

 20. Whilst in the employment of the Company, you are required to effectively carry out all duties and responsibilities 
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be 
tolerated. 

 21. You will be bound by all the existing rules and regulations as framed by the Company, and those as enforced by 
the regulator in the insurance industry from time to time. 

 22. You are required to provide all the necessary documents / evidence required on the information furnished by you 
while seeking employment and as required under the rules and regulations of the Company. 
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 23. We understand that we have your consent and authorization to take any pre or post-employment examinations 
and or Verification / checks as may be required by the Company (including its subsidiaries) or its representatives. 
You also authorize that HDFC Life Insurance Company Limited may use an outside external (third party) agency 
to verify and validate the information you have provided including but not limited to your employment history, your 
personal background, professional standing, work history and various qualifications, educational or otherwise. 
You understand that an external background check agency may obtain information it deems appropriate from 
various sources including, but not limited to, the following: current and past employers, criminal conviction 
records, school records, college records and professional and personal references. You authorize, without 
reservation, any individual, corporation or other private or public entity to furnish to the Company and the external 
background check agency all information about you. You unconditionally release and hold harmless any 
individuals, corporation, or private or public entity from any and all causes of action that might arise from 
furnishing to the Company and the external agency information that they may request pursuant to this release. 
We believe that you have not made any false declaration or willfully suppressed any material information, 
including any previous employment history with the Company. Accordingly, the offer of appointment is made 
relying upon information furnished and representation made by you. However, the offer of appointment is subject 
to reference and background check to be conducted by the Company at its discretion at any point of time during 
the course of your employment. If for any reason it is found that the reference or background check is negative or 
detrimental to the interest of the Company as determined by the Company, in its sole discretion, the Company is 
entitled to terminate your services at any time, during or even after completion of the probation period with 
immediate effect without notice or any salary in lieu of notice. This authorization and release, in original, digital, 
faxed or photocopied form, shall be valid for this and any future reports and updates that may be requested. 

 24. If for any reason, you remain absent / abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager / immediate superior, or if 
you remain absent / abstain from duty for a period of seven (7) days beyond the period of leave originally granted 
without intimation or without obtaining the approval of your manager / immediate superior, it would be treated as 
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The 
Company / employer would not be responsible for any further intimation towards such separation / abandonment 
of service nor any compensation or any full and final settlement payouts towards the same. 

 25. In case your employment with the Company is discontinued for any reason, within 30 days from the date of 
joining, you will not be eligible for payment of dues or any other benefit from the Company, on account of the 
expenses incurred by HDFC Life towards on-boarding activities. 

 26. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which 
any communication sent to you in the address last stated by you shall be deemed to be validly served on you. 

 27. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified 
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In 
case you are required to travel and stay at another location other than your base location for your induction, you 
will be eligible for training allowance as per Company Policy or basis exception approval. 

 28. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank 
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this 
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account 
for audit purposes during the period specified herein. 

 29. You will have to raise resignation only through Employee Self Service (ESS). Resignation through any mode 
other than ESS will not be considered. 
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 30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case 
you have an existing account with the partner, you may choose to convert it to salary account or open a separate 
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such 
period of time, till the bank account is opened with the banking partner. 

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you 
through Employee Self Service (ESS) or other communication channel/s as prevalent at the time. If you are agreeable to 
the above-mentioned terms and conditions, please acknowledge your acceptance on the Candidate portal or via email to 
your respective HR partner.  
  
We look forward to a mutually rewarding relationship.
  
  
Regards, 
  
For & on behalf of  
HDFC Life Insurance Company Limited

Sushil Chander 
VP - Human Resources
  
 
I agree to and accept all the above terms and conditions. 
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Annexure 1 
  
  
Date: May 04, 2023 
Name: Romero Julias 
Designation: Executive Trainee 
Location: Madurai - Kalavasal 
Band: 2 
 

CTC STRUCTURE
Components Per Annum

(I) Fixed Pay
Basic 142,500

House Rent Allowance 85,500

Other Allowance 132,275

Bonus 26,513

(II) Reimbursements
LTA 11,875

Fuel 21,600

Mobile Handset 15,000

 
Total Fixed Pay and Reimbursements 435,262

 
(III) Retirals

Provident Fund 21,600

Gratuity 6,888

(IV) Valued Benefits
Group Insurance Benefit 11,250

 
Fixed Cost to Company (FCTC) 475,000
  
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.  
  
Note: The Bonus / Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives / VPP paid will be in accordance with the Payment of Bonus Act.
  
Other Benefits (as per prevalent Company Policy): 
 
Insurance benefits: 
 
Mediclaim: INR 200,000/- for self and dependents.
Group Term Insurance: Term cover of INR 1,200,000/-.
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Annexure 2 - Checklist of the Documents 
  

You are requested to share following documents before your joining date, so that we can have everything in order for 
your joining.  
 

 A. Photo ID, Address and Age Proof: 
 

i. PAN Card

ii. Aadhaar card 

 B. Work Experience: 
 

i. Experience letter / Relieving letter / Resignation acceptance letter with company stamp / Resignation 
acceptance email / Screen capture of HRIS resignation from last place of work 

 C. Education Proof: 
 

i. Graduation - mark sheets for each year of the program & degree certificate

ii. PG / MBA - mark sheets for each year of the program & degree certificate 

 D. Other Documents: 

i. Scanned copy of a color passport size photograph (required for generation of Company ID card) 

 E. Blood Group 

  
Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the copies of 
the documents / certificates given by you as a proof in support of the above, the Company reserves its right to revoke the 
offer any time before your joining, and also its right to terminate your employment anytime after joining.









(cIcI Bank 
Reference No. - 1384509004 
Applicant ID - 5165642 

05-Aug-2023 

Gervin G 

Dear Gervin, 

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindy note, that the offer of appointment is subject to 

you having fuBfilled the requirements of successful completion of the degree programme during 

the current academic year and submission of your certificate and mark sheet within 3 months of 

result announcement - which is the basic reguirement of your eligibility. In an event, where the 

laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn, 

cancelled and stand revoked, which please take note of. 

Please quote your reference number, which is appearing on the top of this letter for all future 

correspondence. 

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address 

PRIVATE AND CONFIDENTIAL 

Telephone No. 

Yours sincerely, 

ICICI Bank HR Team 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, India. 

icicicareers@icicibank.com 

022-71872500 

Tel.: (91-22) 2653 1414 

Fax: (91-22) 2653 1122 
Website www.icicibank.com 
CIN.: L65190GJ1994PLC021012 

Regd. Office : ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 



G1CICI Bank 
Reference No, -1384509004 
Applicant ID - 5165642 05-Aug-2023 
Gervin G 

Dear Gervin, 

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank 
You will be placed in CORPORATE EMP SOLUTIONS GROUP at VELLORE- OFFICERS LINE_BR. 

PRIVATE AND CONEIDENTIAL 

Kindy note, that the offer of appointment is subiect to you having fulfilled the requirements of Successtul completion of the degree programme within the timeline- which is the basiC requirement of your eligibility. In an event, where the laid out requirements are not met within the stipulated timeline, this offer shall be withdravwn, cancelled and stand revoked which please take 
a note of. 

The details of your remuneration and benefits are given in Annexure. The following are the terms and conditions of the appointment. 
CommencementTerm: 
a) You shall be required to join the Bank on or before 30-Aug-2023. 
b) You will be on probation for a period of one year or such extended period as may be decided by the Bank based on your performance during the probation period. 
c) On satisfactory completion of your probation period, including that of extended period, if any. you will be confirmed in the services of the Bank in writing. Other Terms and Conditions of Service: 

Professional Ethics & Confidentiality: While you are in the services of the Bank, you are 
not permitted to carry on any business or profession or enter, for any part of your time, in any 
capacity, the services of, or be employed by or engaged with any other firm, company or 
person. You will devote your whole time and attention to your office work to promote the 
interest of the Bank. You will not divulge details like your compensation structure (CTC). 
perforrmance rating, performance bonus amount, increment, etc. and will not divulge to any 
person or utilize any of the Bank's secrets or other related information (which you may 
possess by reason of your association with the Bank) with any external agencies, press etc. 
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as 
deemed fit by the Bank. 
IT Security Practice & Procedures: While you are in the services of the Bank, you will 
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s 
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures 
on your part shall res ult in disciplinary action. 

ICICI Bank Limited 
ICICI Bank Towers 

Bandra-Kurla Complex 
Mumbai 400 051, India. 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 
Website www.icicibank.com 
CIN.: L65190GJ1994PLC021012 

Regd. Office : IClCI Bank Tower. 

Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 



6cICI Bank 
Reference No, - 1384509004 
Gervin G 

:2: 

"Notice Period: In case you decide to leave the Bank's services during probation period or after confirmation, you will be required to give thirty days' notice. The Bank in its sole discretion can decide to waive off/reduce the notice period depending upon the exigencies. In 
Such case, you Would be required to pay to the Bank the gross salary for the notice period so reduced/waived off. 

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty 
days' notice or on payment of thirty days' gross salary in lieu of the notice period. 

Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICCI 
group companies in India and abroad. 

Joining Competitor: In the event of termination of your services by the Bank or your 
resignation from the services of the Bank, you shall not join any Banking or Financial 
Services Company for a period of six months from the date of resignation/termination. 

Please note that during the course of your services with the Bank or in the event of cessation 
of your services in future, due to any reason whatsoever, you shall, for a period of six months 
from the date of such cessation, directly or indirectly, either on your own accord or on behalf 
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or 
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their 
current employment with the Bank/Group Companies/Business Partners to join the services 
of your new employerfirm/company or any other competitor of the Bank/Group 
Companies/Business Partners. Any act in contravention of the above provision shall entail 
initiation of appropriate action as deemed fit by the Bank. 

Please note that during the course of yOur services with the Bank you cannot be a member 

of any anti-social/national outfits or of any outfit, which is declared as banned by the 

Government. Any act breach of this term would entail initiation of appropriate action as 
deemed fit by the Bank. 

ICICI Bank Limnited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, India. 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 
Website www.icicibank.com 
CIN.: L65190GJ1994PLCO21012 

Regd. Office: lCICI Bank Tower. 
Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 



icICI Bank 
Reference No. - 1384509004 Gervin G 

Please note that while joining the services of the Bank and during the course of your services 
with the Bank, you woukd be required to notify the Bank immediately with details of civil or criminal case/s instituted against you in any Court of Law or any complaint/show cause notice /prosecution with/by any Police Station or by any statutory authority, as also you will notify any outcome of such IArrest/Conviction/AcquittaVDischarge. Any act in breach of this term would entail initiation of complaint like fling of Chargesheet 
appropriate action as deemed fit by the Bank. 

3: 

Ihe Bank expects resolution of issuels relating to your employment, if any, within the framework internaly, at all times during your service period and even after cessation of service due to any reason whatsoever. As such please note that any attempt to bring any outside influence - directy or indirectly - upon any authority to further your interests in respect of matters pertaining to your services with the Bank would amount to breach of employment contract leading to initiation of appropriate action. 
Please note that during the course of your services with the Bank, you will not take part in any demonstration/agitation against the Bank and its officia/s for or on behalf of any external bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of 
the above would be treated as prejudicial to the interest and reputation of the Bank leading to initiation of appropriate action. 

Termination of Employme nt: Your services with the Bank are liable to be terminated: 

Without assigning any reason and without giving any notice during probation period 
and after confirmation by giving thirty days' notice or on payment of thirty days' gross 
salary in lieu of the notice period and at any time during your services with the Bank in 
the event of 

a) Any breach of the conditions mentioned in this letter on your part 
b) You not successfully completing the degree programme within the stipulated 

timeline during the current academic year and non-submission of your certificate 
and mark sheet within 3 months of result announcement 

c) Any incorrect information furnished by you like: 
Mismatch in your previous employment data even for a day 
Mismatch in your previous pay slip 

" Fake qualification certificates etc; and 

d) Suppression of any material information by you. 

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made 
applicable time. 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, India. 

to you from 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 
Website www.icicibank.com 

CIN.: L65190GJ1994PLC021012 

time to 

Regd. Office : ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 



GcICI Bank 
Reference No. - 1384509004 

Gervin G 

General: 

Your appointment and continuation in emplovmnent are subject to reference checks, 

qualifications and past employment details and successful completion of your course 

graduation/post-graduation and submission certificates/ marksheets at the time of 

joining. 
You will be bound by the Rules and Regulations of the Bank. 

You will keep us informed of any change in your residential address. 

Your acceptance is taken as your understanding that the role in CICI 

sales. You may be required to travel extensively as per the requirement of your 

Yours sincerely, 

as may be needed for the exigencies of the Bank. Also, that you further understand that 

your services in the Bank are transferrable in any location and profile including sales, 

across geographies as per organization requirements. 

Gaurav Mandavia 

:4: 

If you are agreeable to the above mentioned terms and conditions, please intimate your 

acceptance to us by returning a copy of this letter, duly signed by you, within seven days of 

receipt. In case no confirmation is received within the above-mentioned period the appointment 

letter shall be deemed to have been withdrawn. 

Digitally signed by Gaurav Mandavia 

Date: 2023.08.05 12:25:21 +05:30 
Reason: Offer Letter 
Location: Mumbai 

8ank nrole of 

Signature of Applicant 

involve 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, India. 

I have read all the terms and conditions of the offer and would like to confirm my acceptance. 

Tel.: (91-22) 2653 1414 

Fax: (91-22) 2653 1122 
Website www.icicibank.com 
CIN.: L65190GJ1994PLCO21012 

Regd. Office: ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 
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Reference No, - 1384509004 
Gervin G 

Annexure:, 

Remuneration: 

annum. 

Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand only) per 

Bank 

You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank. 
Please note that there is no guaranteed performance bonus, subject to however provisions 

of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention 
pay would be payable to an employee only if the employee on the day of payout is on the rolls 
of the bank and he/she has not resigned and l or is serving notice period. 

Supplementary Allowances: 

:5: 

You will be eligible for a Supplementary Allowance of Rs. 1,10,100/- (Rupees One Lakh 
Ten Thousand One Hundred onty) per annum. Supplementary allowance will include 
-Conveyance / Travel Allowance, Telephone Reimbursement, LTA Medical 
Reimbursement, Canteen and any other allowance. All the components of 
supplementary allowance are subject to limits and rules prescritbed by Income tax act 
and policies of the bank. 

annum. 

You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand only) per 

Superannuation Allowances: 

The composition of supplementary allowance can be decided once in a year. The 
unexercised amount of the supplementary allowance will be paid to the employee subject 
to deduction of tax at source. 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, India. 

You will be eligible fora Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen 
Thousand Two Hundred only) per annum. 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 
Website www.icicibank.com 
CIN.: L65190GJ1994PLC021012 

Regd. Office : ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 



i1cICI Bank 
Reference No. - 1384509004 
Gervin G 

Benefits: 

Comprehensive Mediclaim Coverage for you and your immediate family up to 

Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes 

yourself, your spouse and dependent children. 

:6: 

You will also be eligible for Retirement Benefits of the Bank: namely Provident Fund and 

Gratuity, in accordance with the statutory requirements and/or, as per Bank policy. 

The salary and perquisites including supplementary allowance are subject to limits and 

rules prescribed by the Income Tax Act / Rules and policies of the Company. 

Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017 

are offered to eligible women employees by the Bank. Details of all types of leaves 

including the Maternity leave benefits offered to employees and eligibility criteria for 

availing such benefits are notified by the Bank under "Employee Benefit Policies" 

available on the Bank's intranet which will be accessible upon joining the Bank. 

Digitally signed by Gaurav Mandavia 

Date: 2023.08.05 12:25:22 +05:30 
Reason: Offer Letter 
Location: Mumbai 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, India. 

Signature of Applicant 

Tel.: (91-22) 2653 1414 

Fax: (91-22) 2653 1122 
Website www.icicibank.com 

CIN.: L65190GJ1994PLC021012 

Regd. Office: ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 



icICI Bank 
Tne prOcess to join the Bank is by way of completing the online joining formalities. You are required to complete the online joining formalities within 5 days from the date of accepting offer letter. Please note that completion of online joining formalities is a mandatory process. 

JOINING FORMALITIES 

The login credentials are provided below: 

URL: htps://www.icicicareers.com/Careers/CPICandidatelL0gin.aspX 

Username: Registered email id or Applicant id 

Password: Which has been already communicated to you through registered email id. In case, 
you do not remember the password, please use "forgot password "option to generate a new 
password. 

Following documents (xerox copies) are required to be uploaded: 

1) Self-attested copies of educational certificates and marksheets (Xtnpxitny Graduation/ 

Post graduation) 

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five 

years whichever is higher 

3) Passport size Photograph (against Red background) 

4) Address proof (PassportVoter id/Ration card) 

5) PAN Card 

Please note that you are required to attend Induction program (-Banker) on your date of joining. 

You shall be communicated about the date, time and venue for induction program (-Banker) by 

your Recruitment Manager. 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, India. 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 
Website www.icicibank.com 
CIN.: L65190GJ1994PLC021012 

Regd. Office: ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 



(1cICI Bank 
Remuneration Details Name: Gervin G 
Position: Deputy Nanager (Band I) Group: RETAL BANKING GROUP 
Basic 
HRA 

Supplementary Allowance Superannuation Allowance 
Total 

Retrials 

Retrials (PF, Gratuity) *** 

Total Fixed CTC 

Performance Linked Retention Pay # 
Total CTC 

Date :05-Aug-2023 

Digitally signed by Gaurav Mandavia 
Date: 2023.08.05 12:25:23 +05:30 
Reason: Offer Letter 
Location: Mumbai 

Monthly 
9,000 

ICICI Bank Limited 
ICICI Bank Towers 

Bandra-Kurla Complex 
Mumbai 400 051, India. 

4,500 

Deputy Manager (Band I) 

9,175 
1,350 

24,025 

2,550 

26,575 

6.250 

32,825 

Annual 

1,08,000 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 
Website www.icicibank.com 
CIN.: L65190GJ1994PLC021012 

54,000 
1,10,100 
16.200 

2,88,300 

Supplementary allowance will include Conveyance / Travel allowance, Telephone reimbursement, LTA, Medical, Canteen and any other allowance **You will be eligible for Retirement Benefts of the Bank; namely Provident Fund and Gratuity, in accordance with the statutory requirements and/or, as per Bank policy. 

30,600 

3,18,900 

#Please note that there is no guaranteed performance linked retention pay, subject to however provisions of the payment of Bonus Act 1965, wherever applicable. 

75,000 

3,93,900 

Regd. Office : ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/SA23030163/2022-23                                                                                    31.03.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri. Luman Daniel A, 
No.19/29, Irudhayapuram, 
Thoppu Street Palakkarai, 
Trichy-620001. 
Mob No: 9944837886 
 

Dear Luman Daniel A, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I (Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/SA23030163/2022-23] as 
Relationship Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of interest, 
it should also be repaid with Interest (as applicable to general public) from the date of availment of loan, 
before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactory or if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 07.04.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                                                      Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/SA23030163/2022-23] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Luman Daniel A 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 



PRIVATE AND CONFIDENTIAL

Reference No. - 1384509595
Applicant ID -   5802276

17-Jun-2023

Benita L

Dear Benita,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384509595
Applicant ID -   5802276
 17-Jun-2023

Benita L

Dear Benita,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in Branch Banking Dept at  THIRUVARUR - P333 _BR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 05-Jul-2023.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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Reference No. - 1384509595
Benita L

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Gaurav Mandavia

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by Gaurav Mandavia
Date: 2023.06.17 19:10:12 +05:30
Reason: Offer Letter
Location: Mumbai
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Benita L

Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,10,100/- (Rupees One Lakh
Ten Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Benita L

Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by Gaurav Mandavia
Date: 2023.06.17 19:10:12 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Benita L
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 9,175 1,10,100
Superannuation Allowance ** 1,350 16,200

Total 24,025 2,88,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total Fixed CTC 26,575 3,18,900

Performance Linked Retention Pay # 6,250 75,000

Total CTC 32,825 3,93,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 17-Jun-2023

Digitally signed by Gaurav Mandavia
Date: 2023.06.17 19:10:13 +05:30
Reason: Offer Letter
Location: Mumbai
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                    03-April-2023 

                   LETTER OF EMPLOYMENT  

  

Dear Cyril Magimai Antoz A,  

   

Consequent to your interview, we are pleased to offer you the position of Operations Associate with QUESS 

CORP LIMITED deputed at client site ADITYA BIRLA SUN LIFE AMC LIMITED at Tiruppur. This assignment is 

purely a contractual assignment from 24-April-2023 to 25-March-2024 We are enclosing the details of the 

salary package, payable to you. As per the terms discussed, a formal Appointment Letter will be issued on 

furnishing the details mentioned below:  

• 1 Resume Copy  

• Photocopy PAN Card Copy  

• Aadhaar Card Copy   

  

  

NOTICE PERIOD:  

  

In the eventuality if you wish to separate from the organization you will need to give 30 day's notice in 
writing. The Contract can be terminated at the discretion of QUESS subject to 30 day's notice.   

  

However due to breach of code of conduct, misbehaviour or indiscipline etc, then in such cases, QUESS will 

have / reserve rights to terminate immediately without giving notice period.  

  

Kindly sign the duplicate copy of this letter as a token of your acceptance.  

   

With warm regards,  

  
  

Authorized Signatory  

  

 
I hereby accept the above-mentioned terms and conditions.         

  

Name: ______________________Signature:________________ Date: ___________   
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Annexure  

Employee Name   Cyril Magimai Antoz A 

Designation  Sales Associate 

With Effective from  24-April-2023 

Particulars  Monthly Amount  Annual Amount  

Basic  10150  121800  

Fixed Additional 

Wages PF  
4,850   58,200  

HRA  4060  48720  

City Compensatory 

Allowance  
 7,387  88,640  

Statutory Bonus  845 10140  

Gross  27,292 327,504 

Employer PF (Basic +  
Special Additional 

Allowance)  

   21,600  

EDLI     900  

Employer ESIC     0  

Total CTC    350,000  

• 12 % Employee & Employer PF contribution amount will be calculated on the Basic & Special 

Allowance  
• Employer Contribution towards PF & ESIC is included in above CTC  
• Employee Contribution towards PT, LWF, PF & ESIC will be deducted from monthly Gross salary.  

  
  
  
  
Date:                                                                 Signature:  
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Candidate Flow: Onboarding Candidates (Via POP App).  
  
Candidates are the Selected applicants who need to upload their details and their documents 
using the POP App. They Should Login to the POP App as a Candidate with their Login details as 
stated to continue with the Paperless OnBoarding Process [Electronic Form Filling].   

  
Step1:  
  
Verify if the POP app is available in the Phone, if not please down load the POP app from google 
play store : https://play.google.com/store/apps/ details?id=com.harbour.onboarding  

  
Step 2:  Clicking on the POP App loads the App, click the Candidate button to login as a 

Candidate.  

  
For any clarification regarding your employment Or operation related query you 

can contact QUESS by  
  
Calling Toll Free - 1800-572-3333  Mon - Fri (09:30 - 18:00 hrs)  
  
Mailing to help@quesscorp.com Or Visiting nearest QUESS Office  
  
Contact Person Name:-Samina Shaikh.  
  
Email Id:- abslamc.offroll@adityabirlacapital.com 

  
Contact Details:- 8850110657 

  
  
NOTE:-  

• QUESS Emp. Code & ID card will be generated after first payroll.  

• Pl’s connect with nearest QUESS branch to collect your ID card.  

• Pl’s login on Associate portal for salary slip.   

• Pl’s write email to help@quesscorp.com  mention your QUESS Emp. Code.  
  



           

Private & Confidential

Evangeline Keerthana

 

India

11 April 2023

Dear Evangeline Keerthana,

Welcome to Reckitt and congratulations on your new role. I hope you are excited to join us in our fight for a cleaner,
healthier world.

I am pleased to share with you the offer details for your ATSI - Coimbatore role.

This offer is subject to execution of appointment letter between the parties. Subject to terms and conditions of
appointment letter to be executed between the parties, you will be initially on probation for a period of  6 months
which shall commence from the day you join your services with the Company. The same may however be extended
for a period of  3 months, if so deemed necessary by the management of the Company. On completion of probation
period, either initial or extended, as the case may be, and upon finding your services satisfactory, the Company may
in its sole discretion confirm your employment with the management, by issuing a letter to the said effect. You will be
deemed to be on probation till you receive the letter of confirmation from the Company.

You will be reporting to Zonal Sales Manager - Zone 2, South who is looking forward to you joining the team.

We have outlined everything that we believe is important for you to know, but please let Yashika Chopra
(Yashika.Chopra@reckitt.com) know if you have any questions about the terms and conditions listed below:

Place of Employment:   IN South Region

YOUR COMPENSATION:

 Base Salary:     INR 245,000.00

 House Rent Allowance:   INR 120,000.00

 Consolidated Allowance:   INR 117,350.00

 Special Allowance:   INR 0.00

 Fixed Compensation:   INR 482,350.00

The above components will be provided to you as fixed monthly allowance.

OTHER OFFER COMPONENTS:
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 Performance Bonus:   INR 176,000.00

The targets will be based on the company / business unit performance and will be paid out in the month of March. A
detailed letter will be provided to you on joining

 Provident Fund:   INR 29,400.00

 Gratuity:   INR 12,250.00

 Retirement Benefit:   INR 41,650.00

 Total Target Compensation
(TTC):    INR 700,000.00

 Standard Weekly Hours:   Your standard weekly hours will be 48.

** Your salary will be reviewed annually in January commencing the year following your hire. You have no contractual
entitlement to an upwards review. Depending on your start date in role, a prorated salary increase, or no increase
may apply in the January following your start year.

YOUR BENEFITS:

 Coverage - for Outpatient &
Hospitalization:  

You will be covered along with your spouse and two dependent children.
An option is provided once a year, to cover parents under the insurance
scheme - the premium for parents, will be paid by you.

 Outpatient Expenses:  
Covered on actuals.
There are limits defined for certain expenses. A detailed policy will be shared
with you on joining

 Hospitalization:  
Each family member will be covered under insurance up to a limit of INR
5,00,000.
Any expense above this will be paid by Reckitt (at the discretion of HRD) and
will be taxable.

 Life Insurance:   You will be covered up to two times your Total Compensation at Target.

 Relocation Allowance
 One-time allowance provided with
your first payroll, meant to cover
any sundry expenses incurred
during the move:

  INR 14000

 

About this offer 

At this stage, the offer in conditional until we receive:

Signed acceptance of our offer – within the next two days.
Evidence of your legal status/visa/work permit enabling you to live and work in India.
Satisfactory references and background check (where required)
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Once you have accepted and signed the offer, we will prepare your Employment Agreement.

We want you to have the Freedom to Succeed from day one, so I hope the information has been helpful and please
get in touch with Yashika Chopra with questions.

Yours sincerely,

Signed by Reckitt

Nalini Malik

Talent Acquisition Manager, South Asia

 
11 April 2023

I accept the offer and I understand that it is subject to the conditions detailed in this offer letter.

Signed by

 

 Evangeline Keerthana

 

 

 

 Date:

Welcome to Reckitt
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/SA23030204/2022-23                                                                                    31.03.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Ms. Lakshmi Prabha P, 
No.98, Vasantha Nagar, 
4th Cross, Karumandapam, 
Tiruchirappalli-620001. 
Mob No: 8220344085 
 

Dear Lakshmi Prabha P, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I (Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/SA23030204/2022-23] as 
Relationship Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of interest, 
it should also be repaid with Interest (as applicable to general public) from the date of availment of loan, 
before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactory or if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 07.04.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                                                      Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/SA23030204/2022-23] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Ms. Lakshmi Prabha P 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 



GAMMA 

Mr. Chandhu Prakash V 
Trichy, India 

DESIGNATION: Software Engineer 

We are pleased to offer you an appointment in our organization on the following terms and conditions. 

DATE OF JOINING: Jun 1st, 2023 

COMPENSATION: 

Your compensation and benefits are subject to change as per Company Policy on performance, salary 
reviews and such other valid reasons recognized by law, as the Company may determine from time to 
time 

Your annual CTC is as Rs.257,6401-. Annual CTC is subject to deduction of applicable taxes. 

Salary Structure: 

Your individual remuneration is purely a matter between yourself and the Company and has been 
arrived at based on your specific background and professional merit. Health Insurance will be issued 
after probation. Accordingly, kindly maintain this information and any further changes pertaining to the 
same stricty personal and confidential. 

Basic 

HRA 

Transport Allowance 
Medical Reimbursement 

OFFER LETTER 

LTA 

Special Allowance 
Total Salary 
Health Insurance 

CTC 

Monthly 
8,750.00 

4,375.00 

1,600.00 
1,250.00 
1,750.00 

2,625.00 
20,350.00 

1,120.00 

21,470.00 

Annually 
105,000.00 

www.gammanalytics.com 

52,500.00 
19,200.00 
15,000.00 
21,000.00 

Apr 14h, 2023 

31,500.00 

244,200.00 
13,440.00 

257,640.00 

In addition to the Compensation, you shall be eligible to opt for Stock Appreciation Rights that will be 
communicated to you, and you shall also be eligible to receive incentive bonuses from time to time at 
the discretion of the Board of Directors. Health insurance will be subscribed only after your probation. 

Gecyae Systems Private Limited (Pully Owned Subsidiary of Gamma Analytics LLC) 
Bhagavathy, Thampuranmukku, Kunnukuzhi, Thiruvananthapuram 695001, Kerala 



GAMMA 

PLACE OF WORK: 

You will be posted at our Kolkata Office located at CD 216, Sector 1, Salt Lake, Kolkata 700064, India. 
However, your services are transferable to any places in the country or abroad or to any of the 
associates/ sister concens of its subsidiary, whether existing or acquired later, at the discretion of the 
management 

VACATION AND EMPLOYEE BENEFITS: 

Vacation: You shall be entitled to an annual paid vacation equal to two (2) weeks annually. Vacation 
shall be taken at such times so as not to interfere with the proper operation of Gamma's business. 

Benefits Generally: You shall be entitled to receive and participate in such employee benefts as 
Gamma shall from time to time determine to provide to its employees generally including employee 
stock options 

Indemnification Rights: You shall be entitled to indemnification, including reimbursement of expenses, 
to the fullest extent permitted by applicable law, and shall be entiled to receive an indemnification 
agreement with tems equivalent to any indemnification agreement that Gamma executes with any of 
its officers or directors. 

PERIOD OF PROBATION: 

You will be on a probation period of six months after which your perfomance will be evaluated and 
upon satisfactory performance evaluation you will be confirmed to the services as per the company 
policy. 

ROLE & RESPONSIBILITY: 

You would be working as Sofware Engineer with Gamma Analytics. Your reporting maager will 
provide your roles and responsibilities which will be review during the appraisal cycle. 

HOURS OF EMPLOYEMENT 

Total weekly working hours is 44 hours. You shall cary out your duties from Mondays to Frdays. Work 
on Saturdays (half day) may be necessary if the company is required to adjust to clients work schedules. 
Work on Sundays is on exceptional basis. 

TAXES 

Geeyae Systems Private Limited (Fully Owncd Subsidiary of Gamma Analytics LLC) 
Bhagavathy, Thampuranmukku, Kunnukuzhi, Thinuvananthapuram 69500 1, Kerala 

www.gammanalyties.com 



GAMMA 

You will be subject to Indian taxes while you are on the payroll of the Indlan Offlce. 

CONDITIONS OF THE EMPLOYMENT 

Covered under employment agreement 

cONFIDENTIAL INFORMATION 

The contents of this loter are confldontial and maybo strictly treated as such. Confidential information 
as part of the omploymont is covorod undor omployment agroenment 

VALIDITY OF THE OFFER 

This offer letter is valid for 14 days from the date it was handed over to you. Please confirm acceptance 
of this letter at the earliest. 

We look forward to your joining. In the meantime, ploase feel free to contact me should you have any 
questions. 

For Gamma AnàlytieS 

Rahul Jotdor 
Director 
Dated: 

Understood and Accepted by 

Date of Joining: 

(Please road the Jolning Instructlons below and comply) 

Geeyae Systems Privatc Limited (Fully Owncd Subsidiary of Gamma Analytics LLC) 
Bhagavathy, Thanpuranmukku, Kunnukuzhi, Thiuvananthapuram 695001, Kerala 

www.gammanalyticS,com 



GAMMA 

Joining Instructions: 
Please submit the below: 

1. Photocopy of relieving Letter and self-attested photocopy of last two-month salary slip from 

previous organization (Not applicable for employees without prior work experience). 

2. Five (5) recent color passport-sized photographs of self 

3. Proof of identity (Any one of the folowing): Self attested two (2) copies of a). Original passport, 

b). Driving License, c). Voter ID Card, d). Pan Card, e). Valid Photo Credit Card. 

4. Hard copy of updated resume 

5. Signed copy of the offer letter with initialing each page 

6. Signed copy of employment agreement with initialing each page 

Note: In case of non-availability of valid passport; please apply for the same immediately. Submission 

of self-atested copy of PAN CARD is must for the people having valid PAN Number. 

"All photocopies should be in A4-sized paper". 

Geeyae Systems Private Limited (Fully Owncd Subsidiary of Gamma Analytics LLC) 
Bhagavathy, Thampuranmukku, Kunnukuzhi, Thin1vananthapuram 69500 1, Kerala 

www.gammanalytics.com 





























Date: 16 JUNE 2023

Dear Kamesh

This has reference to the interview held on 17th April 2023. We are pleased to make an
offer of appointment to you for the position of EXECUTIVE I –Retail Sales in our
organization.

Location: COIMBATORE
The compensation offered to you on joining will be as follows: (All figures are in INR)

Headings Amount
(INR)

Basic 21000
HRA 10000

Interim Allowance 2000

Education Allowance 200

Consolidated Allowance 920

Conveyance Allowance 24200

Monthly Gross 58320
Employer’s contribution towards

PF 2520

Gratuity 1010
CTC per month 61850

LTA (per annum) 8000

Bonus (per annum) 38000

CTC per annum 788201

The detailed terms and conditions of your employment and compensation will be given
in the appointment letter which will be handed over to you at the time of joining.

Your appointment to the services of the Company is subject to medical fitness as
certified by the Company’s Medical Consultant or any other Doctor nominated by the
Company, and background verification check.

This offer of appointment is valid until 16th June, 2023 for acceptance. If we do not hear
from you by 16th June, 2023 i.e. the date on which the validity for acceptance expires,
this offer of appointment shall be treated as withdrawn. Your expected date of joining is
17th June, 2023. In case you fail to join us by 17th June,2023 date, this offer shall be
automatically treated as withdrawn.

Thanking you,
For Asian Paints Ltd.

Siddharth Mathur
Manager-Human Resource















HR TAD/B/PR-41597/OFP-17/2023-24 11 April 2023

Hearty Welcome!                 

 

Dear  Clint Rozario S  ,

It gives us immense pleasure to formally welcome you to be a part of this great institution, which has grown
tremendously over the years and looking forward to conquer new heights in the years to come. We are sure that
you would definitely want to build an enduring relationship with this institution, which will in turn offer you exciting
and challenging career opportunities to grow and develop yourself.  

We have made necessary arrangements for your smooth induction into our system. In case you need any
clarifications or support from our end, please feel free to contact us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

 

Deepu J Thadam
Assistant Vice President (HR)

To
 Mr.  Clint Rozario S  
 1/351
 Somarasanpettai
 Old Police Station Road
 Tiruchirappalli, Tamil Nadu-620102

 

 



 
Offer of appointment to  Mr.  Clint Rozario S   as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as  Probationary Officer in Junior Management Grade in
Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Palathurai situated at  D.No. 2/83, Murugan Kovil Street,
Nachipalayam Main Road,Palathurai, Coimbatore, Tamilnadu-641105. You will have to join Branch/Office:
 Palathurai on  02/05/2023 after completion of the orientation programme.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning programme which
will help you to understand basic banking functions and concepts. Completing this e-learning programme is a pre-
requisite for joining the Induction/Orientation programme, details of which will be intimated to you in due course by
Federal Academy of Career Excellence (FACE).

Please report at Federal Academy of Career Excellence (FACE), Federal Heights, Bye Pass Junction, Aluva - 683
101, Kerala on  24/04/2023 before 09.00 a.m., for a six-day orientation programme from  24/04/2023 to
 29/04/2023. The appointment will be effective from the date of commencement of the orientation programme. On
completion of the orientation programme on  29/04/2023 at 05.00 p.m, you will have to report for duty on
 02/05/2023 at the Branch/Office to which you are posted. Accommodation will be provided at Federal Academy of
Career Excellence (FACE) from 23/04/2023 onwards. The offer of appointment will be valid only up to  24/04/2023.

Remuneration
You will be on a pay scale of ₹ 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to Officers in
Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in Scale I with Basic Pay ₹
36000/- at Aluva would be as follows:

Particulars Amount (Rs.)

Basic Pay 36000.00

Special Allowance 5904.00

Dearness Allowance 17494.65

HRA (Leased Accommodation) 15150.00

Learning Allowance 600.00

City Compensatory Allowance/Location Allowance 1400.00

Total 76548.65

Amount of leased accommodation will vary according to the place of posting. Those who are not availing the
leased accommodation/quarters facility are eligible for HRA at the rate of 7% to 9% of Basic Pay depending
upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified centres and would
change depending upon the place of posting. Detailed monthly emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility of fixed
conveyance  allowance or  cost of fuel on declaration, reimbursement  of hospitalisation  expenses, medical
aid, reimbursement of entertainment expenses, reimbursement of cost of cleansing materials, closing allowance,
Digital Promotion allowance, reimbursement of cost of brief case / office bag (on confirmation), reimbursement of
cost of newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after completion of one year
of probation), leave travel concession, transfer compensation, privilege leave, sick leave, casual leave, sabbatical
leave etc., subject to the rules in force and as amended, altered or added from time to time. On confirmation and
on completion of stipulated period of service, you would also be eligible for various staff loans prevailing in the



Bank, including housing loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan,
Interest free festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled for an Internal Certification program consisting of E-
learning modules, Webinar training and Periodic Assessment Tests (PATs). The detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-Talent
Development & Training Division. Your confirmation in the service of the Bank will be subject to timely and
successful completion of the Internal Certification program, besides your performance ratings. Delays/failure to
complete the learning schedule within specified timelines, will result in your probation getting
extended. Probationers who complete the Internal Certification program within timelines, secure high performance
ratings, and those who are able to secure approved external certifications during the probation period, as specified
by the Bank/RBI, will be confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be counted for
calculating the period of permanent service and for the purpose of granting increments. The period of probation is
liable to be extended, if the Officer has not satisfactorily completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory, your service is
liable to be terminated at any time giving you one month notice or by paying one month’s pay and allowances in
lieu of notice. During the period of probation, you are not expected to involve directly or indirectly in the activities
of any trade union of Officer/non- Officer Staff of the Bank or of any other Bank or of other organization.

Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/ documents:

 
a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final certificate and

semesters / yearly marklists of Post Graduation (Qualifying Examination).The candidate should also submit
the document substantiating the conversion of credit based (CGPA) system into equivalent percentage for
their Post Graduate and Graduate course (if applicable) at the time of joining the Bank. These certificates
(Secondary Marklist, Secondary Passing Certificate, Graduation and Post Graduation Certificate) will be kept
under the custody of the Bank and will be released to the candidate on completion of 2 years of service in
the Bank.  
 

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly examinations
evidencing date of birth (Secondary Certificate) and academic/ professional qualification should be uploaded
in the Fed Recruit mobile application. In case the result of any of the previous semesters/years or final
semester/year examination is not published at the time of joining the Bank, a certificate to the effect that you
had completed the course study and attended all the semester examinations is to be produced from the
College/University at the time of joining the Bank (also should be uploaded in Fed Recruit mobile
application).  
 

c. Statement about your medical history and a certificate of fitness for employment in the Bank, from a Doctor
not below the rank of Civil Surgeon/ Chief Medical Officer of a Government Hospital, in the Bank's format
(Click here to download the format:https://bit.ly/3dUGJd6). Medical certificate from Private Hospitals will not
be accepted. You are required to produce all the medical reports, lab reports, ECG etc along with medical
fitness certificate.  
 

https://ind01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fbit.ly%2F3dUGJd6&data=02%7C01%7C%7C5233898a83d24119924308d82230cbbe%7C2d5718b7ec0049d29d18feca299cda73%7C0%7C0%7C637296940280485697&sdata=j30gUEZ4VRnNH8WWdfiVol7yZRtBRbMDnxoX0rHV8kQ%3D&reserved=0


d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if any.  
 

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal of the
College/Institute last attended by you. Alternatively, two character certificates recently issued by Gazetted
Officers/ respected persons.  
 

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of assets and liabilities,
as per the format (Click here to download the format https://bit.ly/2C2Tzsx) .Hard copy of the documents
should be submitted on the joining day.  
 

g. One copy of your latest passport size photograph.  
 

h. Self attested copies of any two of (i) PAN Card (ii) Voter’s ID (iii) Aadhar Card (iv) Passport and (v) Driving
License(Originals needs to be produced for verification).  
 

i. Certificate of completion of pre-induction training programme.  
 

j. As part of on-boarding process, you should submit all the necessary documents through Fed Recruit mobile
application as and when you are instructed to do so.  
 

It shall be distinctly understood that this offer of appointment is subject to your medical fitness for employment in the
Bank, satisfactory background check and submission of the certificates/documents as stipulated above, to the
satisfaction of the Bank. The medical reports/fitness certificate submitted by you are liable to be re-
examined/scrutinized by Bank’s Doctor and your appointment in the Bank will be subject to your medical fitness for
employment in the Bank as assessed by the Bank’s Doctor. You are required to undergo physical medical
examination by Bank’s Doctor, in case the Doctor insists for a detailed medical examination, after analyzing the
medical reports submitted by you. At any stage, if you are found not satisfying the eligibility norms, your candidature
is liable to be cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your service, without
notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for being appointed in
the Bank as Probationary Officer under campus recruitment. You are required to submit originals & copies of the
marklists/certificates of all the previous years/semesters examinations at the time of joining the Bank proving that
you had passed all the previous year/semester examinations at the time of campus interview and all the papers
pertaining to the subsequent semester(s) should be cleared along with the result of the final year/semester
examination (final year/semester examination should be cleared in the first chance itself). In case the result of any of
the semester examinations/final examination is published after the campus interview, but prior to joining the Bank,
you are required to submit all the semester marklists, certificates, provisional certificate etc of such examinations at
the time of joining the Bank in proof of having passed the examinations with required percentage of marks along with
the result of the final year/semester examination failing which, you will not be permitted to join the Bank. In case the
result of any of the previous semesters/years or final semester/year examination is not published at the time of
joining the Bank, a certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed in the Bank as
Probationary Officer through campus recruitment is a Post-Graduation with minimum 60% marks. The minimum
eligibility of 60% (for UG & PG courses) will be assessed based on the prevailing practice followed by the
University/Institution. You have to submit the percentage equivalence certificate in case your University/Institution
follows grading system. Also you should have passed SSC or equivalent exam, plus 2 or equivalent exam and
graduation with 60% marks. In case the result of final year/semester examination is not published, you will have to
submit the certificates and marklists in proof of having passed the final year/semester examination, attempted in the
first chance, with required percentage of marks within a maximum period of 5 months from the date of joining the

https://ind01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fbit.ly%2F2C2Tzsx&data=02%7C01%7C%7C5233898a83d24119924308d82230cbbe%7C2d5718b7ec0049d29d18feca299cda73%7C0%7C0%7C637296940280475706&sdata=XhpuOinxmIPr%2BpTFJ5NnVZTyazWxkFN3aTSDrcUGZWg%3D&reserved=0


Bank in conformity with the minimum eligibility criteria in respect of educational qualification as stipulated by the
Bank, failing which you are liable to be removed from the services of the Bank without any notice or communication,
treating the appointment as cancelled. However, in case of willful default in submission of certificates/ marklists within
the above stipulated period, even after publication of result of the qualifying examination, your service is liable to be
terminated and you are liable to remit the compensation amount / notice pay.

Other Benefits

You will be required to enroll yourself as a member of The Federal Bank Officers’ Medical Welfare Fund from the
date of joining the Bank and deduction to the Fund at applicable rate will be made from your salary, as per the rules
prevailing in the Bank at present and as amended, altered or added from time to time.
 
You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the Bank, from
the date of joining the Bank and contributions to the Scheme at applicable rate will be made from your salary, as per
rules prevailing in the Bank at present and as duly amended, altered or added from time to
time.                                  

You will be covered under the “Defined Contributory” Pension Scheme as applicable for the Bank employees in line
with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual renewal of the
Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the terms, conditions, exceptions
etc; as applicable under Group Term Assurance Plan at that time and as amended, altered or added from time to
time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other permanent members of
Officers’ cadre. You will be bound by all the conditions of service as applicable to Officers of the Bank as amended,
altered or added from time to time. You will be subject to all the liabilities cast upon other permanent members of
Officers’ cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three months’ notice
in writing to the Bank or you would be liable to pay to the Bank three months’ pay and allowances in lieu of notice, at
the sole discretion of the Bank. In addition to this, you should pay an amount of ₹ 50,000/- as compensation, if such
resignation is within 2 years of service in the Bank. If you are desirous of resigning from the service after confirmation
in the service of the Bank, you should give three month’s notice in writing to the Bank or you would be liable to pay to
the Bank three month’s pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of ₹ 50,000/- as compensation amount and applicable notice pay as stated
above to the Bank, if you ceased to be in the service of the Bank consequent to termination of service within 2 years
of service. You are required to execute an agreement in stamp paper (which will be made available by the Bank) of
appropriate value at the time of joining the Bank agreeing to the above terms and conditions of the appointment in
respect of compensation amount /notice pay etc.

The compensation amount of ₹ 50,000/- mentioned above is the fair value of the minimum cost that will be incurred
by the Bank if an employee quits the Bank before the stipulated minimum period of service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient by the Bank at
any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to the new Branches/Offices/
Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your designation will
accordingly be changed depending upon the nature of work. You are advised to adhere to the acceptable levels of
decorum at workplace even during the Induction/Orientation programme by way of presentable attire [business
casual, smart casual, business attire] and professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from your place of
domicile to FACE and also from FACE to the place of posting.

 

Deepu J Thadam
Assistant Vice President (HR)

I,  Clint Rozario S  , accept and confirm the above terms and conditions.
Place:  
Date:   13 April 2023   

(Signature of the Candidate)

 



 
                       

Annexure

Compensation Particular Monthly Annual

Basic Pay 36000.00 432000.00

Special Allowance 5904.00 70848.00

Dearness Allowance 17494.65 209935.76

HRA (Leased Accommodation) 15150.00 181800.00

Learning Allowance 600.00 7200.00

City Compensatory Allowance/Location Allowance 1400.00 16800.00

Gross Salary (Monthly) 76548.65 918583.76

Allowances (Monthly)

Cleansing Allowance 1200.00 14400.00

Fuel Reimbursement(Four Wheeler) 9450.00 113400.00

Entertainment Expenses 2600.00 31200.00

Gross Allowances (Monthly) 13250.00 159000.00

Allowances (Annual)

Medical Aid - 10300.00

Vehicle Maintenance Allowance - 4300.00

Digital Promotion - 2600.00

Closing Allowance - 3000.00

Leave Encashment (Annual) - 10713.11

Gross Allowances (Annual) - 30913.11

Total Fixed Pay 92374.74 1108496.86

Others

Leave Encashment (30 days, once in 4 years) - 16069.66

LFC (Once in 4 years) - 8664.00

Employers Contribution to NPS (Monthly) 7114.46 85373.57

Exgratia* - 39500.00

Annual CTC 104842.01 1258104.09

*Will vary according to the profit position of the Bank.

@ Leased accommodation amount will be credited to Lessor’s account only (leased accommodation eligibility ranges
from ₹8750/- to ₹ 26450/- depending upon the place of posting. At Aluva it is ₹ 15150/-)

# You will be eligible for monthly Conveyance (Fuel Reimbursement) allowance as follows;
a)   90 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your workplace
OR
b)   55 litres of petrol for two- wheeler vehicle registered in your name and used by you at your workplace
OR
c)   Fixed conveyance of ₹ 3500/-
  
Other Allowances
Cost of brief case / office bag (on confirmation)- ₹ 5250/- (once in 3 years)
Reimbursement of cost of newspapers - ₹ 600/- p.m (after completion of one year of probation)
Eligibility for reimbursement of mobile phone bills ranges from ₹ 1250/- to ₹ 2500/- p.m depending upon the job role
and place of posting (after completion of one year of probation).
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May 04, 2023 
  
Stafana Dittar S
11/1D, North Street, 
Melaperungavur, Valadi (VIA), 
Lalgudi (TK), Trichy - 621218, 
Tamil Nadu, India 
 
Subject: Offer Letter 
  
Dear Stafana,
  
With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") will be subject to your agreement / 
acceptance of the terms and conditions as defined therein, else the letter shall automatically stand invalidated without 
any further obligation on the part of the Company. The details of the terms and conditions are as mentioned below: 
  
Designation: Executive Trainee 
  
Department: Bancassurance 
  
Organizational Band / Grade: 2 
  
Location: Chennai - T. Nagar 
  
Validity of Offer: 15 days from date of issuance of this letter
  
Job Detail 
  
Although your normal work will consist of the duties and business targets as assigned to you from time to time, which 
shall be achieved by you to the satisfaction of the Company; you may at any time be called upon to discharge any other 
duties which in the opinion of the Company are within capacity to discharge and you will forthwith undertake to discharge 
those duties with diligence and care. 
  
Compensation & other Benefits 
 

 1. Your annual emoluments will be INR 4,75,000/- per annum on cost to company basis; the details of which are 
shown in Annexure 1. The Company will deduct taxes and other statutory dues as may be applicable from time to 
time from the remuneration payable to you.  
 

 2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's 
performance (as declared by the Company from time to time). 

 3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time, 
you will participate in: 

a. The Provident Fund Scheme and other retirement schemes, if any. The statutory Provident Fund (PF) 
contribution by the Company and your contributions (or deductions from your payroll) would follow the 
prevailing PF rules at the time. 
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b. Medical Hospitalisation Scheme, as applicable 

c. Group Term Insurance plan, as applicable 

d. Gratuity: You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'. Please note that gratuity is 
payable only upon completion of applicable period prescribed under the 'Payment of Gratuity Act, 1972'.  

e. Your monthly pay would include the Bonus component, if applicable, in accordance with the Payment of 
Bonus Act, 1965. This applies to your emoluments as listed in Annexure 1. These will be in addition to 
any applicable sales incentives or variable pay for performance. 

 4. The Company in line with its business requirement or based on your performance, as applicable to you from time 
to time, reserves the right in its sole discretion to effect change in the compensation structure or its components. 
 

 5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality 
and not shared with any third party.

  
Probation Period  
 

 6. You will be on probation for a period of 1 year from the date of your joining the Company, which may be 
extended in case it is found necessary by the Company. You will continue to be on probation unless specifically 
confirmed in writing. 
 
Your confirmation in the Company would be based on your performance, which would be evaluated at the end of 
1 year from the date of your joining or at the end of the extension period, if any. While on probation, your services 
can be terminated at any time by either party, with written notice of 15 days without assigning any reason 
whatsoever. However, to mitigate organizational risks, if any, the Company’s decision will be final and binding in 
this regard.

  
Transfer  
 

7. Although you are initially appointed at our Chennai - T. Nagar office, the Company may at its discretion transfer 
your services either temporarily or permanently to any other location or department of the Company or to any of 
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that 
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as 
applicable.

  
Leave  
 

 8. You will be eligible for leave as per the rules of the Company applicable from time to time.
  
Retirement 
 

 9. You will automatically retire on attaining the age of 58 years and no further notice whatsoever to you will be 
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as 
your relieving date.

  
Conflict of interest 
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 10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by 
the Company and shall not take up any independent or individual assignments whether on part time or full time 
basis or in an advisory capacity either directly or indirectly. 

 11. On your joining and during the course of your employment with the Company, you will relinquish all your previous 
interest, if any, either as a licensed agent or distribution agency of any other form with any other company, 
institution, firm, individual either in the same line of business or otherwise. 

 12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or 
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or 
any other information or communication whether written, visual or oral and whether or not marked as confidential, 
concerning the business and affairs of the Company or any of its dealings, transactions which come to your 
knowledge during the course of your employment, or use any of the same for your own benefit. 

 13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or 
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of 
your immediate relatives, if any, associated with the Company either as employee, distribution agent or 
otherwise. 

 14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company, 
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in 
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company 
subsidiary to or affiliated with the Company. 

 15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the 
Company, whether in person or by way of any written document and, in any manner. 

 16. During the course of your employment you will be required to abide by governing laws, applicable rules and 
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and 
procedures of the Company. Any breach, deviation, disobedience of code of conduct / procedures / policies / 
laws / regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, 
forgery, misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or 
outside the Company premises would warrant stern disciplinary action, including dismissal from services of the 
Company without notice or wages in lieu of notice.

  
Notice Period on confirmation 
 

 17. This engagement may be terminated by either party without providing any reason whatsoever by giving to the 
other, at any time, notice of 30 days in writing. In case of an ongoing internal investigation(s) / proceedings(s) 
against you, the Company has the right to extend your last working date, till the completion of said 
investigation(s) / proceeding(s). 
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 18. The decision of the Company will be final regarding the relieving date. In case, based on your request, the 
Company decides / agrees to reduce the notice period, then you will be bound to pay for the number of days 
which have not been served under the said notice period, as calculated by the Company on your last drawn basic 
pay. If the Company decides to relieve you prior to completion of notice period, the Company will pay (except 
where mutually agreed or for relieving you due to breach by you of the terms and conditions of your employment) 
for the number of days which have not been served under the said notice period amount, as calculated by the 
Company on your last drawn basic pay. If you fail to report to duty till your last working date (as decided by the 
Company, except for prior approved leaves), your separation will be as per the abandonment clause(s), as 
mentioned further on in the section Other Terms and Conditions of this letter. 

 19. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith 
without any notice or payment in lieu of notice on account of: 

a. breach of governing laws, applicable rules and regulations; 

b. breach of applicable Company policies, procedure or code of conduct whether express or implied; 
 

c. performance below defined targets as applicable from time to time; 

d. any act/s which is/are regarded as breach to the interest of the Company.

  
Other Terms and Conditions 
 

 20. Whilst in the employment of the Company, you are required to effectively carry out all duties and responsibilities 
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be 
tolerated. 

 21. You will be bound by all the existing rules and regulations as framed by the Company, and those as enforced by 
the regulator in the insurance industry from time to time. 

 22. You are required to provide all the necessary documents / evidence required on the information furnished by you 
while seeking employment and as required under the rules and regulations of the Company. 
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 23. We understand that we have your consent and authorization to take any pre or post-employment examinations 
and or Verification / checks as may be required by the Company (including its subsidiaries) or its representatives. 
You also authorize that HDFC Life Insurance Company Limited may use an outside external (third party) agency 
to verify and validate the information you have provided including but not limited to your employment history, your 
personal background, professional standing, work history and various qualifications, educational or otherwise. 
You understand that an external background check agency may obtain information it deems appropriate from 
various sources including, but not limited to, the following: current and past employers, criminal conviction 
records, school records, college records and professional and personal references. You authorize, without 
reservation, any individual, corporation or other private or public entity to furnish to the Company and the external 
background check agency all information about you. You unconditionally release and hold harmless any 
individuals, corporation, or private or public entity from any and all causes of action that might arise from 
furnishing to the Company and the external agency information that they may request pursuant to this release. 
We believe that you have not made any false declaration or willfully suppressed any material information, 
including any previous employment history with the Company. Accordingly, the offer of appointment is made 
relying upon information furnished and representation made by you. However, the offer of appointment is subject 
to reference and background check to be conducted by the Company at its discretion at any point of time during 
the course of your employment. If for any reason it is found that the reference or background check is negative or 
detrimental to the interest of the Company as determined by the Company, in its sole discretion, the Company is 
entitled to terminate your services at any time, during or even after completion of the probation period with 
immediate effect without notice or any salary in lieu of notice. This authorization and release, in original, digital, 
faxed or photocopied form, shall be valid for this and any future reports and updates that may be requested. 

 24. If for any reason, you remain absent / abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager / immediate superior, or if 
you remain absent / abstain from duty for a period of seven (7) days beyond the period of leave originally granted 
without intimation or without obtaining the approval of your manager / immediate superior, it would be treated as 
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The 
Company / employer would not be responsible for any further intimation towards such separation / abandonment 
of service nor any compensation or any full and final settlement payouts towards the same. 

 25. In case your employment with the Company is discontinued for any reason, within 30 days from the date of 
joining, you will not be eligible for payment of dues or any other benefit from the Company, on account of the 
expenses incurred by HDFC Life towards on-boarding activities. 

 26. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which 
any communication sent to you in the address last stated by you shall be deemed to be validly served on you. 

 27. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified 
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In 
case you are required to travel and stay at another location other than your base location for your induction, you 
will be eligible for training allowance as per Company Policy or basis exception approval. 

 28. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank 
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this 
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account 
for audit purposes during the period specified herein. 

 29. You will have to raise resignation only through Employee Self Service (ESS). Resignation through any mode 
other than ESS will not be considered. 
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 30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case 
you have an existing account with the partner, you may choose to convert it to salary account or open a separate 
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such 
period of time, till the bank account is opened with the banking partner. 

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you 
through Employee Self Service (ESS) or other communication channel/s as prevalent at the time. If you are agreeable to 
the above-mentioned terms and conditions, please acknowledge your acceptance on the Candidate portal or via email to 
your respective HR partner.  
  
We look forward to a mutually rewarding relationship.
  
  
Regards, 
  
For & on behalf of  
HDFC Life Insurance Company Limited

Sushil Chander 
VP - Human Resources
  
 
I agree to and accept all the above terms and conditions. 
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Annexure 1 
  
  
Date: May 04, 2023 
Name: Stafana Dittar S 
Designation: Executive Trainee 
Location: Chennai - T. Nagar 
Band: 2 
 

CTC STRUCTURE
Components Per Annum

(I) Fixed Pay
Basic 142,500

House Rent Allowance 85,500

Other Allowance 132,275

Bonus 26,513

(II) Reimbursements
LTA 11,875

Fuel 21,600

Mobile Handset 15,000

 
Total Fixed Pay and Reimbursements 435,262

 
(III) Retirals

Provident Fund 21,600

Gratuity 6,888

(IV) Valued Benefits
Group Insurance Benefit 11,250

 
Fixed Cost to Company (FCTC) 475,000
  
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.  
  
Note: The Bonus / Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives / VPP paid will be in accordance with the Payment of Bonus Act.
  
Other Benefits (as per prevalent Company Policy): 
 
Insurance benefits: 
 
Mediclaim: INR 200,000/- for self and dependents.
Group Term Insurance: Term cover of INR 1,200,000/-.
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Annexure 2 - Checklist of the Documents 
  

You are requested to share following documents before your joining date, so that we can have everything in order for 
your joining.  
 

 A. Photo ID, Address and Age Proof: 
 

i. PAN Card

ii. Aadhaar card 

 B. Work Experience: 
 

i. Experience letter / Relieving letter / Resignation acceptance letter with company stamp / Resignation 
acceptance email / Screen capture of HRIS resignation from last place of work 

 C. Education Proof: 
 

i. Graduation - mark sheets for each year of the program & degree certificate

ii. PG / MBA - mark sheets for each year of the program & degree certificate 

 D. Other Documents: 

i. Scanned copy of a color passport size photograph (required for generation of Company ID card) 

 E. Blood Group 

  
Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the copies of 
the documents / certificates given by you as a proof in support of the above, the Company reserves its right to revoke the 
offer any time before your joining, and also its right to terminate your employment anytime after joining.



Compensation Breakup

Salutation Mr.

Name Rodricks  Manick

Role Management Trainee

Grade T

Location Srirangam

City Trichy

Reporting to Branch Manager

Date of Offer 12-Apr-2023

Annual Compensation Break up HDBFS
Monthly

Basic 1,20,000 10,000

HRA 60,000 5,000

Other Allowance 1,76,800 14,733

Conveyance Allowance 19,200 1,600

Education Allowance 2,400 200

Provident Fund (Employer's contribution) 21,600 1,800

Gross Salary  (A) 4,00,000 33,333

Gratuity----------- (B) 5,769 481

Total Fixed Compensation (C=A+B) 4,05,769 33,814

Note:

This Offer is subject to positive reference checks & Credit Bureau check. Your
consent for candidature of the Company will be considered as consent for
accessing your Credit report.

Gratuity is as per “The Payment of Gratuity Act”.

Special Note:

PAN & AADHAAR are mandatory and have to be provided at the time of joining
the Organization for payment of salary. Please apply IMMEDIATELY for a PAN
number if you do not have one.



CUB Thst a st and Excelence 
sNCE 1904 

Ms. Shalini Christy A, 

A.o/HRMD/SA23030199/2022-23 
Ph: 0435-2402322 

No: 8/62, West Street, 

Dear candidate, 

ADMINISTRATIVE OFFICE- "NARAYANA' 

24-B, GANDHI NAGAR, KUMBAKONAM -612 001. 

HRMD 

Karungulam, Manapparai Tk - Trichy - 621315. 
Mobile: 9025011917 

Please find enclosed, 

1. Appointment order and 

CITY UNION BANK 

Deputy General Manager 

Encl:a.a 

E-mall: transfer.hrmd@cityunionbank.inFax: 2431746 

2. Details about submission of medical fitness certificate as per Annexure A. 

DAA 

09.05.2023 

RMD 



Phone: 0435-2402322 

Ms. Shalini Christy A, 

CITY UNION BANK 
ADMINISTRATIVE OFFICE 

"NARAYANA" 
24-B, Gandhi Nagar, Kumbakonam - 612 001. 

Email ID: transfer.hrmd@cityunionbankin Fax: 2431746 
Date: 09.05.2023 A.o/HRMD/SA23030199/2022-23 

No: 8/62, West Street, 
Karungulam, Manapparai Tk 
Trichy - 621315. 

APPOINTMENT ORDER 

We are glad to inform that you have been appointed as Probationary Relationship 
Manager I (sales and operations) in our Bank and you have been posted to Natham 

Branch. 

You shall be required to report duty at our Natham Branch on or before 17.05.2023. 

You should show this Appointment Letter and copy of Selection cum offer letter to the 

Branch / Department Head at the time of joining duty. Also, you should hand over to the 

Branch Head a proper Relieving Order obtained from the previous Employer; if not 
employed previously, a decaration to that effect should be submitted. 

You should submit a satisfactory report following a routine medical examination by a 

Registered Medical Practitioner as mentioned in the annexure. 

Please return the duplicate copy of this letter duly signed by you as a token of having 

accepted the offer. 

All other terms and conditions mentioned in the Selection cum offer remain unchanged. 

In addition to the terms and conditions, you are bound by the service conditions as 

applicable to the said cadre of the Bank. 

Please find herewith a service agreement, which may be duly filled in and submitted at 

the time of joining duty. 

HRMD 



We welcomo you to CUB famlly, 

Depyty General Manager 
HRMb 

Copy to: 

1. The DGMJAGM/Chlef Manager/Senlor Branch Head/Branch Head, Natham 
Branch, 
D.No,4, Ward No.5, Dindigul Main Road, Natham, Dindigul Dt, Pin Code - 624401 
Phone : 9382741212. 

Kindly collect proper relieving order from the previous employer if any, medical fitness 
certificate, service agreement and (acceptance of this appointment order/Selection cum 
offer lettet if not given earlier) along with the joining report from the candidate and report 
compllance. 

2. Personal File. 

Acceptance: 

I hereby confirm, having read and understood the terms and conditions as specified in 
the letter and convey my acceptance to the same. 

Signature: 

HRMD 

Date: 



ANNEXURE A 

It is mentloned In yur appointment order that you have to subnit a medical ftnes certicate at the time of joining the Bank. In this connectlen, you are advised to undergo the folowing tests fhom any registered/recognized metical abyreputed hospitals near your area of residence. 

1. Complete Haemogram (Blood Test) 
2. Ophthalmology consultation and Eye Certicate 
3. E.N.T Consultation and hls Report 
4. General Consultation 

Proper madical fitness certificate on the above tests should be obtalned from a registered 
medical practltioner. 

The medical fitness certificate along with details of medical test reports should be 
submitted at the time of joining the Bank without fal. 

IRAID 



 

 
 
 
 
 
 
Date: 31-10-2022 
 
Subject: Offer of Employment 

 
Dear Merlin C, 
 
Heartiest Congratulations to you! 

 
HDFC Life is delighted to offer you the full-time position of Executive Trainee in our contingent upon your 
successful clearance of MBA/Post Graduate examination.  

 
A detailed Compensation structure is enclosed here with (Annexure1) for your reference. An appointment 
letter along with the terms and conditions of employment will be issued to you after joining. Your joining 
will be subject to your successful clearance of On-boarding Assessment post your pre-joining training. 

 
We are extremely excited to have you onboard. We are looking forward to receiving your acceptance of 
the offer on the duplicate copy of this letter. Please attach your resume and two passport size 
photographs with the same.  
 
For & on behalf of 
HDFC Life Insurance Company Limited 

 
Sushil Chander 
Vice President – Human Resources 
 



 

 

 

 

Annexure 1 
 
Date: 31-10-2022 
Name: Merlin C 
Designation: Executive Trainee 
Band: J2 
 
 

CTC STRUCTURE  
Components Per Annum Per Month 

(I) Fixed Pay   
Basic 142,500 11875 
House Rent Allowance 85,500 7125 
Other Allowance 117,992 9833 
Bonus 48,046 4004 
(II) Reimbursements   
LTA 11,875 990 
Fuel 21,600 1800 
Mobile Handset 10,000 833 
   
Total Fixed Pay and Reimbursements 437,512 36,460 
   
(III) Retirals   
Provident Fund 21,600  
Gratuity 6,888  
(IV) Valued Benefits   
Group Insurance Benefit 9,000  
   
Fixed Cost to Company (FCTC) 475,000  

 
 
 
 
 

Other Benefits (as per prevalent Company Policy): 
 
 Group Term Insurance: Term cover of INR 12,00,000 
 Mediclaim: INR2,00,000 for self and dependents 

 



PRIVATE AND CONFIDENTIAL

Reference No. - 1384509181
Applicant ID -   5165634

24-Jun-2023

Kishore F

Dear Kishore,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384509181
Applicant ID -   5165634
 24-Jun-2023

Kishore F

Dear Kishore,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in BUSINESS BANKING at  SATHYAMANGALAM - MYSORE RD_BR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 05-Jul-2023.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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Reference No. - 1384509181
Kishore F

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Aditi Chaturvedi

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by Aditi Chaturvedi
Date: 2023.06.24 09:55:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Reference No. - 1384509181
Kishore F

Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,10,100/- (Rupees One Lakh
Ten Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Reference No. - 1384509181
Kishore F

Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by Aditi Chaturvedi
Date: 2023.06.24 09:55:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Kishore F
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 9,175 1,10,100
Superannuation Allowance ** 1,350 16,200

Total 24,025 2,88,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total Fixed CTC 26,575 3,18,900

Performance Linked Retention Pay # 6,250 75,000

Total CTC 32,825 3,93,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 24-Jun-2023

Digitally signed by Aditi Chaturvedi
Date: 2023.06.24 09:55:14 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384509006
Applicant ID -   5165655

05-Aug-2023

Walter J

Dear Walter,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384509006
Applicant ID -   5165655
 05-Aug-2023

Walter J

Dear Walter,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in CORPORATE EMP SOLUTIONS GROUP at  ARCOT - THOLKAPPIA
STREET_BR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 30-Aug-2023.

b) You will be on probation for a period of one year or such extended period as may be decided
by the Bank based on your performance during the probation period.

c) On satisfactory completion of your probation period, including that of extended period, if any,
you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Gaurav Mandavia

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by Gaurav Mandavia
Date: 2023.08.05 12:25:17 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,10,100/- (Rupees One Lakh
Ten Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by Gaurav Mandavia
Date: 2023.08.05 12:25:17 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Walter J
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 9,175 1,10,100
Superannuation Allowance ** 1,350 16,200

Total 24,025 2,88,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total Fixed CTC 26,575 3,18,900

Performance Linked Retention Pay # 6,250 75,000

Total CTC 32,825 3,93,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 05-Aug-2023

Digitally signed by Gaurav Mandavia
Date: 2023.08.05 12:25:18 +05:30
Reason: Offer Letter
Location: Mumbai
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PRIVATE AND CONFIDENTIAL

143976 

May 22, 2023

 

Jude Jeeva Rohith J 

No. 29 Bethel, VIP Nagar 

Ponneripuram to KK Kotai 

Road Ponmalai Trichy, TAMILNADU

 

Dear Jude,

 

On behalf of ICICI Securities Limited, we take great pleasure in making you an offer to be part of team I-

Sec.

Please find enclosed:

Our formal Joining Offer cum Appointment Letter 

Components of Remuneration – It has details on all the components of remuneration. 

Please quote your reference number, which is appearing at the top of this letter for all future

correspondence.

In case you have any further queries feel free to contact at below mentioned number and address:

Yours sincerely, 

For ICICI Securities Ltd

 

 

Robin Raju 

Regional Manager - Human Resources
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Address : HR,ICICI Securities Limited,

Shree Sawan Knowledge Park,

Gr. Floor, Plot No. D-507, T.T.C Industrial Area,

M.I.D.C, Turbhe, Near Juinagar Railway Station,

Navi Mumbai-400705

E-Mail Address : robin.raju@icicisecurities.com

Telephone (Direct) : -



PRIVATE AND CONFIDENTIAL

 

143976 

May 22, 2023

 

Jude Jeeva Rohith J 

Trichy

 

Dear Jude,

 

We are pleased to make you an offer of appointment at grade "E" in ICICI Securities Limited (hereinafter

referred to as the "Company").Your job title will be "Senior Relationship Manager". You will be placed in

“Retail“ Department and “Select“ Function at Trichy.

The following are the terms and conditions of the appointment.

 

Commencement/Term:

1. You shall be required to join the Company on or before June 05, 2023. 

 

2. Your appointment is subject to you successfully completing your Post Graduation in Management

Course. You are required to submit the copy of certificate latest by November 2023. Failure on your part

to submit the required document may initiate appropriate action including termination of your services.

  

3. You will be on probation for a period of six months or such extended period as may be decided by the

Company and would be confirmed basis you meeting up the criteria set by the company from time to time.

Please note that this offer of employment is subject to the successful completion of your course and to

your acquiring knowledge specified by competent authorities from time to time.

  

4. You will be informed about your confirmation in the services of the Company in writing.

  

5. On confirmation, employee would retire from the service on attaining the age of 58 years.

  

Remuneration:

  

6. Your Basic Salary will be Rs. 121,590/- (Rupees One Lakh Twenty One Thousand Five Hundred

Ninety Only) per annum.

  

Allowances:
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7. Your House Rent Allowance will be Rs. 60,795/- (Rupees Sixty Thousand Seven Hundred Ninety Five

Only) per annum. 

 

8. You shall be entitled to Leave Travel Assistance of Rs. 25,331/- (Rupees Twenty Five Thousand Three

Hundred Thirty One Only) per annum. 

 

9. You shall be entitled to Supplementary Allowance of Rs. 118,084/- (Rupees One Lakh Eighteen

Thousand Eighty Four Only) per annum. 

 

Benefits:

  

In addition to the above, you shall be entitled to the following:-

 

10. Comprehensive Mediclaim as per company policy for you will be up to Rs. 4 Lacs per annum or as

may be adopted by the Company for its employees from time to time. Once you successfully complete the

probation period your immediate family members will be entitled for this benefit. Your immediate family

includes yourself, your spouse and 2 dependent children up to the age of 25 years.

  

11. Personal Accident Insurance coverage as may be adopted by the Company for its employees from

time to time for permanent disablement or death due to accidents.

  

12. Life Insurance Cover as per company policy in case of untimely demise while in the service. 

 

Note : The coverage mentioned above under each policy will be subject to you meeting all the insurance

company's policies and insurance/underwriting requirements. Until confirmation by the insurance

company that you have fulfilled these requirements, the sum insured will be at the insurance company's

discretion.

  

13. Retirement Benefits of the company in accordance with the statutory requirements and/or, as per

Company policy.

 

Employer's Contribution towards Provident Fund of Rs. 21,600/- (Twenty One Thousand Six Hundred

Only) per annum. 

Contribution towards Gratuity Fund of Rs 10,128/- (Rupees Ten Thousand One Hundred Twenty Eight

Only) per annum. Pls note, Gratuity amount is payable after completion of 5 years continuous service.  
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14. Maternity benefits as defined under the Maternity Benefit (Amendment) Act, 2017 are offered to

eligible women employees by I Sec. Details of such benefits offered to employees and eligibility criteria

for availing such benefits are notified by I Sec under "Employee Benefit Policies" available on the intranet,

which will be accessible upon joining I Sec.

  

Variable Pay:

  

15. You will participate in the Company’s Sales Incentive Plan. The pay-out depends on the Company’s

performance, your strategic business unit (SBU) performance and your performance, and other

parameters as the Company may decide from time to time. Please note that there is no minimum and/or

guaranteed incentive. The Sales Incentive awarded to you in any year will have no bearing to your

previous year’s incentive. Please note that the Variable Pay payable (if any) to you is inclusive of statutory

bonus payable (if any) under the Payment of Bonus Act, 1965 and any amendments therein. 

 

Other Terms and Conditions of Service:

  

16. Professional Ethics & Confidentiality: While you are in the employment of the Company, you

are not permitted to carry on any business or profession or enter, for any part of your time, in any

capacity, into the services of, or be employed by or engaged with any other firm, company or person. You

will devote your whole time and attention to the Company and to promote the interests of the Company

and will not divulge to any person or utilize any of the Company’s secrets or other related information

(which you may possess by reason of your association with the Company) outside the Company. It is a

condition of your employment that you maintain the confidentiality of any and all proprietary information of

which you gain knowledge or possession as a result of your employment with the Company. You must not

disclose such proprietary information to any person. The term, ‘proprietary information’ shall mean all

Company information whether in oral, written, diskette, graphic or machine readable form,including but

not limited to all non-public lists of customers, agents, general agents, intermediaries, prices, business

plans,strategic plans, reserves or other non-public financial information, customer base, manuals,

designs, procedures, formulas,discoveries, inventions, improvements, concepts, ideas, future plans and

budgets, unannounced organizational or staffing changes,financial analyses, competitive analyses,

management information, technical data and market studies. This obligation of confidentiality continues

after your employment terminates. Further, complete confidentiality of all employment and compensation

details is expected to be maintained by you during your period of employment with the Company.

  

17. IT Security Practice & Procedures: While you are in the services of the Company, you will

adhere to the IT Security Practice & Procedures as prescribed by the Company.
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18. Transfer:The Company shall have the right to transfer you to any of its offices or ICICI group

companies in India and abroad. 

 

19. Notice Period And Termination of Employment: During the probation period, your services

would be liable to be terminated by the Company without assigning any reason and by giving seven days

notice or notice pay of seven days in lieu thereof. During the probation period, if you decide to leave the

Company’s services, you will be required to give and serve Forty five days’ notice period or on payment of

an amount equivalent to Forty Five days’ gross salary in lieu of the notice period or on a prorate basis for

the notice period not served. In such cases the company reserves the right of recovering expenses such

as relocation expenses (if any), etc., from your full & final settlement.

  

After confirmation, your services would be liable to be terminated by the Company, by giving Ninety days’

notice or on payment of an amount equivalent to Ninety days’ gross salary in lieu of the notice period.

Incase of termination consequent to any disciplinary action or loss of confidence under clauses mentioned

in the Code of Conduct & Business ethics, the company would not be liable to give any notice or any

notice pay thereof. In case you decide to leave the Company's services, you will be required to give and

serve Ninety days’ notice or on payment of an amount equivalent to Ninety days’ gross salary in lieu of

the notice period or on a prorate basis for the notice period not served..

  

Further, the company shall be entitled in its sole discretion,to accept your resignation(either during

probation period or after confirmation),either with immediate effect or with effect from any date prior to the

last day of the notice period .

  

20. Gross Misconduct:Gross misconduct would amount to cause for your immediate dismissal without

notice or payment in lieu of notice. Examples of gross misconduct include, but are not limited to:

Non-compliance with all applicable laws and regulations in the conduct of business for and on behalf of

the Company; 

If it is found that any incorrect information furnished by you during the interview or while you are

employed with the company such as (this is an indicative list and not an exhaustive one) : 

i. Suppression of any material information by you.  

ii. Mismatch in your previous employment data even for a day.  

iii. Mismatch in your previous pay slip.  

iv. Fake qualification certificates .  

 

Theft, misappropriation or willful destruction of Company property; 
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Refusal or failure to comply with a reasonable instruction given by your supervisor; 

Willful insubordination or disobedience of any lawful and reasonable order of a superior.  

A finding that you are guilty of a criminal offence by a court of competent jurisdiction; 

Your bankruptcy or insolvency; 

Sexual harassment or intimidation of employees; 

Behavior which is either physically or verbally threatening or degrading to others; 

Violation of Code of Conduct & Business Ethics; 

Breach of any of the terms and conditions set out herein and any manual containing the Company's

policies and procedures. 

You shall be deemed to have resigned in case you are absent from work or extended your stay after the

end of the granted leave without authorization or acceptable excuses, for the period of 15 consecutive

days. 

 

Upon termination of your employment, you will return any items belonging to or relating to the Company.

These include but are not limited to keys, diaries, business cards, files and all other items of a

professional nature, which were acquired or created during your employment, including computer

software and applications.

  

21. You shall not for a period of one year from cessation of your service, solicit or employ any director,

officer or employee of any constituent of the ICICI Group in any activity, vocation, profession,

employment, consultancy, service, occupation or business that you undertake or in any manner, cause

any director, officer or employee of any constituent of the ICICI Group to be solicited or employed by any

person or enterprise with whom you may be associated in any capacity.

  

22. General:You agree to authorize “ICICI Securities Limited” and the appointed agencies to verify

information provided in your resume and / or the applicant Information sheet submitted for employment

purposes and to conduct any further enquiries as may be necessary. You also agree to authorize all who

may have relevant information pertaining to this enquiry to disclose the same. 

 

As per the Insider Trading Policy of the Company, you and your immediate relatives are required to trade

in Securities only through ICICI Securities and not through any other trading member. Accordingly, please

ensure that you comply with the above requirement from the date of your joining.

  

A declaration confirming the above would be required to be signed by you on your date of joining. 

 

For the above purpose, the following persons are defined as Immediate Relatives:
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Your spouse 

Any of the following who is either dependent financially on you or consults you in taking decisions

relating to trading in Securities 

your parents, siblings and your children 

your spouse's parents, siblings and children 

  

23. You will be bound by the Rules and Regulations of the Company. It is your responsibility to read and

abide by the Company’s policies, procedures, Rules of Conduct and Corporate Policies amended from

time to time during your employment. You are required and expected to read and understand all of the

above and to strictly adhere to the same. The terms and conditions as laid down in any of the above

manuals, handbooks, policies, rules and procedures may be amended by the Company at its discretion

from time to time and will be binding upon you. You shall not sign any contracts or enter into any binding

agreements, which are outside your defined authority limits on behalf of the Company. You may be

authorized from time to time to enter into contracts incidental to the running of the office with the prior

written approval of the Company. You shall not pledge the Company’s credit and/or make any

representations on behalf of the Company unless you are specifically authorized in that regard.

  

24. You hereby agree that you would not be acting as a life insurance agent or an insurance broker of any

Life / General insurance company or of any corporate agent (other than an employee of ICICI Securities

Ltd.) of such insurance company.

  

25. The terms of your employment may be amended at any time. This contract of Employment shall be

interpreted and governed by the laws of India.

  

26. Any notice, consent, request or other communication made or given in connection with this letter shall

be in writing and shall be deemed to have been duly given when delivered or mailed by registered or

certified mail (return receipt requested) or by facsimile or by hand delivery or overnight courier, to those

listed below at their following respective addresses or at such other address as each may specify by

notice to the others:
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It will be your responsibility to keep us notified of any changes in your residential/correspondence address

in the event that you do not wish to receive the notices at the address stated above.

  

 

 

If you are agreeable to the above-mentioned terms and conditions, please intimate your acceptance to us

by returning a copy of this letter,duly signed by you, within seven days of receipt. In case no confirmation

is received within the above-mentioned period, the appointment letter shall be deemed to have been

withdrawn.

  

 

 

Yours sincerely, 

For ICICI Securities Ltd

 

 

Sourabh Kumar 

Zonal HR Manager - South & ROTN - Human Resources

 

 

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

 

Signature of candidate
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To Employer: HR,ICICI Securities Limited,

First Floor, Door no - 44/2102C,

J J Arcade,Deshabhimani Junction,

Kaloor

Kochi-682017

To Employee No. 29 Bethel, VIP Nagar

Ponneripuram to KK Kotai

Road Ponmalai Trichy, TAMILNADU
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REMUNERATION DETAILS

NAME Jude Jeeva Rohith J

JOB TITLE Senior Relationship Manager

GRADE E

Components Monthly Annually

Basic 10,132 121,590

HRA 5,066 60,795

Leave Travel Assistance 2,110 25,331

Supplementary Allowance 9,840 118,084

Retiral Benefits

Employer's Contribution to PF 1,800 21,600

Total Fixed Pay 28,950 347,400

*Gratuity 844 10,128

Total Pay 29,794 357,528

** Gratuity is payable after completion of 5 years of continuous service.





Dear Ms. Arockia Aishwarya L 

With reference to your application and subsequent intervlews, we are pleased to offer you the 
position of Junior Executive - Non-Clinical in the Business Development Department. Your monthly Gross 
Rs. 15,000/. 

1. Qualification (X, XI, Graduation, Post-Graduation, Professional etc.,) 

Recruitment and Selection confirmation letter 

You are required to furnish coples ond originals (for verificotion) of the following documents on the date 
of join ing: 

2. Date of Birth (Birth Certificate, School leaving certificate or 10th Std. mark sheet) 
3. Experience (Any document pertaining to previous employments eg. Service Certificate) 

4. Last compensation package (Form 16, salary slip or annual pay revision letter) 

5. Relieving letter from your previous employer. 

6. Address proof document (ration card, voter ID, etc) 

7. LAB Report-(Blood Group, Sugar, HG) 

THE NEW AGE FAMILY HOSPITAL 

8. Five passport size photographs (colour) of yours 

1 

Please bring the following coples and originals (for veriflcation) of the following documents for opening 

your bank account: 

2 ID proof (Voters ID, Driving License, PAN card, Aadhar Card, Passport etc.) -3 Copies 

3 Three passport size photographs (colour) of yours 

This selection confirmation is made subject to: 

1. Verification ofyour academic credentials. 

Address proof document (ration card, voter ID, Passport, Driving License, etc) -3 Copies 

2. Verification of your previous employment credentials. 

Us. 

3. Verification of your previous employment references. 

Appllcant Sighature 

Y4 OUALIT 

You will receive a statement of terms and conditlons of your employment on the date of ioining 

This selection confirmation is valid subject to your joining us latest by 31/05/2023 Please report to duty 

on. 05/06/2023 Please sign the copy of this letter whiCh IS attached, asS your acceptance and return it to 

NAB H 

WWe are excited about you joining us and want to ensure that you are successful in your new role 

Please do nÍt hesitate to contact us S you require further information (0431-4077811. 4077777) 

kauvery hospital 

Date : 29/05/2023 

kauvery hospital \Heartcity 
Old No. 12, New No. 52, Alexandria Road, Cantonment, Trichy. 620 001. 

P 04314003500| E heartcity@kauveryhospital.com ||W www.kauveryhospítal.com 
CIN - U85110TN1997PLC039491 

Rond off : New No. 17A, Old No. 8A, Murray's Gate Road, Alwarpet, Chennai . 600018. 

Sri Kauvery Medical Care (India) Limited 

Formerly known as Sri Kavery Medical Care (Trichy) Ltd. 





 

Date: October 26, 2022 

Dear Alex Xavier V, 
 

We are pleased to offer you a position of Relationship Manager, at L1 Level as per the following terms and 
conditions. 

 

1. Place of Posting: Chennai. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 

to Sales, Business Development, Credit and Collections for the company. 
 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 

4. Compensation Package: 
 

4.1. Salary: As per the structure mentioned below: 

 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 20,000 

Flexible Allowance Rs. 67,200 

Other Allowances Rs. 71,200 

Provident Fund Rs. 21,600 

Gross Salary Rs. 450,000 

Incentives Rs. 150,000 

CTC * Rs. 600,000 

 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 

 

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel , 

communication through Sodexo multi benefit card (At present this is Rs. 67,200 p.a.) 
 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 

periods and other rules governing the same. (At present performance based incentives for Relationship Manager are 
pegged at Rs. 150,000 /- p.a) 



4.3.3. You will be covered under the group medical and accident insurance policies of the company 

 

5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 

5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 

5.4 You are expected to treat these terms of employment confidential. 

 

5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving 2 Months notice or in-lieu of 
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period. 

 

7. Your Date of Joining shall be April 1, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 

 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 

I have read the contents of the above offer and accept the same. I will join on April 10, 2023. 
 

 

 

Date: February,25,2023  (Signature):  







PRIVATE AND CONFIDENTIAL

Reference No. - 1384509180
Applicant ID -   5165624

07-Aug-2023

Tony Richard W

Dear Tony,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team

mailto:icicicareers@icicibank.com


PRIVATE AND CONFIDENTIAL

Reference No. - 1384509180
Applicant ID -   5165624
 07-Aug-2023

Tony Richard W

Dear Tony,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in BUSINESS BANKING at  BHAVANI_BR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 23-Aug-2023.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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Reference No. - 1384509180
Tony Richard W

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Gaurav Mandavia

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant
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Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,10,100/- (Rupees One Lakh
Ten Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.



:6:

Reference No. - 1384509180
Tony Richard W

Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Tony Richard W
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 9,175 1,10,100
Superannuation Allowance ** 1,350 16,200

Total 24,025 2,88,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total Fixed CTC 26,575 3,18,900

Performance Linked Retention Pay # 6,250 75,000

Total CTC 32,825 3,93,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 07-Aug-2023
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230298/2022-23                                                                                    31.03.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri. Muralidharan R, 
No 48 , Gandhi Steet, 
Jeeva Nagar, 
Trichy-620008. 
Mob No: 8344706200 
 

Dear Muralidharan R, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II (Sales and Operations) cadre of our 

bank. You will be posted as Probationary Relationship Manager II for a period of Eighteen months, 

subject to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s 

Service Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230298/2022-23] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of interest, 
it should also be repaid with Interest (as applicable to general public) from the date of availment of loan, 
before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactory or if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 07.04.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                                                      Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230298/2022-23] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Muralidharan R 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 
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May 04, 2023 
  
Guruprasath Thirugnanasambandham
No. 13 South Vandikara street, 
Woriyur, Tiruchirappalli - 
620003, Tamil Nadu, India 
 
Subject: Offer Letter 
  
Dear Guruprasath,
  
With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") will be subject to your agreement / 
acceptance of the terms and conditions as defined therein, else the letter shall automatically stand invalidated without 
any further obligation on the part of the Company. The details of the terms and conditions are as mentioned below: 
  
Designation: Executive Trainee 
  
Department: Bancassurance 
  
Organizational Band / Grade: 2 
  
Location: Coimbatore - R.S. Puram 
  
Validity of Offer: 15 days from date of issuance of this letter
  
Job Detail 
  
Although your normal work will consist of the duties and business targets as assigned to you from time to time, which 
shall be achieved by you to the satisfaction of the Company; you may at any time be called upon to discharge any other 
duties which in the opinion of the Company are within capacity to discharge and you will forthwith undertake to discharge 
those duties with diligence and care. 
  
Compensation & other Benefits 
 

 1. Your annual emoluments will be INR 4,75,000/- per annum on cost to company basis; the details of which are 
shown in Annexure 1. The Company will deduct taxes and other statutory dues as may be applicable from time to 
time from the remuneration payable to you.  
 

 2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's 
performance (as declared by the Company from time to time). 

 3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time, 
you will participate in: 

a. The Provident Fund Scheme and other retirement schemes, if any. The statutory Provident Fund (PF) 
contribution by the Company and your contributions (or deductions from your payroll) would follow the 
prevailing PF rules at the time. 
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b. Medical Hospitalisation Scheme, as applicable 

c. Group Term Insurance plan, as applicable 

d. Gratuity: You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'. Please note that gratuity is 
payable only upon completion of applicable period prescribed under the 'Payment of Gratuity Act, 1972'.  

e. Your monthly pay would include the Bonus component, if applicable, in accordance with the Payment of 
Bonus Act, 1965. This applies to your emoluments as listed in Annexure 1. These will be in addition to 
any applicable sales incentives or variable pay for performance. 

 4. The Company in line with its business requirement or based on your performance, as applicable to you from time 
to time, reserves the right in its sole discretion to effect change in the compensation structure or its components. 
 

 5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality 
and not shared with any third party.

  
Probation Period  
 

 6. You will be on probation for a period of 1 year from the date of your joining the Company, which may be 
extended in case it is found necessary by the Company. You will continue to be on probation unless specifically 
confirmed in writing. 
 
Your confirmation in the Company would be based on your performance, which would be evaluated at the end of 
1 year from the date of your joining or at the end of the extension period, if any. While on probation, your services 
can be terminated at any time by either party, with written notice of 15 days without assigning any reason 
whatsoever. However, to mitigate organizational risks, if any, the Company’s decision will be final and binding in 
this regard.

  
Transfer  
 

7. Although you are initially appointed at our Coimbatore - R.S. Puram office, the Company may at its discretion 
transfer your services either temporarily or permanently to any other location or department of the Company or to 
any of its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions 
in that behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as 
applicable.

  
Leave  
 

 8. You will be eligible for leave as per the rules of the Company applicable from time to time.
  
Retirement 
 

 9. You will automatically retire on attaining the age of 58 years and no further notice whatsoever to you will be 
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as 
your relieving date.

  
Conflict of interest 
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 10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by 
the Company and shall not take up any independent or individual assignments whether on part time or full time 
basis or in an advisory capacity either directly or indirectly. 

 11. On your joining and during the course of your employment with the Company, you will relinquish all your previous 
interest, if any, either as a licensed agent or distribution agency of any other form with any other company, 
institution, firm, individual either in the same line of business or otherwise. 

 12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or 
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or 
any other information or communication whether written, visual or oral and whether or not marked as confidential, 
concerning the business and affairs of the Company or any of its dealings, transactions which come to your 
knowledge during the course of your employment, or use any of the same for your own benefit. 

 13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or 
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of 
your immediate relatives, if any, associated with the Company either as employee, distribution agent or 
otherwise. 

 14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company, 
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in 
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company 
subsidiary to or affiliated with the Company. 

 15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the 
Company, whether in person or by way of any written document and, in any manner. 

 16. During the course of your employment you will be required to abide by governing laws, applicable rules and 
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and 
procedures of the Company. Any breach, deviation, disobedience of code of conduct / procedures / policies / 
laws / regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, 
forgery, misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or 
outside the Company premises would warrant stern disciplinary action, including dismissal from services of the 
Company without notice or wages in lieu of notice.

  
Notice Period on confirmation 
 

 17. This engagement may be terminated by either party without providing any reason whatsoever by giving to the 
other, at any time, notice of 30 days in writing. In case of an ongoing internal investigation(s) / proceedings(s) 
against you, the Company has the right to extend your last working date, till the completion of said 
investigation(s) / proceeding(s). 
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 18. The decision of the Company will be final regarding the relieving date. In case, based on your request, the 
Company decides / agrees to reduce the notice period, then you will be bound to pay for the number of days 
which have not been served under the said notice period, as calculated by the Company on your last drawn basic 
pay. If the Company decides to relieve you prior to completion of notice period, the Company will pay (except 
where mutually agreed or for relieving you due to breach by you of the terms and conditions of your employment) 
for the number of days which have not been served under the said notice period amount, as calculated by the 
Company on your last drawn basic pay. If you fail to report to duty till your last working date (as decided by the 
Company, except for prior approved leaves), your separation will be as per the abandonment clause(s), as 
mentioned further on in the section Other Terms and Conditions of this letter. 

 19. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith 
without any notice or payment in lieu of notice on account of: 

a. breach of governing laws, applicable rules and regulations; 

b. breach of applicable Company policies, procedure or code of conduct whether express or implied; 
 

c. performance below defined targets as applicable from time to time; 

d. any act/s which is/are regarded as breach to the interest of the Company.

  
Other Terms and Conditions 
 

 20. Whilst in the employment of the Company, you are required to effectively carry out all duties and responsibilities 
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be 
tolerated. 

 21. You will be bound by all the existing rules and regulations as framed by the Company, and those as enforced by 
the regulator in the insurance industry from time to time. 

 22. You are required to provide all the necessary documents / evidence required on the information furnished by you 
while seeking employment and as required under the rules and regulations of the Company. 
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 23. We understand that we have your consent and authorization to take any pre or post-employment examinations 
and or Verification / checks as may be required by the Company (including its subsidiaries) or its representatives. 
You also authorize that HDFC Life Insurance Company Limited may use an outside external (third party) agency 
to verify and validate the information you have provided including but not limited to your employment history, your 
personal background, professional standing, work history and various qualifications, educational or otherwise. 
You understand that an external background check agency may obtain information it deems appropriate from 
various sources including, but not limited to, the following: current and past employers, criminal conviction 
records, school records, college records and professional and personal references. You authorize, without 
reservation, any individual, corporation or other private or public entity to furnish to the Company and the external 
background check agency all information about you. You unconditionally release and hold harmless any 
individuals, corporation, or private or public entity from any and all causes of action that might arise from 
furnishing to the Company and the external agency information that they may request pursuant to this release. 
We believe that you have not made any false declaration or willfully suppressed any material information, 
including any previous employment history with the Company. Accordingly, the offer of appointment is made 
relying upon information furnished and representation made by you. However, the offer of appointment is subject 
to reference and background check to be conducted by the Company at its discretion at any point of time during 
the course of your employment. If for any reason it is found that the reference or background check is negative or 
detrimental to the interest of the Company as determined by the Company, in its sole discretion, the Company is 
entitled to terminate your services at any time, during or even after completion of the probation period with 
immediate effect without notice or any salary in lieu of notice. This authorization and release, in original, digital, 
faxed or photocopied form, shall be valid for this and any future reports and updates that may be requested. 

 24. If for any reason, you remain absent / abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager / immediate superior, or if 
you remain absent / abstain from duty for a period of seven (7) days beyond the period of leave originally granted 
without intimation or without obtaining the approval of your manager / immediate superior, it would be treated as 
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The 
Company / employer would not be responsible for any further intimation towards such separation / abandonment 
of service nor any compensation or any full and final settlement payouts towards the same. 

 25. In case your employment with the Company is discontinued for any reason, within 30 days from the date of 
joining, you will not be eligible for payment of dues or any other benefit from the Company, on account of the 
expenses incurred by HDFC Life towards on-boarding activities. 

 26. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which 
any communication sent to you in the address last stated by you shall be deemed to be validly served on you. 

 27. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified 
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In 
case you are required to travel and stay at another location other than your base location for your induction, you 
will be eligible for training allowance as per Company Policy or basis exception approval. 

 28. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank 
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this 
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account 
for audit purposes during the period specified herein. 

 29. You will have to raise resignation only through Employee Self Service (ESS). Resignation through any mode 
other than ESS will not be considered. 
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 30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case 
you have an existing account with the partner, you may choose to convert it to salary account or open a separate 
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such 
period of time, till the bank account is opened with the banking partner. 

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you 
through Employee Self Service (ESS) or other communication channel/s as prevalent at the time. If you are agreeable to 
the above-mentioned terms and conditions, please acknowledge your acceptance on the Candidate portal or via email to 
your respective HR partner.  
  
We look forward to a mutually rewarding relationship.
  
  
Regards, 
  
For & on behalf of  
HDFC Life Insurance Company Limited

Sushil Chander 
VP - Human Resources
  
 
I agree to and accept all the above terms and conditions. 
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Annexure 1 
  
  
Date: May 04, 2023 
Name: Guruprasath Thirugnanasambandham 
Designation: Executive Trainee 
Location: Coimbatore - R.S. Puram 
Band: 2 
 

CTC STRUCTURE
Components Per Annum

(I) Fixed Pay
Basic 142,500

House Rent Allowance 85,500

Other Allowance 132,275

Bonus 26,513

(II) Reimbursements
LTA 11,875

Fuel 21,600

Mobile Handset 15,000

 
Total Fixed Pay and Reimbursements 435,262

 
(III) Retirals

Provident Fund 21,600

Gratuity 6,888

(IV) Valued Benefits
Group Insurance Benefit 11,250

 
Fixed Cost to Company (FCTC) 475,000
  
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.  
  
Note: The Bonus / Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives / VPP paid will be in accordance with the Payment of Bonus Act.
  
Other Benefits (as per prevalent Company Policy): 
 
Insurance benefits: 
 
Mediclaim: INR 200,000/- for self and dependents.
Group Term Insurance: Term cover of INR 1,200,000/-.
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Annexure 2 - Checklist of the Documents 
  

You are requested to share following documents before your joining date, so that we can have everything in order for 
your joining.  
 

 A. Photo ID, Address and Age Proof: 
 

i. PAN Card

ii. Aadhaar card 

 B. Work Experience: 
 

i. Experience letter / Relieving letter / Resignation acceptance letter with company stamp / Resignation 
acceptance email / Screen capture of HRIS resignation from last place of work 

 C. Education Proof: 
 

i. Graduation - mark sheets for each year of the program & degree certificate

ii. PG / MBA - mark sheets for each year of the program & degree certificate 

 D. Other Documents: 

i. Scanned copy of a color passport size photograph (required for generation of Company ID card) 

 E. Blood Group 

  
Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the copies of 
the documents / certificates given by you as a proof in support of the above, the Company reserves its right to revoke the 
offer any time before your joining, and also its right to terminate your employment anytime after joining.



Date : June 19, 2023
Sub: Offer Letter
Dear RENZO NITIN NAVIS C ,

This has reference to our discussion about a career opportunity with Fincare Small Finance Bank Limited .

We are pleased to offer you the position of DEPUTY UNIT MANAGER - RURAL MICRO LOANS based at
THUTHUKUDI . Your Gross Annual compensation will be 350000 /- (Three Lakh Fifty Thousand Only) Please refer to
Annexure A for details.

We look forward to have you onboard you on or before June 21st, 2023.

Please note the list of documents required for onboarding:

Updated Profile/Resume1.
Acceptance of Resignation letter from previous employer2.
Relieving letter (submit within 30 days of joining)3.
Latest pay slip of previous employer4.
Education Qualification Certificates (Class 10th onwards)5.
Aadhar Card6.
PAN Card7.
Driving License (Mandatory for field roles)8.
Bank Account Details (Cancelled Cheque/ Passbook front page)9.
Passport size photographs - 4 Nos10.

Further, please note the following requirements:

Communicate in writing your acceptance within 2 days of receipt of the offer1.
Share a copy of your resignation request sent to your Supervisor/HR within 3 days of receipt of the offer2.
Share confirmation of acceptance received from Supervisor/HR within 7 days of receipt of the offer e-mail3.
Communicate the joining date within 7 days of receipt of the offer4.

Please note that after acceptance of the offer, you will be required to upload details on HR portal. This is required to be
completed before your joining date.
Yours sincerely,
For Fincare Small Finance Bank Limited

SHIVARAJ M H
GENERAL MANAGER - HRBP BUSINESS
Important:Please note that the offer is subject to satisfactory validation of joining documents submitted as well as
reference checks conducted by the company. This offer can be withdrawn at any time prior to the date of joining subject
to these validations.

ACKNOWLEDGEMENT

I have received the offer letter in digital form and acceptance given by me digitally shall hold good and binding on me.

Name : ............. Signature : ...................
Date : ............... Place : ..........................



Annexure A
Compensation Breakup

Name RENZO NITIN NAVIS C

Designation DEPUTY UNIT MANAGER - RURAL MICRO LOANS

Gross Salary 308000 /-

Performance Pay (p.a.) (paid as per Company policy) 42000.00 /-

Cost To Company (CTC) 350000 /-

Salary Components Amount per month(RS) Amount per annum(RS)

Basic 11667 140000

House Rent Allowance 4667 56000

Conveyance Allowance 1600 19200

Statutory Bonus 583 7000

Special Allowance 5750 69000

Gross Earning 24267 291200

PF Employer Contribution 1400 16800

Gross Benefits 1400 16800

PF Employee Contribution 1400 16800

Total Deduction 1400 16800

Net Take Home 22867 274400

Gross CTC 25667 308000

Performance Pay 42000

Total CTC 350000



Note :
Any change in statutory contribution by the employer (PF, ESI etc) shall be adjusted from CTC Component.
In addition, you will be eligible to participate in the Long term Retention Bonus (LTRB) of the company as
follows:
Total Plan value: Rs 0/-
Payout-1 : 0/- (on completion of 30 months from DOJ)
Payout-2 : 0/- (on completion of 54 months from DOJ)
In addition, you are entitled to a one-time Deferred Bonus Plan (DBP) payout of Rs 0/- as follows:
Total DBP value: Rs 0/-
Payout-1 : 0/- (on completion of 0 months from DOJ)
Payout-2 : 0/- (on completion of 0 months from DOJ)
In addition, you will be eligible to a Joining Bonus (JB) of the company as follows:
Total JB value: Rs 0/-
Payout-1 : 0/- (on completion of 0 months from DOJ)
Payout-2 : 0/- (on completion of 0 months from DOJ)
In addition, you are entitled for Retention Bonus (RB) of the company as follows:
Total RB value: Rs 0/-
Payout-1 : 0/- (on completion of 0 months from DOJ)
Payout-2 : 0/- (on completion of 0 months from DOJ)
* Amount paid on monthly basis along with Salary. Bills to be submitted as per cut-off date to avail tax benefit.
* Group Insurance will be applicable as per the company policy.



Date: 29 March 2023 

 

Dear Fredrick Joe 

   

This has reference to the interview held on 21st December 2022. We are pleased to make an offer 

of appointment to you for the position of EXECUTIVE I –Retail Sales in our organization.   

 

Location: Trichy 

 

The compensation offered to you on joining will be as follows: (All figures are in INR) 

Headings Amount (INR 

Basic 21000 

HRA 10000 

Interim Allowance 1500 

Education Allowance 200 

Conveyance Allowance 20400 

Consolidated Allowance 890 

Monthly Gross 53990 

PF 2520 

Gratuity 1010 

CTC per month 57520 

LTA (per annum) 8000 

Bonus (per annum) 37000 

CTC per annum 735241 

  

The detailed terms and conditions of your employment and compensation will be given in the 

appointment letter which will be handed over to you at the time of joining. 

Your appointment to the services of the Company is subject to medical fitness as certified by the 

Company’s Medical Consultant or any other Doctor nominated by the Company, and background 

verification check. 

This offer of appointment is valid until 30th March, 2023 for acceptance. If we do not hear from 

you by 30th March, 2023 i.e. the date on which the validity for acceptance expires, this offer of 

appointment shall be treated as withdrawn. Your expected date of joining is 03rdApril, 2023. In 

case you fail to join us by 03rd April, 2023 date, this offer shall be automatically treated as 

withdrawn.  

Thanking you, 

For Asian Paints Ltd. 

 

 

Siddharth Mathur 

Manager-Human Resources 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Joining Policy: 

Hotel Stay: Hotel stay will be provided for the initial 10 days, starting from one day prior to the date of 

joining. Grade-wise allowances per 24-hour period to be paid for overnight stays at Hotel are listed below. 

All amounts need to be supported by original bills. 

1. 

Accommodation allowance-Hotel (Excluding taxes) 
Non Metro 

Grade Metro 
SSE 3800 2200 

ELI/ELII/ELIIA 3300 2000 

The city classification has been done into the following 

City Classification 

Mumbai (including Vashi, Panvel, Kalyan, Thane, Taloja, Turbhe etc.), Delhi, 

Metro 
Gurgaon, Noida, Ghaziabad, Faridabad, Bangalore, Chennai, Kolkata, Hyderabad 

Non-
All other cities 

Metro 

2. Additional allowance: This allowance will cover expenses incurred on local travel, laundry and meals for 

initial 10 days stay in Hotel. 

Additional allowance ELI/M/ HA/ SSE 

Metro 1000 

Non Metro 800 

This allowance is payable for every 24-hour period beginning with time of departure from the HQ town. 

On the last day of the tour, after the last 24-hour period ends, the additional allowance payable will be: 

Additional allowance payable Journey time 

100% of additional allowance Over 12 hours but less than 24 hours 

50% of additional allowance 
Over 4 hours but less than 12 hours 

Zero additional allowance Less than 4 hours 



The amount at the end of the hotel stay is to be paid by you, which you can later on claim from Asian Paints 

before last day of the next month. 

Eg:If your stay ends on 1" March 2020, then you have to claim the bill before 30th April 2020 at any cost, as 
after that portal will be closed for March month's claim and this claim cannot be claimed beyond that. 



ASIAN PAINTS LIMITED 

SANTACRUZ (EAST) 
MUMBAL- 400055 

TO, 

THE HR EXECUTIVE 

Asian Paints Ltd,3rd floor, 

Industrial layout, 

KR Road 

Banglore-560070 

Dear Sir, 

necbiek Aoe having gone through the terms & 

conditions of the service being offered to me, have understood the implications correctly and am 

pleased to accept the appointment after agreeing fully to the terms. 

I shall be reporting for duty on_03/4 23 

Place ic hy 
Date 1/3/23 

Signature 



Date: 29 March 2023 

Dear Fredrick Joe 

This has reference to the interview held on 21st December 2022. We are pleased to make an offer 

of appointment to you for the position of EXECUTIVEI-Retail Sales in our organization. 

Location: Trichy 

The compensation offered to you on joining will be as follows: {All figures are in INR) 

Headings Amount (INR 

Basic 21000 

HRA 10000 

Interim Allowance 1500 

Education Allowance 200 

Conveyance Allowance 20400 

Consolidated Allowance 890 

Monthly Gross 53990 

PF 2520 

Gratuity 1010 
CTC per month 57520 

LTA (per annum) 8000 

Bonus (per annum) 37000 

CTC per annum 735241 

The detailed terms and conditions of your employment 
appointment letter which will be handed over to you at the time of joining. 

d npensation will be given in the 

Your appointment to the services of the Company is subject to medical fitness as certified by the 
Company's Medical Consultant or any other Doctor nominated by the Company, and background 
verification check. 

This offer of appointment is valid until 30th March, 2023 for acceptance. If we do not hear from 
you by 30h March, 2023 i.e. the date on which the validity for acceptance expires, this offer of 
appointment shall be treated as withdrawn. Your expected date of joining is 03April, 2023. In 

case you fail to join us by 03rd April, 2023 date, this offer shall be automatically treated as 

withdrawn. 

anking you, 
For Asian Paints Ltd. 

Siddharth Mathur 

Manager-Human Resources 



Date: 04 August 2023 

 

Dear Harish 

   

This has reference to the interview held on 17th April 2023. We are pleased to make an offer of 

appointment to you for the position of EXECUTIVE I –Wood Finishes in our organization.   

 

Location: Tanjore 

 

The compensation offered to you on joining will be as follows: (All figures are in INR) 

Headings Amount (INR) 

Basic 21000 

HRA 10000 

Interim Allowance 2000 

Education Allowance 200 

Consolidated Allowance 920 

Conveyance Allowance 24200 

Monthly Gross 58320 

Employer’s contribution towards PF 2520 

Gratuity 1010 

CTC per month 61850 

LTA (per annum) 8000 

Bonus (per annum) 38000 

CTC per annum 788201 

  

The detailed terms and conditions of your employment and compensation will be given in the 

appointment letter which will be handed over to you at the time of joining. 

Your appointment to the services of the Company is subject to medical fitness as certified by the 

Company’s Medical Consultant or any other Doctor nominated by the Company, and background 

verification check. 

This offer of appointment is valid until 05thAugust, 2023 for acceptance. If we do not hear from 

you by 05th August, 2023 i.e. the date on which the validity for acceptance expires, this offer of 

appointment shall be treated as withdrawn. Your expected date of joining is 07th August,2023. In 

case you fail to join us by 07th August ,2023 date, this offer shall be automatically treated as 

withdrawn.  

Thanking you, 

For Asian Paints Ltd. 

 

 

Pranay Sonawane 

Manager-Human Resource 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 









 

THE KARUR VYSYA BANK LIMITED
HUMAN RESOURCES DEPARTMENT

CENTRAL OFFICE, ERODE ROAD
KARUR – 639001, Tamil Nadu

Ph- 04324 –226520,  Extn.269465/67/73/75  Email:recruitment@kvbmail.com
CIN:L65110TN1916PLC001295

HRD/DIRECT_RECT_BSS_CTC/BSS/7924/2023 08/09/2023

Mr. Naveen Kumar R .
63/B,West Adayavalanjan Street,,Srirangam,
 Trichy-620006,
Tamil Nadu
E-Mail: rnkumar0801@gmail.com
Mobile: 7397040388 
Appl. Id: 230599

SUB: OFFER OF APPOINTMENT 

With reference to your application for an appointment in the Bank's Service and subsequent Personal

Interview, we are pleased to offer you appointment, governed by the following terms and conditions:

1. Commencement of Employment:

You will be designated as BRANCH SALES&SERVICE EXECUTIVE. As part of the joining process, you are

advised to report on 19/09/2023 at the below mentioned address for Six days Residential Induction Training.

(Please refer Annexure for further details).

TVS Training and Services 

No : 61, Reddy Street, Vanagaram Main Road, Athipattu,

 Ambattur Industrial Estate, Chennai-600058.

Your employment will commence from the date of your joining at the training centre.

Post completion of the Induction Training, you are advised to report for duty on 25/09/2023 at our Trichy -

Srirangam Branch. (Address mentioned below)

The Karur Vysya Bank Ltd,

No. B 14/27 E V S Street, Renga Nagar,,Srirangam,

Tiruchirappalli - 620006, TN

This offer is subject to medical fitness, as per the applicable conditions mentioned below:

a) You should produce Fitness certificate from any of the registered Medical Practitioners and also submit a

self-declaration on fitness in the format attached.

b) At later stage (within six months from date of joining), Bank reserves the right to initiate necessary medical

examination on any of the selected candidates through Bank's empaneled doctor, cost associated with the

same shall be borne by the Bank. If the results of the tests are found to be un-satisfactory, Bank can initiate

necessary action as deemed to be fit.

Cont..2
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2. Compensation package:

Your appointment is on Cost to Company Basis (CTC) and your compensation package under CTC

basis is furnished in Schedule I (enclosed).

In addition to the package given in Schedule I, you will be eligible for the following benefits:

a. You are eligible for performance based incentive as applicable from time to time. However the

payment of incentive shall be purely at the discretion of the management.

b. You are eligible for all types of loans under the Public category.

Compensation package under CTC will be reviewed by the Bank every year as per the Bank's policy

prevalent at the relevant time.

The Components of CTC shall be subject to regulatory / statutory guidelines and any change in the

percentage of components shall not alter the overall CTC fixed.

Other Benefits:

a. You are covered under Group Personal Accident Insurance coverage (Premium paid by the

Bank).

b. You are covered under Group Medical insurance – Base premium is included in your CTC and

shall be deducted on a monthly basis.

If you opt for any Top-up, the premium will be paid by you.

c. You are also covered under Group Term Insurance for a limit as applicable to your grade / level.

The requisite monthly premium for the coverage will be deducted from your first salary and every

month thereafter.

Note: You are not eligible for any other benefits, except the benefits referred above.

3. Probation and Confirmation:

a. You will be on probation for a period of one year. On successful completion of probation period

(after suitable evaluation methods / tests), you will be confirmed in the regular services of the

Bank.

b. During the Probationary period, you will have to acquire the requisite knowledge in Banking

routine by serving in the Branch(es) / Office (es) to which you will be posted and equip yourself to

be fit and competent for confirmation in the services of the Bank. You will be confirmed, only on

passing Knowledge Updation Test (KUT). Apart from this it is mandatory to get qualified in any of

the certificate courses conducted by NISM, AMFI, NIBM, IIBF and Institutes identified by IBA.

Further you should have attempted one/more subject/s of JAIIB exam or at least should have

enrolled to pursue it.

c. Please note that unless confirmed in writing, you will be continuing in probation only.

d. Confirmation in the services of the Bank will be based on your performance during the

probationary period, assessment reports given by the Branch / Office Heads and subject to

completion of joining formalities.

e. In case your performance is not up to the expectations of the Bank, you will be terminated from

the services of the Bank.

f. Failure to comply with any of the above required conditions for confirmation will result in your

termination.

  Cont...3



HRD/DIRECT_RECT_BSS_CTC/BSS/1824/7924/2023 Mr.Naveen Kumar R .

4. Nature of duties / Responsibilities:

a. You will perform all the duties as are inherent to your position and such additional duties as may

be called upon to perform, from time to time.

b. You shall discharge your duties with due and reasonable care, skill and diligence.

c. You shall always act in good faith in order to promote the business of the Bank and in the best

interests of the Bank. You shall not involve yourself in any situation in which you may have a

direct or indirect interest that conflicts or possibly may conflict with the interests of the Bank.

d. By virtue of your position in the bank, you shall not achieve or attempt to achieve any undue gain

or advantage either to yourself or to your relatives or associates.

e. In view of your position and office, you must effectively, diligently and to the best of your ability

perform all responsibilities and ensure results.

5. Working Hours :

Working Hours may vary and will depend on the nature of the work, department of work, administrative

exigency etc., except for National, State holidays declared under relevant act as applicable to the bank.

There may be times when you will be expected to work extra hours to achieve specified results / targets

when the job so requires.

6. Leave Eligibility :

a. Casual Leave: 12 days per year (one day per month) which cannot be accumulated beyond 12

days. Casual Leave cannot be taken more than 4 days at a stretch and cannot be combined with

holiday / Sunday in such a way as to increase the absence, at any one time, beyond Six days.

Casual leave cannot be combined with any other type of leave.

b. Medical Leave: 12 days per year (one day per month) which can be accumulated for maximum

of 24 days with no option for encashment. Medical Leave beyond 3 days will have to be

supported by Medical Certificate. Medical Leave without medical certificate can be availed upto a

maximum of 3 times in a calendar year.

c. CTC Leave: 24 days per year (two days per month) which can be accumulated for maximum of

48 days. For availing CTC Leave 10 days advance notice is required.

d. Maternity Leave: As per norms / Maternity Benefit Act, twice in entire service - maximum of 6

months per instance.

e. All types of leave will be credited on completion of every month and only on pro-rata basis.

f. Combining of Medical leave with CTC leave is allowed only on Medical reason.

Note: Employees who join the Bank on or after 14th of a month shall not be eligible for any leave for the 

particular month. 

Credit of Pro-rata leave will not be given for the month, where an employee has availed more than 14 

days of leave.

Cont...4
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7. Travel Expenses:

You may be required to undertake travel for the business of the Bank and in the exigencies of work. You

are eligible for admissible / applicable Diem / daily allowance and lodging expenses as per Bank's policy

from time to time, when you attend Bank's work at other centers (other than place of posting).

All such travel on official business should have the prior approval of the reporting authority.

8. Transfers and postings:

You are liable to be transferred to any of the branches / offices as per the exigencies of business. The

Transfer shall be at the sole discretion of the Bank and there shall be no scope for effecting / cancelling /

modifying transfer at your request.

9. Performance evaluation:

a. You shall be governed by the Bank's policy on performance appraisal and compensation revision

as applicable and in force from time to time. The management reserves the right to change or

modify the policy at its sole discretion and at any time without notice.

b. Based on performance, after confirmation your yearly increase in compensation will be decided

and same is restricted to certain percentage of basic pay only, as approved from time to time.

c. Performance linked incentive, as applicable to the grade / level is payable to you based on your

annual performance and first assessment in this regard will take place after completion of one

year. Thereafter the base date for appraisals will be 31st March, with the same being reviewed

during April every year.

10. Promotion:

Your promotion to the next higher grade / level shall be governed by the promotion policy of the Bank

laid down from time to time. You may also note that the promotion to the higher grade / level is not a

matter of right and it shall be considered in accordance with Promotion Policy of the Bank.

Fixation on promotion: As applicable to Grade / Level of promotion.

11. Borrowings / Receipt of Gifts:

You shall not borrow or accept any money, gifts, reward or compensation for your personal gains from or

otherwise place yourself under pecuniary obligation to any person/client with whom you may be having

official dealings of any sort.

a).Travel to foreign Countries: 

Prior Permission / NOC should be obtained from the competent authority in case of foreign trips for

personal purpose.

b).Lendings/Borrowings:

NOC to be obtained from the competent authority for availing any loan/for standing as

Guarantor/Surety/Co-obligant to anyone for availing loans in our Bank / other Banks / NBFCs / FIs etc.

12. Professional Ethics and Confidentiality:

a. During your employment with the Bank you will devote your whole time, attention and skill to the

best of your ability for its business. You shall not, directly or indirectly, engage or associate

yourself with, be connected with, concerned, employed or engaged in any other business or

activities or any other post or work part time or pursue any course of study whatsoever, without

the prior permission of the Bank.
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b. You must follow and maintain higher standards & personal behavior and integrity in accordance

with the Bank's policies & procedures.

c. You must always maintain the highest degree of confidentiality and keep as confidential the

records, documents and other Confidential Information about the business of the Bank which

may be known to you or confided in you by any means and you will use such records,

documents and information only in a duly authorized manner in the interest of the Bank.

d. For the purposes of this clause, 'Confidential Information' means information about the Bank's

business and that of its customers which is not available to the general public and which may be

learnt by you in the course of your employment. This includes, but is not limited to, information

relating to the organization, its customer lists, employment policies, personnel, and information

about the Bank's products, processes including ideas, concepts, projections, technology,

manuals, specifications, and all papers, records and other documents containing such

Confidential Information.

e. Your duty to safeguard and not disclose Confidential Information will survive the expiration or

termination of this Agreement and/or your employment with the Bank.

f. Breach of the conditions of this clause will render you liable for summary termination under

clause above, in addition to any other remedy the Bank may have against you in law.

g. The offer of appointment is confidential which shall not be shared with any third parties.

h. You shall abide by all the bank's policies, Regulatory & Statutory guidelines issued from time to

time. More specifically RBI guidelines and SEBI guidelines (including Prohibition of Insider

trading Act 2015) should be followed strictly.

i. While you are in the services of the Bank, you are not permitted to carry on any business

or Profession or enter, for any part of your time, in any capacity, the services of, or be employed

by or engaged with any other Firm, Company or Person.

j. You will devote your whole time and attention to your office work to promote the interest of

the Bank and will not divulge to any person or utilize any of the Bank's secrets or other

related information (which you may possess by reason of your association with the

organization) outside the organization.

13. Non-solicitation:

The employee hereby agrees and undertakes that during the term of the employment with the Bank and

for a period of one year following the date of separation from the Bank, the employee shall not, directly

or indirectly, either as an individual on his own account or as a partner, employee, consultant, advisor,

agent, contractor, director, trustee, committee member, office bearer, or shareholder (or in a similar

capacity or function):

a. Solicit employment or advise any of the Bank's existing employees or any person who was

employed by the Bank within one year prior to such solicitation; or

b. Cause any person or organization providing services to or through the Bank to terminate his or

her contract or relationship with Bank.
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c. Contact any of the existing or prospective clients (i.e. any person or organization with whom the

Bank is in advanced stages of exploring a professional or business relationship) to entice such

clients away from the Bank or to damage in any way their business relationship with the Bank or

for the promotion of services similar to those provided to such clients by the Bank.

14. Bank's property - Assets:

a. You will always maintain in good condition the Bank's assets which may be entrusted to you for

official use during the course of your employment and shall return all such property to the Bank

prior to relinquishment of your charge, failing which the cost of the same will be recovered from

you by the Bank.

b. On termination / retirement of your employment for any reason, you will return to the Bank all

property; documents and paper, both original and copies thereof, including any samples,

literature, contracts, records, lists, drawings, blueprints, letters, notes, data and the like; and

Confidential information, in your possession or under your control relating to your employment or

to clients' or customers' business affairs. On termination, you shall settle the Bank's dues / loans,

if any to the organization.

15. Background verification:

You agree that the Bank shall have the right to conduct, either by itself or through its representative,

background checks on the Employee (including credit bureau checks) references provided by the

Employee or with the Employee's previous employer(s) or existing creditors who may have provided

loans to the employee.

Please note that it shall be open to the bank to withdraw this appointment order / terminate your

employment, if any negative report is received in this regard.

16. Disclosure by the Bank:

You agree that at the time of employment or any time during employment, the Bank shall have the right

to use and disclose all information of the Employee for the purpose of carrying on Business and for

complying with laws, rules and regulations as applicable.

17. Superannuation Age:

You shall retire from the services of the Bank upon attaining the age of 60 years.

The date of birth as recorded on the basis of the document produced by you at the time of joining shall

not be changed at any point of time.

18. Terminal Benefits:

a. Gratuity: Payment of Gratuity shall be regulated in accordance with the provisions of payment of

Gratuity Act 1972.

b. Defined Contributory Retirement Benefit Scheme: You are compulsorily covered under New

Pension System (NPS / DCRBS). Bank contributes 10% of your Basic Pay (as per NPS norms at

present) to NPS and you shall also pay similar amount to NPS (which will be deducted from your

monthly Salary).

Note: The above retirement benefits are included as a part of your total CTC.
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19. Termination / Resignation:

a. Your appointment can be terminated by the Bank on account of non – performance / non –

achievement of targets / non- compliance of terms of appointment order / non-completion of Joining

formalities including submitting of all required documents within stipulated time / non–attainment of

minimum performance evaluation figures as fixed by the bank by giving you one month's notice or

one month's pay in lieu thereof.

b. Your appointment can be terminated by the Bank without assigning any reason there of by giving

you one month's notice in writing or salary in lieu thereof. For the purpose of this clause, salary shall

mean gross salary.

c. Should you choose to resign from the services of the Bank, you shall provide prior notice of one

month (on probation period) / three months (post confirmation) and your relief from the Bank is

subject to acceptance of your resignation by the competing authority.

d. If you choose to resign prior to completion of two years of service, you shall be liable to pay the

training charges of Rs.25,000/- (plus applicable taxes) to the Bank.

e. Once accepted by the Bank, you shall not have any right to withdraw your resignation, unless

specifically permitted to do so by the Bank. Also no withdrawal shall be permitted during the last 7

days of notice or after suitable replacement has been identified / recruited.

f. The Bank reserves the right to terminate your employment summarily without any notice / payment,

if it has reasonable ground to believe that you are found to be indulged in acts of commission /

omission which may be prejudicial to the interest of the Bank or any act of dishonesty, fraud,

misappropriation, disobedience, insubordination or breach of contract or any other misconducts or

neglect of duty or incompetence in discharge of duty on your part and / or causing loss to the Bank.

In case of such termination on above reasons, bank reserves its right to recover Performance

incentive paid that year.

g. Once an employee tenders resignation, all leave standing to his / her credit shall lapse and he / she

shall be entitled only to one Casual Leave per month (Subject to available leave balance) during the

notice period

h. Your services are liable to be terminated without any notice or salary in lieu thereof in the event of

your involvement in any serious misconduct, misdemeanor or any offence which may or may not be

directly connected with the organization's business. This shall include conviction in criminal case by

a competent court of law as well as any act that may be construed to have brought disrepute to the

organization or tarnished its image.

i. If any declaration, statement or information given by you at any time, is found to be false or untrue,

or if any material information is suppressed, your services are liable to be terminated forthwith

without any notice or compensation in lieu thereof at any time during your service with the Bank.

j. If it comes to notice that you had been, prior to joining Bank's services, convicted of any act involving

moral turpitude, your services will be liable to be terminated forthwith without any notice or

compensation in lieu thereof.
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k. Unauthorized Absence - In the event of continuous absence for a period exceeding 10 days or

intermittent UAA exceeding 30 days without placing a formal request and obtaining permission from

the Competent Authority for the same or overstaying sanctioned leave, the employee shall be

deemed to have left and relinquished service automatically, without notice or any further action being

required on the part of the Bank. In such situation, the Bank shall have the right to publish

information about the employee on account of desertion and to recover all dues from the unpaid

salary / terminal benefits payable.

20. Redressal of Grievances:

As the position of Officer requires representation of corporate interest, the remedy for any grievance

on terms of contract of employment including termination shall only be monetary compensation to the

exclusion of any other relief.

21. Notice to the Bank:

Notices may be given by you to the Bank at its registered office address. Notices may be given by the

bank to you at the address intimated by you in the official records.

22. Governing Law / Jurisdiction: Your employment with the Bank is subject to Indian laws. All disputes 

shall be subject to the jurisdiction of Courts in Chennai only.

23. Other terms and Conditions:

a. No employee shall share passwords and shall always be duty bound to ensure protection of

passwords at all times (even from inadvertent acts such as shoulder surfing).

b. No employee shall use mobile phone while on duty except for official purposes or in case of any

emergency.

c. All employees shall adhere to a formal dress code and wear the corporate identity card issued by the

Bank at all times while on duty.

d. No employee shall indulge in any act of sexual harassment.

e. No employee shall compete with the Bank in any manner or avenue whatsoever during the

continuation of his services with the Bank.

f. No employee shall share through any Social media or cause to be shared or pass on to others any

document, paper or information which may come into his possession in his official capacity.

g. No employee shall express any views or thoughts on social media, which may

(i) adversely affect or tarnish the image/reputation of his colleagues or the Bank; or

(ii) be prejudicial to the interests of the sovereignty and integrity of India, the security of the State,

friendly relations with foreign States, public order, decency or morality, or which involves contempt of

Court, defamation or incitement to an offence.

h. No employee shall, except with the previous written sanction of the Competent Authority, ask for or

accept contribution to or otherwise associate himself with the raising of any fund or other collection in

cash or in kind in pursuance of any objective whatsoever.
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i. No employee shall indulge or permit anyone in his immediate family to indulge in any online / offline

activity even remotely bordering on the nature of gambling, irrespective of whether it is legal or

claimed to be of a recreational nature only. (For eg: online / offline rummy or such other activities

involving exchange of virtual / physical money)

24. Service Conditions:

a. The terms and conditions set-out in this letter of appointment (Referred above) constitute service

conditions applicable to your employment in general. The Bank reserves its right to change /

modify the terms and conditions of service, including your duties and responsibilities at any time.

b. All other terms and conditions of your appointment shall be governed by the Bank's policies as

stated from time to time.

25. Acceptance of our offer:

You are requested to acknowledge receipt of this Order by signing and forwarding the same to us

immediately by return mail, on or before 13/09/2023 , failing which this offer shall cease to be in force.

The Bank shall not be responsible for delays of any sort in this regard.

We welcome you, and look forward to your joining us for a long, successful and mutually beneficial

Association.

                                                                                                                           

Assistant General Manager

DECLARATION

I, ………………..hereby acknowledge the receipt of this order. I confirm that I have read /

understood the details referred under Sl.No. 1 – 25 and I agree to the terms and conditions

stipulated therein. I shall join duty at your ……………office on ………………., failing which I shall

have no claims against the Bank in this regard.

PLACE:

DATE:                                            SIGNATURE



HRD/DIRECT_RECT_BSS_CTC/BSS/1824/7924/2023 Mr.Naveen Kumar R .

Schedule I - Compensation Details

Monthly Annual
Annual CTC Package 25000 3,00,000
     
CTC Structure Monthly Annual
Basic Pay       10,000       1,20,000 
Special Allowance       13,182 1,58,189
     
Monthly Gross (A)      23,182     2,78,189 
NPS / DCRBS (Bank Contribution)         1,000         12,000 
Annual Medical premium         401 4,811
Gratuity - As per Act (Half month salary 
per completed year of service)           417           5,000 
Total (B)        1,818        21,811 
     
Total CTC (C=A+B) #       25,000     3,00,000 

Total CTC is Rupees Three Lakhs only.

In addition to the above CTC, eligible Location allowance shall be paid.

   # Subject to TDS as per applicable Tax Laws.
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230293/2022-23                                                                                    31.03.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri. Royal Roshan, 
Plot No 50, 2nd Street, Fancy Nagar, 
Ponmalaipatti, 
Tiruchirapalli-620004. 
Mob No: 8675012933 
 

Dear Royal Roshan, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II (Sales and Operations) cadre of our 

bank. You will be posted as Probationary Relationship Manager II for a period of Eighteen months, 

subject to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s 

Service Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230293/2022-23] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of interest, 
it should also be repaid with Interest (as applicable to general public) from the date of availment of loan, 
before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactory or if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     

 

 

 

 

 

 

 



 

Page 6 of 7 

 

 

 

 

This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 07.04.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                                                      Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230293/2022-23] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Royal Roshan 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230296/2022-23                                                                                    31.03.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Ms. Jaya Rethinika S, 
No 111, South Street, 
Pallithamam Post , 
Kalayarkovil-630551. 
Mob No: 9345982459 
 

Dear Jaya Rethinika S, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II (Sales and Operations) cadre of our 

bank. You will be posted as Probationary Relationship Manager II for a period of Eighteen months, 

subject to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s 

Service Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230296/2022-23] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of interest, 
it should also be repaid with Interest (as applicable to general public) from the date of availment of loan, 
before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactory or if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     

 

 

 

 

 

 

 



 

Page 6 of 7 

 

 

 

 

This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 07.04.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                                                      Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230296/2022-23] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Ms. Jaya Rethinika S 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 



•

•

PRIVATE AND CONFIDENTIAL

159957 

September 11, 2023

 

Sneha Antony Dass 

1/83,FATHIMA STREET, 

VEERAPANDIANPATTINAM 

THOOTHUKKUDI,TAMIL NADU, TAMILNADU

 

Dear Sneha,

 

On behalf of ICICI Securities Limited, we take great pleasure in making you an offer to be part of team I-

Sec.

Please find enclosed:

Our formal Joining Offer cum Appointment Letter 

Components of Remuneration – It has details on all the components of remuneration. 

Please quote your reference number, which is appearing at the top of this letter for all future

correspondence.

In case you have any further queries feel free to contact at below mentioned number and address:

Yours sincerely, 

For ICICI Securities Ltd

 

 

Robin Raju 

Regional Manager - Human Resources

Sneha Antony Dass - Coimbatore Page 1

Address : HR,ICICI Securities Limited,

Shree Sawan Knowledge Park,

Gr. Floor, Plot No. D-507, T.T.C Industrial Area,

M.I.D.C, Turbhe, Near Juinagar Railway Station,

Navi Mumbai-400705

E-Mail Address : robin.raju@icicisecurities.com

Telephone (Direct) : -



PRIVATE AND CONFIDENTIAL

 

159957 

September 11, 2023

 

Sneha Antony Dass 

Coimbatore

 

Dear Sneha,

 

We are pleased to make you an offer of appointment at grade "E" in ICICI Securities Limited (hereinafter

referred to as the "Company").Your job title will be "ERG - Equity Relationship Manager". You will be

placed in “Equity Relationship Group“ Department and “Select Dealing Desk“ Function at Coimbatore.

The following are the terms and conditions of the appointment.

 

Commencement/Term:

1. You shall be required to join the Company on or before September 18, 2023. 

 

2. Your appointment is subject to you successfully completing your Post Graduation in Management

Course. You are required to submit the copy of certificate latest by November 2023. Failure on your part

to submit the required document may initiate appropriate action including termination of your services.

  

3. You will be on probation for a period of six months or such extended period as may be decided by the

Company and would be confirmed basis you meeting up the criteria set by the company from time to time.

Please note that this offer of employment is subject to the successful completion of your course and to

your acquiring knowledge specified by competent authorities from time to time.

  

4. You will be informed about your confirmation in the services of the Company in writing.

  

5. On confirmation, employee would retire from the service on attaining the age of 58 years.

  

Remuneration:

  

6. Your Basic Salary will be Rs. 121,590/- (Rupees One Lakh Twenty One Thousand Five Hundred

Ninety Only) per annum.

  

Allowances:
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7. Your House Rent Allowance will be Rs. 60,795/- (Rupees Sixty Thousand Seven Hundred Ninety Five

Only) per annum. 

 

8. You shall be entitled to Leave Travel Assistance of Rs. 25,331/- (Rupees Twenty Five Thousand Three

Hundred Thirty One Only) per annum. 

 

9. You shall be entitled to Supplementary Allowance of Rs. 118,084/- (Rupees One Lakh Eighteen

Thousand Eighty Four Only) per annum. 

 

Benefits:

  

In addition to the above, you shall be entitled to the following:-

 

10. Comprehensive Mediclaim as per company policy for you will be up to Rs. 4 Lacs per annum or as

may be adopted by the Company for its employees from time to time. Once you successfully complete the

probation period your immediate family members will be entitled for this benefit. Your immediate family

includes yourself, your spouse and 2 dependent children up to the age of 25 years.

  

11. Personal Accident Insurance coverage as may be adopted by the Company for its employees from

time to time for permanent disablement or death due to accidents.

  

12. Life Insurance Cover as per company policy in case of untimely demise while in the service. 

 

Note : The coverage mentioned above under each policy will be subject to you meeting all the insurance

company's policies and insurance/underwriting requirements. Until confirmation by the insurance

company that you have fulfilled these requirements, the sum insured will be at the insurance company's

discretion.

  

13. Retirement Benefits of the company in accordance with the statutory requirements and/or, as per

Company policy.

 

Employer's Contribution towards Provident Fund of Rs. 21,600/- (Twenty One Thousand Six Hundred

Only) per annum. 

Contribution towards Gratuity Fund of Rs 10,128/- (Rupees Ten Thousand One Hundred Twenty Eight

Only) per annum. Pls note, Gratuity amount is payable after completion of 5 years continuous service.  
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14. Maternity benefits as defined under the Maternity Benefit (Amendment) Act, 2017 are offered to

eligible women employees by I Sec. Details of such benefits offered to employees and eligibility criteria

for availing such benefits are notified by I Sec under "Employee Benefit Policies" available on the intranet,

which will be accessible upon joining I Sec.

  

Variable Pay:

  

15.You will participate in the Company’s Performance Bonus Plan. The pay-out depends on the

Company’s performance, your strategic business unit (SBU) performance and your performance, and

other parameters as the Company may decide from time to time. The Performance Bonus awarded to you

in any year will have no bearing to your previous year’s performance bonus. Please note that the Variable

Pay payable (if any) to you is inclusive of statutory bonus payable (if any) under the Payment of Bonus

Act, 1965 and any amendments therein. Further, the peak rate of bonus will be 35% of fixed pay (without

retirals) subject to Company policy/variable pay rate approved by the Board Committee. You will be

eligible for coverage under Variable Pay (bonus) from FY 24 provided your date of joining is on or before

December 31, 2023. The performance bonus (if any) will be prorated subject to your date of joining. 

 

Please note that there is no minimum and/or guaranteed variable pay. 

 

Other Terms and Conditions of Service:

  

16. Professional Ethics & Confidentiality: While you are in the employment of the Company, you

are not permitted to carry on any business or profession or enter, for any part of your time, in any

capacity, into the services of, or be employed by or engaged with any other firm, company or person. You

will devote your whole time and attention to the Company and to promote the interests of the Company

and will not divulge to any person or utilize any of the Company’s secrets or other related information

(which you may possess by reason of your association with the Company) outside the Company. It is a

condition of your employment that you maintain the confidentiality of any and all proprietary information of

which you gain knowledge or possession as a result of your employment with the Company. You must not

disclose such proprietary information to any person. The term, ‘proprietary information’ shall mean all

Company information whether in oral, written, diskette, graphic or machine readable form,including but

not limited to all non-public lists of customers, agents, general agents, intermediaries, prices, business

plans,strategic plans, reserves or other non-public financial information, customer base, manuals,

designs, procedures, formulas,discoveries, inventions, improvements, concepts, ideas, future plans and

budgets, unannounced organizational or staffing changes,financial analyses, competitive analyses,

management information, technical data and market studies. This obligation of confidentiality continues

after your employment terminates. Further, complete confidentiality of all employment and compensation
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details is expected to be maintained by you during your period of employment with the Company.You will

not divulge details like your compensation structure (CTC), performance rating, performance bonus

amount, increment, etc. and will not divulge to any person or utilize any of the Companys secrets or other

related information (which you may possess by reason of your association with the Company) with any

external agencies, press etc. outside the Company or with your colleagues. Any act in breach of this term

would entail initiation of appropriate action as deemed fit by the Company.

  

Please note that during the course of your services with the Company you cannot be a member of any

anti-social/national outfits or of any outfit, which is declared as banned by the Government. Any act in

breach of this term would entail initiation of appropriate action as deemed fit by the Company. 

Please note that while joining the services of the Company and during the course of your services with

the Company, you would be required to notify the Company immediately with details of civil or criminal

case/s instituted against you in any Court of Law or any complaint/show cause notice /prosecution

with/by any Police Station or by any statutory authority, as also you will notify any outcome of such

complaint like filing of Chargesheet /Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term

would entail initiation of appropriate action as deemed fit by the Company.  

The Company expects resolution of issue/s relating to your employment, if any, within the framework

internally, at all times during your service period and even after cessation of service due to any reason

whatsoever. As such please note that any attempt to bring any outside influence - directly or indirectly -

upon any authority to further your interest/s in respect of matters pertaining to your services with the

Company would amount to breach of employment contract leading to initiation of appropriate action. 

Please note that during the course of your services with the Company, you will not take part in any

demonstration/agitation against the Company and its official/s for or on behalf of any external

bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of the above

would be treated as prejudicial to the interest and reputation of the Company leading to initiation of

appropriate action. 

 

17. IT Security Practice & Procedures: While you are in the services of the Company, you will

adhere to the IT Security Practice & Procedures as prescribed by the Company.Any instance/s of

violation or any attempted violation of the aforesaid IT Security Practices and Procedures on your part

shall result in disciplinary action.

  

18. Transfer:The Company shall have the right to transfer you to any of its offices or ICICI group

companies in India and abroad. 

 

19. Notice Period And Termination of Employment: During the probation period, your services

would be liable to be terminated by the Company without assigning any reason and by giving seven days
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notice or notice pay of seven days in lieu thereof. During the probation period, if you decide to leave the

Company’s services, you will be required to give and serve Forty five days’ notice period or on payment of

an amount equivalent to Forty Five days’ gross salary in lieu of the notice period or on a prorate basis for

the notice period not served.In such cases the company reserves the right of recovering expenses such

as relocation expenses (if any), etc., from your full & final settlement.

  

After confirmation, your services would be liable to be terminated by the Company, by giving Ninety days’

notice or on payment of an amount equivalent to Ninety days’ gross salary in lieu of the notice period.

Incase of termination consequent to any disciplinary action or loss of confidence under clauses mentioned

in the Code of Conduct & Business ethics, the company would not be liable to give any notice or any

notice pay thereof. In case you decide to leave the Company's services, you will be required to give and

serve Ninety days’ notice or on payment of an amount equivalent to Ninety days’ gross salary in lieu of

the notice period or on a prorate basis for the notice period not served..

  

Further, the company shall be entitled in its sole discretion,to accept your resignation(either during

probation period or after confirmation),either with immediate effect or with effect from any date prior to the

last day of the notice period .

  

On cessation of your employment, you will return any items belonging to or relating to the Company.

These include but are not limited to keys, diaries, business cards, files and all other items of a

professional nature, which were acquired or created during your employment, including computer

software and applications.

 

20. Gross Misconduct:Gross misconduct would amount to cause for your immediate dismissal without

notice or payment in lieu of notice. Examples of gross misconduct include, but are not limited to:

Non-compliance with all applicable laws and regulations in the conduct of business for and on behalf of

the Company; 

If it is found that any incorrect information furnished by you during the interview or while you are

employed with the company such as (this is an indicative list and not an exhaustive one) : 

i. Suppression of any material information by you.  

ii. Mismatch in your previous employment data even for a day.  

iii. Mismatch in your previous pay slip.  

iv. Fake qualification certificates .  

 

Theft, misappropriation or willful destruction of Company property; 

Refusal or failure to comply with a reasonable instruction given by your supervisor; 
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Willful insubordination or disobedience of any lawful and reasonable order of a superior.  

A finding that you are guilty of a criminal offence by a court of competent jurisdiction; 

Your bankruptcy or insolvency; 

Sexual harassment or intimidation of employees; 

Behavior which is either physically or verbally threatening or degrading to others; 

Violation of Code of Conduct & Business Ethics; 

Breach of any of the terms and conditions set out herein and any manual containing the Company's

policies and procedures. 

You shall be deemed to have resigned in case you are absent from work or extended your stay after the

end of the granted leave without authorization or acceptable excuses, for the period of 15 consecutive

days. 

 

Upon termination of your employment, you will return any items belonging to or relating to the Company.

These include but are not limited to keys, diaries, business cards, files and all other items of a

professional nature, which were acquired or created during your employment, including computer

software and applications.

  

21. You shall not for a period of one year from cessation of your service, solicit or employ any director,

officer or employee of any constituent of the ICICI Group in any activity, vocation, profession,

employment, consultancy, service, occupation or business that you undertake or in any manner, cause

any director, officer or employee of any constituent of the ICICI Group to be solicited or employed by any

person or enterprise with whom you may be associated in any capacity.Any act in contravention of the

above provision shall entail initiation of appropriate action as deemed fit by the Company.

  

22. General:You agree to authorize “ICICI Securities Limited” and the appointed agencies to verify

information provided in your resume and / or the applicant Information sheet submitted for employment

purposes and to conduct any further enquiries as may be necessary. You also agree to authorize all who

may have relevant information pertaining to this enquiry to disclose the same. 

 

Your appointment and continuation in employment are subject to reference checks, complete / full and

correct disclosure of material information, qualifications and past employment details and successful

completion of your course - graduation/postgraduation and submission certificates / marksheets at the

time of joining, as the case may be.

  

As per the Insider Trading Policy of the Company, you and your immediate relatives are required to trade

in Securities only through ICICI Securities and not through any other trading member. Accordingly, please

ensure that you comply with the above requirement from the date of your joining.
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A declaration confirming the above would be required to be signed by you on your date of joining. 

 

For the above purpose, the following persons are defined as Immediate Relatives:

  

Your spouse 

Any of the following who is either dependent financially on you or consults you in taking decisions

relating to trading in Securities 

your parents, siblings and your children 

your spouse's parents, siblings and children 

  

23. You will be bound by the Rules and Regulations of the Company. It is your responsibility to read and

abide by the Company’s policies, procedures, Rules of Conduct and Corporate Policies amended from

time to time during your employment. You are required and expected to read and understand all of the

above and to strictly adhere to the same. The terms and conditions as laid down in any of the above

manuals, handbooks, policies, rules and procedures may be amended by the Company at its discretion

from time to time and will be binding upon you. You shall not sign any contracts or enter into any binding

agreements, which are outside your defined authority limits on behalf of the Company. You may be

authorized from time to time to enter into contracts incidental to the running of the office with the prior

written approval of the Company. You shall not pledge the Company’s credit and/or make any

representations on behalf of the Company unless you are specifically authorized in that regard.

  

24. You hereby agree that you would not be acting as a life insurance agent or an insurance broker of any

Life / General insurance company or of any corporate agent (other than an employee of ICICI Securities

Ltd.) of such insurance company.

  

25. The terms of your employment may be amended at any time. This contract of Employment shall be

interpreted and governed by the laws of India.

  

26. Any notice, consent, request or other communication made or given in connection with this letter shall

be in writing and shall be deemed to have been duly given when delivered or mailed by registered or

certified mail (return receipt requested) or by facsimile or by hand delivery or overnight courier, to those

listed below at their following respective addresses or at such other address as each may specify by

notice to the others:
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It will be your responsibility to keep us notified of any changes in your residential/correspondence address

in the event that you do not wish to receive the notices at the address stated above.

  

 

 

If you are agreeable to the above-mentioned terms and conditions, please intimate your acceptance to us

by returning a copy of this letter,duly signed by you, within seven days of receipt. In case no confirmation

is received within the above-mentioned period, the appointment letter shall be deemed to have been

withdrawn.

  

 

 

Yours sincerely, 

For ICICI Securities Ltd

 

 

Sourabh Kumar 

Zonal HR Manager - South & ROTN - Human Resources

 

 

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

 

Signature of candidate
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To Employer: HR,ICICI Securities Limited,

First Floor, Door no - 44/2102C,

J J Arcade,Deshabhimani Junction,

Kaloor

Kochi-682017

To Employee 1/83,FATHIMA STREET,

VEERAPANDIANPATTINAM

THOOTHUKKUDI,TAMIL NADU, TAMILNADU
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REMUNERATION DETAILS

NAME Sneha Antony Dass

JOB TITLE ERG - Equity Relationship Manager

GRADE E

Components Monthly Annually

Basic 10,132 121,590

HRA 5,066 60,795

Leave Travel Assistance 2,110 25,331

Supplementary Allowance 9,840 118,084

Retiral Benefits

Employer's Contribution to PF 1,800 21,600

Total Fixed Pay 28,950 347,400

*Gratuity 844 10,128

Total Pay 29,794 357,528

** Gratuity is payable after completion of 5 years of continuous service.



To,
Iqbal Fayas
11/4E, Kanmiyan Pallivasal,
Street, Palakkarai,
Near Palakkarai Bridge,
Tiruchirappalli, 620008

Dear Iqbal,

Re: Offer Letter for the post of   Business Analyst  

Following our discussions, I am pleased to offer you, on behalf of Decimal Point Analytics
Private Limited, a position as “Business Analyst”.

Your fixed cost to company would be Rs.5,00,000/- per annum, and after confirmation fixed
cost to the company would be Rs.6,00,000/- per annum. This includes a retention bonus of
Rs.50,000/- which shall be payable at the completion of one successful year of your full-time
service from your date of joining and gratuity as per rules.

Night Shift Allowance will be as per policy.

We look forward to your joining us on or before 01-May-2023. By accepting this letter, you
agree to bind yourself to the terms of the employment, including notice period as decided by
the company. 

I would like to reiterate our high regard for you, and in the interim, if I can be of help, please
do not hesitate to call me.

Sincerely,

Shailesh Dhuri
Chief Executive Officer

I accept this letter & agree to abide by the terms of employment of the company.

______________________

Encl:

a. Terms & Conditions
b. Acceptance Copy



STATEMENT OF TERMS OF EMPLOYMENT

BETWEEN

DECIMAL POINT ANALYTICS PRIVATE LIMITED

AND

IQBAL FAYAS



STATEMENT OF TERMS OF EMPLOYMENT

This Statement includes the particulars of employment and is made between the following
parties:

Decimal Point Analytics Private Limited and

Iqbal Fayas,

The terms and conditions of your employment with Decimal Point Analytics Private Limited are
set out below. 

The Company reserves the right to vary and amend the terms and conditions of employment
from time to time and will give reasonable notice of any such change. 

In this Agreement, the following words shall have the following meanings: -
“Associated Company” shall mean in relation to the Company, another company which is
connected or under common ownership of the Company or the principal shareholders of the
Company.

“The Board” shall mean the Executive Board of Directors from time to time of the Company
including any committee of the Board duly constituted by it.

“Gross Misconduct” shall include but is not limited to discrimination, harassment, fighting,
alcohol or drug abuse, fraud, competing with the Company, theft, destruction of Company
property, any breach of the Company’s e-mail/Internet policy, serious breaches of health
and safety rules and breach of a statute which has a direct effect on your ability to undertake
your duties under this Agreement.

“Incapacity” shall mean any illness, accident or other like cause which prevents you from
performing your duties hereunder.

1. JOB TITLE AND REPORTING LINE

Your job title  is  Business Analyst of  Decimal  Point  Analytics Private Limited and your
reporting  director  would  be  Shailesh Dhuri  -  Chief  Executive Officer.  Based on your
performance  and  Company  requirements,  your  designation,  and  reporting  line  may  be
reviewed by the Company.

You have a duty to carry out all  reasonable instructions and comply with all  policies and
procedures that the Company imposes. The Company may also reasonably require you to
work at other jobs, or undertake the duties of another position, at a similar level within the
business (whether for the Company and/or for an Associated or Subsidiary Company), after
proper consultation.

PROBATION AND CONFIRMATION

Confirmation of your employment with the Company would be effective upon your satisfactory
completion of the first 6 months of employment (also called as Probation / Training period) with
the Company.  This  stipulated period should  be sufficient  for  you to  get  trained and start
delivering the desired standards of work based upon the goals and objectives agreed to with
your manager. 

2. DATE OF START OF EMPLOYMENT

Your employment with Decimal Point Analytics Private Limited will begin on or before 01-May-
2023. No employment with a previous employer will count as part of your period of continuous
employment with the Company.  



3. PLACE OF WORK

Your initial place of work will  be 7th Floor Roongta Supremus Near Chandak Circle Tidke
Colony Nashik 422002, The Company reserves the right to require you to change your place of
work  to  any  of  the  Company’s  office  locations,  its  client’s  offices  or  any  other  location
worldwide, as may be required by the Company. In the event of any proposed relocation, the
Company will consult with you and provide you with as much notice as practical.

It is a condition of your employment that you are prepared to relocate anywhere within India
and, if necessary, overseas at the request of the Company. Any such relocation shall be as per
policy laid down by Company.

4. WORK RELATED TRAVEL

The Company has offices in multiple locations in India and abroad. In addition, the Company
has clients all  over the world.  You may be required to work at  any of  these locations or
elsewhere, for short term or long-term durations, from time to time.  

It  is  a  condition  of  your  employment  that  you  are  prepared  to  travel  within  India  and,  if
necessary, overseas at the reasonable request of the Company. You shall  travel by such
means and in  accordance with such travel  tariff  as the Company may from time to time
determine.  The  Company  will  meet  properly  substantiated  expenses  in  accordance  with
Company policy.

5. HOURS OF WORK 

Work Timings in Decimal Point Analytics reflect the requirements of business. 
The working hours expected of each Decimal Point employee is of 9 (nine) hours a working
day and 45 hours per week, including a 30-minute lunch/dinner break and 2 rest breaks of 15
minutes each. 

Due to the nature of business at Decimal Point, hours of work may vary and you are expected
to work such additional hours as necessary to meet business requirements and fulfill the duties
and responsibilities of your role. No overtime payments would be made for such additional
hours of work.

6. DUTIES

During the course of your employment, you will discharge your duties efficiently, diligently and
to the best of your abilities. You shall devote your whole time and attention to the business
interests of the Company and generally carry out duties and work as assigned to you and shall
obey and comply with all the lawful orders and directions given to you by your superiors. You
shall  honestly,  diligently  and  faithfully  serve  the  Company  and  endeavor  to  promote  the
business interests of the Company at all times.

7. LEAVES AND HOLIDAYS

During your entire period of  service,  you will  be entitled to leaves,  holidays and all  other
benefits as per the rules and regulations prevailing in the Company for each such benefit from
time to time. 

8. SALARY

Your fixed cost to company would be Rs.5,00,000/- per annum, and after confirmation fixed
cost to the company would be Rs.6,00,000/- per annum. This includes a retention bonus of
Rs.50,000/- which shall be payable at the completion of one successful year of your full-time
service from your date of joining and gratuity as per rules.



Any  Bonuses  lying  unpaid  on  the  date  of  resignation  is  subject  to  forfeiture  at  the  sole
discretion of the company.
Our performance year is January 01 to December 31 of each year. Your performance for the
year will be reviewed by January 31 of the following year. Based on the review, your fixed
annual  salary  will  be reviewed and adjusted (merit  increase)  in  the month of  July  of  the
following year. A revision letter will be given to you on 31st January after the completion of the
performance review. 

9. MONITORING OF E-MAILS, INTERNET, AND TELEPHONE CALLS

There are times when the Company may need to monitor the use of e-mails, the Internet
and  telephone  calls  by  its  employees,  for  example,  to  investigate  suspected  misuse,
breaches of  the law or  Company rules and procedures.  By signing this Statement,  you
consent to the Company so doing, without providing any notice to you.
 
10. ADDITIONAL AGREEMENTS

You may be required by the Company to sign additional agreements that may be specific to
clients or projects; you are required to work for.

11. TERMINATION OF EMPLOYMENT 

Your  appointment  can  be  terminated  by  the  Company  if  your  Medical  Screening  or
Background  Verification  check  reports  have  major  discrepancies.  The  management’s
decision in all such cases will be final and binding.
The minimum period of notice that both you and the Company must give to terminate your
employment is three months.  Notice must be given in writing. 
Failure to provide the agreed notice period shall  render you liable to pay the Company
notice period salary in lieu thereof and shall entitle the Company to deduct / withhold this
amount from any and all  dues payable by the Company to you. The management may
decide to accept salary in lieu of Notice Period or adjust against leave, at its own discretion. 
The management may also decide to waive off the Notice Period and relieve you prior to the
expiration thereof based on the requirements of the company. The management’s decision
in all such cases will be final and binding.
It is your responsibility to complete your handover during the notice period before leaving
the organization. This is required to ensure smooth transition of processes in the absence of
the resigning employee.

Upon leaving the Company, you must return to the Company all of its property that is in your
possession including all relevant intellectual property and confidential business information. 

Once either you or the Company has given notice to terminate your employment, or if you
resign without giving proper notice, the Company may direct you to take “Garden Leave” for the
unexpired period of notice.  This means that the Company may require you to serve your notice
period away from the workplace, to perform only such duties as it may allocate to you or not to
perform any duties, and to have no contact with any employees or clients of the Company
without the express written permission of an officer of the Company.  In cases where the
Company directs you to take “Garden Leave” your salary and all  contractual  benefits  will
continue to be paid till the end of your notice period.

Upon termination of your employment for whatever reason, you agree that at the request of
the  Company  you  will  immediately  resign  (without  claim  for  compensation)  from  all
directorships and other offices which you may hold in the Company or in any Associated
Company and, if applicable, transfer any qualifying or nominee shares held by you, issued
to you with respective provisions of terms of issue from time to time, to the Company and/or
any Associated Company.  In the event of your failure to notify the Company that you will
resign within seven days of a request by the Company, you hereby irrevocably authorise the
Company to appoint a person to execute any documents and to do everything necessary to
affect such resignation on your behalf.  Further, if you fail to transfer such shares within



seven days of such request, the Company may affect such transfers on your behalf.

Upon termination of your employment, for any reason other than those mentioned in clause
12.2, all unpaid increments, bonuses, whether retention or performance or any other bonus,
revised salary will stand forfeited and no bonus and revisions will be payable to you during
the notice period or after termination of employment.

The termination of your employment for whatever reason shall not affect those provisions of
this Agreement which are expressed to have effect thereafter.

12. SUMMARY TERMINATION

If you:

12.1.1  shall  commit  any  act  of  dishonesty  whether  relating  to  the  Company,  any  Associated
Company, an employee or otherwise; or

12.1.2 are guilty of any Gross Misconduct or commit any serious breach of any of your obligations
to the Company or any Associated Company or refuse or neglect to comply with lawful
orders given to you by the Board; or reporting officer

12.1.3 are guilty of any conduct which in the reasonable opinion of the Company brings you, the
Company, or any Associated Company into disrepute; or

12.1.4  shall  be prohibited or  disqualified by law from holding the office  which you hold  in  the
Company or any Associated Company or shall resign from any such office without the prior
written consent of the Board; or

12.1.5  are in  the reasonable opinion of  the Company incompetent  in  the performance of  your
duties; or

12.1.6  fail  to  observe  and  perform  in  all  material  respects  the  terms  and  provisions  of  this
Agreement (where such conduct does not fall within Clause 12.1.3) and fail to remedy any
such non-observance or non-performance (where capable of remedy) within fourteen (14)
days after prior written notice from the Company requiring you so to do; or

12.1.7 are declared bankrupt; or

12.1.8 are convicted of any arrestable criminal offence; or

12.1.9 are prevented from performing your duties due to Incapacity (including any illness caused by
your own negligence) for a period of 120 working days in aggregate in any period of 12
months: or

12.1.10  fail  to  observe and comply  with  the requirements  and obligations of  any law which is
required to be observed in performance of your duties,

THEN the Company shall be entitled at its absolute discretion to terminate your employment
immediately without notice or payment in lieu of notice whereupon you shall have no claim
against the Company for damages or otherwise by reason only of such termination.  Further,
it is hereby agreed that the Company shall be entitled to terminate your employment under
Clause 12.1.9 notwithstanding that to do so would disentitle you to any benefits in force at
the date of such termination.

12.2 This Agreement shall automatically terminate on your 60th birthday.

12.3   The Company may suspend you for the purpose of investigating any misconduct alleged
against you and during any such period, you shall  not,  except with the prior consent in
writing of the Board, or your reporting officer, attend at any premises of the Company or any



Associated Company or contact any employee, customer or supplier of the Company or any
Associated Company.  The Company shall be under no obligation to provide any work for
you during such period and you shall, at the request of the Company, immediately deliver to
the Company all or any of its property.

13. DEDUCTIONS FROM SALARY

The Company reserves the right in its absolute discretion to deduct from your pay any sums
which you may owe the Company including, without limitation, any overpayments or loans
made  to  you  by  the  Company  or  loss  suffered  by  the  Company  as  a  result  of  your
negligence or  breach of  the Company’s  rules,  any TDS dues,  any tax  dues,  any other
statutory dues.

14. OUTSIDE INTERESTS 

You  will  not,  during  the  course  of  your  employment,  be  employed  or  engaged  in  any
capacity  in  any  other  business  without  the  prior  written  consent  of  a  Director  of  the
Company.

15. CONFIDENTIALITY 

You acknowledge that in the course of your employment with the Company you will have
access to, and be entrusted with, information in respect of the business and financing of the
Company, its Clients, its Clients’ clients, its employees, its dealings, transactions and affairs
including any parent or subsidiary company, another subsidiary of parent company, joint
venture company and associated companies (together “Group companies”),  all  of  which
information is or may be confidential. 

You must  not,  either  during  your  employment  or  at  any  other  time after  completion  of
employment  with  the  Company,  divulge  to  any  person  or  organisation  any  confidential
information relating to the Company, its Clients, its Clients’ clients, its employees and any
Group company, except where required to do so as part of your duties while employed by
the Company.

“Confidential information” includes all information which has been specifically designated as
confidential by the Company, its Clients, its Clients’ clients, its employees or any parent
company,  another  subsidiary  of  parent  or  subsidiary  company,  joint  venture  company
(hereinafter collectively referred to as Group Company(ies)),  any information imparted in
circumstances  which  imply  that  it  is  confidential,  and  any  information  relating  to  the
technical, strategic planning, marketing, pricing or financial activities of the Company, its
Clients,  its  Clients’  clients,  its  employees  or  any  Group  Company,  the  unauthorised
disclosure  of  which  would  embarrass,  harm  or  prejudice  the  Company  or  any  Group
Company.  It does not include information which is legitimately in the public domain.   

You must not, at any time during your employment with the company and thereafter, share
the name of any Client of the Company or Clients client, either directly or indirectly, or in
such terms that any third person is able to ascertain the name of the Client or Client’s client,
in any social networking site such as LinkedIn and Facebook or any job portal or site such
as Naukri, Monster and Times Jobs without the express prior written approval of a Director
of the Company.

Breach of the Group’s confidentiality rules during your employment will  normally lead to
summary  dismissal  for  gross  misconduct  or  any  other  legal  recourse  available  to  the
Company.  

16. INTELLECTUAL PROPERTY

All relevant Intellectual Property and all Intellectual Property Rights therein shall to the fullest
extent permitted by law belong to, vest in and be the absolute, sole, and unencumbered
property of the Company or if it originates mainly from an Associated Company, it shall be



the property of such Associated Company, or if it originates mainly from a Client Company,
it shall be the property of such Client.

16.1  You  hereby acknowledge  that  because  of  the  nature  of  your  duties  and  the  particular
responsibilities arising from the nature of your duties you have and at all times during your
employment will have a special obligation to further the interests of the undertakings of the
Company and of any Associated Company.

16.2  You hereby undertake to notify and disclose to the Company in writing the full details of all
relevant  Intellectual  Property  forthwith  upon  the  production  of  the  same,  and  promptly
whenever requested by the Company and in any event  upon the determination of  your
employment with the Company deliver up to the Company all correspondence and other
documents, papers and records, and all copies, whether physical or electronic, or on any
magnetic or optic or any other media thereof in your possession, custody and power relating
to any relevant Intellectual Property;

16.3 You hereby undertake to hold upon trust for the benefit of the Company or any Associated
Company any relevant Intellectual Property and the Intellectual Property Rights therein to
the extent the same may not be and until the same are vested absolutely in the Company or
any Associated Company.

16.4 You hereby assign for the benefits of the Company by way of future assignment all copyright,
design rights and other proprietary rights (if any) in all relevant Intellectual Property.

16.5 You hereby, unconditionally, and irrevocably waive your rights to be identified as the author
of any of the relevant Intellectual Property in which copyright subsists and not to have the
work subjected to derogatory treatment; and this waiver is made expressly in favour of the
Company and shall extend to licenses and successors in title to the copyright in the work.

16.6  You  hereby  acknowledge  that,  save  as  provided  by  law,  no  further  remuneration  or
compensation other than that provided for herein is or may become due to you in respect of
the performance of your obligations under this Clause; and

16.7 You hereby undertake at the expense of the Company to execute all such documents, make
such applications, give such assistance and do such acts and things as may in the opinion
of the Company be necessary or desirable to vest in and register or obtain letters patents in
the name of the Company, its clients, its clients’ clients, its employees or any Associated
Company and otherwise to protect and maintain the relevant Intellectual Property and the
Intellectual Property Rights therein.

To the extent that by law any relevant Intellectual Property or the Intellectual Property Rights
therein do not, or are not permitted to, vest in or belong to the Company or any Associated
Company  you  agree  immediately  upon  the  same coming  into  existence  to  offer  to  the
Company or any Associated Company in writing a right of first refusal to acquire the same
on arm’s length terms to be negotiated and agreed between the parties in good faith.

17. POST TERMINATION OBLIGATIONS

17.1 For the purpose of this Clause, the following expressions shall have the following respective
meanings:
“Business” means the carrying on of  the business of  providing financial  and investment
services and support services to companies in the financial services sector and any other
sectors that the Company or any Group Company provides services to, including the sales
and marketing of research data produced by the Company or any Group Company and any
other  business  which  may  at  the  termination  of  this  Agreement  be  carried  on  by  the
Company or any Group Company  at the date of termination of your employment and in
which  you  have  been  concerned  to  a  material  extent  at  any  time  in  the  24  months
immediately preceding such termination.

“Key Employee” means any person who at the date of termination of your employment is



employed or engaged by the Company or any Group Company (i) with whom you have had
material contact during the course of your employment and (ii) either (a)  is employed or
engaged in the carrying on of the business of Company’s Business and any other business
or (b) is in possession of confidential information or (c) is directly managed by or reports to
you or (d) in the event that such Key Employee is found to have been solicited by you prior
to the date of termination of your employment, who would have been so employed but for
your actions.

“Restricted Area” means any part of the world in which you have undertaken your duties to a
material extent at any time in the 24 months immediately preceding the termination of your
employment.

“Restricted  Period”  means  the  period  of  36 months  and  calculated  from  the  date  of
termination of  your employment,  subject  to a reduction for any period spent on Garden
Leave, as mentioned under the Clause “Termination of Employment”. 

17.2 You hereby undertake that you will not for the Restricted Period without the prior written
consent of the Company either alone or jointly with or on behalf of any person directly or
indirectly whether as manager, agent, consultant, employee or otherwise:

17.2.1 in connection with the carrying on of  any business in competition with the Business,
canvass, solicit, approach, or do business, either directly or indirectly, with any person or
organization who or which has at  any time during the period of  24 months immediately
preceding the date of the termination of your employment done business with the Business
as a  client  and with  whom or  which  you have had dealings  during  the  course of  your
employment; or

17.2.2 solicit  or entice away or endeavor to solicit  or entice away from the Business any Key
Employee who at the date of the termination of your employment is employed or engaged
by the Company (whether or not the Key Employee would commit a breach of contract by
accepting such an approach).      

18. SHARE DEALINGS

You shall  comply with all  relevant rules of the Company, regulations and laws in force in
relation to share dealings, debentures or other securities.

19. GENERAL

19.1 No failure or delay by the Company in exercising any right, power or privilege under this
Agreement shall operate as a waiver thereof nor shall any single or partial exercise by the
Company of a right, power or privilege preclude any further exercise thereof of the exercise
of any other right, power, or privilege.

19.2  This  Agreement  supersedes  all  other  agreements  whether  written  or  oral  between  the
Company  or  any  Associated  Company  and  you  relating  to  your  employment  and  you
acknowledge and warrant to the Company that you are not entering into this Agreement in
reliance on any representation not expressly set out herein.

19.3 You warrant that by virtue of entering into this Agreement you will not be in breach of any
express or implied terms of any contract with, or of any other obligation to, any third-party
binding upon you.

19.4 If your employment under this Agreement is terminated by reason of the liquidation of the
Company  for  the  purpose  of  reconstruction  or  amalgamation  and  you  are  offered
employment  with  any  concern  or  undertaking  resulting  from  the  reconstruction  or
amalgamation on terms and conditions not less favorable than the terms of this Agreement,
then you shall have no claim against the Company in respect of the termination of your
employment under this Agreement.



19.5 You confirm that you have received or have had the opportunity to receive independent legal
advice as to the terms and effect of this Agreement and to the restrictions contained in the
Confidentiality and Intellectual Property and Post-termination Obligation clauses above.

20. NOTICES

20.1 Any notice or other communication given or made under this Agreement shall be in writing
and shall be delivered to the relevant party or sent by registered post to the address of that
party specified in this Agreement or such other address in India may be notified by that party
from time to time for this purpose and shall  be effectual notwithstanding any change of
address not so notified.

20.2 Unless the contrary shall be proved each such notice or communication shall be deemed to
have been given or made, if by registered post, 48 hours after posting and, if by delivery, at
the time of delivery.

21. GOVERNING LAW 

This Agreement  shall  be governed by and construed in  all  respects in  accordance with
Indian law and the parties agree to submit to the non-exclusive jurisdiction of the Courts of
Mumbai as regards any claim or matter arising in respect of this Agreement.

You will also be governed by all other instructions/rules/policies of the company, which are
not specifically mentioned in this letter.

I have read, understood and agree to the terms and conditions set out in this Statement of
Terms of Employment. I also confirm that they supersede any other terms and conditions
that may have been in force at the time of signing this Statement.

Signature:  

Iqbal Fayas

Signed on behalf of the Company by:

Signature: 

Shailesh Dhuri
Chief Executive Officer
Decimal Point Analytics Private Limited

Signature:  

Arun Pratap Singh
Chief People Officer
Decimal Point Analytics Private Limited



SALARY ANNEXURE

Name: Iqbal Fayas

Compensation Components Monthly (Rs.) Annual (Rs.) Monthly (Rs.) Annual (Rs.) Monthly (Rs.) Annual (Rs.)

Salary &  Allowances

Basic Salary                 10,417               1,25,000                 12,500               1,50,000                 12,500               1,50,000 

House Rent Allowance                   5,208                 62,500                   6,250                 75,000                   6,250                 75,000 

Special Allowance                 19,574               2,34,890                 24,682               2,96,188                 28,849               3,46,188 

Employer’s Contribution to Provident Fund                   1,800                 21,600                   1,800                 21,600                   1,800                 21,600 

Total Salary & Allowances                36,999             4,43,990                45,232             5,42,788                49,399             5,92,788 

Retention Bonus                  4,167                50,000                  4,167                50,000                        -   

Total Gross Salary                41,166             4,93,990                49,399             5,92,788                49,399             5,92,788 

Gratuity                     501                  6,010                     601                  7,212                     601                  7,212 

Total CTC to company                41,666             5,00,000                50,000             6,00,000                50,000             6,00,000 

Tax Deductions (Subject to Investment 

Declarations)                        -                          -                          -   

Profession Tax                      200                      200                      200 

Contribution to Provident fund                   3,600                   3,600                   3,600 

Net Pay per month                33,199                41,432                45,599  

Total Cost to Company (CTC)                       5,00,000             6,00,000             6,00,000 

Notes:

After 6 months from your DOJ After 12 months from your DOJwef DOJ

(3) All payments would be as per company rules & regulations and administrative

procedures regulations. Individual components and amounts against each

component may undergo modification from time to time depending on statutory

regulations applicable to the Company.

(1) Company's Contribution to PF is @12% and is calculated considering basic and

allowances pay as Rs 15000/-or actual whichever is lower. The contribution to PF

from employers side shall be deducted from CTC of employee

(2) The Salary / allowance structure is subject to modification from time to time

and all payments are subject to appropriate taxation as per the Income Tax Laws in

force.

The contents of this Annexure are company privileged and should be treated as confidential































PRIVATE AND CONFIDENTIAL

Reference No. - 1384573760
Applicant ID -   5165661

22-Sep-2023

Hema Sree M

Dear Hema,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384573760
Applicant ID -   5165661
 22-Sep-2023

Hema Sree M

Dear Hema,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in Branch Banking Dept at  CHENNAI - ADYAR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 25-Oct-2023.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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Reference No. - 1384573760
Hema Sree M

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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Hema Sree M

 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Gaurav Mandavia

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by Gaurav Mandavia
Date: 2023.09.22 07:50:15 +05:30
Reason: Offer Letter
Location: Mumbai
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Reference No. - 1384573760
Hema Sree M

Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,40,100/- (Rupees One Lakh
Forty Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Reference No. - 1384573760
Hema Sree M

Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by Gaurav Mandavia
Date: 2023.09.22 07:50:16 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Hema Sree M
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 11,675 1,40,100
Superannuation Allowance ** 1,350 16,200

Total 26,525 3,18,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total Fixed CTC 29,075 3,48,900

Performance Linked Retention Pay # 6,250 75,000

Total CTC 35,325 4,23,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 22-Sep-2023

Digitally signed by Gaurav Mandavia
Date: 2023.09.22 07:50:16 +05:30
Reason: Offer Letter
Location: Mumbai





















Reference No. 1384509009 
Applicant ID 5165665 

30-Jun-2023 

cICI Bank 

Leve Billgates S 

Dear Leve, 

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointrmert is subject to 
you having fuifilled the requirements of successful cornpletion of the degree prograrnme during 
the current academic year and subrmission of your certificate and mark shect within 3 months of 
result announcement - which is the basic requirement of your eligibility. In an event, where the 
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn, 
cancelled and stand revoked, which please take note of. 

Please quote your reference number, which is appearing on the top of this letter for all future 

correspondence. 

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address 

PRIVATE AND CONIDENTIAL 

Telephone No. 

Yours sincerely. 

ICICI Bank HR Team 

: icicicareers@icicibank.com 

:022-71872500 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, India. 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 
Website www.icicibank.com 
CIN.: L65190GJ1994PLC021012 

Regd. Office : ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 
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Reference No. 1384509009 
Applicant ID - 5165665 
30-Jun-2023 

Leve Billgates S 

Dear Leve, 

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICl Bank. You will be placed in CORPORATE EMP SOLUTIONS GROUP at TIRUPATTUR 

PRIVATE AND CONFIDENTIAL 

Kindly note, that the offer of appointment is subject to you having futfiled the requirements of 
successful completion of the degree programme within the timeline- which is the basic 
requirement of your eligibility. In an event, where the laid out requirements are not met withín the 
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take 
a note of. 

The details of your remuneration and benefits are given in Annexure. 
The following are the terms and conditions of the appointment. 

Commencement/Term: 

a) You shall be required to join the Bank on or before 05-Jul-2023. 

b) You will be on probation for a period of one year or such extended period as may be decided 

by the Bank based on your performance during the probation period. 
c) On satisfactory completion of your probation period, including that of extended period, if any, 

you will be confirmed in the services of the Bank in writing. 
Other Terms and Conditions of Servíce: 

Professional Ethics & Confidentiality: While you are in the services of the Bank, you are 
not permitted to carry on any business or profession or enter, for any part of your time, in any 
capacity, the services of, or be employed by or engaged with any other firm, company or 
person. You will devote your whole time and attention to your office work to promote the 
interest of the Bank. You will not divulge details like your compensation structure (CTC), 
performance rating, performance bonus amOunt, increment, etc. and will not divulge to any 
person or utilize any of the Bank's secrets or other related information (which you may 

possess by reason of your association with the Bank) with any external agencies, press etc. 
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as 

deemed fit by the Bank. 
. IT Security Practice & Procedures: While you are in the services of the Bank, you will 

adhere to the IT Security Practice & Procedures as prescribed by ICCI Bank. Any instance's 
of violation or any attempted violation of the afores aid IT Security Practices and Procedures 

on your part shall result in dis ciplinary action. 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, India. 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 
VWebsite www.icicibank.com 
CIN.: L65190GJ1994PLC021012 

Regd. Otfice : ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 

KRISHNAGIRI RD_BR. 



G1cICI Bank 
Reference No. 1384509009 
Leve Billgates S 

:2: 

Notice Period: In case you decide to leave the Bank's services during probation period or 

after confirmation, you will be required to give thirty days' notice. The Bank in its sole 

discretion can decide to waive offreduce the notice period depending upon the exigencies. In 
Such case, you would be required to pay to the Bank the gross salary for the notice period so 
reducedwaived off. 

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty 

days' notice or on payment of thirty days' gross salary in lieu of the notice period. 

Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICi 

group companies in India and abroad. 

Joining Competitor: In the event of termination of your services by the Bank or your 

resignation from the services of the Bank, you shall not join any Banking or Financial 

Services Company for a period of six months from the date of resignation/termination. 

Please note that during the course of your services with the Bank or in the event of cessation 

of your services in future, due to any reason whatsoever, you shall, for a period of six months 

from the date of such cessation, directly or indirectly, either on your own accord or on behalf 

or in conjunction with any other person/s, firm or company refrain/desist from canvassing or 

soliciting or attempting to or inducing any employee(s)/business associate(s ) to leave their 

current employment with the Bank/Group Companies/Business Partners to join the services 

of your new employer/firm/company or any other competitor of the Bank/Group 

Companies/Business Partners. Any act in contravention of the above provision shall entail 

initiation of appropriate action as deemed fit by the Bank. 

Please note that during the course of your services with the Bank you cannot be a member 

of any anti-social/national outfits or of any outfit, which is declared as banned by the 

Government. Any act in breach of this term would entail initiation of appropriate action as 

deemed fit by the Bank. 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, India. 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 
Website www.icicibank.com 

CIN.: L65190GJ1994PLCO21012 

Regd. Office : ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 
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Please note that while joining the services of the Bank and during the course of your services 
with the Bank, you would be required to notify the Bank immediately with details of civil or 
criminal case/s instituted against you in any Court of Law or any complaint/show cause 
notice /prosecution with/by any Police Station or by any statutory authority, as also you will 
notify of any outcome such of like complaint Chargesheet filing 

:3: 

The Bank expects resolution of issue/s relating to your employment, if any, within the 

framework internally, at all times during your service period and even after cessation of 

service due to any reason whatsoever. As such please note that any attempt to bring any 

outside influence - directly or indirectly - upon any authority to further your interests in 

respect of matters pertaining to your services with the Bank would amount to breach of 

employment contract leading to initiation of appropriate action. 

Please note that during the course of your services with the Bank, you will not take part in 

any demonstration/agitation against the Bank and its official/s for or on behalf of any external 

bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of 

the above would be treated as prejudicial to the interest and reputation of the Bank leading to 
initiation of appropriate action. 

Termination of Employment: Your services with the Bank are liable to be terminated: 

Without assigning any reason and without giving any notice during probation period 

and after confirmation by giving thirty days' notice or on payment of thirty days' gross 

salary in lieu of the notice period and at any time during your services with the Bank in 

the event of 
a) Any breach of the conditions mentioned in this letter on your part 
b) You not successfully completing the degree programme within the stipulated 

timeline during the current academic year and non-submission of your certificate 

and mark sheet within 3 months of result announcement 

c) Any incorrect information furnished by you like: 
" Msmatch in your previous employment data even for a day 

"Mismatch in your previous pay slip 
" Fake qualification certificates etc; and 

d) Suppression of any material information by you. 

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made 
from applicable time. 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, India. 

to you 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 
Website www.icicibank.com 

CIN.: L65190GJ1994PLCO21012 

time to 

Regd. Office : ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 

IArresttConviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of 
appropriate action as deemed fit by the Bank. 
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General: 

Your appointnent and continuation in employment are subject to reference checks, 
qualifications and past employment details and successful completion of your course 

graduation/post-graduation and submission certificates/ marksheets at the time of 

joining. 

You will be bound by the Rules and Regulations of the Bank. 

You will keep us informed of any change in your residential address. 

Your acceptance is taken as your understanding that the role in ICICI Bank may involve 

sales. You may be required to travel extensively as per the requirement of your job/role or 

as may be needed for the exigencies of the Bank. Also, that you further understand that 

your services in the Bank are transferrable in any location and profile including sales, 

across geographies as per organization requirements. 

If you are agreeable to the above mentioned tems and conditions, please intimate your 

acceptance to us by returning a copy of this letter,, duly signed by you, within seven days of 

receipt. In case no confirmation is received within the above-mentioned period the appointment 

letter shall be deemed to have been withdrawn. 

Yours sincerely, 

Pritesh Ranjan 

Digitally signed by Pritesh Ranjan 

:4: 

Date: 2023.06.30 13:30:14 +05:30 
Reason: Offer Letter 
Location: Mumbai 

Ihave read all the terms and conditions of the offer and would like to confirm my acceptance. 

Signature of Applicant 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, India. 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 
Website www.icicibank.com 
CIN.: L65190GJ1994PLC02 1012 

Regd. Office : ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 
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Annexure: 

Remuneration: 

Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand only) per 

annum. 

You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank. 

Please note that there is no guaranteed performance bonus, subject to however provisions 

of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention 

pay would be payable to an employee only if the employee on the day of payout is on the rolls 

of the bank and helshe has not resigned and / or is serving notice period. 

Supplementary Allowances: 
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You will be eligible for a Supplementary Allowance of Rs. 1,10,100/- (Rupees One Lakh 

Ten Thousand One Hundred only) per annum. Supplementary allowance will include 

-Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical 

Reimbursement, Canteen and any other allowance. Al the components of 

supplementary allowance are subject to limits and rules prescribed by Income tax act 

and policies of the bank. 

You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand only) per 

annum. 

The composition of supplementary allowance can be decided once in a year. The 

unexercised amount of the supplementary allowance will be paid to the employee subject 

to deduction of tax at source. 

Superannuation Alowances: 

You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen 

Thousand Two Hundred only) per annum. 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, India. 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 
Website www.icicibank.com 
CIN.: L65190GJ1994PLC021012 

Regd. Office : ICICI Bank Tower, 
Noar Chakli Circle, 
Old Padra Road, 
Vadodara 390 007, India. 
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Love Billgates S 

Benefits: 

Comprelhensive Mediclaim Coverage for you and your immediate family up to 
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes 

yourself, your spouse and dependent children. 

:6. 

You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and 
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy. 

The salary and perquisites including supplementary allowance are subject to limits and 

rules prescribed by the Income Tax Act /I Rules and policies of the Company. 

Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017 

are offered to eligible women employees by the Bank. Details of all types of leaves 

including the Maternity leave benefits offered to employees and eligibility criteria for 

availing such benefits are notified by the Bank under Employee Benefit Policies" 

available on the Bank's intranet which will be accessible upon joining the Bank. 

Digitally signed by Pritesh Ranjan 
Date: 2023.06.30 13:30:14 +05:30 
Reason: Offer Letter 
Location: Mumbai 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra Kurla Complex 

Mumbai 400 051, India. 

Signature of Applicant 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 

Website www.icicibank.com 
CIN: L65190GJ1994PLCO21012 

Regd. Office : ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road. 

Vadodara 390 007, India. 
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The process to join the Bank is by way of cormpleting the online joining formalíties. You are 
required to complete the online joining formalities within 5 days from the date of accepting offer 
letter, Please note that completion of online joining formalities is a mandatory process. 

The login credentials are provided below: 

JOINING FORMALITIES 

URL: https/lwww.ícicicare ers.com/Caree rs/CPICandidateLogin.aspx 

Username: Registered enal id or Applicant id 

Password: Which has been already communicated to you through registered emal id. In case, 

you do not remember the password, please use "forgot password "option to generate a new 

password. 

Following documents (xerox copies) are required to be uploaded: 

1) Self-attested copies of educational certificates and marksheets (Xthxthy Graduation/ 

Post graduation) 

2) Work Experience Document 

Resignation accepted letter from curTent organisation 

b. Relieving letter from two previous enployers or companies worked in last five 

years whíchever is higher 

3) Passport size Photograph (against Red background) 

4) Address proof (Passport/Voter idRation card) 

5) PAN Card 

Please ngte that you are required to attend nduction program (-Banker) on your date of ioining. 

You shall be communicated about the date, time and venue for induction program (HBanker) by 

YOur Recrutment Manager, 

ICICI Bank Limnited 
ICICI Bank Towers 
Barndra Kurla Conplex 
Aurrbai 400 05 1, India. 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 
Website www.icicibank.con 
CIN: L65190GJ1934PLC021012 

Regd. Office : ICICI Bank Tower, 
Near Chakli Circle. 
Old Padra Road., 
Vadodara 390 007, India 



fIcICI Bank 
Remuneration Detalts 
Name:Leve Bgates S 
Positin Deputy Nknager (Band ) 

Graun: RETAL BANKING GROUP 

Basic 

HRA 
Suplementary Aowance* 

Superannuation Aowance ** 

Total 

Retrials 
Retrials (PF, Gratuity) *** 

Total Fixed CTC 

Performance Linked Retention Pay #t 

Total CTC 

Deputy Manager (Band I) 
Monthly 

Date :30-Jun-2023 

9,000 

Digitally signed by Pritesh Ranjan 
Date: 2023.06.30 13:30:14 +05:30 
Reason: Offer Letter 
Location: Mumbai 

4,500 

ICICI Bank Limited 
ICICI Bank Towers 
Bandra-Kurla Complex 
Mumbai 400 051, lndia. 

9,175 
1,350 

24,025 

2,550 

26,575 

6,250 

32,825 

in accordance with the statutory requirements and'or, as per Bank policy. 

Annual 

1.08,000 
54,000 

Tel.: (91-22) 2653 1414 
Fax: (91-22) 2653 1122 

Website www.icicibank.com 

CIN: L65190GJ1994PLCO21012 

1,10,100 
16,200 

2,88,300 

Supplementary alowance wil include Conveyance / Travel alowance, Telephone 
reimbursement, LTA Medical, Canteen and any other allowance 

30,600 

Fa You will be eñgible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity. 

3,18,900 

75,000 

#Please note that there is no guaranteed perfomance linked retention pay, subject to however 
provisions of the payment of Bonus Act 1965, wherever applicable. 

3,93,900 

Regd. Office: ICICI Bank Tower, 
Near Chakli Circle, 
Old Padra Road. 

Vadodara 390 007, lndia. 

( 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230292/2022-23                                                                                    31.03.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Ms. Priyanga R, 
No 93 F/28, Siddhar Kovil Street, 
New Bus Stand North, 
Perambalur-621212. 
Mob No: 6383403614 
 

Dear Priyanga R, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II (Sales and Operations) cadre of our 

bank. You will be posted as Probationary Relationship Manager II for a period of Eighteen months, 

subject to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s 

Service Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230292/2022-23] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of interest, 
it should also be repaid with Interest (as applicable to general public) from the date of availment of loan, 
before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactory or if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 07.04.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                                                      Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230292/2022-23] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Ms. Priyanga R 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230297/2022-23                                                                                    31.03.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri. Danielraj P, 
No 17, Challammal Nagar, 
Palakkad Road, 
Pollachi-642001. 
Mob No: 8248564532 
 

Dear Danielraj P, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II (Sales and Operations) cadre of our 

bank. You will be posted as Probationary Relationship Manager II for a period of Eighteen months, 

subject to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s 

Service Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230297/2022-23] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of interest, 
it should also be repaid with Interest (as applicable to general public) from the date of availment of loan, 
before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactory or if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 07.04.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                                                      Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230297/2022-23] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Danielraj P 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 





PRIVATE AND CONFIDENTIAL

Reference No. - 1384509010
Applicant ID -   5165673

15-Jun-2023

Lisiya Davis D

Dear Lisiya,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384509010
Applicant ID -   5165673
 15-Jun-2023

Lisiya Davis D

Dear Lisiya,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in CORPORATE EMP SOLUTIONS GROUP at  THIRUVANNAMALAI - AADHI
TWR_BR.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 05-Jul-2023.

b) You will be on probation for a period of one year or such extended period as may be decided
by the Bank based on your performance during the probation period.

c) On satisfactory completion of your probation period, including that of extended period, if any,
you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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Reference No. - 1384509010
Lisiya Davis D

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Gaurav Mandavia

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by Gaurav Mandavia
Date: 2023.06.15 17:55:26 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,10,100/- (Rupees One Lakh
Ten Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by Gaurav Mandavia
Date: 2023.06.15 17:55:27 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Lisiya Davis D
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 9,175 1,10,100
Superannuation Allowance ** 1,350 16,200

Total 24,025 2,88,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total Fixed CTC 26,575 3,18,900

Performance Linked Retention Pay # 6,250 75,000

Total CTC 32,825 3,93,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 15-Jun-2023

Digitally signed by Gaurav Mandavia
Date: 2023.06.15 17:55:28 +05:30
Reason: Offer Letter
Location: Mumbai
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PRIVATE AND CONFIDENTIAL

143983 

May 22, 2023

 

Ilampirai Rajendran 

320/1,Karupattipatti 

Orathanadu, Vadakkur 

South Thanjavoor, TAMILNADU

 

Dear Ilampirai,

 

On behalf of ICICI Securities Limited, we take great pleasure in making you an offer to be part of team I-

Sec.

Please find enclosed:

Our formal Joining Offer cum Appointment Letter 

Components of Remuneration – It has details on all the components of remuneration. 

Please quote your reference number, which is appearing at the top of this letter for all future

correspondence.

In case you have any further queries feel free to contact at below mentioned number and address:

Yours sincerely, 

For ICICI Securities Ltd

 

 

Robin Raju 

Regional Manager - Human Resources

Ilampirai Rajendran - Erode Page 1

Address : HR,ICICI Securities Limited,

Shree Sawan Knowledge Park,

Gr. Floor, Plot No. D-507, T.T.C Industrial Area,

M.I.D.C, Turbhe, Near Juinagar Railway Station,

Navi Mumbai-400705

E-Mail Address : robin.raju@icicisecurities.com

Telephone (Direct) : -



PRIVATE AND CONFIDENTIAL

 

143983 

May 22, 2023

 

Ilampirai Rajendran 

Erode

 

Dear Ilampirai,

 

We are pleased to make you an offer of appointment at grade "E" in ICICI Securities Limited (hereinafter

referred to as the "Company").Your job title will be "Senior Relationship Manager". You will be placed in

“Retail“ Department and “Select“ Function at Erode.

The following are the terms and conditions of the appointment.

 

Commencement/Term:

1. You shall be required to join the Company on or before June 05, 2023. 

 

2. Your appointment is subject to you successfully completing your Post Graduation in Management

Course. You are required to submit the copy of certificate latest by November 2023. Failure on your part

to submit the required document may initiate appropriate action including termination of your services.

  

3. You will be on probation for a period of six months or such extended period as may be decided by the

Company and would be confirmed basis you meeting up the criteria set by the company from time to time.

Please note that this offer of employment is subject to the successful completion of your course and to

your acquiring knowledge specified by competent authorities from time to time.

  

4. You will be informed about your confirmation in the services of the Company in writing.

  

5. On confirmation, employee would retire from the service on attaining the age of 58 years.

  

Remuneration:

  

6. Your Basic Salary will be Rs. 121,590/- (Rupees One Lakh Twenty One Thousand Five Hundred

Ninety Only) per annum.

  

Allowances:
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7. Your House Rent Allowance will be Rs. 60,795/- (Rupees Sixty Thousand Seven Hundred Ninety Five

Only) per annum. 

 

8. You shall be entitled to Leave Travel Assistance of Rs. 25,331/- (Rupees Twenty Five Thousand Three

Hundred Thirty One Only) per annum. 

 

9. You shall be entitled to Supplementary Allowance of Rs. 118,084/- (Rupees One Lakh Eighteen

Thousand Eighty Four Only) per annum. 

 

Benefits:

  

In addition to the above, you shall be entitled to the following:-

 

10. Comprehensive Mediclaim as per company policy for you will be up to Rs. 4 Lacs per annum or as

may be adopted by the Company for its employees from time to time. Once you successfully complete the

probation period your immediate family members will be entitled for this benefit. Your immediate family

includes yourself, your spouse and 2 dependent children up to the age of 25 years.

  

11. Personal Accident Insurance coverage as may be adopted by the Company for its employees from

time to time for permanent disablement or death due to accidents.

  

12. Life Insurance Cover as per company policy in case of untimely demise while in the service. 

 

Note : The coverage mentioned above under each policy will be subject to you meeting all the insurance

company's policies and insurance/underwriting requirements. Until confirmation by the insurance

company that you have fulfilled these requirements, the sum insured will be at the insurance company's

discretion.

  

13. Retirement Benefits of the company in accordance with the statutory requirements and/or, as per

Company policy.

 

Employer's Contribution towards Provident Fund of Rs. 21,600/- (Twenty One Thousand Six Hundred

Only) per annum. 

Contribution towards Gratuity Fund of Rs 10,128/- (Rupees Ten Thousand One Hundred Twenty Eight

Only) per annum. Pls note, Gratuity amount is payable after completion of 5 years continuous service.  
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14. Maternity benefits as defined under the Maternity Benefit (Amendment) Act, 2017 are offered to

eligible women employees by I Sec. Details of such benefits offered to employees and eligibility criteria

for availing such benefits are notified by I Sec under "Employee Benefit Policies" available on the intranet,

which will be accessible upon joining I Sec.

  

Variable Pay:

  

15. You will participate in the Company’s Sales Incentive Plan. The pay-out depends on the Company’s

performance, your strategic business unit (SBU) performance and your performance, and other

parameters as the Company may decide from time to time. Please note that there is no minimum and/or

guaranteed incentive. The Sales Incentive awarded to you in any year will have no bearing to your

previous year’s incentive. Please note that the Variable Pay payable (if any) to you is inclusive of statutory

bonus payable (if any) under the Payment of Bonus Act, 1965 and any amendments therein. 

 

Other Terms and Conditions of Service:

  

16. Professional Ethics & Confidentiality: While you are in the employment of the Company, you

are not permitted to carry on any business or profession or enter, for any part of your time, in any

capacity, into the services of, or be employed by or engaged with any other firm, company or person. You

will devote your whole time and attention to the Company and to promote the interests of the Company

and will not divulge to any person or utilize any of the Company’s secrets or other related information

(which you may possess by reason of your association with the Company) outside the Company. It is a

condition of your employment that you maintain the confidentiality of any and all proprietary information of

which you gain knowledge or possession as a result of your employment with the Company. You must not

disclose such proprietary information to any person. The term, ‘proprietary information’ shall mean all

Company information whether in oral, written, diskette, graphic or machine readable form,including but

not limited to all non-public lists of customers, agents, general agents, intermediaries, prices, business

plans,strategic plans, reserves or other non-public financial information, customer base, manuals,

designs, procedures, formulas,discoveries, inventions, improvements, concepts, ideas, future plans and

budgets, unannounced organizational or staffing changes,financial analyses, competitive analyses,

management information, technical data and market studies. This obligation of confidentiality continues

after your employment terminates. Further, complete confidentiality of all employment and compensation

details is expected to be maintained by you during your period of employment with the Company.

  

17. IT Security Practice & Procedures: While you are in the services of the Company, you will

adhere to the IT Security Practice & Procedures as prescribed by the Company.
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18. Transfer:The Company shall have the right to transfer you to any of its offices or ICICI group

companies in India and abroad. 

 

19. Notice Period And Termination of Employment: During the probation period, your services

would be liable to be terminated by the Company without assigning any reason and by giving seven days

notice or notice pay of seven days in lieu thereof. During the probation period, if you decide to leave the

Company’s services, you will be required to give and serve Forty five days’ notice period or on payment of

an amount equivalent to Forty Five days’ gross salary in lieu of the notice period or on a prorate basis for

the notice period not served. In such cases the company reserves the right of recovering expenses such

as relocation expenses (if any), etc., from your full & final settlement.

  

After confirmation, your services would be liable to be terminated by the Company, by giving Ninety days’

notice or on payment of an amount equivalent to Ninety days’ gross salary in lieu of the notice period.

Incase of termination consequent to any disciplinary action or loss of confidence under clauses mentioned

in the Code of Conduct & Business ethics, the company would not be liable to give any notice or any

notice pay thereof. In case you decide to leave the Company's services, you will be required to give and

serve Ninety days’ notice or on payment of an amount equivalent to Ninety days’ gross salary in lieu of

the notice period or on a prorate basis for the notice period not served..

  

Further, the company shall be entitled in its sole discretion,to accept your resignation(either during

probation period or after confirmation),either with immediate effect or with effect from any date prior to the

last day of the notice period .

  

20. Gross Misconduct:Gross misconduct would amount to cause for your immediate dismissal without

notice or payment in lieu of notice. Examples of gross misconduct include, but are not limited to:

Non-compliance with all applicable laws and regulations in the conduct of business for and on behalf of

the Company; 

If it is found that any incorrect information furnished by you during the interview or while you are

employed with the company such as (this is an indicative list and not an exhaustive one) : 

i. Suppression of any material information by you.  

ii. Mismatch in your previous employment data even for a day.  

iii. Mismatch in your previous pay slip.  

iv. Fake qualification certificates .  

 

Theft, misappropriation or willful destruction of Company property; 
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Refusal or failure to comply with a reasonable instruction given by your supervisor; 

Willful insubordination or disobedience of any lawful and reasonable order of a superior.  

A finding that you are guilty of a criminal offence by a court of competent jurisdiction; 

Your bankruptcy or insolvency; 

Sexual harassment or intimidation of employees; 

Behavior which is either physically or verbally threatening or degrading to others; 

Violation of Code of Conduct & Business Ethics; 

Breach of any of the terms and conditions set out herein and any manual containing the Company's

policies and procedures. 

You shall be deemed to have resigned in case you are absent from work or extended your stay after the

end of the granted leave without authorization or acceptable excuses, for the period of 15 consecutive

days. 

 

Upon termination of your employment, you will return any items belonging to or relating to the Company.

These include but are not limited to keys, diaries, business cards, files and all other items of a

professional nature, which were acquired or created during your employment, including computer

software and applications.

  

21. You shall not for a period of one year from cessation of your service, solicit or employ any director,

officer or employee of any constituent of the ICICI Group in any activity, vocation, profession,

employment, consultancy, service, occupation or business that you undertake or in any manner, cause

any director, officer or employee of any constituent of the ICICI Group to be solicited or employed by any

person or enterprise with whom you may be associated in any capacity.

  

22. General:You agree to authorize “ICICI Securities Limited” and the appointed agencies to verify

information provided in your resume and / or the applicant Information sheet submitted for employment

purposes and to conduct any further enquiries as may be necessary. You also agree to authorize all who

may have relevant information pertaining to this enquiry to disclose the same. 

 

As per the Insider Trading Policy of the Company, you and your immediate relatives are required to trade

in Securities only through ICICI Securities and not through any other trading member. Accordingly, please

ensure that you comply with the above requirement from the date of your joining.

  

A declaration confirming the above would be required to be signed by you on your date of joining. 

 

For the above purpose, the following persons are defined as Immediate Relatives:
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•

•

•

•

  

Your spouse 

Any of the following who is either dependent financially on you or consults you in taking decisions

relating to trading in Securities 

your parents, siblings and your children 

your spouse's parents, siblings and children 

  

23. You will be bound by the Rules and Regulations of the Company. It is your responsibility to read and

abide by the Company’s policies, procedures, Rules of Conduct and Corporate Policies amended from

time to time during your employment. You are required and expected to read and understand all of the

above and to strictly adhere to the same. The terms and conditions as laid down in any of the above

manuals, handbooks, policies, rules and procedures may be amended by the Company at its discretion

from time to time and will be binding upon you. You shall not sign any contracts or enter into any binding

agreements, which are outside your defined authority limits on behalf of the Company. You may be

authorized from time to time to enter into contracts incidental to the running of the office with the prior

written approval of the Company. You shall not pledge the Company’s credit and/or make any

representations on behalf of the Company unless you are specifically authorized in that regard.

  

24. You hereby agree that you would not be acting as a life insurance agent or an insurance broker of any

Life / General insurance company or of any corporate agent (other than an employee of ICICI Securities

Ltd.) of such insurance company.

  

25. The terms of your employment may be amended at any time. This contract of Employment shall be

interpreted and governed by the laws of India.

  

26. Any notice, consent, request or other communication made or given in connection with this letter shall

be in writing and shall be deemed to have been duly given when delivered or mailed by registered or

certified mail (return receipt requested) or by facsimile or by hand delivery or overnight courier, to those

listed below at their following respective addresses or at such other address as each may specify by

notice to the others:
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It will be your responsibility to keep us notified of any changes in your residential/correspondence address

in the event that you do not wish to receive the notices at the address stated above.

  

 

 

If you are agreeable to the above-mentioned terms and conditions, please intimate your acceptance to us

by returning a copy of this letter,duly signed by you, within seven days of receipt. In case no confirmation

is received within the above-mentioned period, the appointment letter shall be deemed to have been

withdrawn.

  

 

 

Yours sincerely, 

For ICICI Securities Ltd

 

 

Sourabh Kumar 

Zonal HR Manager - South & ROTN - Human Resources

 

 

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

 

Signature of candidate
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To Employer: HR,ICICI Securities Limited,

First Floor, Door no - 44/2102C,

J J Arcade,Deshabhimani Junction,

Kaloor

Kochi-682017

To Employee 320/1,Karupattipatti

Orathanadu, Vadakkur

South Thanjavoor, TAMILNADU
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REMUNERATION DETAILS

NAME Ilampirai Rajendran

JOB TITLE Senior Relationship Manager

GRADE E

Components Monthly Annually

Basic 10,132 121,590

HRA 5,066 60,795

Leave Travel Assistance 2,110 25,331

Supplementary Allowance 9,840 118,084

Retiral Benefits

Employer's Contribution to PF 1,800 21,600

Total Fixed Pay 28,950 347,400

*Gratuity 844 10,128

Total Pay 29,794 357,528

** Gratuity is payable after completion of 5 years of continuous service.
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23rd April, 2023 

Mr. Gopinath 

 
40 Pilliyar Kovil street,Narasingapuram 
632515,Vellore,Tamil Nadu,India 

Dear Mr. Gopinath 

We are pleased to inform you that we are hereby making an offer of appointment to you, and are outlining 

terms and conditions in relation to your employment with us. Your date of joining with Asian Paints Ltd 

will be 22nd April 2023. This offer may be withdrawn by the Company in case of your inability to join on the 

Joining Date and any delay shall not be accommodated. 

 

DESIGNATION : EXECUTIVE I-Retail sales 

 

GRADE : N/T3 

 

REMUNERATION : The salary details applicable to you will be: 

  

Headings Amount (INR) 

Basic 21000 

HRA 10500 

Interim Allowance 1500 

Education Allowance 200 

Consolidated Allowance 890 

Conveyance Allowance 20400 

Monthly Gross 54490 

Employer’s contribution towards PF 2520 

Gratuity 1010 

CTC per month 58020 

LTA (per annum) 8000 

Bonus (per annum) 37000 

CTC per annum 741241 

 

*HRA for Mumbai/ Delhi – 11000; Bengaluru, Hyderabad, Secunderabad, Pune, Chennai, Kolkata – 10500;   

Others - 10000 
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A list indicating the privileges, benefits and the terms and conditions governing your services is enclosed 

in the Annexure A hereto. The general provisions governing the employment shall be as per the Annexure 

to this letter. 

 

The Company has procedures in respect of holidays, leave, benefits, maternity, disciplinary, capability and 

grievance which are contained within the policies and circulars of the Company and are applicable to you. 

All policies and circulars of the Company as amended from time to time shall be deemed to form part of 

the terms of your employment. 
 

1) POSTING AND FUTURE TRANSFER 

 

1.1 Your joining location will be Chennai-Madhavaram 

 

1.2 You may be posted at/ transferred to any other place of business of the Company, at the sole 

discretion of the management. Such place of business may be outside the city or state of your 

immediate or subsequent posting/s and could be at any plant, branch depot, or office, existing or 

new. You shall not be entitled to any monetary benefit or compensation by virtue of such transfer. 

 

 

2) TIMINGS 

 

You will adhere to the timings prevalent in the place of business where your services are made use 

of. 

 

3) PROBATION 

 

You will have a period of probation which is six months (“Probation Period”), starting from the 

Joining Date. This Probation period may be extended to a further three months period (“Extended 

Probation Period”) based on your performance during the Probation Period, as assessed by the 

management. It is an express condition of service that unless you are confirmed in writing at the 

end of Probation period or Extended Probation period, as the case may be, your services will stand 

automatically terminated. 

 

4) MEDICAL FITNESS 

 

Your probationary appointment, confirmation as well as continued employment in the services of 

the company are subject to medical fitness to be certified by the Company's medical Consultant. 
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5) BACKGROUND VERIFICATION CHECK 

 

Your probationary appointment, confirmation as well as continued employment in the services of 

the Company are subject to submission of correct details to the company during the application 

process and clearance of background verification check done by the Company. 

 

6) RESIGNATION / TERMINATION OF SERVICES 

 

6.1 During the Probation Period or Extended Probation Period, as the case may be, this appointment 

may be terminated by either party by giving 15 days written notice or 15 days gross salary in lieu of 

such notice. 

 

6.2 Subsequent to the confirmation of your employment, this appointment may be terminated by 

either party by giving three months notice (“Notice Period”) in writing to the other party (“Notice 

of Termination”). In the event you resign to join organisation/s conducting business in products 

and services similar to that of the Company and/or its group companies, you are required to inform 

the same in the said Notice of Termination. 

 

6.3 Should you desire an early exit and not serve the entire Notice Period, you may submit a request in 

writing for the same along with proper justification to VP / GM – HR and by undertaking to make 

payment of the amount equivalent to the gross salary for such unexpired Notice Period. The 

Company may consider such a request for approval at its sole discretion. Receipt of payment in 

lieu of the unexpired Notice Period as aforementioned from you shall be a prerequisite for issuing 

a waiver of the unexpired Notice Period in writing by the company. 

 

6.4 In the event of cessation of employment due to any reason whatsoever within twelve months from 

the Joining Date, the employee, during the notice period, agrees and undertakes to repay any notice 

pay buyout (if any) along with applicable tax provided by the Company and any other taxes 

applicable on such recovery as per prevailing laws. In the event the employee for any reason 

whatsoever fails to repay such notice pay buyout to the Company during the Notice Period, then 

the Company shall, from the employees’ outstanding dues at the time of full and final settlement, 

adjust the notice pay buy out (if any) along with the applicable tax provided by the Company and 

any other taxes applicable on such recovery as per prevailing laws 

6.5 Notwithstanding anything contained herein, this letter of appointment shall stand terminated with 

immediate effect without notice and no salary or any other amount or other benefits will be paid 

to the employee, if the Company is of the opinion that the employee has 
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(i) Committed a fraud, embezzlement or misconduct; 

(ii) Engaged in unethical business conduct; 

(iii) breached any statutory duty or conducted any act or omission adversely affecting the 

goodwill, reputation, credit, operations, or business of the Company; 

(iv) neglected or materially breached his/her duties as an employee or been disobedient; 

(v) unauthorised disclosure of any confidential information of the Company; or 

(vi) violated Company’s rules or Company’s code of conduct or Company’s policy. 

(vii) submitted false details in the employment application 

 

The Company’s decision in this regard shall be final and the employee agrees to pay damages to 

the Company for such acts or omissions committed by him / her. 
 

6.6 If an employee absents himself / herself without prior written permission from duty for more than 

ten consecutive days then the Company shall have the option to treat the employee to have 

resigned. In such a scenario, if the Company exercises such an option then it shall be presumed 

that the employee has provided three months’ notice of termination (which the Company shall be 

entitled to waive, fully or partly, at its sole discretion). Upon the expiry of the three months’ notice 

(unless waived by the Company) the services of the employee would be deemed to be terminated, 

and exit formalities will be initiated. Should you desire an early exit, the procedure as laid down in 

clause 6.3 needs to be followed 

6.7 The employee shall return to the Company, upon request and in any event, at cessation of the 

employment or notice thereof, all documents, security pass, keys, computer hardware and 

software, storage disks, notes and minutes of meetings, client/supplier/dealer/vendor lists, 

diaries, address books, computer prints, plans, projections, documentation in whatever form and 

other tangible items in his/her possession or control which belong to the Company or which 

contain or refer to any Proprietary and Confidential Information (as defined below) together with 

any property belonging to the Company. 

7) RETIREMENT 

 

You will retire from the services of the Company on attaining the age of 58 years. 

 

8) DISCIPLINE 

 

8.1 It is an express condition of services that you shall wholly devote your time to the Company’s 

business. Attending to or pursuing in any other way, during the office hours, any personal or private 

business unconnected with your employment in this Company or engaging in any part time 

business, allied, similar, connected or incidental to the Company's business is strictly forbidden. 
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All formal academic pursuits like attendance at colleges, courses, etc. shall require the prior written 

consent of the management. Breach of this condition shall be treated as misconduct liable to 

disciplinary action which may inter alia include dismissal / termination of your services without any 

compensation. 
 

8.2 You shall be governed by and shall be subject to the code of conduct and such other rules, 

regulations and guidelines applicable to your category of employees and as prevailing at time of 

your Joining Date or as subsequently modified or amended or replaced and in force from time to 

time. 

 

8.3 You will not, at any time during the employment with the Company, enter into any service, either 

directly or indirectly as an employee, agent, consultant, advisor, proprietor, partner, officer or 

otherwise engage in or take up employment with any other organization. 

 

8.4 You will not, at any time during the employment with the Company, either directly or indirectly on 

your account or in conjunction with or on behalf of any other person or entity, solicit or entice 

away or attempt to solicit or entice away: 

(i) any client, supplier, vendor or partner of the Company and/or its associated or subsidiary 

companies; 

(ii) any employee from the Company and/or its associated or subsidiary companies. 
 

8.5 You will not, for a period of six months after the cessation of your employment with the Company, 

either directly or indirectly on your account or in conjunction with or on behalf of any other person 

or entity, solicit or entice away or attempt to solicit or entice away: 

(i) any client, supplier, vendor or partner of the Company and/or its associated or subsidiary 

companies; 

(ii) any employee from the Company and/or its associated or subsidiary companies. 
 

8.6 You shall not, after the termination of your employment with the Company, use in any manner 

whatsoever on behalf of yourself or any other individual, firm, company or body corporate, your 

knowledge of or influence over or contact with any of the customers, suppliers or contractors of 

the Company, or its associated or subsidiary companies or utilize any information which may have 

been obtained by you during your employment with the Company. 
 

8.7 Each of the provisions in Clauses 8.1 to 8.6 shall be construed as a separate and independent 

provision and if one or more provisions is found to be void or unenforceable, the validity of the 

remaining restrictions shall not be affected. 
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9) CONFIDENTIALITY 

 

9.1 You acknowledge that in the ordinary course of your employment you will be exposed to 

information about the Company's business, clients and suppliers which amounts to a trade secret, 

is confidential or is commercially sensitive and may not be readily available to others engaged in a 

similar business to that of the Company, or to the general public and which, if disclosed, would be 

likely to cause significant harm to the Company. You therefore agree that the provisions of clause 

9.2 are necessary and reasonable to protect the legitimate interests of the Company. 
 

9.2 You shall not, during the continuance of your employment with the Company, or at any time 

thereafter, disclose to any individual, firm, company, or body corporate, or authority or any one 

any information or knowledge with regard to the business, dealings, activities, trade secrets, 

transactions or affairs (“Proprietary and Confidential Information") of the Company or its 

associated or subsidiary companies, except as, may be required in connection with your 

employment hereunder or as may be consented to by the Company in writing. The term 

"Proprietary and Confidential Information" shall without limitation include any know how, 

formulae, any technical, financial, statistical, marketing, designs, layouts, graphics, product 

information, competitors data, pricelist, vendor data, vendors list, dealers data, business plans or 

any other data or information of the Company whether expressly designated as confidential or not. 

This obligation shall survive termination of your services by any means whatsoever. 

10) INTELLECTUAL PROPERTY 

 

10.1 Patents 

(i) During the course of your employment, the Company may have made available or shared 

with you, intellectual property of the Company or its licensor, including materials with 

Company’s trade name. trademarks, service marks, copyrights, brand, label, shape of goods, 

packaging, get-up, colour-scheme and any combination thereof, formulations, equipment, 

machinery, technical drawings, techniques, works of authorship, analysis, designs, 

developments, devices, methods, methods of doing business etc, which you acknowledge 

and agree that these shall remain the exclusive property of the Company. 
 

(ii) In the event you invent, acquire or patent a product whether then manufactured by the 

Company or not, or is associated with a product or process invented or acquired by the 

Company during the course of your employment with the Company, all the rights to exploit 

such invention during the term of the patent and its renewals without payment or royalty 

shall vest with and be vested solely in the Company as if such invention is and/or was a 

property of the Company. You shall, whenever requested so to do by the Company 
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whether during or after the termination of employment hereunder, execute all required 

applications, assignments documents, and agreements and shall do all things which the 

Company may deem necessary for this purpose. The patent for such invention shall be taken 

in the name of the Company or its nominee/s. The Company shall have all rights without 

any interruption to exploit the patent and to grant licenses to any person, firm or company 

on such terms and for such period as the Company as the employer may consider necessary. 

(iii) You shall give full information as to the exact mode of working and usage of all the 

inventions, and also all such explanation and instructions to the employees identified by the 

Company You hereby irrevocably appoint the Company to be your attorney in your name 

and on your behalf to execute documents, to use your name and to do all things which may 

be necessary or desirable for the Company to obtain for itself or its nominees the full benefit 

of the provisions of clause 10.1.(ii) and a certificate in writing, signed by any director or the 

secretary of the Company, that any instrument or act which falls within the authority hereby 

conferred shall be conclusive evidence that such is the case so far as any third party is 

concerned. 
 

10.2 Copyright & Designs 

 

(i) You will promptly disclose to the Company and no−one else all copyright works or designs 

originated, conceived, written or made by you alone or with others during your employment 

under this contract except only those works originated, conceived, written or made by you 

wholly outside your normal working hours and which are wholly unconnected with your 

employment and will hold them on trust for the Company until such rights are fully and 

absolutely vested in the Company. 

 

(ii) You hereby assign to the Company, by way of future assignment, all copyright, design right 

and other proprietary rights (if any) in perpetuity or for the full terms thereof throughout 

the world in respect of all copyright works and designs originated, conceived, written or 

made by you during your employment under this contract except only those works or 

designs originated, conceived, written or made by you wholly outside your normal working 

hours and which are wholly unconnected with your employment. 

 

(iii) You hereby irrevocably and unconditionally waive in favour of the Company any and all 

moral rights conferred on you under any law for any work in which copyright or design is 

vested in the Company whether by clause 10.2.(ii) or otherwise. 

 

(iv) You will, at the request and expense of the Company, do all things necessary or desirable to 

substantiate the rights of the Company under clauses 10.2.(ii) and 10.2.(iii). 
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10.3 All works executed by you in the course of discharging your duties and the intellectual properties 

subsisting therein, shall remain the sole property of the Company and the same shall constitute 

“works made for hire”. 

 

10.4 You shall not without the previous consent of the Company in writing, at any time during the 

continuance of your employment or thereafter, publish or cause to be published any book, booklet, 

leaflet, brochure, or pamphlet or contribute any article or review to any newspaper, magazine or 

other publication, whether for remuneration or otherwise where such publication concerns your 

area of work activity with the Company. 

 

11) DATA PROTECTION 

 

11.1 You consent to the Company and any and/or its associated or subsidiary companies: 
 

(i) collecting and processing your personal data as defined in the data protection laws for any 

purpose relating to your employment with the Company and for compliance with applicable 

laws, regulations and procedures; 

 

(ii) transferring, storing and processing of personal data in and outside of India for the above 

purposes; 

 

(iii) disclosing any personal data to (a) third party service providers, contractors, agents and 

consultants who provide administrative or other services to the Company for any of the 

abovementioned purposes and wo shall be obliged to observe similar confidentiality duties 

as required by the Company; and (b) law enforcement agencies pursuant to any applicable 

legal requirement. 
 

11.2 Your personal data will be kept confidential. 

 

11.3 You may request access to and correction of your personal data by contacting your [manager or 

HR representative]. 

 

12) GOVERNING LAW 
 

This letter of appointment shall be governed by the laws of India. 

 

13) JURISDICTION 

 
This letter of appointment is subject to the exclusive jurisdiction of the Courts in Mumbai. 
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If the above terms and conditions are acceptable to you, then please sign below at the place provided 

and share a copy of this letter with the HR team. The same shall then constitute a valid and binding 

contract of employment. 

 

We take this opportunity to welcome you to our organization and trust your association with us will be 

mutually beneficial. 

 
 

Yours truly, 

For Asian Paints Limited 

 

 

 

 

Sachin Singh 

General Manager - Human Resources 

 

Name           :  Gopinath  

 

Date             :   

 

Signature    :   

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



Date: May 23, 2023
Dear Anselin Kensen A M, 

We are pleased to offer you a position of at  as per the following terms andRelationship Manager, L1 Level
conditions.

  Your final location would be confirmed at the time of joining. The Company has pan India1. Place of Posting: Nagercoil.
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related
to  for the company.Sales, Business Development, Credit and Collections

 Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work2. Working hours:
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks.

 You will be on probation for a period of six months from the date of joining. Upon successful completion of3. Probation:
probation your appointment will be confirmed. Your probation may be extended depending on your performance.

 4. Compensation Package:

 As per the structure mentioned below:4.1. Salary:

Particulars (p.a.) Amt (Rs.)

Basic Salary Rs. 180,000

House Rent Allowance Rs. 90,000

Leave & Travel Allowance Rs. 20,000

Flexible Allowance Rs. 67,200

Other Allowances Rs. 71,200

Provident Fund Rs. 21,600

Gross Salary Rs. 450,000

Incentives Rs. 150,000

CTC * Rs. 600,000

          *Insurance is a company paid benefit which is over and above your CTC 

4.2. Allowances:

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel ,
communication through Sodexo multi benefit card (At present this is p.a.)Rs. 67,200 

 Official travel will be reimbursed subject to the policies of the company governing the same.4.2.2.

4.3. Other Benefits:

4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within
the first 6 months of joining

4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific
periods and other rules governing the same. (At present performance based incentives for Relationship Manager are
pegged at /- p.a)Rs. 150,000 



4.3.3. You will be covered under the group medical and accident insurance policies of the company

5. General:

5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total
commitment to its goals.

5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information
pertaining to the company and its customers, which you come across in course of your duty.

5.3 You will not engage yourself, in any business of your own or any other business/employment.

5.4 You are expected to treat these terms of employment confidential.

5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice.

5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only.

6. Notice Period: Either party shall be entitled to terminate the said employment by giving  notice or in-lieu of2 Months
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at management's
discretion.

 Your  shall be 7. Date of Joining September 1, 2023. 

 Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance.8. Acceptance:

For Home First Finance Company India Ltd.

(Authorised Signatory)
I have read the contents of the above offer and accept the same. I will join on __________________.

Date:________ (Signature):

01-06-2023

31-05-2023

Free Hand







Offer of Intent - Ms.Thanuja Parameswaran - Management Trainee - RJ -
Programming - Suryan FM - Trichy
2 messages

Barkavi M. <barkavi.m@redfm.in> Fri, Jul 1, 2022 at 2:25 PM
To: Thanuja Parameshwaran <thanuja31601@gmail.com>
Cc: Surendar B <b.surendar@redfm.in>, Rengarajan G. <rengarajan.g@redfm.in>, amarnath
<amarnath@suryanfm.in>, shareek <shareek@suryanfm.in>, Arunmozhi.J <arunmozhi@suryanfm.in>,
Pradeep Balan <pradeep.balan@suryanfm.in>, Vengadesh R <Vengadesh.R@redfm.in>, Subhashini T.
<Subhashini.t@redfm.in>, Gopinath N R <gopinathnr@redfm.in>, Kameshwaran S.
<kameshwaran.s@redfm.in>, Senthil Murugan S. <senthilmurugan.s@suryanfm.in>

Dear Thanuja,

We are pleased to offer you a fixed term employment contract as “Management Trainee – Radio

Jockey” at Kal Radio Ltd, Trichy, subject to your joining on 04th July 2022 on the terms and conditions as
discussed with you mutually.

Your offer has been made based on information furnished by you. Employment as per this offer is subject

to your Background Verification, however if there is any discrepancy we retain the right to withdraw our

offer of employment.

We request you to confirm your acceptance by acknowledging this mail immediately, failing which it is

construed that the offer is not accepted by you. The detailed letter shall be issued to you on your joining. 

We congratulate you on your appointment and wish you a long and successful career with us.

We are confident that your contribution will take us further in our journey. We assure you of our support

for your professional development and growth.

Request you to report to  office at 9.30 am 

Kindly call us for any clarification.

Venue Details:

Kal Radio Ltd.,

1A, Trichy – Dindigul Road,

Ramji Nagar

Trichy - 620 009



Ph: 0431 - 2690905

Regards

Barkavi M

Corporate - HR

Ph : 044-40675251

Thanuja Parameshwaran <thanuja31601@gmail.com> Fri, Jul 1, 2022 at 2:41 PM
To: Barkavi M. <barkavi.m@redfm.in>

Dear Mam,
 I accept the offer with my whole heart.
Thanks and regards
Thanuja parameswaran 
[Quoted text hidden]














	231.pdf (p.1)
	232.pdf (p.2)
	233.pdf (p.3-4)
	234.pdf (p.5-6)
	235.pdf (p.7-8)
	236.pdf (p.9-10)
	237.pdf (p.11-12)
	238.pdf (p.13)
	239.pdf (p.14)
	240.pdf (p.15)
	241.pdf (p.16-17)
	242.pdf (p.18-19)
	243.pdf (p.20-21)
	244.pdf (p.22)
	245.pdf (p.23)
	246.pdf (p.24)
	247.pdf (p.25)
	255.pdf (p.26)
	256.pdf (p.27)
	278-372.pdf (p.28-571)
	1.pdf (p.1-2)
	2.pdf (p.3-14)
	3.pdf (p.15)
	4.pdf (p.16-24)
	5.pdf (p.25-26)
	6.pdf (p.27-29)
	7.pdf (p.30-31)
	8.pdf (p.32-37)
	9.pdf (p.38-51)
	10.pdf (p.52)
	11.pdf (p.53-60)
	12.pdf (p.61-62)
	13.pdf (p.63-71)
	14.pdf (p.72-75)
	15.pdf (p.76-77)
	16.pdf (p.78-79)
	17.pdf (p.80-87)
	18.pdf (p.88-91)
	19.pdf (p.92-94)
	20.pdf (p.95)
	21.pdf (p.96-97)
	22.pdf (p.98-105)
	23.pdf (p.106-113)
	24.pdf (p.114-117)
	25.pdf (p.118-126)
	26.pdf (p.127-128)
	Date: October 26, 2022
	4. Compensation Package:
	*Insurance is a company paid benefit which is over and above your CTC
	4.2. Allowances:
	4.3. Other Benefits:
	5. General:

	I have read the contents of the above offer and accept the same. I will join on  April 10 2023

	27.pdf (p.129-132)
	28.pdf (p.133-140)
	29.pdf (p.141-149)
	30.pdf (p.150-153)
	31.pdf (p.154-157)
	32.pdf (p.158-164)
	33.pdf (p.165-166)
	34.pdf (p.167-169)
	35.pdf (p.170-172)
	Kumareshan Sivam                                  
	Senior Vice President-HR

	36.pdf (p.173-182)
	37.pdf (p.183-185)
	38.pdf (p.186-189)
	39.pdf (p.190-196)
	40.pdf (p.197-204)
	41.pdf (p.205-207)
	42.pdf (p.208-216)
	43.pdf (p.217-220)
	44.pdf (p.221-227)
	45.pdf (p.228-236)
	46.pdf (p.237-239)
	47.pdf (p.240-242)
	48.pdf (p.243-246)
	49.pdf (p.247-259)
	50.pdf (p.260-266)
	51.pdf (p.267-270)
	52.pdf (p.271-283)
	53.pdf (p.284-285)
	54.pdf (p.286)
	55.pdf (p.287-291)
	56.pdf (p.292-299)
	57.pdf (p.300-307)
	58.pdf (p.308)
	59.pdf (p.309-312)
	60.pdf (p.313-314)
	61.pdf (p.315-323)
	62.pdf (p.324-332)
	63.pdf (p.333-341)
	64.pdf (p.342)
	65.pdf (p.343)
	66.pdf (p.344)
	67.pdf (p.345-346)
	68.pdf (p.347-348)
	69.pdf (p.349-357)
	70.pdf (p.358-361)
	71.pdf (p.362-376)
	72.pdf (p.377-381)
	73.pdf (p.382-383)
	74.pdf (p.384-390)
	75.pdf (p.391-393)
	76.pdf (p.394-401)
	77.pdf (p.402-404)
	78.pdf (p.405-406)
	79.pdf (p.407-410)
	80.pdf (p.411-412)
	81.pdf (p.413-415)
	82.pdf (p.416-425)
	83.pdf (p.426-430)
	84.pdf (p.431-437)
	85.pdf (p.438-444)
	86.pdf (p.445-454)
	87.pdf (p.455-465)
	BETWEEN
	DECIMAL POINT ANALYTICS PRIVATE LIMITED
	AND
	If you:

	88.pdf (p.466-478)
	89.pdf (p.479)
	90.pdf (p.480-488)
	91.pdf (p.489-497)
	92.pdf (p.498-506)
	93.pdf (p.507-513)
	94.pdf (p.514-520)
	95.pdf (p.521)
	96.pdf (p.522-530)
	97.pdf (p.531-539)
	98.pdf (p.540-548)
	99.pdf (p.549-550)

	368.pdf (p.572)
	369.pdf (p.573)
	369.pdf (p.574-575)
	370.pdf (p.576)
	371.pdf (p.577)
	372.pdf (p.578)
	374.pdf (p.579)
	375.pdf (p.580)
	377.pdf (p.581)


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }



